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Spring Semester

MONTH DATE DETAILS
1 Tuesday Beginning of Spring Semester
2 Wednesday 18t Year Student English Placement Test (ILA)
3-4 Thursday-Friday 1t Year Student Orientation (EDU, ILA)
4 Friday Graduate School Orientation
5 Saturday Entrance Ceremony
7 Monday ?Zt"ygzr iizggﬁtrssr:gdggéss ,Orlentatlon (EDU, ILA),
8 Tuesday No classes
9 Wednesday First day of classes
April 9-15 | Wednesday-Tuesday Drop/Add period
10 Thursday Chest X-ray (3 and 4t Year Students)
12 Saturday Aoshima Recreation (1%t Year Students)
16 Wednesday Student Health Check-up  (3"and4tYear
Students)
18 Friday TOEIC IP (3 Year Students)
24 Thursday Chest X-ray (2™ Year Students)
29 Tuesday No classes (Showa Day)
- st
30 | Wednesday Cheolcup (1% and 27 vear Students)
1 Thursday Monday Schedule
2 Friday Tuesday Schedule
May 3 Saturday No classes (Constitution Memorial Day)
4 Sunday No classes (Greenery Day)
5 Monday No classes (Children’s Day)
6 Tuesday Substitute holiday
June 7| Saturday Paronte: Association Mosting
21 Saturday Make-up Class Day
21 Monday No classes (Marine Day)
23 Wednesday Monday Schedule
July 28 Monday Tuesday Schedule
29 Tuesday M:gsee:p Class Day (Spare date) , Last day of
30-8/5 | Wednesday-Tuesday Finals Week
August 8/6-9/30 | Wednesday-Tuesday Summer Vacation
8/11 Monday No classes (Mountain’s Day)
15 Monday No classes o
(Respect-for-the-Aged-Day and Seniors’ Day)
September 23 Tuesday No classes (Autumn Equinox Day)
30 Tuesday End of Spring Semester

+ School Trial (TBD)
e July: TOEIC IP (2nd and 4th Year Students)

*The exam date will be announced by email at a later date.
*  Mid-July: Advising period for Fall semester course registration.
* Late September: Fall semester course registration week.
» Late September: Fall semester orientation (All students)

*The schedule is subject to change.
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Fall Semester

1 Wednesday Beginning of Fall Semester, First day of Classes
1-7 Wednesday-Tuesday | Drop/Add period
October 9 Thursday Founding A-nnivers-ary Event
12 Sunday MEI Founding Anniversary
13 Monday No classes (Sport’s Day)
15 Wednesday Monday Schedule
3 Monday No classes (Culture Day)
6 Thursday Monday Schedule
23 Sunday No classes (Labor Thanksgiving Day)
November 24 Monday Substitute holiday
25 Tuesday Monday Schedule
28 Friday Preparation for University Festival, No classes
29 Saturday University Festival Day 1
30 Sunday University Festival Day 2
Cleaning up after the University Festival, No
December ! Monday classesg i d
24-1/4 | Wednesday- Sunday | Winter Vacation
1 Thursday New Year’s Day
January 5 Monday Fall Semester classes Resume
12 Monday No classes (Coming of Age Day)
2 Monday Fall Semester classes End
3 Tuesday Make-up Class Day
4-10 Wednesday-Tuesday | Final's Week
February ; .
11 Wednesday National Foundation Day
12-3/31 | Thursday-Tuesday Spring Vacation
23 Monday Emperor’s Birthday
12 Thursday Graduation Ceremony
March 20 Friday Vernal Equinox Day
31 Tuesday End of Fall Semester

» December, January: TOEIC IP (All Year students)

*The exam date will be announced by email at a later date.
* End of January: Advising week for spring semester course registration.
* Mid-March: Spring semester course registration week for AY2025.

*The schedule is subject to change.
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Preface

This Bulletin and Handbook of Student Information has been compiled to provide
students with the information they need to lead a successful student life at MIU.

We hope that new students will read through this Bulletin as soon as possible after
entering the University to familiarize themselves with the University's traditions,
educational policies, procedures, regulations, etc., so that they can start their student life
at the University in the best possible manner. Also, please use this Bulletin when you have
questions about taking courses, clubs and societies, or employment after entering the
university. If you have any questions or need more information, please consult with your
teachers or the administrative office.

In addition to this Bulletin, please refer to the Degree Completion Guide and download

the syllabi from the MIU website to prepare your own course plan.
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The founding spirit of Miyazaki Gakuen is "Respect and Diligence".

This philosophy was born from the educational philosophy of Mr. Sukehide Otsubo,
the founder of Miyazaki Gakuen, and the University has formed a unique and
distinctive academic culture through educational practices based on this spirit.

“Recpect" is the spirit of respecting humanity and self-discipline, which is the
fundamental principle for building a peaceful and happy society.

“Diligence" is the source of physical and mental health, and it means to exert one's
body and mind to make positive efforts in everything one does. The orderly society and
culture that mankind has built up to the present day are the result of hard work, and
without hard work, there is no hope for social prosperity and development.

Our eternal wish is for peace on earth and for a society of co-existence and co-
prosperity that transcends national borders. As you are pioneering a new era for our
country, we pray that you will take this founding spirit seriously and apply it as a
guideline for the cultivation of your character in the course of your student life at our
University.
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Miyazaki International University’s Educational Philosophy and
Objectives

[ Educational Philosophy and Objectives] (From Article 1 of the University
Regulation)

Miyazaki International University upholds the educational philosophy of Respect
and Diligence purported by Miyazaki Educational Institution. The University
provides a program of higher education in the liberal arts for the purpose of
developing individuals who will contribute to international society.
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Founding and Accrediation

Miyazaki International University (MIU), founded in 1994, was established under
the MIU credo, "Respect and Diligence" for the purpose of cultivating truly
international individuals.

Miyazaki International University, in addition to Miyazaki Gakuen Junior College,
Miyazaki Gakuen High School, Miyazaki Gakuen Junior High School, and the
Miyazaki Gakuen dJunior College-Affiliated Midori Kindergarten and Kiyotake
Midori Kindergarten, is sponsored by the Miyazaki Educational Institution (MEI), a
chartered educational corporation established in 1939.
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The Three Policies of Miyazaki International University

[ Admission Policy] (The Ideal MIU Student)

Miyazaki International University selects appropriate candidates through
diverse testing methods designed to comprehensively evaluate their abilities,
motivation, appropriateness, etc. The university welcomes international and
domestic students who
1. Identify with its educational policy of upholding the philosophy of “Respect and

Diligence”

2. Recognize the value of contributing to global and local society
3. Have clear educational goals and the ability to take independent action



4. Are sufficiently equipped with the basic academic abilities and skills to engage
in studies at MIU

[ Curriculum Policy] (Curricular Structure and Implementation Policy)

Miyazaki International University organizes and implements a curriculum
based on the following policies in order to nurture human resources with a sense of
ethics, the basic academic skills and culture of a good member of society, and
professional expertise as a professional person.

1. Respect the the founding spirit "Respect and Diligence” (ethics) and arrange
courses to develop ethics as a good member of society (ethics).

2. Based on the faculty's educational objectives and diploma policy, specialized
subjects are arranged so that students can systematically study their major areas

(Expertise).

3. Establish subjects that facilitate practical learning (Practical Skills).

4. Establish subjects that enable active learning style classes (Education Method).

5. Class subjects are clarified in the syllabus (class objectives, class plans, grade
evaluation standards and methods, etc.) and implemented (Education Method).

6. Academic achievements will be strictly evaluated based on the grading criteria
(Education Method).

[Diploma Policy] (Qualities Students Should Acquire by Graduation)

Miyazaki International University awards the degrees of Bachelor of Arts in
Comparative Culture and Bachelor of Arts in Education upon students who have
acquired the qualities and capabilities described below, and have successfully
completed the requisite graduation credits.

1. A sense of ethics that honors respect and diligence

2. The education and scholastic capacity required of members of the working world,
and the knowledge and skills expected of professionals

3. The cognitive and practical skills necessary to confront the challenge of our social
issues
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1. Regulations of Miyazaki International University

Table of Contents
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Chapter 13 Other Facilities
Chapter 14 Public Lectures and Various Seminars, etc.

Chapter 1 General Provisions
Section 1 Purpose
(Purpose)

Article 1 Pursuant to the Fundamental Law of Education and the School Education Law, the purpose of
our University is to cultivate human resources who will contribute to the development of culture and
the welfare of mankind by cultivating their character based on the philosophy of "Respect and
Diligence" and by acquiring an international perspective and specialized knowledge and skills. The
purpose of our University is to contribute to the development of culture and the welfare of humankind.

(Self-inspection and evaluation)

Article 1-2 The University shall conduct its own inspection and evaluation of the status of its educational
and research activities, etc., in order to improve the level of its educational and research standards
and to achieve its purpose and social mission. Matters concerning this shall be stipulated separately.

Section 2 Organization
(Faculty, Department)

19



Article 2 The School and Departments to be established by the University and their enrollment capacity,
transfer enrollment, and admission capacity shall be as follows:

Transfer .
School Department Enrollment enrollment Admlsglon
Capacity capacity capacity
School of International Department of
. . 1 - 4
Liberal Arts Comparative Culture 00 persons 00 persons
. Department of Child 50
School of Education epartmen © ! - 200 persons
Education persons

2 The objectives of each school and department with respect to the development of human resources

and other educational and research purposes shall be as follows:

(1) The School of International Liberal Arts aims to nurture international people who are familiar with
domestic and foreign cultures and societies and English language, in line with the objectives of the
University.

The Department of Comparative Culture aims to provide an international liberal arts education
consistent with the objectives of the department.

(2) The School of Education shall aim to develop human resources with professional skills in education
based on a high level of culture, in line with the objectives of the University.

The Department of Child Education aims to train elementary school teachers, kindergarten
teachers and nursery school teachers in accordance with the objectives of the school.

(Graduate School)
Article 2-2 The University shall establish graduate school.
(1) The graduate school shall be as follows
The Graduate School of International Liberal Arts
(2) Necessary matters concerning the Graduate School shall be stipulated separately in the "Miyazaki
International University Graduate School Regulations.

Section 3: Organization of School and Staff
(School and Staff Organization)
Article 3 The university shall have a President, Vice Presidents, Deans, core faculty members
(Professors, Associate Professors, Lecturers, and Research Associates), non-core faculty members,
an Assistant to the President, general administrative staff, and other staff.

Article 4 The President shall represent the University and administer the affairs of the University.

2. The Vice-President shall assist the President and administer the affairs of the school as ordered.

3. The Dean of the School shall assist the President and shall be in charge of school affairs related to
the School.

4. Professors, associate professors, lecturers, and research associates shall teach students, assist them
in their studies, and conduct their own research.

5. The assistant to the president shall be in charge of school affairs as ordered by the President.
General staff shall be engaged in general affairs, academic affairs, student affairs, accounting,
facilities management, and other duties.

7. In the absence of the President, the Board of Directors of the school corporation shall appoint a
substitute.
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8. Core faculty members are those responsible for the development of the curriculum and the overall
management
of the School, who also teach major courses related to the University's education program or those
who teach courses
with 8 or more credits per year in the education program of the School.

Section 4: Council on Education and Research

(Education and Research Advisory committee)
Article 5 The Education and Research Advisory committee shall be established to deliberate on matters
pertaining to the administration of the University.
2 Matters concerning the operation of the Education and Research Advisory committee shall be
determined separately.
Section 5 Faculty Council, etc.

(Faculty Council)

Article 6 Each school shall have a Faculty Council, which shall meet regularly.

2 The Faculty Council may request the attendance of other school members, students, and witnesses
who are not involved in the decision-making process, and may hear their opinions.

3 The Dean of the School shall convene and preside at the Faculty Council.

Article 7 The Faculty Council shall provide opinions when the President makes decisions on the
following matters
(1) Matters related to student admission, graduation, and course completion
(2) Matters related to the awarding of degrees
(3) In addition to the matters listed in the preceding two items, matters determined by the President

as important matters concerning education and research that require the opinions of the Faculty
Council.

2 In addition to what is provided for in the preceding paragraph, the Faculty Council may deliberate on
matters concerning education and research under the authority of the president and deans of schools
(hereinafter referred to as "president, etc." in this paragraph) and may state its opinions at the request
of the president, etc.

3 Regulations concerning the operation of the Faculty Council shall be prescribed separately.

(Committee)
Article 8 Committees shall be established in the Faculty Council of each school. Regulations concerning
committees shall be prescribed separately.

Chapter 2: Grades, Semesters and Holidays
(Academic year)
Article 9 The academic year of the University shall begin on April 1 and end on March 31 of the
following year.

(Semester)
Article 10 The school year shall be divided into the following two semesters.
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First semester From April 1 to September 30
Second semester: From October 1 to March 31 of the following year

(Closed on holidays)
Article 11 The holidays shall be as follows
(1) Saturday and Sunday
(2) Holidays stipulated in the Act on National Holidays (Act No. 178 of 1948)
(3) Summer holidays
(4) Winter holidays
(5) Spring holidays
2 Notwithstanding the provisions of the preceding paragraph, thePresident may hold extra classes, etc.,
change the days of absence, and determine extra holidays when necessary.

Chapter 3 Period of study

(Period of study)
Article 12 The period of study at the University shall be four (4) years, and the enrollment period shall
be eight (8) years or less.
2 The period of study for transfer students, transfer students or bachelor students shall be 2 years or
more.
3 The period of study for other applicants for admission, etc. shall be determined by the President with

the approval of the Faculty Council.

Chapter 4 Enrollment
(Time of admission)
Article 13 Admission shall be at the beginning of each academic year. However, in the case of fall
enrollment, it shall be at the beginning of the second semester.

(Admission Eligibility)

Article 14 Those who are eligible for admission to the University shall be those who fall under one of
the following items as stipulated in Article 90 of the School Education Law and Article 150 of the
Enforcement Regulations of the School Education Law.

(1) High school or secondary school graduates

(2) Those who have completed 12 years of school education through a regular course (including those
who have completed school education through a course other than a regular course that is
equivalent thereto).

(3) Those who have completed 12 years of school education in a foreign country, or those who have
been designated by the Minister of Education, Culture, Sports, Science and Technology as
equivalent thereto.

(4) Those who have completed a course at an overseas educational institution that has been accredited
by the Minister of Education, Culture, Sports, Science and Technology as having a course
equivalent to that of a high school course.

(5) Persons designated by the Minister of Education, Culture, Sports, Science and Technology

(6) Persons who have passed the high school equivalency examination in accordance with the
Regulations for the High School Graduation Certificate Examination (2005, Ministry of
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Education, Culture, Sports, Science and Technology Ordinance No. 1) (including those who have
passed the University entrance qualification examination in accordance with the University
Entrance Qualification Examination Regulations (1951, Ministry of Education Ordinance No.
13) before its abolishment in accordance with Article 2 of the supplementary provisions of the
same regulations) ).

(7) Other students who have reached an appropriate age and are recognized by the University as
having academic ability equivalent or superior to that of a high school graduate.

(Selection of applicants for admission)
Article 15 Applicants for admission to the University must submit the separately prescribed documents
together with the entrance examination fee to the President of the University by the prescribed date.
2 Applicants for admission will be screened to determine the successful applicants.
3 The entrance examination fee is not refundable for any reason.

(Admission procedures)

Article 16 Those who have been notified of acceptance shall submit the prescribed documents together
with the entrance fee and tuition and other student fees (for the first semester) to the President within
the designated period.

2 The President of the University shall admit those who have completed the admission procedures in

the preceding paragraph, after deliberation by the Faculty Council.

3 Any student who fails to follow the procedures in Paragraph 1 without just cause shall not be admitted.

4 The tuition and other student fees already paid, except for the entrance fee, will be returned only if a

written request for declining admission is received by noon on March 31.

Chapter 5 Curriculum
(Curriculum)
Article 17 The educational curriculum shall establish and systematically organize the classes necessary
to achieve the educational objectives of the University and its schools.
2. The classification of class shall be as follows.
(1) University-wide common classes
(2) School of International Liberal Arts
a. General Education Courses
b. Language Courses
c. Study Abroad
d. Specialized Education
e. Career Education
f. Senior thesis
g. Independent Study Courses
h. Grobal Leadership Program
(3) Faculty of Education
a. General Education Field (Basic Classes/Developmental Basic Classes)
b. Specialized Education Field (specialized basic classes, specialized classes, practical training
classes)
C Senior thesis
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(4) Others
a. Credit transferable subjects with High School Consortium Miyazaki
b. Jointly established subjects
¢ Cross-disciplinary/faculty subjects

3. Each school shall organize its curriculum by dividing individual course subjects into compulsory
subjects, elective subjects, and optional subjects, and distributing these to each year.

4. In addition to the educational curriculum organized by each school, our university collaborates with
other universities to develop educational programs to develop the human resources needed in the
region, or other systematic educational programs related to specific fields or specific issues.
Subjects may be assigned.

5. Necessary matters regarding the educational objectives of the University and its schools shall be
determined separately.

Chapter 6 Course of Study
(Type of coursework)
Article 18 The types and number of credits of courses offered by the University, methods of enrollment,
and other necessary matters shall be determined separately.
Article 19 Students shall select courses to be taken each semester and notify the school by the designated
date.

(Graduation requirements)

Article 20 Students must earn a total of 124 or more credits for the School of International Liberal Arts
and 128 or more credits for the School of Education as graduation requirements. However, even if a
student fulfills the graduation requirements, he/she will not be able to graduate if his/her cumulative
grade point average is less than 1.5, or if he/she does not meet the English proficiency requirements
specified separately.

2 The basic education classes, language classes, study abroad, specialized education classes, career
education, senior theses, and independent research classes in the School of International Liberal Arts
shall be determined separately.

3 The general basic classes, general development classes, specialty foundation classes, specialty classes
practical training, and senior thesis of the School of Education shall be determined separately.

4 The handling of fall admission students shall be determined separately.

5 The handling of special advanced students shall be determined separately.

(Coursework to obtain the required qualifications for the award of an educational staff license, etc.)

Article 21 Those who wish to obtain the qualifications required for the awarding of educational licenses
shall acquire the required credits prescribed in the Educational Personnel License Law (Law No. 147
of 1949) and the Ordinance for Enforcement of the Law (Ordinance of the Ministry of Education No.
26 of 1954). The credits must be as shown in Appended Table 8 and Appended Table 13.

2 The types of teaching licenses and qualifications that can be obtained by those who have earned the
required credits pursuant to the provisions of the preceding paragraph shall be as follows. In addition,
they may also obtain licenses as information processors, advanced information processors, business
practitioners, nursery teachers, and children's music therapists.
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Licensed

Baby Toy Level 2
Kids Toys Level 2

School Department T fLi .
choo epartmen ype of License subject
First-class junior high school teacher's license English
School of . . . Lo .
. Department of First-class senior high school teacher's license | English
Internation . . .
. Comparative Bachelor of Information Processing
al Liberal . . . .
Arts Culture Senior Information Processing Specialist
business practitioner
First-class elementary school teacher's license
first-class kindergarten teacher's license
School of Department of Nursery school teacher certification
. Child Children's Music Rehabilitation Specialist -
Education . . .
Education Bachelor of Information Processing

(Evaluation, Grade Point Average (GPA) and Promotion)
Article 22 The evaluation shall be based on the following criteria
A (Excellent) (100-90 points)
B (Above Average) (89-80 points)

C (Average) (79-70 points)

D (Below Average) (69-60 points)

F (Fail) (59 points or below)

P (Pass) (if only credits are earned)
X (No Credit) (if credits have not been earned)
O (Ongoing Work) (if taking a full year of courses)

I (Incomplete) (If the faculty member is unable to make the final evaluation)

W (Withdrawal) (If you voluntarily withdraw from a course)

R (Required Withdrawal) (When a student is forced to withdraw from a course at the discretion

SC (Substitute Courses for Overseas Study) (For credits earned by taking substitute courses for

divided by the total number of credits for all courses with grades from A to F that fulfill graduation
requirements. The product of the number of credits (A: 4, B: 3, C: 2, D: 1, F: 0) and the product of
the number of credits, divided by the total number of credits for courses with grades A through F that
meet graduation requirements.

3 Students who do not achieve certain grades may not be allowed to advance to the next level. Detailed

overseas study)
2 The grade point average (GPA) is the product of the grade points (A: 4, B: 3, C: 2, D: 1, F: 0) for each
course and the number of credits for that course. D: 1, F: 0) and the number of credits for that course,

of the faculty member)
N (Credit Authorized; No Grade Recorded) (For credits other than those earned at the University
and approved by the University)

rules for promotion are provided separately.

(Unit calculation standard)

Article 23 In principle, the number of class days per year shall be 35 weeks. The number of credits for
each class subject shall be calculated in accordance with the following standards, taking into
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consideration the educational effects of the class, required study outside class hours, etc., according

to the class method.

(1) A lecture (class) shall be 15 hours for one credit.

(2) One credit for exercises shall consist of 15 or 30 hours.

(3) Experiments, practical training and skills shall be counted as one credit for a total of 30 to 45
hours.

2 Notwithstanding the provisions of the preceding paragraph, the Senior Thesis may be awarded with 6
credits in the School of International Liberal Studies and 4 credits in the School of Education, based
on the evaluation of the results of study.

(3) The classes set forth in paragraph (1) may be taken at places other than classrooms, etc. where said
classes are held by making advanced use of various media, as separately provided for by the Minister
of Education, Culture, Sports, Science and Technology.

Article 24 A Senior Thesis shall be prepared on a topic notified in advance with the consent of the
individual supervisor, and shall be submitted by the designated date of the graduation year.

(Testing)

Article 25 No student may take an examination unless he/she has completed the course(s) by submitting
the Course Registration Form in advance.

Article 26 Examinations shall be held twice a year at the end of each semester. However, this shall not
apply to courses for which the President, with the approval of the Faculty Council, approves a method
that can be substituted for regular examinations.

2 In addition to the periodic examinations mentioned in the preceding paragraph, there may be

occasional examinations.

(Study Abroad)

Article 27 All students of the School of International Liberal Arts shall, in principle, participate in the
Study Abroad. During the Study Abroad, students must pay the student fees in accordance with Article
48.

2 Those who wish to study abroad at other times shall be permitted to do so by the President after
consultation with the Faculty Council.

3 The President, after deliberation by the Faculty Council, may, if deemed educationally beneficial,
approve up to 30 credits as having been earned at the University, which may be counted toward the
student's period of study at the University and may be limited to one year.

4 In addition to the provisions of this Article, other necessary matters concerning overseas training shall

be determined separately.

(Credits earned on line)
Article 28 Credits earned through the class methods stipulated in Article 23, Paragraph 3 of the School
Regulations may be counted toward the credits required for graduation, not to exceed 60 credits.

(Registration of class subjects in jointly established subjects, etc.)

Article 29 Credits earned in collaborative subjects prescribed in Article 19-2 of the University
Establishment Standards may be considered to have been earned by taking courses offered at this
university, up to a maximum of 30 credits.

2 Necessary matters regarding the preceding paragraph shall be determined separately.
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(Coursework at other universities or junior colleges, etc.)
Article 30 The President of the University shall permit students who wish to take courses at other
universities or junior Universitys while they are enrolled in the University.
2 The President may, after consultation with other universities or junior colleges, deem credits not
exceeding 60 credits to have been earned at the University, if the Faculty Council determines that the
credits are educationally beneficial.

Chapter 7 Leave of Absence, Withdrawal, Expulsion, and Transfer/Incorporation
(Leave of absence)
Article 31 When a student is unable to attend school for two months or longer due to illness or other
special reasons, he/she may take a leave of absence during the school year or semester by submitting
a request for leave of absence signed jointly by the guarantor and obtaining permission.
2 In the case of a leave of absence due to illness, a doctor's certificate must be attached to the application
for leave of absence.
3 The period of leave of absence may not exceed a total of four (4) years.
4 The period of absence from school shall not be counted toward the period of enrollment.
5 Student fees during the period of absence from school shall be in accordance with Article 48, Paragraph
3.
6 When a student on a leave of absence wishes to return to the University, he/she must submit an
application for reinstatement by the designated date and receive permission. Reinstatement shall begin
at the beginning of the semester.

(Withdrawn)

Article 32 Students who wish to withdraw from the University due to illness or other reasons must
submit an application for withdrawal, signed jointly by the guarantor, and receive permission.

Article 33 When a student who has been permitted to withdraw from the University in accordance with
the preceding Article wishes to re-enter the University, the President of the University shall grant
permission after consultation with the Faculty Council.

2 However, if the request for readmission is made in the middle of a semester, permission will be granted

from the following semester.

Article 34 A student who wishes to withdraw from the University must pay the tuition and other student

fees up to the semester in which he/she wishes to withdraw.

(Expired)
Article 35 The President shall expel a student who falls under any of the following items with the
approval of the Faculty Council.
(1) Those who have failed to complete their studies and have been recognized as having no prospects
for success.
(2) Those who do not follow the prescribed registration procedures and do not take a leave of absence
or withdraw from school.
(3) Those who have not paid tuition and other fees for more than 3 months.
(4) Students who have not earned the credits required for graduation after completing their period of
study.

27



(5) Those who have not returned to school or withdrawn from school after exceeding the period of
absence.
(6) Those who are dead or missing
2 When a student who has been expelled applies for readmission, the President shall permit it after
discussion by the Faculty Council.

(Transfer, transfer, and credits already earned)

Article 36 No student may be admitted or transferred to another University or transfer to another school
without permission of the President.

2 When a student wishes to apply for a transfer to another school, he/she shall apply to the dean of the
school to which he/she belongs, and the president shall grant permission after consultation with the
school concerned and the Faculty Council of the school to which he/she is applying.

3 Graduates of special training Universities, junior colleges, colleges of technology, four-year
universities, and graduates of four-year universities who meet the criteria specified by the Minister of
Education, Culture, Sports, Science and Technology, and those who have completed the second year
of a four-year university program, may, in principle, be permitted to transfer to the third year of a
four-year university program after selection.

4 For transfer students, the courses to be taken, the number of credits and hours, and the number of years
of enrollment will be determined according to the credits already earned at other universities and
approved by the University.

5 The credits previously acquired by a student who has graduated or left a university or junior college
and newly enrolled in the first year of study at the University may be recognized as having been
acquired at university, to the extent that the number of credits does not exceed 30.

Chapter 8 Graduation, Degree
(Graduation)
Article 37 The President of the University shall approve the graduation of those who have completed
the prescribed number of credits after attending the University for at least the length of study
stipulated in Article 12 with the approval of the Faculty Council.

(Degree)
Article 38 The President shall confer the following degrees for each undergraduate department upon
those who have been certified for graduation.

Bachelor (Comparative Culture), Department of Comparative Culture, School of International Liberal
Arts

Bachelor (Education), Department of Child Education, School of Education

Chapter 9 Research Students, Non-Degree Students, Special Auditing Students, International

Students and Exchange Students
(Research student)

Article 39 When there is a student who wishes to study a specific field of specialization at the University,
the President of the University shall permit his/her admission or enrollment as a research student after
deliberation by the Faculty Council, provided that such admission or enrollment does not interfere
with education and research.
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2 Applicants for research students must be University graduates or those who are recognized as having
equivalent or superior academic ability (especially English ability for the School of International
Liberal Arts).

3 The research period shall be one year. However, the term may be renewed for special reasons.

4 When a research student takes the registered class subjects and passes the examinations, the credits
shall be recognized and a transcript shall be issued.

5 Research students must abide by the general rules and regulations concerning students.

6 Research students shall attend classes with the permission of the instructor in charge of the class.

(Credited Auditors)

Article 40 When a person who is not a student of the University applies to take a specific course at the
University for the purpose of earning credits, the President of the University may permit the person
to take the course as a non-degree student with the approval of the Faculty Council to the extent that
it does not interfere with the education and research of regular course students.

2 Those who are permitted to enroll in the course must pay the fees within the prescribed time frame.

3. Credited students shall attend classes with the permission of the instructor in charge of the class.

4 The selection fees and other costs related to credited auditors from universities with which the
University has an agreement on exchange programs are determined separately.

(Special Auditing Students)

Article 41 When there is a student from another University or junior college who wishes to take a
specific class subject at University, the President of University shall permit him/her to do so as a
special auditing student after discussion by the Faculty Council.

(International students)

Article 42 When there is a foreigner who has entered Japan for the purpose of receiving an education at
the University and wishes to enroll or transfer to the University, the President of the University shall,
after deliberation by the Faculty Council, grant permission for the student to study at the University
as a foreign student.

(Exchange student)

Article 43 When a student from a University in Japan or abroad wishes to study at University as an
exchange student, the President of University shall grant permission after consultation with the
Faculty Council. The period of study shall be one or two semesters.

Article 44 The policies concerning research students, non-degree students, special auditing students,
international students, and exchange students shall be determined separately.

2 The handling of returnee students, working adults, etc. shall be determined separately.

Chapter 10 Application Fees, Admission Fees and Tuition, etc.
(Entrance examination fee)
Article 45 The entrance examination fees for students of the University (including research students),
non-degree students, and special auditing students shall be determined separately.
(Admission fee, etc.)
Article 46 The enrollment fee for students of the University (including research students) shall be in
accordance with the provisions of Appendix 15. However, credited auditors and special auditing
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students must pay the registration fee.

(Re-enrollment fee)
Article 47 In the event that a student who has withdrawn from the school is permitted to re-enter the

school pursuant to Article 32, he/she shall pay one-half of the admission fee stipulated in the preceding
article.

(Tuition and facilities fees)

Article 48 Tuition and facility fees for students of the University (including research students) shall be
as follows.

Enrollment fee ¥200,000

School of International Liberal Arts ¥850,000
Tuition fee -

School of Education ¥750,000
Facility fee ¥270,000

They shall be paid in the following two installments by the designated due date.
First semester (from April 1 to September 30) Delivery date By May 10
Second half (October 1 to March 31 of the following year) Delivery date: October 31

2. Tuition and facility fees will not be reduced or exempted even if the student is absent or suspended.

3 In the case that a student submits a request for leave of absence before the beginning of a semester,
the payment of tuition and facility fees during the period of leave of absence is exempted. However,
30,000 yen must be paid as an enrollment fee per semester.

In the case that a foreign student must take a leave of absence from the University due to military service
or other unavoidable reasons stipulated by his/her country of origin, the president of the University
may exempt the student from such a leave of absence.

4 In the case of a student taking a leave of absence in the middle of a semester, the tuition and other
student fees for that semester must be paid.

(Registration fee)

Article 49 Credited Auditors and Special Auditors must pay the separately prescribed registration fee
by the prescribed date.

(Special examination fee)

Article 50 Fees for special examinations (follow-up examinations and retests) shall be determined
separately.

(Handling of school fees for students who have withdrawn or been expelled from school)

Article 51 Student fees already paid shall not be refunded even if the student has been expelled or
expelled from the school. In the case of non-payment, the student must pay the amount due
immediately.

(Notification of deferred or partial payment)
Article 52 In the event that the student payment must be deferred or divided for justifiable reasons, the
student must apply for and receive permission for deferred or divided payment by the due date.
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(Handling of student fees paid)
Article 53 The student fees already paid shall not be refunded under any circumstances.

Chapter 11 Scholarships
(Scholarship Program)
Article 54 The University shall establish a scholarship system. Regulations concerning the scholarship
system shall be prescribed separately.

Chapter 12 Awards and Punishments
(Commendation)
Article 55 The President shall commend those students who are of good conduct, have an excellent
academic record, and serve as a role model for other students.

(Disciplinary action)
Article 56 The President shall discipline a student who has committed an act that is in flagrant violation
of the school regulations or the student's fundamental principles.
Article 57 Disciplinary punishments shall be reprimand, suspension, and expulsion.
(2) The expulsion set forth in the preceding paragraph shall be given to those who fall under any of the
following items
(1) Those who are deemed to have poor conduct and are not expected to improve.
(2) Those who have no justifiable reason and whose attendance is not regular.
(3) Those who disrupt the order of the University or otherwise seriously violate the student's
fundamental rights as a student.
Article 58 Any person who has an objection to the disciplinary action taken in accordance with the
decision in the preceding Article may request the Rector to review the decision.

Chapter 13 Other Facilities
Article 59 Students of the University may use the International Exchange Center, library and other
facilities of the Miyazaki Gakuen Educational Institution.
(2) The rules and regulations regarding the use of the facilities set forth in the preceding paragraph shall
be determined separately.

Chapter 14 Public Lectures and Various Seminars, etc.

Article 60 In accordance with the provisions of Article 107 of the School Education Law, the University
may hold open lectures and various workshops, etc. during University holidays or on a timely basis
at the University in order to make education and research at the University widely open to the public
and to contribute to cultural improvement.

(Teacher license renewal course)
Article 61 Courses for the renewal of a teacher's license based on a teacher's license may be conducted.
2 Matters concerning teacher license renewal courses shall be determined separately.

Supplementary Provisions (Only Recent Supplementary Provisions)
Supplementary Provisions
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These school regulations shall come into effect on April 1, 2022.
Supplementary Provisions

These school regulations shall come into effect on April 1, 2023.

These school regulations shall come into effect on April 1, 2024.

These school regulations shall come into effect on April 1, 2025.
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Chapter | GENERAL RULES

Section 1 AIMS, etc.

Article 1  Objective

1.1 These School Regulations shall provide for the necessary matters concerning the Graduate School of
Miyazaki International University (hereinafter referred to as the “Graduate School”) in accordance with
the provisions of Article 2-2 of the University Rules of Miyazaki International University.

Article 2 Aims

2.1 In accordance with the educational philosophy of Miyazaki Educational Institution “Respect and
Diligence”, the aim of the Graduate School is to develop professionals who respect the diversity of
global society and can contribute to building a rich international society, through especially in language
and international culture and society, in order to respond to glocal demands.

(1) Acquire high language skills and advanced knowledge in international communication, and have the
ability to demonstrate reliable communication skills in a global society.

(2) Acquire academic thinking skills necessary to conduct professional research from the perspective of
international communication, understand affairs and problems in the international community to have
the ability to analyze logically and critically and to make proposals and implement solutions for the
issues.

(3) Have the motivation, interest and attitude to constantly improve the objective thinking skills, advanced
hypothesizing and decision-making skills required for global negotiations.

(4) Have the ability to observe diversity in different cultures objectively to accurately assess unique
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characteristics in each, and have good knowledge of different cultures.
(5) Have the ability to conduct interdisciplinary research on various issues in the modern global society.

Article 3 Self-Assessment / Self-Evaluation

3.1 In order to improve the standard of education and research and to achieve the aim and social missions
of the Graduate School, the Graduate School shall assess and evaluate itself on the status of education
and research at the Graduate School, as well as conduct FD activities in accordance with laws.

Section2 THE ORGANIZATION
Article 4 Program
4.1 The Graduate School shall establish the Master’s program.

Article 5 Graduate School
5.1 The Graduate School shall be the Graduate School of International Liberal Arts.
5.2 The major, admission capacity and the student capacity in the Graduate School referred to in the

preceding paragraph are as follows.

Graduate Maior Admission Student Course
School ) Capacity Capacity

International Communication
(Master of Arts in International
International International 5 10 Communication)

Liberal Arts Liberal Arts International Social Studies
(Master of Arts in International
Sociocultural Studies)

5.3 The educational and research objectives of each course shall be as follows.

(1) In the “International Communication course”, the emphasis is placed on enhancing English
communication skills and aims to foster individuals who possess competency to demonstrate reliable
communication skills.

(2) In the “International Social Studies course”, the emphasis is placed on understanding cultures of
different countries and international social affairs (issues and problems). The course aims to foster
individuals who are able to observe diversity in different cultures objectively to accurately assess unique
characteristics in each, and also have good knowledge of different cultures to conduct interdisciplinary
research on various issues in the modern global society.

Section 3 FACULTY ORGANIZATION
Article 6  Faculty Organization
6.1 Faculty in charge of lectures and research supervision in the Graduate School shall be appointed from
among the professors, associate professors and lecturers of Miyazaki International University
(hereinafter referred to as “University”).
6.2 Part-time lecturers may be added if necessary.
6.3 The Graduate School shall have a Dean.
(1) The Dean of the Graduate School shall be a full-time professor of the Graduate School and shall be in
charge of School affairs.
(2) The Dean of the Graduate School shall be selected by first selecting candidates among the members of
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the Council for the Graduate School by election, then decided by consultation between the President
and the Chief Trustee.
(3) The term of office of the Dean of the Graduate School shall be two years and does not preclude
reappointment.
(4) In the event of a vacancy in the post of the Dean of the Graduate School, a selection shall be made and
the term of the office of the selected shall be the remaining term of the predecessor.
6.4 The Graduate School shall have a Vice Dean.
(1) Should the Dean of the Graduate School be unable to perform duties, the Vice Dean shall act on behalf
of the Dean.
(2) The Vice Dean of the Graduate School shall be a full-time professor of the Graduate School and shall
be nominated by the Dean of the Graduate School.
(3) The Vice Dean of the Graduate School assists the Dean in his/her duties.
(4) The term of office of the Vice Dean shall be two years and does not preclude reappointment.

Section4 COUNCIL FOR THE GRADUATE SCHOOL

Article 7 Council for the Graduate School (Graduate School Council)

7.1 The Council for the Graduate School is formed to deliberate on matters pertaining to the management
of the Graduate School and shall consist of full-time professors of the Graduate School, excluding the
President.

7.2 Matters to be deliberated in the Council for the Graduate School shall be specified elsewhere.

Chapter 2 THE LENGTH OF STUDY AND LIMIT FOR COMPLETION OF STUDY

Article 8 The Length of Study

8.1 The length of study at the Graduate School shall be two years.

8.2 The maximum duration of study under the long-term enrolment system shall be four years. Matters
relating to the long-term enrolment system shall be specified elsewhere.

Article 9  Limit for Completion of Study

9.1 Students of the Graduate School shall not be allowed to be enrolled for more than four years.

Chapter 3 ACADEMIC YEAR, SEMESTERS, HOLIDAY'S
Article 10 Academic Year
10.1 The academic year of the Graduate School shall commence on April 1 and ends on March 31 of the

following year.

Article 11  Semesters and Class Period
11.1 Academic year shall be divided into the following two semesters.
Spring Semester from April 1 to September 30
Fall Semester from October 1 to March 31 of the following year
11.2 The President may change the dates in the preceding paragraph if deemed necessary.
11.3 As a general rule, the period during which classes shall be held spans over 35 weeks in a year.

Article 12 Holidays
12.1 The Graduate School shall be closed on the following days.
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(1) Saturdays and Sundays
(2) Holidays as stipulated in the Act on National Holidays (Act No. 178 of 1948)
(3) Summer holiday
(4) Winter holidays
(5) Spring holidays
12.2 Notwithstanding the provisions of the preceding paragraph, the President may assign classes on holidays
if deemed necessary for educational purposes.

Chapter 4 ADMISSIONS

Article 13 Dates of Admissions

13.1 Admissions shall be at the beginning of each academic year. However, in the case of Fall admissions, it
shall be at the beginning of the Fall semester.

Article 14  Prerequisites for Admissions
14.1 Those who meet any of the followings shall be eligible to be admitted to the Graduate School.
(1) General Admissions and Mature Admissions

a. Those who have graduated from university as defined in Article 83 of the School Education Act.

b. Those who have been conferred a Bachelor’s degree in accordance with Article 104 (7).

¢. Those who have completed 16 years of school education in a foreign country.

d. Those who have completed a 16-year course under the School Education Law of a foreign country
by taking courses in correspondence courses in Japan provided by a foreign school.

e. Those who have completed, on or after the date specified by the Minister of Education, Culture, Sports,
Science and Technology (MEXT), a specialized training course (limited to those with a duration of at
least four years and meeting other criteria specified by the MEXT) which is separately designated by
the MEXT.

f. Those designated by the MEXT (Ministry of Education Notice No. 5 of 7 February 1953).

g. Those who have attended university for at least three years, or completed 15 years of schooling in a
foreign country and have been recognized by the Graduate School as having obtained the prescribed
credits with excellent grades.

h. Those who have completed, in Japan, a course of study at a foreign university (limited to those courses
where those who have completed the course are deemed to have completed a course of 16 years in
the school education system of the foreign country), which is recognized in the school education
system of the foreign country as having a university course and which is separately designated by the
MEXT.

i. Those who have been admitted to a graduate school other than the Graduate School in accordance
with Article 102, paragraph 2 of the School Education Act, and who have been recognized by the
Graduate School as having the academic ability suitable for receiving postgraduate education.

j- Those who have been recognized by the Graduate School as having academic ability equivalent or
superior to that of a university graduate through an individual assessment of eligibility and who have
reached the age of 22 years.

(2) Admissions for special selection of international students
Applicants who meet one of the general selection eligibility criteria, have a foreign nationality and
whose status of residence in Japan does not hinder their admissions to the Graduate School.
Article 15  Application Procedure for Admissions
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15.1 Those who wish to apply to the Graduate School must submit the documents as prescribed separately,
together with the application fee to the President by the specified date.

Article 16 Entrance Examination

16.1 Applicants shall be selected for admissions on the basis of their academic ability and ability to receive
education at the Graduate School.

16.2 The selection method referred to in the preceding paragraph shall be determined by the Graduate School

Council.

Article 17 Admissions Procedures

17.1 Those who have been notified of acceptance must submit the prescribed documents of the Graduate
School to the President and pay the enrolment fee by the specified date.

17.2 The President grants admission to those who have completed the admission procedures as described in
the preceding paragraph, after consultation with the Graduate School Council.

17.3 Those who fail to complete the procedures as described in Paragraph 1 without justifiable reason shall

be denied admission.

Chapter 5 MODE OF EDUCATION AND CURRICULUM, etc.

Article 18 Mode of Education

18.1 Education at the Graduate School shall be through classes and guidance on the preparation of
dissertation (hereinafter referred to as “research supervision”).

18.2 Methods of study, courses and the number of credits and other necessary matters in the Graduate School

shall be stipulated in the “Degree Completion Guide”.

Article 19 Mode of Classes

19.1 Classes shall be conducted by means of lectures, seminars, experiments, practicums or exercises, or a
combination of these.

19.2 Classes referred to in the preceding paragraph may be taken outside the classroom by making advanced

use of various media.

Article 20 Research Supervision Team

20.1 Research and educational supervision in the Graduate School shall be provided by a team of supervisors
consisting of the principal supervisor and two assistant supervisors.

20.2 Principal supervisor shall be professors and associate professors who are qualified to supervise research.

20.3 Assistant supervisors shall be selected, as a general rule, from those Graduate School faculty members
who are qualified to supervise research or to assist in research supervision in each of the courses, in
consultation with the student. One assistant supervisor is chosen from each course for every student.

Article 21 Research Supervision Schedule

21.1 Research supervision team shall create a research supervision schedule and submit it to the President
after presenting it to the student.

Article 22 Exceptions to Mode of Education

22.1 Should it be deemed necessary for special educational purposes, it is possible to provide education
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through appropriate methods including holding classes or research supervision in the evening or at

other specified times or periods.

Article 23 Completing the Degree Program
23.1 Curricula shall be organized in a systematic manner by offering courses necessary to achieve the
educational objectives of the University and the Graduate School.
23.2 The classification of courses shall be as follows:
Basic Common Courses
Basic Elective Courses
Track-specific Special Courses
(International Social Studies Course)
Basic Seminars in International Social Studies
Research in International Social Studies (Master's Thesis)
(International Communication Course)
Basic Seminars in International Communication
Research in International Communication (Master's Thesis)

Graduate school students must earn at least 30 credits from these courses.

Article 24  Selecting Courses

24.1 Course must be selected according with the guidance of the supervisor.

24.2 Should the supervisor deem it necessary, it is possible to take the specified courses and credits of the
other track.

24.3 Credits acquired under the preceding paragraph may be counted towards the requirements for course

completion.

Article 25 Credits Calculation
25.1 Credits calculation shall be as follows.
(1) One credit is given for 15 hours of lecture.
(2) One credit is given for either 15 hours or 30 hours of seminar.
(3) One credit is given for 30 to 45 hours of experiments, practicums and exercises.

Accreditation of course works, etc.

Article 26

26.1 Accreditation of completion of courses shall be by examination or research report.

26.2 As a general rule, the examination referred to in the preceding paragraph shall be conducted at the end
of each semester or academic year. However, a supplementary examination may be conducted for those
who were unable to take the examination due to illness or other unavoidable reasons.

Article 27
27.1 Grades for each course shall be denoted by five categories: A (Excellent), B (Very good), C (Good), D
(Pass) and F (Fail), where A (excellent), B (very good), C (good) and D (pass) are passing grades and F
(Fail) is a failing grade.
| Mark | Grade | Accreditation |
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100 - 90 A (Excellent) Pass
89 - 80 B (Very good) Pass
79 -70 C (Good) Pass
69 - 60 D (Pass) Pass

59-0 F (Fail) Fail

27.2 Prescribed credits are awarded for courses that have been passed.
27.3 Examinations can be resat for courses which have been failed,

Article 28 Appeal Against Awarded Grades
28.1 Student who disagrees with grades that were awarded may appeal to the Dean of the Graduate School
by the end of each semester.

Article 29 Taking Courses at Other Graduate Schools, etc.

29.1 Dean of the Graduate School may, if deemed beneficial for education and research, allow students to
take courses at graduate schools of other universities, based on discussions with the university concerned.

29.2 Course credits acquired in accordance with the preceding paragraph may be acknowledged as part of
the requirements to complete the degree program, with the maximum of 10 credits, after discussion in
the Council for the Graduate School.

29.3 Dean of the Graduate School may allow students to receive research supervision at a graduate school or
research institute, based on the institution concerned, if deemed beneficial for education and research.

29.4 The basic rule is that the duration of the coursework as stipulated in paragraph and the duration of
research as stipulated in the preceding paragraph shall not exceed one year.

Article 30  Submission of a Dissertation or a Report on the Research Outcome on a Specific Subject

30.1 Dissertation or report on the research outcome on a specific subject shall be submitted by the stipulated
date.

30.2 Requisites for submitting a dissertation are stipulated in the “Detailed Regulations for the Dissertation
Assessment”.

30.3 Requisites for submitting a report on the research outcome on a specific subject are stipulated in the
“Detailed Regulations on the Research Outcome on a Specific Subject”.

Article31 Methods of Assessment and Final Examination of a Dissertation or a Report on the Research
Outcome on a Specific Subject”

31.1 The Graduate School Council shall form a review committee for reviewing dissertations and conducting
final examinations.

31.2 The Graduate School Council shall decide whether a dissertation or final examinations pass or fail,
based on the report by the review committee.

31.3 Matters relating to the assessment of dissertations are stipulated in the “Detailed Regulations for the
Examinations of Dissertations”.

31.4 Matters relating to the assessment of a report on the research outcome on a specific subject are stipulated
in the “Detailed Regulations for the Assessment of Research Outcome on a Specific Subject”.

Chapter 6 COMPLETION REQUIREMENTS AND DEGREE CONFERRAL

Article 32 Course Completion Requirements
32.1 The President shall certify the completion of the Master’s program after the Graduate School Council

49



approves it for those who have been enrolled in the Graduate School for at least two years, have acquired

the number of credits stipulated in Article 23, received the necessary research supervision, and passed

the assessment and the final examination of the dissertation or research outcome on a specific subject.
32.2 Course completion shall be in either March or September.

Article 33 Degree Conferral

33.1 The President shall confer a Master’s degree in International Communication or Master’s degree in
International Sociocultural Studies to those who have completed the Master’s program.

33.2 Matters necessary for degree conferral are prescribed elsewhere.

Chapter 7 LEAVE OF ABSENCE, WITHDRAWAL, REMOVAL FROM THE UNIVERSITY
REGISTER, COURSE TRANSFER, ROLL-OVER AND TRANSFER ADMISSIONS,
STUDY ABROAD AND RE-ENROLMENT TO GRADUATE SCHOOL

Article 34 Leave of Absence

34.1 Should a student, due to illness or other exceptional reasons, encounter difficulties in continuing studies
at the Graduate School for longer than 2 months and wish to take a leave of absence, he/she shall submit
a request to take a leave of absence, countersigned by the guarantor.

34.2 The President may, after consultation with the Graduate School Council, order a leave of absence to
those who have difficulties in pursuing studies due to illness or other exceptional reasons.

34.3 The period of leave of absence shall be limited to one year. However, the President may grant an
extension of the period of absence for up to one year if some special reasons are deemed to exist.

34.4 The period of absence cannot exceed two years in total.

34.5 The period of absence shall not be counted towards the limit to the years of enrolment stipulated in
Article 9 and the years of enrolment stipulated in Article 32.

34.6 When a student on leave of absence wishes to return to the Graduate School, he/she must submit a
request to do so by the prescribed date and obtain permission from the President. Return shall be possible
only from the beginning of a semester.

34.7 Tuition fees for the period of absence shall be in accordance with Article 46, Paragraph 3.

Article 35 Withdrawal

35.1 Should a student wish to withdraw from the Graduate School due to illness or other reasons, he/she may
do so by submitting a request for withdrawal, countersigned by the guarantor, which shall be approved
by the Graduate School Council and the President shall grant permission.

35.2 If a person who has been granted permission to withdraw from the Graduate School under the preceding
paragraph wishes to be readmitted, the President shall grant it after consultation with the Graduate
School Council.

35.3 However if the request for readmission is produced in the middle of a semester, permission shall be from
the next semester.

35.4 Should a student wish to withdraw from the Graduate School, he/she shall pay student fees including
tuition fees up to that semester.

35.5 Should a student wish to withdraw, he/she shall submit a request to withdraw prior to withdrawal.

Article 36  Expulsion
36.1 The President shall expel a student from the Graduate School after consultation with the Graduate
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School if any of the followings are met.

(1) Neglects studies and deemed unlikely to complete his/her course of studies

(2) Does not follow the prescribed registration procedures, nor takes required procedures to take a leave
of absence or withdraw

(3) Not paid tuition fees and other fees for more than three months

(4) Failed to obtain the credits required for graduation within the limit for enrolment period

(5) Does not return to nor withdraw from the Graduate School after a period of leave of absence

(6) Died or missing

36.2 Ifaperson who has been expelled wishes to be readmitted to the Graduate School, the President grants
it after consultation with the Graduate School Council

Article 37 Transfers (Schools and Tracks)
37.1 Those who wish to transfer to a Graduate School of another university should submit a request for
transfer prior to transfer.
37.2 The Graduate School Council may approve those who wish to transfer to another track, after a
selection process by the track to which the student wishes to transfer to and taking into account the
educational effects and the length of study.

Article 38  Study Abroad

38.1 Those who wish to study at a graduate school of university overseas while still enrolled in the Graduate
School may do so with permission from the President after approval from the Graduate School Council.

38.2 The period of study abroad with the permission as referred to in the preceding paragraph may be
included in the number of years of enrolment as stipulated in Article 32.

38.3 Article 29 shall apply to the period and the credits of study abroad.

Article 39 Returning to the Graduate School
39.1 The President may allow a student who meets any of the followings to return or be re-enrolled to the
Graduate School.
(1) On a leave of absence, but has requested to be returned to the Graduate School because the reason for
the leave no longer holds
(2) Was expelled under Article 36, Paragraph 1, Item 3 and has requested to be re-enrolled to the
Graduate School with the amount of unpaid fees.
(3) Should a person under (1) and (2) return or re-enroll to the Graduate School, the previously earned

credits shall be counted toward the graduation requirements.

Chapter 8§ COMMENDATIONS AND PUNISHMENTS

Article 40 Commendations

40.1 The President may, after consultation with the Graduate School Council, commend those students whose
conduct is worthy of commendation.

Punishments

Article 41

41.1 The President may discipline a student who has violated the Graduate School’s School Regulations or
whose conduct is seriously contrary to that expected of student.
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41.2 Student Disciplinary Committee deliberates on whether to take disciplinary actions and how severe the
actions should be, and propose the outcome to the Graduate School Council.
41.3 Whether disciplinary actions should be taken and how severe they should be are decided by the President
after deliberation in the Graduate School Council.
41.4 Types of discipline shall be reprimand, suspension and expulsion.
41.5 The expulsion referred to in the preceding paragraph shall be performed on those who are any of the
followings.
(1) Exhibits poor conduct and is deemed to show no improvement
(2) Habitually absent without justifiable reason
(3) Disrupts the orderly conduct of the Graduate School or otherwise seriously contravenes essential
duties as student

Article 42
42.1 Anybody who objects to the disciplinary action taken in accordance with the decision referred to in
Article 42 may submit a request for a review to the President.

Chapter 9 APPLICATION FEE, ENROLMENT FEE AND TUITION FEES, etc.

Article 43 Application Fee

43.1 The application fee stipulated in Article 15 shall be 30,000 yen. However, the application fee for
graduates of Miyazaki International University shall be 10,000 yen.

Article 44 Enrolment Fee, etc.
44.1 The enrolment fee for students of the Graduate School as stipulated in Article 17 shall be 200,000 yen.
However, the enrolment fee for graduates of Miyazaki International University shall be 100,000 yen.

Article 45 Re-Admission Fee

45.1 If a student who withdrew or has been expelled in accordance with Article 36, Paragraph 1, Item 3 is
granted readmission in accordance with Article 35, Paragraph 2, he/she shall pay a half of the enrolment
fee as specified in the preceding article.

Article 46  Tuition Fees
46.1 The tuition fees shall be 750,000 yen, which shall be divided for two semesters and be paid by the
designated date.
Spring Semester (April 1 to September 30) To be paid before May 10
Fall Semester (October 1 to March 31 the following year) To be paid before October 31
46.2 Tuition fees shall not be reduced or exempted for the period of absence nor suspension.
46.3 Should a request for leave of absence be submitted before the start of a semester, the payment of tuition
fees for the period of absence shall be waived.

(1) In the event that a foreign student must unavoidably take a leave of absence due to military service or
other stipulations of his/her country of origin, the President may exempt the student from this
requirement.

46.4 If a student takes a leave of absence in the middle of a semester, tuition fees for the semester must be
paid.

Article 47 Tuition Fees for Students Who Have Withdrawn or Have Been Expelled
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47.1 Paid tuition fee shall not be refunded even in the event of withdrawal or expulsion. If tuition fees had
not been paid, they must be paid immediately.

Article 48 Notification for Deferred Payment or Payment by Installments
48.1 In the event that the student payment has to be deferred or divided for justifiable reasons, the student
must request and receive permission for deferred payment or payment by installments by the due date.

Article 499 Handling of Paid Student Fees
49.1 The student fees already paid shall not be refunded under any circumstances.

Chapter 10 SCHOLARSHIPS

Article 50 Scholarships and Loans

50.1 The Graduate School shall have a scholarship scheme to provide scholarships and loans.
50.2 Matters concerning scholarships shall be stipulated elsewhere.

Chapter 11 MISCELLANEOUS

Article 51 Non-Degree Students

51.1 The Graduate School may admit non-degree students.

51.2 Matters concerning non-degree students shall be stipulated elsewhere.

Article 52 Open Lectures

52.1 Open lectures may be held to make contribution to the promotion and to encourage education, science
and culture in the local community.

52.2 Matters concerning open lectures shall be stipulated elsewhere.

Chapter 12 AMENDMENT AND ABOLISHMENT OF THE REGULATIONS

Article 53 Amendment and Abolishment of the Regulations

53.1 Any amendments to or abolition of the Regulations shall be decided by the President after consultation
with the Graduate School Council, which shall then be approved by the Board of Trustees.

Article 54 Administration
54.1 Administrative matters concerning the Graduate School shall be handled by the Office of Administration
of Miyazaki International University.

Addendum

These regulations shall be in effect as of April 1, 2023.
Addendum

These regulations shall be in effect as of April 1, 2024.
Addendum

These regulations shall be in effect as of April 1, 2025.
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1. Academic Regulations and Policies

1) Paying University Tuition

The guidelines for paying University Fees are described below. Please observe

all payment deadlines strictly.

(UNIVERSITY TUITION)
1. “University Fees” means “Tuition”, “Facilities Fees” and “Other Fees”.

*“Other fees” means fees incurred for Study Abroad.

(DEADLINE FOR PAYMENT OF UNIVERSITY TUITION)
2. Deadlines for payment of University Tuition are as described below.

9. Spring Semester — May 10 + Fall Semester — October 31

10. To request an extension of deadline for payment or payment in installments
for a legitimate reason, please submit a “Request for Deferred Payment of
University Tuition” or a “Request for Payment in Installments” to the
President by the deadline date specified above. (“Request for Deferred Payment
of University Tuition” and “Request for Payment in Installments” forms can be
downloaded from our website.)

11. Study Abroad — as advised separately

(PERIOD FOR DEFERRED PAYMENT OF UNIVERSITY TUITION AND
DEADLINE FOR COMPLETION OF INSTALLMENT PAYMENTS)

3. The Period for Deferred Payment of University tuition shall be 3 months from the
day after the prescribed Deadline for Payment (Spring Semester — May 10; Fall
Semester — October 31).

The deadline for completion of installment payments shall be (Spring) first
payment May 10, second payment July 20, and (Fall) first payment October 31,

second payment January 20.

(REMOVAL FROM THE UNIVERSITY REGISTER DUE TO FAILURE TO PAY
UNIVERSITY TUITION)

4. Students who fail to meet their obligation to pay University Tuition for a period of
3 months or more may be removed from the University Register in accordance

with the University Rules.

(UNIVERSITY TUITION DURING ABSENCE AND SUSPENSION)
5. Students shall not be exempt from payment of Tuition and Facilities Fees during

absence or suspension from the University.
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(UNIVERSITY TUITION DURING LEAVE OF ABSENCE)

6. Students who submit request for Leave of Absence from the University prior to
the commencement of the semester of leave shall be exempt from paying tuition
and facilities fees for the period of said leave. However, such students shall be
required to pay the fee of 30,000 JPY for retention of studentship status for each
semester of leave. In the event that a student is given approval for leave of
absence in the middle of a semester, the student shall be required to pay the

tuition and fees for the semester of said leave.

(UNIVERSITY TUITION WHEN WITHDRAWN FROM THE UNIVERSITY OR
REMOVED FROM THE UNIVERSITY REGISTER)

7. Students who wish to withdraw from the University must pay all tuition and other
fees up to and including the semester of official withdrawal. In the cases of
Withdrawal from the University and Removal from the University Register,
Fees previously paid to the University shall not be returned.

Furthermore, outstanding Fees must be paid immediately.

(RETURNING PREVIOUSLY PAID UNIVERSITY TUITION)
8. Previously paid University Tuition shall not be returned for any reason.

*Please refer all questions to the General Affairs Office.

2) Student Identification Card

All students will be issued a student identification card on April 1 of the 1st year.

The student identification card is very important. It will identify you as a student of
Miyazaki International University and you will use it to borrow books and materials
from the MEI Library. Please maintain and use it with care for the 4 period of your

university life. In case of loss, apply for re-issuance at the Student Affairs Office.

3) Reporting Changes of Address, Name, Phone, Etc.

Please report all changes of address, name, phone and cellular numbers by

completing and submitting the appropriate form to the Student Affairs Office.
4) Insurance

All MIU students are covered by Student Educational Casualty Insurance and
Auxilliary General Liability Insurance provided by the Association for International
Education, Japan (formerly The Center for Domestic and Foreign Students).
Insurance coverage is provided for accidents or physical injury incurred during
University educational and extra-curricular activities, physical injury incurred

during travel to and from the University and for legally required compensation for
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physical injury or damage to the property of others caused by a student during class
and University activities, practica, etc. Be sure to contact the Student Affairs Office
immediately when you have caused or been involved in such accidents. Please read
carefully the pamphlet of information you have been provided for details regarding

content and scope of coverage.

5) The Health Center and Medical Examinations

1. Medical checkups are conducted every April (the date of the checkup is announced
by e-mail, etc.) in accordance with the School Health Law. In particular, students
who intend to work in education must undergo the examination and know its
purpose. Students who did not receive a medical checkup must receive a medical
checkup at a designated medical institution and submit a certificate of diagnosis
to the Student Affairs

2. The Health Center is located on the first floor of the building 4 and is available for

students who feel unwell or need first aid for injuries, etc.
3. The nearest medical facilities are listed in the Information.

6) Use and Borrowing of Facilities and Equipment

(How to borrow facilities)

1.When using on-campus facilities, be sure to submit a "Facility Borrowing
Application" to the Academic Affairs office or Students Affairs Office.

2. For the International Center, gymnasiums, grounds, and other facilities shared
with junior Universitys and for the use of junior University facilities, submit the
"Application to Borrow Junior College Facilities" to the Academic Affairs office or
Students Affairs Office and obtain final approval from the junior University office.

3. Not all facilities can be borrowed depending on the reason/purpose of the
borrowing and competition with other organizations.

4. Activities on campus during the school term should be conducted between 16:30
and 21:00, excluding class hours, in principle (activities during lunch breaks, etc.,
are not permitted). (Activities during lunch breaks, etc. are not permitted.)
However, this does not apply to activities permitted by the University based on a
"proposal" or other application.

5. Activities and facility rental hours on Saturdays, Sundays, national holidays,
and during breaks (weekdays) shall be from 9:00 to 20:00. However, since faculty
members are still working at the University during holidays for research and

other purposes, activities that may affect the surrounding area, such as "making
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noise" or "dancing" in the building, are prohibited before 17:00 on weekdays. All
classrooms, with some exceptions, will be locked during the holiday period.

6. As a general rule, the use of campus facilities is prohibited during the year-end
and New Year holidays and university events (open campus, entrance
examinations, etc.). Therefore, students should check the schedule of on-campus

events on the bulletin board or Google calendar.

(Use by outsiders)

7.When outsiders (including instructors of club activities, opponents of practice
matches, etc.) wish to use the University facilities, they must submit a

"Club/Circle Activities Permission for Invitation of Non-Club Members" to the

office.
(Off-campus activities)

8.When conducting off-campus activities, the student must submit a
"Notification of Off-Campus Extracurricular Activities and List of Participants"
to the Office. (In case of no notification, student insurance will not be applied in
case of emergency.) After the activity, a "Report on Off-Campus Extracurricular

Activities" must be submitted.

(Others)
9. If there is a serious violation of the above, the University may issue some kind

of guidance.

7) Personal Counseling

Students in need of advice or counseling should first seek the assistance of a faculty
or staff member with whom they feel comfortable, or the School Counselor. No issue is
“too small” to seek assistance.

Our counselor is a certified public psychologist. First year students are preferentially
interviewed individually as needed from April to determine their individual needs and
to determine the best way to meet them, thereby enabling students to work hard in a
better environment. Furthermore, academic advisors, student affairs, and other faculty
and staff are always available to assist students in finding a solution to their problems
or to direct them to the most appropriate person or office. All counseling between
students and faculty or staff members is, in principle, confidential.

Faculty and students are encouraged to assist troubled students in seeking help
instead of thinking alone. Students who are unable to solve their problems and are

showing one or more of the following signs should seek counseling:
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- depression .+ excessive crying

- drinking too much alcohol - withdrawing from friends

- not attending classes - withdrawing from family

Students (or faculty or staff members) who are helping a troubled student should

try to be understanding. Sometimes students with problems can be fearful of seeking
help. Therefore, it is important to ease their fear by letting them know the faculty
and Student Affairs staff will not discuss their problems with anyone else without
their consent. Common examples of problems with which students may need help
are:

- having problems getting used to life in Miyazaki

- family problems or high family expectations

- having problems making new friends

- girlfriend or boyfriend problems

- drinking too much alcohol

- feeling sad or depressed for no reason

- feeling depressed for a long time

- finding classes too difficult

+ having problems attending classes

- being unable to talk with a faculty member

+ not enough money to live on or stay in University

+ needing information on personal health care

- irregular lifestyle

- being unable to sleep (hard to get up in the morning)

8) Financial Scholarships

Students may apply for a wide range of scholarships in the middle of April in the
Student Affairs Office. Watch the email for information on the application and
interview dates.

Some of the scholarships students have received include: The Japan Student
Support Organization (formerly The Japan Scholarship Foundation), Miyazaki
Prefecture Scholarship Foundation, Suzaki Ikuei Scholarship, Ashinaga Scholarship

Foundation.

9) Part-time Employment

Students are strongly advised not to work while classes are in session during their
first two years. Students need a sufficient amount of time and energy to maintain

the academic standards expected at MIU. MIU recognizes some students may have
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an economic need to work. Those students are encouraged to seek assistance from
the Student Affairs Office.

10) Automobile Parking

The campus parking lot is available, within capacity limits, for faculty, staff and
guests to park automobiles and motorcycles. Available spaces are allotted by lottery
for students use at a nominal charge for the term. The General Affairs Office, which
oversees the allocation of spaces, inform students how to apply in February and
August. Vehicle owners using the campus lot must possess a driver's license, a
minimum of two months of driving experience, and must have unlimited automobile

liability insurance.

11) Lost & Found
Any item that has been found on the campus will be stored in the Student Affairs

Office. Lost items may be reported there.
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2. Code of Conduct
1) Purpose

The Code of Conduct reflects the educational values, the educational goals and the
behavioral expectations for all students and the MIU community. Student Rights
and Responsibilities under the Code of Conduct require students to develop maturity

and autonomy in the process of obtaining an education at MIU.

2) Student Rights

1. Students have the right to academic information to assist them in selecting
courses for their degree requirements in a timely manner.

2. Students have the right to information regarding their academic standing
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and progress towards graduation requirements.

Students have the right to know the policy for class academic performance
evaluation within the first week of each course.

Students have the right to express themselves freely in a peaceful manner
which does not disturb classes or infringe on the rights of other individuals.
Students have the right to be free of harassment by individuals who seek to
intimidate or disrupt classroom and extracurricular activities.

Students have the right to review their academic work after it has been
evaluated by the instructor.

Students have the right to keep academic work such as science projects,
essays and term papers.

Students have the right to be free from discrimination based on race, religion,
gender, sexual orientation, age, social status or national origin by faculty,
staff and students.

Students have the right to a smoke-free environment within all buildings:
classrooms, offices, hallways, elevators and toilets, except in designated

smoking areas.

3) Student Responsibilities

1.

3

Students are responsible for understanding and adhering to the regulations
and policies outlined in the MIU Bulletin, Degree Completion Guide and the

laws of the Japanese government.

. Students are responsible for attending classes and being on time. Students

are responsible for being committed to academic honesty in completing
examinations, class assignments, etc., written or otherwise. Academic
dishonesty includes cheating and plagiarism.

Students are expected to conduct themselves in a considerate, respectful and
diligent manner which reflects appropriately upon the student and the MIU
community.

Students are responsible for informing the University Registrar of their
current address and telephone number.

Students are responsible for following the directions of a university official

who is acting on official business for MIU.

. Students are responsible for respecting the rights and property of other

persons.

. Students are responsible for adhering to fire and safety regulations.

Students are responsible for refraining from smoking inside buildings on the
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MIU campus except in designated smoking areas.
9. Students are responsible for following the parking regulations for cars,

motorcycles and bicycles on the MIU campus.

4) Disciplinary policies

By enrolling at MIU all students agree to uphold the Student Code of Conduct.
If a student is found guilty of violating a rule on MIU property he/she is expected to
comply with the MIU judgment on a course of action.

If a student is found guilty of violating a rule on MIU property, the following

Rules may be applied depending on the seriousness of the offense.

(The University Regulations) Chapter 12 DISCIPLINE
Article 56. DISCIPLINARY ACTION Infringement of University, academic or
personal standards by students shall result in Discipline by the President.

Article 57. Disciplinary action may take the form of reprimand, suspension or
dismissal.
57.2 Dismissal shall be warranted by any of the following:

(1) Improper conduct with doubtful probability of improvement

(2) Regular absence from class without valid reason.

(3) Disruption of University Order or Personal Standards of Students.

The following matters are subject to disciplinary action.
57.3 (1) Criminal and other illegal act
(2) Harassment and other acts that violate human rights
(3) Cheating in examinations and academic ethics in writing papers, etc.
(4) Violation of information ethics
(5) Violation of the regulations of the Faculty and other rules and
regulations of the University
(6)Any act that seriously damages the reputation or credibility of the
University
(7)Any other acts contrary to the true nature of a student

Article 58. Students who disagree with disciplinary action imposed by the previous
Article may appeal to the President for re-consideration.

92



3. EDHDRAI

1) BUERE

I ADSBE L T B 2 Nafid, BIEL ChZRWEOHBEICHFEED 2 N anEL L
25, Wb 5 ZB)BYE (FIRAELE D H) BRFEAINICIZEE S LT b, RPN <l [
FEIIER SN TV BEAT] DAMIEEBEL o Twb, £z, O, BGHO R A #Tx
ElConTd, KRICOhRRBNLEDH L Lrb, MfixtEEikcd s,

2) BRIBHE

HARDEEIC L D, 120 RMOF IIEEWE] LroTwd, fiE-o T, WAhRIEAICE,
T 20 RMOFEDERL c b P E~OFHEORM AT 2, /2, 72& 2 20 %
LLETH o> CThlf a7 A a— VBRI L 2 ET 5720, FAEER I % O fifil % 5 <
Kb B, RFFHEKBETH Y, FEBKFEIC LV OEEETZ LAV EHIFEL T
%, TNHLDIREIHEDRGD DIF, FHITH > TEHON R ET 5,

3. Other Policies

1) MIU Smoking Policy

The overriding scientific evidence from around the world indicates that personal
smoking or inhaling the smoke from others imposes a health hazard. In light of the
health hazards from smoking, MIU has adopted a NO SMOKING POLICY for all
buildings operated by MIU. Smoking is only allowed in designated areas on campus
and in students’ apartments.

This policy relies on the cooperation of all students, faculty, staff and their guests.

2) MIU Alcohol Policy

Japanese law declares individuals must be 20 years of age to purchase, possess or

consume alcoholic beverages. Therefore, MIU will permit alcohol to be served only
at events where a majority of the students are 20 years of age and will not permit
the serving of alcohol to those under age.

Because MIU is an educational institution and is concerned about the well-being
of the community, the University will strive to educate students on the health and

psychological effects of alcohol abuse.
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5. Regulations on Prevention of and Measures against
Harassment, etc. in Miyazaki Gakuen (Excerpt)

Article 1 (Purpose)

These regulations have been established for the purpose of preventing harassment,
etc. in Miyazaki Gakuen (hereafter, “Gakuen”), and to establish a system for
submission of claims and requesting consultation concerning harassment, etc.
(hereafter, “claims and consultation”), thus enabling appropriate action in the event
of occurrence of problems arising from harassment, etc., and the formation of a
healthy learning, educational, research and work environment.

Article 3 (Scope of Application)

These regulations shall apply to the following persons.

(1) The Officers and faculty and staff (part-time employees included) working at
the Gakuen.

(2) All students and pupils (hereafter, “Students, etc.”) enrolled in each of the
Gakuen schools.

(3) The parents, associates, and associates from other educational institutions
with which exists a work, or education/research, etc. relationship

Article 4 (Definition)
The meanings of the terms described in each of the following items in this
regulation are as provided for therein.
(1) Harassment, etc.
Refers to sexual harassment, gender harassment, academic harassment, power
harassment, maternity harassment and other forms of human rights violations.
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(2) Sexual Harassment

Refers to statements and actions of a sexual nature that make others
uncomfortable.

(3) Gender Harassment

Refers to statements and actions related to notions of division of labor by gender
that make others uncomfortable.
(4) Academic Harassment

Refers to bullying, discrimination, corporal punishment, etc. in addition to
occupational harassment, obstruction of research, discrimination for promotion,
etc., as well as violation of human rights of students, etc.

(5) Power Harassment

Refers to improperly using job status or authority of an officer to make unfair
and improper statements or actions toward other faculty or staff .

(6) Maternity Harassment

Refers to negative behavior from superiors and colleagues due to reasons such
as pregnancy, childbirth, childcare leave, and family care leave.
(7) Problems Arising from Harassment, etc.

Refers to suffering certain disadvantages / damages in relation to academic work
and performance of work, and deteriorating the environment such as impediment
of attendance at school, work, education / research, extracurricular activities, etc.
due to harassment, etc.

(8) Other Forms of Human Rights Infringement

Refers to infringement of human rights due to all prejudice and bullying such as
discriminatory behavior and handling based on sex, race, nationality, age,
disability, etc.

Article 9 (Consultation Desk)

The following contact points shall be established to receive consultations

concerning harassment.

(1) The consultation desk for Gakuen employees (including contractors, temporary
staff, etc., who are involved in execution of the work of the school) shall be the
General Affairs Division of MEL.

(2) The counseling desk for students of the University shall be the Student Affairs
Department.

(3) The consultation desk for students of the Junior College shall be the Student
Services Department.

(4) The consultation desk for students of the Junior High School and High School
shall be the Student Guidance Department.

(5) The consultation desk for parents and guardians of the certified centers for
early childhood education and care shall be the head kindergarten teacher.
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6. Academic Advisement

All are assigned an academic advisor upon entrance to MIU. Your academic
advisor will assist you in making decisions concerning course registration and
academic planning based upon your interests and preferences. Your advisor is also
available to offer advice concerning personal problems and to support you

throughout your lives as students at MIU.

ADVISOR ASSISTANTS

First year students often find it difficult to approach their academic advisors in

the beginning. Each student is assigned an advisor assistant to help smooth the path
to communication between students and their advisors. Advisor assistants are
selected from among senior students in the 3rd year. If, for example, you have
difficulty understanding something in class but are concerned about communicating
with your advisor, your advisor assistant can accompany you to your advisor’s office
and help you obtain the answers to your questions. You can also consult with your

advisor assistant about university life or any other problems you may encounter.
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7. University Events

1) MIU Lecture Series

The University offers an active and varied lecture series with programs of interest

to the greater Miyazaki community and to the MIU community of faculty, staff and
students.

The MIU Lecture Series presents faculty, visiting scholars, and other international,
national or local experts. Speakers address a broad spectrum of cross-cultural,
historical, political, environmental, comparative, linguistic, or educational topics.

Lectures are advertised to the community at large as well as on campus.

2) Be A Star Festival
The MIU Festival is held normally in October each year. Although the Festival is

a student-centered activity, the entire MIU community, faculty and students of other
Miyazaki universities and the members of the local community are invited to
participate. Yearly international themes vary and reflect the unique qualities of the

students who organize and run the Festival.
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8. Student Government and Activities

1) Student Government

The purpose of Student Government is to distribute funds to student clubs, to work
with the MIU administration and staff on University issues and to represent
students at official events or meetings.

The Student Government consists of 8 administrative officers and the assembly.
The officers are the president, vice president, secretary and treasurer. The assembly
1s made up of one member from every recognized student club. The assembly meets
at least twice a semester. The assembly meetings are open for all students to attend
and join in the discussions. Officer elections are held the late April. New student
officers are elected each year. All students may vote in the Student Government
officer elections. Students who are on academic probation may not take executive
positions in Student Government, clubs, or the University Festival.

2) Student Clubs / Circles

Students and faculty are encouraged to organize and participate in student clubs
and circles. A club is a group that has been registered with the Student Affairs Office
as a circle and has been in existence for one year. To be recognized as a club, a group
must present evidence of having conducted group activities as a circle for one year.
Clubs may be allotted a budget in consultation with the Student Government.

The following clubs are currently registered with the Student Affairs Office.

SPORTS(9) CULTURE(7)
Baseball Karate All Music Club MIU WRAP CAFE
Basketball | Kendo Wind Ensemble(Brass Band) International Volunteer Circle
Women’s Table Tennis Rainbow colored cafe Model United Nations
Soccer
Men’s Sign Language
Soccere
Volleyball
Dance

Students who wish to join a club may do so at the Club Fair.
Students who wish to form a circle must:
consult the Student Affairs Office for details on how to start a circle and receive
a circle registration form.
find a faculty member to be the official club advisor
register the name of your club/circle with the Student Affairs Office.

3) Room Reservations for Club Meetings/Events

Students may reserve the following rooms or facilities on campus for club meetings
or events through the Student Affairs Office. Please complete the reservation form
at the Student Affairs Office no later than one week prior to the meeting/event. You
will be notified within one to two days if the room or facility is available.
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MIU MIU/the Tandai MEI Library*
Building 1 Classroom (Max 75) |- Cafeteria 2F Study Room 1, 2 (3~20)
Building 2 Classroom (8~40) |-Track & field | 2F Conference Room 2 (3~15)
307 (156) *Gymnasium | 3F Study Room 3, 4 (3~6)
SPOON " Tennis Courts | 3F Multi-Purpose Room 1, 2 (3~40)

*To use Library facilities, inquire at the counter.
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9. Student Assistant Work-study

The University offers a student assistant (SA) work-study program for students
who meet the following qualifications: SAs provide in-class study support,
assistance with extracurricular studies (preparation and review of course content
for several students), in-class study assistance, and other duties approved by the
University. The university may require the SAs to work on a part-time basis. The
university will pay the SAs based on the number of hours they work.

Qualifications: Motivated and responsible

Academic year: 1st year to 4th year students (1st year students are accepted
from the second semester) and graduate students

Academic Achievement

School of International Liberal Studies GPA 3.0 or higher in principle.
However, if the student is to work as a study assistant, he/she must have a
GPA of 3.5 or higher and a TOEIC score of 650 or higher.

School of Education In principle, GPA 3.0 or higher. GPA of 3.5 or higher for

students engaged in learning assistance, etc. GPA of 3.5 or higher and
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TOEIC score of 650 or higher for students engaged in English language

learning assistance.
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SECTION IV
Bl - 25—

Campus Facilities and Centers
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1. Campus Facilities

Classrooms are configured in either seminar or lecture mode and offer complete
flexibility to meet changing instructional needs. A 150-seat theater-style hall with a
wireless sound system and AV capabilities is available.

The University shares a suburban campus and some facilities with Miyazaki
Gakuen Junior College. Among the shared support facilities are a library, the

International Center, a gymnasium and athletic fields.
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e MIU Sekai https://sekai.miyazaki-mic.ac.jp/ (on-campus only)
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e  MIU Website http://www.miu.ac.jp
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e e-Portfolio http://portfolio.miyazaki-mic.ac.jp
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s  Google Apps for Education @MIU
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e Microsoft 365 Apps for Students
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2. Computing Resources
1) Network architecture
MIU 1is connected to the Internet through the SINET infrastructure. This

guarantee a fast and reliable connection throughout our campus. Every MIU student
1s provided with a username and password which can be used to login into the

campus network and provides access to Internet/Intranet resources.

2) Wireless network

The MIU Wireless Network (wi-fi) is available on campus and requires students
to login using the username and password assigned during orientation. The MEI
Library wi-fi is also available and its password can be requested at the library

counter.

3) Network Security

While the University's network is protected by layers of hardware and software,
personal PCs are required to install and update the latest antivirus software on their

own.

4) Internet Connection

Internet use is available to students who possess a valid username and password.
Personal devices can be used without limitations, but students are responsible for
any damage that may occur due to virus and other threats originated from personal
computers without anti-virus software or improperly configured. Use of pirated

software or P2P is strictly prohibited in all computers connected to the MIU network.

5) Personal Information Handling

Systems handling student’s private information are all kept inside the MIU
network. External access to these systems may be granted as long as it follows
security procedures. Students are encouraged to use cloud based storage systems for
storing homework and class work, but are advised to avoid keeping their personal

information in it.
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6) Internal Network and Online Services

The internal network and online services are used by students, faculty and staff

in diverse ways as important tools for the promotion of educational activities.

MIU Intranet https://sekai.miyazaki-mic.ac.jp (on-campus only)
It i1s a comprehensive information portal that provides a list of information on
campus and can be accessed from any computer on campus.Sekai offers a number of
convenient links to informative pages such as the Community Calendar, Senior
Thesis information and the UNIPA where you can check your personal course
schedule, grades and register for courses. The site is scheduled to change to

http://sekai.miu.ac.jp during 2025.

+ MIU Website http://www.miu.ac.jp *
The MIU website is often updated with events and news, so it is a good oidea to take
a look at it once in a while. Also, many of the links available on the Intranet can be
found on the website. This is specifically useful when accessing MIU online services

from outside campus.

e-Portfolio http://portfolio.miyazaki-mic.ac.jp
The MIU e-Portfolio system, Moodle, allows you to submit assignments and be
evaluated on it. You can also share projects and items you want to share with other
people inside and outside MIU. Some courses require the use of the e-Portfolio. Make
sure to check with your instructor what are the e-Portfolio requirements for each

course. The site is scheduled to change to http://portfolio miu.ac.jp during 2025.

e  Google Apps for Education @MIU
MIU students use email and colaboratioon tools that are part of Google Apps for

Education. Access to Google tools are done using your full email address and the

password provided to you during orientation.

o E-Mail (Gmail): Notices from faculty and staff will be sent to you via e-mail. Some
of them are important, such as changes in timetables and course enrollment, so
please be sure to check your e-mail at least once a day.

o Cloud Storage (Google Drive): You can use the online storage provided by Google
to save your homework and share files with your colleagues and teachers.

o Collaboration tools: Google's Documents (text editor), Spreadsheets, and Slides
(presentation software) are available online. Check with the instructor of the
class you are taking to determine what format should be used for submitting

homework.
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e Microsoft 365 Apps for Students
MIU students will be loaned a license of Microsoft 365 Apps for Students during

their enrollment. This allows students to use software such as Microsoft Word,

Microsoft Excel, and Microsoft PowerPoint.

The following facilities are available for student computing needs.

Room Capacity Facilities Place
. 20 Windows PCs, 2 Building 1-
Computer classrooms (2) ¢ 50 People projectors, 2 laser printers | 3F, CCR1, 2
. 20 Windows PCs, 2 Building 2-
Computer classrooms (2) ¢ 40 people projectors, 2 laser printers | 2F, CCR3, 4
. 50 Windows PCs, 2 Building 3-
Computer classrooms (1) ¢ 50 people projectors, 1 laser printer | 4F, CCR5
Computer Lab -Individual 14 Windows PCs, 1 laser Building 1-
20 people .
Hours-areposted-on-the-door printer 2F
Self-Development Center (SDC) 10 people 4 Wlndows PCs, 1 laser Building 1-
printer 1F
14 Windows PCs, 1 laser Buildine 2-
Academic Support Center (ASC) | 20 people | printer, 1 scanner, 1 aF 2_30g4
scanner ’
.. 5 Windows PCs, 1 laser Building 1-
Teacher Training Support Center | 11 people printer F

2% These computer laboratories require a faculty member to be responsible for the

cabinet keys where the computers are stored.
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3. MIU Academic Computing and Network Regulations

In order to maintain a workable environment for students and faculty in the
computer lab and classrooms the following rules have been defined.

1. Eating, drinking, or smoking is not permitted in the computer labs or classrooms
at any time.

2. All software is the property of Academic Computing. Any unauthorized software
copying is illegal.

3. Students are not allowed to borrow computer cabinet keys. An instructor must be
responsible for it at all times.

4. The computer lab and classrooms are for serious and quiet work. All students
should try to maintain a studious atmosphere. Anything or anyone that might
distract students, faculty, or staff will not be allowed in the computer lab or
classrooms.

5. Games will not be allowed to be run on any of the computers in either the
computer lab or the computer classrooms.

6. No files are to be saved to the local hard disk drive. Files saved on the local hard
disk will be erased periodically.

7. Users are not allowed to make changes to the configuration of computers in the
lab or in the classrooms.

8. One of the major themes of MIU education is environmental awareness. A good
place to start is with our laser printers. Trees have to die in order to provide paper
for these machines! All students should work hard to minimize their printing. Use
double-sided printing whenever possible.

There are four steps to printing:
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(1
(2)
(3

(4)

Select the correct printer you want to print on.

Select the correct paper size (A4) and orientation.

Check your layout carefully using functions such as "Print Preview" (this
will depend upon your specific application).

Finally, print one copy of only those pages you made changes to. Students
should not be printing out page after page to make minor corrections. Any
individual violating this policy will lose their laser printing privilege. A
wide-spread failure to follow this policy may result in all students being

charged for the operating expenses of laser printing.

10. Each user is assigned an individual account on the local computer network and

is allowed to use only that account. Users are not permitted to let friends and/or

relatives use their account.

11. Sending abusive or obscene messages within or beyond MIU is not allowed.

12. No commercial use of any computing service or facility is allowed.

13. Users must follow any directions given by the computing staff.

All computers that connect to the network must have up-to-date anti-virus

software and must not contain software that threatens the security of the

network or exposes the University to liability, such as pirated software or media,

cracked/warez software, or file-sharing software.

Any violation of the rules listed above may result in the loss of computer privileges

and/or disciplinary action.
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4. Global Education Center

|Center Opening Hours: Monday-Friday 8:30-17:00 |

What does the Global Education Center (GEC) do?
GEC is in charge of the implementation and management of the Study Abroad

Program (SAP), acceptance and dispatch of exchange students (second semester of
the third year), acceptance and support of regular international students, conclusion
and management of partnership agreements with overseas universities, and matters
related to Tobitate! (Leap for Tomorrow) Study Abroad Initiative sponsored by
Japan’s Ministry of Education, Culture, Sports, Science, and Technology (MEXT) .
The main role of GEC concerns SAP and it responsible for all the guidance and
support needed for the program doing things such as holding Study Abroad
Explanatory Meetings, making applications (including visas) and pre-departure

orientations.

Overview of SAP

SAP is held in the second semester of the second year, and the students spend a

little over four months abroad. Currently, we have 16 universities in 5 English-
speaking countries(subject to change depending on the year) as the Study Abroad
sites and the students will study at one of them (in an intensive English language
program) while staying with a host family. The length of the program varies, but it
generally runs from early August to late December for about 16 weeks. We set a limit
of 10 students per university. SAP is a 14-credit (required for graduation) program
with 6 credits for English, 2 credits for Independent Study, and 6 credits for Area
Studies, and submission of a portfolio (compilation of various assignments) is
required for getting the credits. The credits cannot be obtained just by participation,

but they must demonstrate their achievements by submitting the portfolio.
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Timetable for SAP
The following is the timetable leading up to the beginning of the SAP.

Timetable for Study Abroad Program (SAP)
First Year —Second Year—

Mid-November Jan. ~ March Early April Mid-April End of April
OFirst SAP Explanatory Mtg. OPersonal Interview O2nd SAP Explanatory Mtg.  OSite Selection Mtg. OSA Site Confirmed
OSA Site Mtg.

Second Year —

End of April ~ End of July (to be confirmed)
(OSAP Pre-Departure Orientation Mtgs. (10 times (TBC))

Early May ~ Mid-June , Early ~ End August

OApplication for SA sites and homestay agents OlLeaving for SA sites

Late June ~ Mid-July

OApplication for VISAs and receipt of VISAs

Consultation with the GEC

English proficiency is a major factor in selecting a Study Abroad site. Students

with extremely high English skills may be able to participate in regular classes at
the host university. However, proof of English skills requires a score on the TOEFL
IBT. Students who wish to take some regular classes are strongly encouraged to take
the TOEFL IBT test from the first year in University. GEC will be happy to help you
with any questions or concerns you may have about your participation in SAP
(including activities before and after SAP), including issues related to your English

proficiency.
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5. Academic Support Center (ASC)

The Academic Support Center is staffed with an MIU Teaching Assistant (TA), a
faculty member or a Student Assistant (SA). The ASC is a place for self-study,

tutorials and remedial instruction.

Self-Study
Many of the tables provide a space where students can comfortably study on their

own with their books and laptops.
The Reading Corner is a comfortable corner with graded readers, high interest
books and magazines for browsing and free-time reading. Take advantage of the

Reading Corner for enjoyment and to increase your English reading skills.
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6. Teacher Training Support Center
(Teacher Training Consultation and Reading Room)

The Teacher Training Support Center was established to provide teacher
certification program students of the School of International Liberal Arts and the
School of Education who want to become teachers or nursery school instructors with
thorough support and guidance until they pass the teacher employment exam. The
Center also offers meticulous guidance, advice and information to students seeking
employment as instructors in kindergartens and nursing schools, etc.

The Center employs staff with a wealth of practical experience as teachers in
the field of education. The Center functions as a Teacher Training Consultation and
Reading Room.

1. Preparation and support for teacher and nursery school instructor employment
examinations
(1) Planning and promotion of teacher employment exam success support program
O Special workshops on specialized subjects and teacher education and
“voluntary seminars on specialized subjects and teacher education”.
O Nursery training practice workshop in support of nurturing of nursery school
instructors and kindergarten teachers.

O Implementation of special overnight workshops, etc.
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O Interview and group discussion workshops and practice

O Model lesson and role play workshops and practice

O Essay workshops (correction)

O Consultation on documents to be submitted and application forms (self-

recommendation letters), etc.
(2) Planning and implementation of model exams and seminars by external
lectures, etc.

O Professional proficiency training using National Open Mock Examinations
and special seminars on teacher employment exam test-taking skills by
external lecturers, etc.

(3) Support for participation in projects sponsored by prefectural and municipal
boards of education
O School Trial Project (organized by Miyazaki Prefectural Board of Education)
O Hinata Teachers' Program (a project sponsored by Miyazaki Prefectural Board
of Education)

O  “Young Assistant” student volunteer (project organized by the Miyazaki
Prefectural Board of Education)

O  “Connect” student volunteer program (Miyazaki Prefectural Education
Support Center program)

O Special support education student volunteer program (Miyazaki City Board of
Education program)

O  “Koko Room” learning support volunteer program (Miyazaki City Council
of Social Welfare program)

(4) Support for participation in university-sponsored programs

O Shinobugaoka Nursery School Teacher Training Program (university-
sponsored program)
O “Kiyotake Elementary School/Kano Elementary School” school support

volunteer program (university-sponsored program)

2. Consultation for teacher and nursery school instructor employment exam and on
the teaching profession, etc.
O Consultation on scholastic improvement, suitability for the teaching
profession, and other matters concerning the teacher training program
O Consultation on anxiety and concerns related to the teaching practicum

O Consultation on employment exam workshops, recruitment of instructors and
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finding employment
O Other (consultation on teaching profession in general)
3. Teacher Training Support Center (1st Floor, Building 1)
(1) The Center is available as a place of exchange for all Teacher Certification
program students of this university and provides the following.

O Reading materials related to teacher employment exam

O Reading materials related to the employment exam for nursery schools,

kindergartens, etc.
O Information gathering through Personal Computers and utilization as a
place of information exchange between students
(2) Opening Hours Available:
O Weekdays and Saturdays 8:30 — 22:00
O Sundays (national holiday)  8:30 — 17:00
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7. Self-Development Center (SDC)

The Self-Development Center is in service for the purpose to assist in the
acquisition of communication skills, information literacy, and other universal skills

and to enhance the general intelligence of students.

Overview
The Self-Development Center is equipped with computers and employment related
books that are available for use by all MIU students.
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Self-Development Center Usage Regulations

In order to maintain a workable environment for students in the Self-Development

Center (SDC) the following rules must be observed.

1.

The main purpose of the SDC is provide learning opportunities for acquisition of
qualifications, and to assist in the collection of information concerning job

placement.

2. Eating, drinking, or smoking is not permitted in the SDC at any time.

3.

All available resources (e.g. software, books) is the property of the MIU. Moving it
outside of the SDC or making copies is illegal.

4. Games are not allowed on any of the computers.

5. Users are not allowed to make changes to the environment setting of the computer

7.
8.

of the self-development center (SDC).

. Abusive or improper use of computer resources is not allowed. This includes, but

is not limited to, misuse of system/operator privileges, tampering with equipment,
unauthorized attempts at repairing equipment, and unauthorized removal of
equipment.

No commercial use of any computing service of facility is allowed.

Users must follow any directions given by the attendant staff.

Any violation of the rules listed above may result in the loss of SDC privileges or

disciplinary action.
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8. Sports Facilities

All sports facilities are shared by MIU and the Junior College. Students may
use the gymnasium and equipment by submitting a reservation form to Student
Affairs at least one week in advance. The following sports facilities are available for

student use.

Sports Facilities

Facility No. | Reserve at Cost
Volleyball courts
Badminton courts
Basketball courts
Table tennis tables
Baseball field
Tennis courts 3

ILwritsere Student

Affairs

Free

=l (PRI \GRICVRY W)

Outdoor

*The women’s locker room is located in the gymnasium.
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Gymnasium Regulations

Students using the gymnasium must follow the rules listed below:

A.
B.

Indoor sports shoes must be worn in the gymnasium.

Students are not to enter the stage area, office, broadcast room, equipment
room or basement without permission. Students should not use machinery
or equipment without permission.

Students should use care when using facilities and equipment, and should
not move equipment without permission. (If facilities or equipment are
damaged, students may be asked to pay for damages.)

Use of the gymnasium is limited to classes, club activities, student

assemblies and other University activities.
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9. Campus Food Service - kiosk

Food services are offered in the following locations:

Place Type of Food Hours Open

International Center
Cafeteria

Set meal, udon noodles, curry and
rice, fried rice, etc.

11:00AM - 2:00 PM
Monday — Friday

Memorial Hall
Kiosk

Lunch boxes, Rice balls,
Sandwiches, Snacks,
General goods, etc.

8:30 AM - 3:00 PM
Monday — Friday

XHBWGEH © 1581 1F (SPOON W, fth). 25#E3F. Gl&EE1F GelilN) & &
Vending machines : Bldg 1 (SPOON, etc.), 3 rd Floor of Bldg 2, Memorial Hall (Kiosk) etc.

130




10. HEfEHERERIE MEI Library Resources
TEL: 0985-85-1410, 1310 / FAX: 0985-85-8189

IR K E L, AR & RISt ICAIE T 2 EiREEE RS & odLFREEIC X o T
HMInTws, MAFOHIRE K OFEAEICIE, FEOFMHMESG 2 biTw 5,

The MEI Library is jointly managed by Miyazaki International University and
Miyazaki Gakuen Junior College. All faculty and students of both institutions share

the same library privileges.

1) BASERFRE] Hours of Operation

¢ #rh When classes are in session {RHRH When classes are not in session
Monday - Friday 8:30-18:30 | Monday - Friday 9:00-17:00
Saturday 9:00-13:00 | Saturday, Sunday, Holidays | Closed
Sundays, Holidays | Closed

2) FRlOKER Finding Materials

CiNii Articles (HADFw X % ¥ ). Academic OneFile - APA PsycArticles (#FEFE-fh
T — XA R—R) ICDOWTH, REPKFMHCHHTE 2, HNEMEUIIC, KEE
LA, N @IRERE XX 2 T - GRS EERBAR O M E S CD - DVD
FOMPETERL MES - HE DA T2, EFEREIL. MEME IR FED Wi-Fi ik
Bl 7zA~w—1t 7+ 2 PC, 001k, FIHBEMHATD R T — FEREICL Y F]
FRTEE T, MEAHED Web 94 + 2> HBEETT I,

CiNii Articles (Japanese article search engine), Academic Onefile *+ APA

PsycArticles (foreign language academic journal article database, etc.) are also
available for use in the University and inside Library facilities. In addition to
specialized academic materials, the library collection also includes graded readers,
best sellers, textbooks (Elementary, Junior high and High school) and materials
related to job placement examinations, proficiency exams and certificate programs
as well as CDs, DVDs and other Audio-visual materials, newspapers and journals.
Electronic books are available on smartphones and PCs connected to the library or
university Wi-Fi, and from off-campus by setting individual user passwords, and

are searched from the library's website.

XEHF DM & #EY — v X Library Searches and Other Services
MEF (& BEE. Mt AV BRRRomEIL. BiRFEKEEE DO Web ¥4 b T
WebOPAC (B RFE) T TE 5, HICKMHFMHTONRT — V&R (Fhi ¥ I1LHH)
T X0 BERTR. FIAPROUIR S, SOIEGKRE, ZORME I, BRI AR 2 ©
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FIF. Word, Excel, Power point  fENTHIFHTEZ %,

Faculty, staff and students can search for materials using the Internet. First,
activate the search engine to enter Miyazaki Gakuen Library. You can use
WebOPAC (the library materials search application) to search for books (include
ebooks), publications and AV materials. Furthermore, by completing the simple
process of registering a password with the Library, you may also reserve library
materials, inquire about availability, request interlibrary loans and purchases of
books and other materials. You can also use the online database (offering about
18,000 international journal titles for reading and printing), Word, Excel and

Powerpoint in the library or on the University campus.

FiE L T2 WE RO AT /57 Requesting Materials not Owned by the Library
AREEIC 72 WBIE LR D 2 v — %, R O e 5 2 L3 TE B, KEEHS A vy —
& 7x o T B ENIAEHRAITZET (NID O 7 — 2 X—X %@L T, FrEfiomE, §H -
I —DRENTE 5, kb, AROav— - #{ikn LB o g E2EMMEa#c
H5, iMINEREICHEDZ L, XNEFOWMAMEDZIF T T3,
You can order copies of books and materials not owned by the Library from other
institutions. Through the National Information Institute (NII), of which the MEI

Library is a registered member, you can search the collections of other libraries

and request loans and copies of materials. All fees related to the copying and
mailing of materials are the sole responsibility of the Library user. Consult a
Library representative for details. »¢The Library also accepts requests for the

purchase of books and other materials.

3) & Borrowing Materials
BHcz2doildtidoesh, [FPAE] 28 TRIRAEA—F] 23T nd, FHEXRE
ICDOWTIFFEHD 17:00~EFHfEH 9:30 £ <, LIEHZ 12:00~F[HfEH 9:30 £ ToME
HEH»ARETH 5, BHERICO W T, EKHMFVIHATICH LR, icFHAEE
Bugne ZICRY 2 EETCRDONE, EREFH X IFER L 2L IR L 2T ud
7267,
The following materials may be borrowed from the library. Your Student ID Card

acts also as your library card. Books that are placed on the Reserved Shelves may
be borrowed after 17:00 and returned by 9:30 the following day. Renewals of other
items, if requested before the book is due, are granted up to two times when there
are no holds placed on the item. Please present your library card to a library staff

member when you borrow or renew.
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fE%E Type of Material #( No. | HifH Period

& Books 20 items 28 days
A5 X Senior Thesis 5 items 7 days
2#] Comic Books 5 items 7 days
HEEEER (i1 CD) AV 5 items 7 days

Mgk - v —Fn (BHIZEIRL)

Periodicals (latest issues not included) > items 7 days

4) JE75 Overdue Materials
BEHEY H % 8 2 CQRAD e WBERHC o WTld TIEER & L, 1 ERRSE O S oA
B X VIERHEA Z JHATE LT A =T TT 9, 2 ERIE L CTHIRHIR R WG, i
M BAfR 72 < 1,000 FHOIERRIE AR &b, ZDBROIERIC DWW, 1B
500 M3 E s o<, BHEHUIH Z BT 35 2 &,

Materials that are not returned by the due date are considered overdue. If you do

not return the materials one week after the due date, we will contact you by email.
If the materials have not been returned more than two weeks after the due date,
an overdue fine of 1000 yen will be charged to all the cases regardless of the
numbers of overdue materials. Thereafter, an additional fine of 500 yen will be
charged each week. Please be careful to return all your library materials before
the due date.

5) KELEDEE DH)A Using Rooms in Library
INBER S Db, KRS 1252, 2, I — 78 - &5k - %3 - DVD (HE#E
HFCMMECTE S, THMIX1AAKECHRET, FHLIARIEAY v X =TT,

5 small rooms and1 large room are available for group study, conferences,classes ,

watching DVD’s etc. Reservations can be made up to 1 month in advance at the 15t

floor counter.

6) MEFEcm v 1—4%F A Computer Use in Library
Wi-FitkRED H 2 2 v v 2 — 2 A § 2 413, EFHE O Wi-Fi 2@ TR¥D A4 v b
V=T 7 2ATEIENTE 2, 2 Wi-Fi Biffic. Fibilho 8y a v Ex i
L7zwB&EIR AV Y X —CTFHE {75, /— by v avoffNEHRbToTw 5,
The MEI Library is equipped with wireless connections to the MIU computer

network. This means that wifi-enabled laptop can log on to the MIU network from
the Library. Wireless access is available anywhere in the Library. To use your
personal computer in the Library, please inquire at the 1st floor counter. You may

also borrow a laptop computer from the Library.
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7) e RKFREEEDF A Using Other Libraries
BEHNOETOKRY - A - MERKEHEMET 2 [EIREA A KE GRS & v K
MU C, HEEHERBEoOKERIFHCTE 2, HEOHAIX. KON Y v X —ICH
LHa &, BEANERY — v A RFAPAIETRZITONDE Z LIl o T, iR FEDM
HEFZ M 2RTIC, FATHCAREE T O Web 34 P ECREll 2232 2 &,

According to an agreement reached with other academic libraries in Miyazaki,

MIU students may use neighboring libraries by showing their student ID at the
Reception Desk. Students who wish to visit libraries in other areas should request
a letter of introduction from the library director. Be sure to check the MEI Library
website or the website of the Library you wish to use for details regarding usage

beforehand.

8) 'BIFFEXESR | Web %4 + The Miyazaki Gakuen Library Website
by THAIA =2 -t [BEREZRT ] [T -2 x—2 (& HiF¥EE
BIEAEEMT Y FS V)] DY O WTORYE - BES) | TRIFZN

[=A4 7477V ] [OPAC EERFE] [HH O] [HiEERHER]

(BRI 7 L v X — | TR ORM ] [ A~ 2y P EAE 5 A
ERDHD, HAHEFLTCWEDOT, MK - iEHDOZ L, https://mei-
library.jp/

Ginmaru-Kun

Browse the library using the various menu links to access library information at
any time. Information us updated regularly, so please feel free to search and

browse the library at will. https!/mei-library.jp/en

MEHOFEMIZ TELD & Y, Library details are as follows.

Y S Building area 2,812 m ¥ 4] JRE 55 4 Seating capacity 312 %

S IR FE A K 3L H shared with MiyazakiGakuen Junior College
As of April 1st, 2025

EEME 7 & Collection, Ete.
#1173,000 fitt (EiREEEE AR P L) (shared with Miyazaki Gakuen Junior College)
#E (ETEM%ZET) Western books (including e-books) %4 41,000 it
& (ErEHEL &) Japanese books (including e-books) # 132,000 fiit
WS MERERER (FEE) Periodicals (Western language) 2 ik
WEFiHtERER. (FIE) Periodicals (Japanese language) 158 it
WEHeRTEI RS (9€5E) Newspapers (English) 3K
WEFeRTHEES. (HAGE) Newspapers (Japanese) 8 #iK
TATIv 2TV 77 A0 QHEMEESEAY 74 VT -2 =) #) 13,000 3
Academic OneFile (online DB of western journals) App.13,000 titles
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APA H 4 a7 —7 4 7 VX (LBEESINEMGERE XA Y 74 v T
— & ~_— R) APA PsycArticles (online DB of western journals)

#7100 3%

App. 100 titles

VynvFry Y (HRRERELY I VT -2 R=2X)
Japan Knowledge (online DB of encyclopaedias, etc.)

T
16

TVER=H - F VTV I x (7Y 2= EREKERE)
Britannica Online Japan (portal site for Britannica International
Encyclopaedia and Encyclopeedia Britannica)

Britanica Image Quest(#E - W7t B CHIFH A HEZ 300 J7 milA Lo
HHA 7+ % —{5HR)

Britanica Image Quest(Batch search of over 3 million photos and
illustrations available for educational and research purposes)

CiNii (NIL 2£fiF 2 v 7 v 7 R — & v) SeE Nl SRR - AT
CiNii (NII Scholarly and Academic Information Portal)

= H 7 — &%~ — 2 Miyazaki Daily News Database

1 &

SHHTE 7 v 23 —F GHHHE T — X~ —Z) Asahi Newspaper
X-search

1 &5

HEMJI v =2—7— (HEHEFT M) Nikkei MJ Viewer

1 &

D1-Law.com BATERETRRT — X <X —R)

1 B

IR R XA AT ) R Y b U Miyazaki Gakuen Library Academic
Repository

WAL - 258

RFER &Rl 72 & Audio-visual materials

DVDs

#1 2,900 £

Compact disks

%7 3,500 K

B RREFAME R (FIFAZER) Electronic research resources (for users)

OPAC ¥fix  OPAC terminals

5%

A v &x—%v I - Word, Excel, Powerpoint, CDR H{-XV 22~
Internet and Word, Excel, Powerpoint and CDR PCs

9H N5HIFEH
A/, —trvayv

MEEE OB E S  Audio-visual equipment
1 | E=%— Monitor 95
2 | 7Lt Televisions 18
3 |DVD 7L —+%— DVD Player 485
4 | Bluray 7L —¥ — Blu-ray Player 6 H
5 | BT A4S VCR 26
6 |CD 7L —+%— CD Player 2 H
7 | CD 7Y%+ CD Radio Cassette 18
8 | ¥4 7w )—4% Microreader 15
9 | FH A AZ Document Camera 18
10 | 7w ¥ = 7 % —Projector 18
Y T 7 ) —iEs Barrier-free equipment
RS -
" | Desk-top magnifying reader

METET/ 1165 (2BEH) Electronic piano (2F East)
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ik H i o fit

L)L

aX il Special use facilities

B R IE YN ~'¢ FE MM E
Location Room Capacity Usage
g p | DVD FEET - | DVD 44 #% 2 4, 4 sets,
1F/(\West) — 2 people each, RS © DVD, v 7 A Rk
AV Corner DVD Video 1 #l 24 1 | AV materials: DVD and video viewing
1F West (PE{Hl) set, 2 people each
IN—TEEE 12|, Tv—7EE D AV BRI, EECE
e #7120 % ; L =
Group Activities Approx. 20 Group learning activities, viewing AV
] 2F Room 1-2, materials, seminar classes
2F(West) JRE- ) . HE &%, AV ERHATE Faculty and staff
Nk Meeting #1564 . L ; .
meetings, viewing and listening to AV
Room Approx. 15 .
materials
R = —
Eating and drinking space
BB 2F | SKERARE L [AEEEER, A - B L
iR T )15 4 KoK Y. Reoiiniy
Dedicated food and . o . -
2F Beverage Corner Approx. 15 ¥ Prohibited items:library
Landing g materials,beverages other than water and
(West) tea (unsweeted),juices, and strong smelling
food
IN—THEEE 34|, TN—THE AV BRE, HERE
G o #1644 ; L -
roup Activities Approx. 6 Group learning activities, viewing and
Room 3-4 pprox. listening to AV materials, seminar classes
PEfHl 3F . -
C s = e S
Multi-Purpose ¥ 40 % 2% Group learning activities, viewing and
Approx. 40 listening to television broadcasts and AV
Room .
materials, classes
AT 4 T NG \
A% % oA kT — = 25 X7 4 TR
Media Class 2 recording booth Media class recording
Recording Studio
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SECTION V
IR IR

Career Support
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1. BRERKZOXFYVTHE TS U7

EIFEERRY T, AW 6 TS (Three Stages = 3 Bxf) 1 X 252 2 17- T»

FTHEIEME LT, ¥+ ) TGN BEZMECHFEL T Y. SN FERAD D
LT WA ZB OB WC 2 D3 EZ T T3 e HIEL LARIHTH 2, B2 ML LT,
AFXNLNT y THEEEHELCEY ., CHEPEPBETF v U TIGED L o o ZHERERIC
AT 72 0 SGHIE . 1R b Xl C & 2 ANEEO#EFGHETH 5, FIKML LT, ¥
Y V7Y R— T e T LML THY . TAUTEIRICIT 7 EE R T, B o %
Hig 2 E2MEMICH R — 35,

ARETEF XV TEHE Y X — ROEEBS R v 2 — 2 Ric RO THSEEL
2> B REF - EIKEUS - B E T ANO L VDO NEFG A I F— T 70 77 0 5HEL,
¥ - NBE - BRE~0EHE I K-+ 35,

I ¥ V7% FK—Fr7vr 7 LA

Fr ) THEBERY 2 -2, #EO TADEL] »OoEEOHME T— AV & b o ARG
Y FR—F 57077 0 2HELT, % NFH - BE~oEL 2R —F LET,

E RN SE S0 FHEFRMEH A= H T - 55RO 5
T 500 SR Avar—vey7 SRR T Bl T

I XFALT v FHEEE

HAENHIETF v U 7O 720 ic, SEREBRICHE T - N REE A FEE L v £, sIBGE
Bicfiz<, BOHEEAZFHREL., FrL v I TERE580Fd, b, ZOFHEIZENT
FEhid %@k T,

w5 B AR HE PR R S P I &5k T4V
it SR A X SR X SR RGNS oA
1 ~3FAE%2NR | 1 ~4FROBWHE | 1 ~3FEERE | 3FEENROFFA5E

£ L7 40 H B
OWHEFH & 7
FHMETT, 14
K& D FHEY I %
B, BB
LR 2R
¥

BEE L ZxRE L
7o PV BORE B OB
HEOFENER L E
BHD®OHETT,
— KRB D A 7
O IR 2 O I H2
RGBT R D AT
WE T,

L72% < o2 Hik
RAERA L T\ 33
PR A O 0 SRR T
3 SR % 5
i % X 5 B E A
DR £, EE
BELEROLEHDTDD
DIc L TWL T
ER

BEWTT 74 vER
CF ¥ L vIT 520
DFEFET T, B0 AN
B, DR o T S HE
Nz KRICH &ML,
HHEOHFLET IMES
ft~o&GKZzHEL £
ER
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I %% Y 7IEHESHERE

Ho DR WREEZ B WTZ 0 HEZ7 T35 2 &2 HEIC* v V) T IERH % 5la%
LTwEd, EEEEELECE (Fx )7 - %A V] 2, AE¥XHCIEERE 2y ¥
#| ZEFEL. PEEERAEORBICOLR2EBN-F 2 V) T=REL A2 L5 %D F
7,

Fx VT - TH¥A Y (1~3) (EEBEST) Do g (1~1IV) EE¥E)

(&2 Lid? [8] Lix? @] & TFWEGE L B N %6 2 -8B E~
2 IOV TELSE X, B LEAME LTK | ofilfEEZ I 2 -0 8ERE T
ECRETZCLHEBELTC [F2 VT -7 | REE] 21 - 2FRICHEL LTH#EL
FAv1~3] 214E2L3EROMERIB L | ToE 3, [HEMW - MREH 22 EEET
LChiEL T w4, THCHM [+ (2 3a=r—avEEl ] TS - EE
[CERRfR ] 2R 2720 ICHC TP AN | th&Ic BT 2 BHE M [EHRAIEEET] |
il YA A F—CHMIBAABORE AT | FOBEEREL CHEEOEREEY H it
TwE g, I

—FERE - HMRE — R & TR RIER D BT

1. Career Education at MIU TS Career

At MIU, career support begins soon after the commencement of your educational
program through the TS (Three Stage) system. The first stage comprises the
Career Design Support Courses which are required for graduation. The objectives
of these courses are designed to get students to think about and plan what career
paths they would like to take in the future. “Skill-up” Seminars are offered as the
second stage. These seminars are available in series from the first year and are
held on-campus. The seminars prepare students for various exams required for
jobs in their desired professions. The third stage is the Career Support Program
which provides students with practical techniques for job hunting and is intended
to give thorough support to students who have a clear vision for their ideal careers.
With the Career Education Center and the Teacher Training Support Center as
our main bases, MIU supports students to find their ways into diverse fields,
including enterprise, civil service, education, etc. by providing programs to support
students individually to design and plan their lives, starting with a self-discovery
process, obtaining necessary qualifications and licenses, and culminating in

finding a preferred career.
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III  Career Support Program

With the Career Education Center as our base, we provide programs to help students in the process of self-
discovery to ultimately securing a job in various careers including enterprise, civil service, education, etc.

Industry and Enterprise
Research

On-campus Job Fairs

Self-Analysis and Job Application
Guidance Workshops

Interview Workshops

Internships

Last-minute Workshop before Job Hunting

I “Skill-up” Seminars

Seminars to prepare for various certification exams are offered to enable students to pursue the careers that
they aim for. In preparation for job hunting activities, we support students in setting goals and making their
best efforts to achieve those goals. These seminars are run in series on-campus.

Seminars for Civil Service
Exams

Seminars for Teacher
Employment Exams

SPI Exam Preparation
Course

Airline Industry
Seminar

Offered to 1st to 3rd year
students with a focus on
essential subjects for Civil
Service Exams. Materials are
covered in a systematic
manner, starting from the 1st
year, to establish a solid
foundation in preparation for
the exams.

Offered to 1st to 4th year
students enrolled in the
English Teacher Certification
Program. These are intended
to strengthen competence in
specialized subjects and
teacher education. They cover
not only the first-stage exams
but include model classes and
interviews that are part of the
second-stage exams.

Offered to 1st to 3rd year
students. These seminars
prepare students to take
the aptitude test
implemented by many
companies and local
government bodies. An
instructor who specializes
in the teaching of this
exam expounds on how to
go about tackling typical
questions. Through
actually solving questions

This seminar is for
3rd year students
who aspire to work
in the competitive
airline industry.
Specialized
instructors will
maximize students’
potential to get a job
in the airline
company of their

students obtain the skills choice.

necessary to pass the

exam.

I Career Design Support Courses

Career design support courses help students envision and plan their futures.
“Career Design” in the School of International Liberal Arts and “Shinobugaoka Education” in the School of
Education are designed to help students spend a student life that will become a springboard for finding a good

career in the future.

Career Design [1-3]
(School of International Liberal Arts)

Shinobugaoka Education [I-IV]
(School of Education)

“Career Design” 1-3 are required courses that aim
to develop independent individuals by
considering extensively what it means “to live”,
“to learn” and “to work”. Opportunities for self-
analysis, lectures by speakers of various
professions, business manner seminars and
preparatory seminars for employment exams are
provided to deepen “Self-awareness”, “Social
awareness” and “Professional awareness”.

The “Shinobugaoka Education” course is a required subject
for 1st and 2nd year students. The course is designed to help
students to acquire a high-level education and rich
humanity as the basis for becoming an educator. Through
acquisition of “autonomous and sustained learning skills”,
“communication skills”, “understanding of education in
regional and international communities”, “information
processing skills”, etc., students will acquire the basic
capabilities required of an educator.

General Education Courses/Specialized Courses

Acquisition of general knowledge and specialized
knowledge

141




2. ¥xUT7HELVF—DER

(1) FxVTHE® VY 2 —KRUHCHH+E v % —(SDC Self-Development Center)
O *FxYVTHERY X —
TR - EEIEENC H T2 0 ME RN - BRI RT3 2 &, il - EE DM T
TLBTED,
1. &thuZ
2. BHERRA BRI
3. BB MRS R NS E A
FEtoBEERNCM A BURELE DVD 2 Y fif 2 T3, BMBIIcEH 32 2 &,

p)

@HCERF+ v % —(SDC Self-Development Center)
Ny avPR4RFEIN, HRHICHCFELTE S, L L iX SectionV [ HERIFH & v
% — (SDC) o | zZMo &,

(2) miisAH
IR RACINCIEH D DBEEICE CTRETNETH L 2 LIIF I ETH RV, Mgl -
KNFICHHT 52 L b HMTDH 5,
ARETIE, Fr )V THE RV X —ICBWTHERE R IO L 5,

(3) BB O RICDO VT
WA A X v ZAERfEo@EANL, 1 S AEEPRAS v ORI AL NI EF Y ) T
ﬂﬁkyﬂ—%mf%ﬁﬁé@?\ﬁﬁﬁ5uko

(4) KFE~OHL
FX )V THEL Y Z—ICRHNT2FHIROL B TH 2,
A4) THERE PR
3@&@ﬁkﬁ%@%\é$$ﬁ%ﬁ®t AT 2, COERELRHL VA
WEEAITIE, RIS B I A e UG E . A FLAGEIHE S O FHORIT L v,
it\ﬁ%h%é%m D7z O~ ANFE T 2 A BB LTETH B,
COEFUTRI - EFTIEOSE L L TREICHEE L, MBIz —UaRL 2w,
) [WE (N4E) JEE ]
WERIZ RS 2 720, WAE L 2 IZNEDS B cElepicigii 2 2 &,
) RIS B 7
B 280 2 BREDSEICR D X Y i, WE (WAE) 2 7=MEICo0nT,
[ERIRTE BRSNS 2 LCREAD T &, &Ff» b NE#ES £ T
DOFEAE, PRl emERABONE - B - KE - BE~OPSEFEETAT S,
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HE~oRH (65 FHicon<
JIEEEICBRL T, D¥ENIERT 2IEFHIRO L BV TH 2,
D) EEEH (v b)—v—1F)
2) JEAERERHE
3) AZEFAGERHE
4) fEFEZHIE

D BEE (v r)—>—1)

PE~OHCHNDOE S Th Y, mERBROEMER L LI N2 0T, BFEHFD
I IFEL, TEICHECH G AERKOEREE 2 13 hEREOZ Y P —v —}
RT3 &,

AEHERIT R B B X U H

@® | TEFREAE 13 | 150 | HEH2ED 3 HRE (LHBERL)
@ |  HAEREAE 1@ | 150 | HEEH2E&ED 3 HRE (LHBERL)
® | (kS i | 1501 | HFEH2EE 3 HE (LHERL)
@ | AFERLAGFIE i | 1501 | HFEH2EE 3 HE (LHKRL)
® | AEIFAE 1 | 150 | HEEH2ED 3 HRE (LHBERL)
© | AT 13 | 1000 | HEEHEED 3 HRE (LHBERL)

2) BKESERAE - 253 ROAGERAZE
B CHLALZ &,

3) ERZWE

FHHTHLAL Z &,

FNTHEM X N BRI %2 252 L e b2 723K 13, FTE DInbe CIHERZWT 2 232 L. B
R FAERM~RET 5,

4) FRHEE
JRANE LT, #RA I X 21 (MEEROARE DY) Thiav, &5 LThitzk
VoONBZGEIE, HYDOT FAA ¥ — (HAHEEHE) (i N ICHERE 2 KIET 5.
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FEXEE UBEBIA) iconT

—_

PIEBIO 7200 R KT B YRR TROTHE 2179,

FY VTHBE LY X —T [RERER] OfKE AT 2,

. REFRIEZEA GRS

3. RETaEEFEOHYDLAICKEERHBZZTHIL, FAE LKA v &b 55,

AR ICHH Y D Jed XY KFEWIRH oBEDfER 2% T %,
LRI S 2 v IZEI S FICHIE R THERINIC

A) FEERIA
o) REBZXF ¥V THE v & — N

UEoFfHE#EATIILD TRERIZEMCR Y R RFETR N ITR S 720,

Submitting Requests for Absence for Job Placement

Students who wish to be excused from class for job hunting purposes should follow
the procedures below.

Pick up a “Notification of Absence from Class for Job Placement” form from the
Career Education Center.

Fill out the required information.

Receive signature of the instructor of the class from which you are requesting
absence.

At the same time, receive instructions on make-up assignments, etc. from your
instructor(s).

Within ONE WEEK of your company visit or attendance to a seminar for job
hunting:

a) Complete any missing information in the form.

b) Submit the form to the staff of Career Education Center.

*”Notification of Absence from Class for Job Placement” forms for students who have
not completed the process described above are considered INVALID.
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Notification of Absence From Class for Job Placement

BEXFE (BLBIESH)

YEAR MONTH DAY
Name Student ID
4 R TR
.. 1 1 ron <H i—EIL\
Visiting to (Name of Company or Organization, 3L, B OEE HARA)
Fh A
L . (FTfE R -5 44)
ocation
it AE
#FE425H0(20)
1. Attendance to the explanatory meeting or seminar
Purpose 2. Examination ( times)
H ) )
3. Interview ( times)
4. Others
Date of visit From
Fh B
Month: Date: Time: To
Period of
Absence
RS H R From to
Course title Name of Instructor Signature
UNEEE S Bz B 4

(Prior approval by the instructor is compulsory)

Outcome
or Comments

AR

( If this column was not filled in after visit official approval is not given)

APPROVED BY:
Dean Academic Affairs Career Education Center
b Hog Y XY VTHEEEL X —
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3. RAFHROEDHH

(1) RAH

EDBRAD 20T EA LT 2 8B, BIBIEICES S LT 740 %70, *
YV THELVEZ—TWOTHMETEZ LIl Twd, [RAZE ] IC3MEORASN-
JIBEESTE - EETEP R — L=V D URL Fi#fl I NTh v | AR o 23 L
THIEEICA v 2 =3 v FRED 2 VIR RENTRENREIT L3 HETH 5,

(2) fv&x—3v FMER

B A EDRENRF— L=V L. KA -BRHADY -V LTA v 2 —F v %A
AL Tw 3, REMOERRMEZ T T BRIELIN DT XTEL v & —F v F TEH
TE2REDDHY, BERPEORHEIA v 2 =3y FBERICE-> TV, HET IHED
R—LR—=VICEET 72 A LRAEREAFT2HEDH 25, RAEREZELLAF
T 2720101, IRIERY A M ICERL CHERER GRU T A% - M - iERY) &
Ko ThH DIV NTHRBEEEFIHAT 200EHTH 2, BIKY 4 b % 5 T SFIHT UL,
BEREORVIARICHKILTEILEDHTE D,

LHDD WEB #4F ICEERLL S (RFFBAAL TS 1)
~ A4 7 ¥ https://job.mynavi.jp/ fete i ID &5
PEFEDERT IERIA FTH D, SNRZT — R

Y 7 ¥  https://job.rikunabi.com e 1D &5
IEFED SRS DERTA FTH 5, SN2 — F

(3) WRERIE HEE

TR D15 HRGE ([ &tEUZR], [AFEMBZRY ¥y —F ] [Z T A7 =V | & &)
. FY ) THE R Y Z =i AT TH %, ZIZ2EREHEI T2 0T, BRI
EHLE S,

(4) BFRISHEHS

Y7 n—1t, w4 F e, EHEt R EOBRIERSE-CHT BIGR. B 5 I E
ELTIT>TOEIHIRA R P TH L, HEOBENE T —A%H T, ThXT Do 7T —RT
AR R ANBE DT Z AT 5, 100 thLA LB E T 2 KRAIGFBZEDAS b FfE &
N5, BIEHOAY O E LTETHEERIRY MThoTWE DT, BGHICSL,
BFEONFHYE IV AoEREBEHZ 5,

GF) St3iH%,. =V ) —%2Rkoond2dH20T, bohrLdF—F vV )
—v— R EFERLTEI ),
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SECTION VI
A7+ =23y
General Information
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KEDE#S Contacting the University

TEL 0985-85-5931
FAX 0985-84-3396
e T889-1605 =R = I i i mCHT AN Y 1405 F b
1405 Kano-hei, Kiyotake-cho, Miyazaki-shi, Miyazaki, JAPAN,
Address
889-1605
F— L= ) )
Website https!//www.miu.ac.jp
BOEER - FAEEEBE | Academic Affairs + Student Affairs Office
TEL : 0985-85-0165 FAX : 0985-84-1115
FYVTHELY X —
TEL : 0985-85-6781
HH5ER | Academic Affairs aaffairs@miu.ac.jp
FAEER 1 Student Affairs saffairs@miu.ac.jp
& bedk | BI%5E / General Affairs soumu@miu.ac.jp
Contact
Information | A ZA#RE /

Admission & PR

admissions@miu.ac.jp

7y —NAHEEX R —
/ Global Education Center

studyabroad@miu.ac.jp

FYVTHEE Y X —

/ Career Education Center

career@miu.ac.jp

RIEEH L v X —
/ Health Center

healthcare@miu.ac.jp

XZEfE / Library

library@miu.ac.jp
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Inquiries

Office /
Department

Room

Add or Drop Class /
Registration for Class

Certificate Issuance (Academic
Transcripts, Graduation Certificate,
Certificate of Enrollment,
Commuting Certificate, Health
Certificate)

Withdrawal / Leave of Absence

Facility Reservations
(for class-related matters)

Academic Affairs

University Events and Club
Activities

Certificate Issuance (Student Card)

SA Equipment, Club-related
Facility Reservation

Scholarships

Student Parking

Lost & Found

Student Affairs

Academic Affairs / Student
Affairs Office, International
Exchange Center - 1st Floor

Problems with Class

Class Instructor or

Instructor’s office or

Academic Advisor | Advisor’s office
Concerns about Academic Policies Dean of School Office of the Dean
Grade Complaint Instructor or Dean | Instructor’s office or Office of
ade Lompiaints of School the Dean
Other General Academic Problems Dean of S.Ch001 or Offl(.:e (,)f .the Dean  or
Advisor Advisors’ office

Career Counseling /
Employment Consultation

Career Education
Center

Career Educational Center,
Building 4 - 1st Floor

Health Counseling

Emergency Health Service

Personal Counseling

Health Check

Health Center

Health Center, Building 4 -
1st Floor

Counselor's office, Building
1 - 3rd Floor

Inquiries regarding Tuition Fees

Accounting section,
General Affairs

General  Affairs
Building 2 - 1st Floor

Office,

Admissions & PR Relations

Admaissions and
Public Relations

Admissions & PR Office,
Building 3 - 1st Floor

Study Abroad

Global Education | Global Education Center,
International Student Matters Center Building 1 - 1st Floor
PC/Tablet Rental
) Information Information Management
Management of Student Printers Management Center, Building 1 3rd
and replenishment of supplies Center Floor

(printing papers and toners)
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Library

MEI Library

MEI Library
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3. HigDFH L L EEMEI Local Medical Care Facillties

XEZZHIIC %2

YN by
LIEZZLEZLIuAES L EIC

I 2 DIEDIT

b % DEFEE?ED Y £3,
IRMEEE 2 v X —~ T 723 v,
EEESR A v+ https://www.iryou.teikyouseido.mhlw.go.jp/znk-web/juminkanja/S2340/initialize

SARED & O DRI N Z L e BEIOLE T,
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=R 4 tel AT (T EIFH) Rz fifi#%
s H# R
LBdbY 2 YV=vy 0985-55-0200 | EERETHH AL 34-40 KA Y
KA (PM)
Eﬁ 2/ 4Eft .
b _IEEREANRl 2V =y 2 | 0985-78-3030 | iHECETR 2 TH 9-9 FERIEY
IKEE 1/ 3
+(PM)
; - H#
HwHEZ Y =y 2 0985-84-0124 | & EETINANET 1335-1
KL (PM)
H
KIFAEBHERE 0985-27-4577 | BIFFHT 4-30
A K+ (PM)
&
A
Rl - H#t
kT rV=v 2 0985-84-0123 | iEEHT A 6642-1
KL (PM)
- H#
WILRERE 0985-85-0036 | iHEELHTARE] 238
+(PM)
H#
fEK NEHPRRRHERT 0985-85-6006 | & BT HIAR 1-29-2 K4+
(PM)
EF_ AN P ETRELZY = S 0985-35-1100 | {574 1-5-3 H# F4
H#
TTHAVENT )=y s 0985-55-1777 | H#t7E 3-2-33 F1AK | W
+(PM)
H
b S BEIE 0985-67-6070 | yEEETHIAN 4 T H 20 Fith KR+
% (PM)
i
AT BT EHE e 0985-85-1125 | ERMTIEF 1 T H 99 FHih H ot
KA (PM)
HE - 56
B | £29 LIRE 0985-85-6600 | HEMETH] 1 T H 1-12 1/3 +
KK (PM)
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. . Hi
PN S YR 0985-85-7111 | FHEHHAF] 633-5
i A+(PM)
B | RB B RHE BE 0985-85-0056 | jEEHT AR 496-3 H L
_ H - K
1| ey R R 0985-84-1110 | FHRHTAIM 2 T H 41-1
& +(PM)
| R R 0985-85-7080 | ifFAHTHTHT 2 T H 1-3 ot
PR AK(PM)
E: A ECH SRR 0985-85-8511 | 75utHIRd 1 T H 12-12 B
s K+4(PM)
0 VR 7 B IRHR e 0985-24-4181 | db=ARHET 5-30 AR
e
A . e
B EIRR S B AR B e e 0985-85-1510 | & AT AR 5200 SRR
MZLRNCEFE CHRET LI KZHEOEEHD)
Name Phone Address Closed On Remarks
g Miyazaki-shi . .
< _ - 4
:g Shiomori Clinic 8282 55 Kiyotake-cho, s&l 1(11,, szltlgnflpl_ll\zhdays’
= Tkedadai-kita 34-40 ed. andwat. ALS
[
=
;'*;:) Mi Ki-shi Sun., National Holiday, 2nd
g Watanabe Cardiology 0985-78- K.lyatzai{ 1_ Sh 1. Ok and 4th Saturdays;
= Clinic 3030 2_19}7_(; axercho, Lka Wed., 1st and 3rd Saturday
PMs
Tkedadai Clinic 0985-84- II\{/[ily(:;Zzikel:cS}}ll;’ Sunday, National Holidays,
> 0124 Kayno_ko (3351 Thu. and Sat. PMs
o)
5
145)
E‘ . .. 0985-27- | Miyazaki-shi, Sun., National Holidays,
g Otsubo Surgical Clinic | ,-77 Beppu-cho 4-30 Thu. and Sat. PMs
|1 6)
K
§=
S Miyazaki-shi . .
=t . .. 0985-84- . 7 Sun., National Holidays,
S |Kivotake Clinic 0123 Eg‘;ﬁkg&};’l Thu, and Sat. PMs
=
= Shiroyama Hospital 0985-85- I\K/[ilg(iﬁ{kel:csl?;’ Sun., National Holidays and
0036 Funahiki 1238 Sat. PM
= g g ;g Fukunaga Clinic of 0985-85- Mlyazakl shi, National Holidays, 4th
£ 2 82| Neurology and Internal Kiyotake-cho, Kano
2 ,§ = £| Medicine 6006 1-99-9, Saturday and Wed. PM
&%
A~
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Name Phone Address Closed On Remarks
o= | Miyazaki-shi, .
Heartopia Miyoshi Clinic | 22235 | Tachibana Dori Nishi | Sun. and National Holidays | “Ppointment
1100 1-5-3 Required
0985-55- Miyazaki-shi, Sun., National Holidays, Appoint
Kogo Mental Clinic Nakamura Nishi 1st Sat., Tue. and Thu. PM ppomtment
1777 Required
3-2-33
. Miyazaki-shi, . .
Kawahara Orthopedic 0985-67- Kivotake-cho Kano 4- Sunday, National Holidays,
Z | Surgery 6070 5 Oy ' Tue.Thu,and Sat PMs
o0
]
8
()
g
3 . o
£ | Maeda Orthopedic 0985-85- %yyg‘tiﬁ(f}}l‘; Sunday, National Holidays,
Hospital 1125 Shoude,1-99 Wed and Sat PMs
5
Té 0985-85- Miyazaki-shi, National Holidays, 1st and
z:; Matsuura Eye Clinic 6600 Kiyotake-cho, Oka 3rd Saturdays; Tue. ,Thu.
= 1-1-12 and Sat. PMs
S
£ 5‘3 Miyazaki-shi Appointments
53 Koike Ladies' Clini 0985-85- Kivotake-ch ’ Sunday, National Holidays, available
3 g |Toreadies Lamie 7111 OtaReTend, Thu. and Sat. PMs (only for
8 $ Funahiki 663-5 revisits)t
> o i .
Z  |Suehara 0985-85- 1%4;5;111251};; Sun., National Holidays,
£ .. ,
B Dental Clinic 0056 Kihara 496-3 Sat. PM
g Mi ki-shi
;‘3 Tajiri Dermatological 0985-84- Kily(iczai{;-csh: Kano Sunday, National Holidays,
£ | Clinic 1110 ¥ ' Thu. and Sat. PM
3 2-41-1
a
%>‘3 Muraoka Clinic of 0985-85- M.ly azaki-shi, Sun., National Holidays,
E Urology and Internal 7080 Kiyotake-cho, Thu. PM
5 |Medicine Shinmachi 2-1-3 -
>
2 . .
% | Kiyotake Otolaryngology |0985-85- | }ivas@shl | sun_ National Holidays,
Z | Clinic 8511 Y R, Wed. and Sat. PMs
K 1-12-12
S
=
&
T Miyazaki Prefectural 0985-24- | Miyazaki-shi, Kita é‘;it:;:i
£ Miyazaki Hospital 4181 Takamatsu-cho 5-30 Required
()
=]
[
O]
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Miyazaki-shi, Letter of
Kiyotake-cho, Kihara Reference
5200 Required

Miyazaki 0985-85-
UniversityHospital 1510

%k Call in advance for an appointment (Changes in opening hours may occur)
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4. =Dfth Others

EEFFREE  Cancellation of Classes
RIGARIC X VIEPRGEICR D 2D 5, EH., LEE, 2.KW, 3.3Kko 3
DEMMBFRFICTHE D I NG, KL b, (6K E TITT X CTOERIBMIRE 17z
B, PEE Y RERIT O .) IREFRIIRY E X —VEThEK T 5,

Classes may be cancelled due to bad weather conditions. Classes may be

cancelled should official alarms below be issued simultaneously, 1.Strong winds, 2.
Heavy rains 3. Danger of Flood. If all alerts are lifted by 6:00 a.m., classes will be
held as normal. Information regarding class cancellation will also be notified by
MIU E-mail.

FREDIRFE Purchasing Textbooks
FEHIIC O WX, % OHBEEIE T 5,

Details will be communicated on a case-by-case basis.

E£4F{TY Main Publications

[MIU /&~ = = 7 v | MIU Study Abroad Manual

HMIME = = = 7 i id, IIMIHE S IEL:, BAMHE ICHiFE S 2 S Clic T _& 2 L,
WHERLZEIR, 2K — b - ©F RS, Ke, HMkiT, A ) v 7 —va v, Rt
k7 v 7 4 — V%, IMIHEICEET 2 2 CoBEmpidifia s, 144011 H
IZiTh i S igIMHESR S Cliifi T 5,

The Study Abroad Manual provides information on all aspects of Study Abroad:
time-lines for selecting a Study Abroad institution, passport and immigration
requirements, costs and payment schedules, information relating to safety, travel
decisions, orientation and services provided by the Global Education Office. The
Study Abroad Manual is distributed at the Study Abroad Explanation Meeting
held in November of the first year.

[FIRERKRY: ERREETTCE - BHEAHLE] Comparative Culture
KREDHIZIHIC X 25w - Fal 2 #8H L 72 EHHITY, BIREFERECEIIARE R — 4
~—YCHETE 3,
“Comparative Culture” : The Journal of Miyazaki International University is a
scholarly journal which publishes articles and book reviews by MIU School of
International Liberal Arts faculty members. The journal is available on the MIU

homepage.
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EERHRFHNHEHRR R
School of International Liberal Arts Full-time Faculty

R4 -BF AN 2 FERHEERAE
Name/Email Title Some of the Courses Taught
TEF P VYV = S,

1 | Adachi, Jason p B 7j]7 ~Z 7 et \1 23
; o TEEE rofessor TR Ty a U E R
jadachi@miu.ac.jp

NV F—)v 77 E - RO
2 gollz;z; F/‘abio 7Er Az Fhax ki
’ ¥ > as £
fbolzonar@miu.ac.jp Professor AL
" A= . KU
|5 T BLEE | SR
> g. y Professor HEEF B
gdunne@miu.ac.jp
. ERRBE R

4 ﬁiﬁafggironori | % SEEREH DI HOIF

. ¥y e@’m ; Dean of School | HC{bBEARY R
ayasemiu.acJp / Professor
Big i+ Wz

5 | Hayase, Ikuko Associate AARFE4 -5 -6
ihayase@miu.ac.jp Professor
~o Kzl B aXa=ks—va VL - 2 -

6 Head, Ellen Associate s DS

. TATIv I HFEL - 23
ehead@miu.ac.jp Professor
A iz FHFI v /WL - 2 - 3
7 Howard, Anne S o
. . Professor Heag T 1

ahoward@miu.ac.jp
EAXARR JxzY v IR WEZA% GF L 20 A 24

. . . @&*&%ﬁm

8 | Jimenez, Felix Associate F S — o <
fiimenez@miu.ac.jp Professor = 7

¥ % .
%I B s BB 00

9 Kasai, Aya Associate NG
akasai@miu.ac.jp Professor " =
JIEE B FHT-B08%

10 | Kawagoe, Yuji Professor HAGERHL - 2+ 3
ykawagoe@miu.ac.jp XA ()

2 2 = P
:\:. A itz o EEEAw 1

11 | Kim, Won g
wkim@miu.ac.jp Professor HaT 2

12 ;J{\oj‘:)ka;:shi Futoshi A ‘D@%ﬁ:ﬁ

A Professor WFFEIE 17— 2 IR
fkobayas@miu.ac.jp
R EME R | L, .,
13 | Kuwabara, Shigeo Associate g ot
- % I A
skuwabara@miu.ac.jp Professor
s - e .
14 fﬁn thllung Hsien Al %miﬁﬁﬁ
L Lecturer E BT oS
clin@miu.ac.jp
w7 ENT R 2l U e e T S
= E VA =754 nf

15| Malek, M.oha.mmad Professor U B REE
mmalek@miu.ac.jp
AR F2IRF— A-Yny i Ta—s3)b e AET 4 DA

16 | Mlodkowski, Pawel Associate I
pmlodkowski@miu.ac.jp Professor o
N % gy 4 — . . S mre

|y 2 ET s % - AR B

g ¢ y Lecturer HIERER BE

mmuguerza@miu.ac.jp
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K4 - BEF AN 24 ERHEYEHE
Name/Email Title Some of the Courses Taught

T R

18 | Nakayama, Hayashi Az

BB

o Professor
hnakayama@miu.ac.jp
vab: o o s
o | &7 TR oz NI
e Professor H AR D KIS
docchi@miu.ac.jp
FRANY TN— T 4—T HEBIZ T 2
20 | Proyrungroj, Raweewan Associate BUL L
L #izBT 5 SDGs
rproyrungroj@miu.ac.jp Professor
Ry TLLHY HEHER Slasl—vaVHEEL - 20 3
21 | Rodda, Brendan Associate FHFI o s BIEL - 2 - 3
brodda@miu.ac.jp Professor 7 e
B8 = N
, | o g | YT
o Professor T2 A = AW
bsai@miu.ac.jp
vaIv b LRyh e

IIa=fr—TarEFHEL -2 3

23 Schn}ldt, Bebe?cca Associate FHFI o s HIE] - 2 - 3
rschmidt@miu.ac.jp Professor
Vabt—F) h—<RA =
24 | Spiegel, Thomas Bt B
. T Professor
tspiegel@miu.ac.jp
SN — N Y 5T,
AFv )= AT e DI a=h— g VMR - 2 - 3
25 | Stanley, Iain Associate s g
. .. TATIv7HEEL 23
istanley@miu.ac.jp Professor
BE EIE -
26 | Tomitaka, Hironobu ? (2 - BREG
. L rofessor
htomitaka@miu.ac.jp
—F =7 4=V} <— v i e e
27 \?Vjtergeld 1\4darc | ’ As%c%jaxte TATS 7RG -2 -3
> Tals . . .
mwaterfield@miu.ac.jp Professor HAROHBIAEL » 2+ 3 - 4
& v { 4 . e
Yveh svq7 B THTI v/ HGFEL - 2 - 3
28 | Yamamoto, Craig Associate .
. . %ﬁﬁ@% A
cyamamoto@miu.ac.jp Professor

O () O ARZOHENIIHEEFT HLUNDOHE TH- T, AELER T 8 HAAL LA i3
YT 5H,
X BERBALIZOVT, HELTWAERBEREZEHRLTVET,
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B ERTRFESE —K
Faculty from School of Education

K4 /Name 3P B4 %/ Courses
1 | W5 E% Kawahara, Kunio R R R
2 | ¥AM B Matsuda, Akinori HEME  FER AR E MRS
3 | HE sEHE Tagami, Yukimasa | ZEfE - #EREFRE
4 | % # Watanabe, Hiroshi - %Z ?C/z‘jﬁ?ﬁ?)/j;{)ﬁt DOBREENT L B
E BB AR I E A —
School of International Liberal Arts Part-time Faculty
K4 /Name 3P B4 %/ Courses
1 | 48 f£ Chang, Toni HEOFEE & UL
2 | =@ 7235 Endo, Hiromi %@:EZ&??@?%Q%QE/?&
3 | #M H¥ Fukuda, Nobuhiro FYUVTTHAL 1, 2, 3
4 | IA4PU =41 X Kaizawa, Miles O a=f—v g VR
5 | 7% &%+ Kano, Kimiko HAGERIRR 1
6 | K EH Kurogi, Takamasa ;;;?ﬁ;%;gﬁ% 1
7 | ¥y Fy—/L X Kitts, Charles EEa o= —a i
8 | & FES Maruyama, Keisuke R DT T
9 | =#& #E5L Miwa, Yoshihiro KO FRE & b
H AR 3
10 | Nk A& Naito, Miyuki HpEDT DO Y3 2 HAE
HREDZOOE VIR A HAG 2
11 | e~ #E Sassa, Takamasa REFH;
12 | feff B2 Saho, Tadanori H A H &L
13 | WK W+ Sakamoto, Keiko DEFF1 R
14 | #5477 LA Saraiva, Rui PREG AN AR BUK
15 | {& 2% Sei, Chitoshi ETEHE iw
16 | >> 7Y 77> Simpson, Alan B YR AR
17 | #EhE  #r8k  Suwazono, Tetsuya B R A R 3
18 | B /AJE Tanaka, Hisae H AZEW#R 2
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19 | 1l ¥ Wada, Megumi H A
20 | Al EBF Yasuda, Masahide Tl vavwrtIF—
21 | %W $R5 Yuda, Hirofumi BB I B
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ERFHEEEE R
School of Education Full-time Faculty

B - BT A 23 ERELFA
Name/Email Title Some of the Courses Taught
R E5 g
1 | Kawahara, Kunio - B BB IR B LR SRR B 5
; - Professor
kkawahara@miu.ac.jp
A AT -
2 | Kido, Sachiko L ! PRENEIRE LR SIRERE il
. . . ecturer
skido@miu.ac.jp
B A S
3 | Liu, Yijie L ! BHOEY LER RE OO
. . . ecturer
yliu@miu.ac.jp
4 | Matsuda, Akinori - FERISIR S B AR PSR
. Professor
amatsuda@miu.ac.jp
T Ak W=
5 | Mitsuyuki, Chika Associate RENKSREECGEE) BRELRY SIREERE
cmitsuyuki@miu.ac.jp Professor
WA HEK 5
6 | Sakakura, Mai - AT RRRMEEIE D - AN
) . Professor
msakakura@miu.ac.jp
xRk HEBETF Hf
7 | Sasaki, Yukiko - BRLB HHIRERB FLLOERIEB
. . Professor
ysasaki@miu.ac.jp
2H REZ -
8 | Sugita, Yasuyuki ff (LiRED ES Y=
. . . ecturer
ysugita@miu.ac.jp
9 | Tagami, Yukimasa L ! HFET &I AfEfE RS
. . ecturer
ytagami@miu.ac.jp
10 | Watanabe, Hiroshi - BEOFELHAR 1CT EAOREE f&Hns
L Professor
hwatanabe@miu.ac.jp
ER = Hf
11 | Watanabe, Koji - BEL T BEORHEEE | - I $ORL R
B . Professor
kwatanabe@miu.ac.jp
12 | Yamashita, Megumi L ! REFRE REAWm AENAREEOHEBR)
. . . ecturer
myamashita@miu.ac.jp
A R -
13 | Yamamoto, Tatsunori Lel:: turer B A, [ TR I 2 B
tyamamoto@miu.ac.jp

X REBBLAICONT, HELTWLERFEBEZFLH L TVET,
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EERERFTTRIMER R R

Faculty from School of International Liberal Arts

E4 /Name 2P H 4%/ Courses
1 | & FZIA Tomitaka, Hironobu | #5551 I
BE I E RN
School of Education Part-time Faculty
K4, /Name #22F} B4 %/ Courses
1 | B £ Akashi, Fumiyo BT e FA
2 | ZH #k+ Ando, Momoko B A L R 22
3 | AAK IE#: Ariki, Masahiro TEH T
EWpz AR iy
4 | 1@ 7% Endo, Hiromi iz}ii;@igg%ggzﬁ
5 | A FFA Fujimoto, Masato A=l I ||
6 | BEM % Fujita, Atsushi BbbosiaARI - 11
7 | #&5 #F Fukushima, Hiroko TRE N
8 | %% tif Goto,Yuko (sik#m) REPNEE S FREI)
9 | #=H #{£ Hamatsuki, Haruka === BT | B || B A%
10 | €4 B2 Hanabata, Akemi FEHLORE FELOREL TS
11 | By Wik Hayase, Saori WEERHEIE T
12 | BE Ef% Hidaka, Masahiro KE EKERHEEFIE
13 | # 5% Higashi, Sayaka B/ - FEIL - IV
14 | ARy 2 Hisamatsu, Naomi Gai#=) R B
15 | K% 1E# Honda, Masatoshi HEE
16 | A Z3%¥ % Honda, Narumi v7 ) mET -1
17 | 32W 1§+ Horinouchi, Nobuko Bbbr AR - 10
18 | A YU =A/)LX Kaizawa, Miles BEaI o= —Ta VPgEL I
19 | KA [E%H Kimura, Masato (gx#g) ;;;;Ei%g}bﬁ? FELOR
20 | A&t fii ¥ Kimura, Michiko FLLORLRR ROMFE TLH
EREH
21 | /MK féidi Kobayashi, Hironori BEL [ CTREOTE BROKE

& Bl
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K4 /Name ¥R B4 %5/ Courses
22 | /NS # 7 Koshiba,Yuko AARGERIL [ERttam
23 | L% & Kudo, Michiko ZEIFEEY
24 | BEJRU il Kurihara, Miki BT - FET - I
25 | Ll ES Maruyama, Keisuke DR
26 | Mi[E JN4&¥ Minamizono, Kanako v7 - FRI
27 | AR &FF Mukugi, Kyoko RAEREE R EEEE OFREIA
28 | A 3 Nakamura,Yoshifumi 3 EREREEET - I
29 | /NIl EH A Ogawa, Miyuki sk FLEGRBT - 1T
30 | B2 L &k Onoue, Takaya RENAREE (55)
31 | /% E¥EF Ozawa, Mamiko ks EH Lk
32 | & WiFr Sassa, Takamasa REFH
33 | 2% % Saho, Tadanori HAREZEEL
34 | #EH Ef#i  Sakai, Masahiro L LB REHE W
35 | B4 % Shiraishi,Tomoko FERHBLE FhE
36 | % # Suga, Hiroshi BB
37 | EifE T 3% Takahashi, Chiemi BT e mAI
38 | HifE 751t Takahashi, Hideyo BT - R
39 | EifE 1 Takahashi, Hiroshi taEmak v &b FERAE
40 | M B+ Tsuchida, Etsuko BT - mET I
41 | jiff #t— Ura, Yuichi A
42 | JEAR {2 Wataki, Hiroyuki FEmRE T I
43 | \E#  ffl Yaegashi, Toru piies
44 | fRH BF Yasuda, Masahide TlyvavrtEIFf—
45 | 5k ZHKER Yoshimura, Kotaro HEREEIET - 1
46 | B5H $A5% Yuda, Hirofumi BB I B

165




REGERERMARSEHR —E
Graduate School of International Liberal Arts Full-time Faculty

R4 -BEBFA—N 2 HEUEB
Name/Email Title Courses
SEFEHE F R
. EpEsufb - Zheeiitis
PR | menmn
By e Dean of i I —
Hayase, Hironori B SRR
T Graduate b g gt e 51
hhayase@miu.ac.jp School ﬁ TD # ﬁ @'5 El
/ Professor SRS HH
(EBaa=r— g - [HEM
ERYGIEH)
NY—R T i IMEFEZCE AR
Howard, Anne Pro fe;\sor i SRR
ahoward@miu.ac.jp (EfzIa=lr—vay)
R E3 i H ARZE S
Kawahara, Kunio Profezsor HARZE
kkawahara@miu.ac.jp ([Sf%ﬁ:%ﬁ 7%)
B HE e
Kasai, Aya Associate s Fam
akasai@miu.ac.jp Professor
IR K el 2 DB R
Kobayashi, Futoshi Profe?sor e DHERE R
fkobayas@miu.ac.jp (E Bt 09E)
EEsufb - Zireeiitis
FF FTRZ i HARSFENE A HE
Occhi, Debra Profe?sor Ik S
docchi@miu.ac.jp (Haa=fr—vay - EHEM
G
AEVY)— LTV e
Stanley, Iain Associate P i
istanley@miu.ac.jp Professor
%1—5—74*%4\7~7 @ﬁ& ] Sy SERGR =N
aterfield, Marc Associate I E S A
mwaterfield@miu.ac.jp Professor
EE ¥ i B - T —F VA = A F
Watanabe, Koji Profezsor s D BREE
kwatanabe@miu.ac.jp ([%H:éﬁ 7%)

NIHEY a2 —2%,

KRG E BB A IR R —

Graduate School of International Liberal Arts Part-time Faculty

K4 /Name

3R H4 %/ Courses

Y7197 NA Saraiva, Rui

[EFRBE R T
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Circle one: SPRING,”FALL

Year :

(1st/2nd / 3rd / 4th) ID No.

MIYAZAKI INTERNATIONAL UNIVERSITY

DROP / ADD (CHANGE OF SCHEDULE)

(circle one)

Student's name:

(please print) (date)
[ want to drop: (course no.) (title) (Day/Time)
Instructor signature:
(date)
Instructor signature:
(date)
Adviser signature:
(date)
[ want to drop: (course no.) (title) (Day/Time)
Instructor signature:
(date)
Instructor signature:
(date)
Adviser signature:
(date)
I want to add: (course no.) (title) (Day/Time)
Instructor signature:
(date)
Instructor signature:
(date)
Adviser signature:
(date)
[ want to add: (course no.) (title) (Day/Time)
Instructor signature:
(date)
Instructor signature:
(date)
Adviser signature:
(date)
Registrar:
(date)

The student's schedule is not changed until this form has been signed by the registrar.



MIYAZAKI INTERNATIONAL UNIVERSITY
APPLICATION FOR THE GRADE OF INCOMPLETE

The grade of Incomplete for required work in a course not completed by the end of the term may be given
for circumstances beyond the student's control, such as health or family emergencies. Work must be
completed by the due date or a Fail grade is awarded. Completed work must be submitted to the
registrar.

(Fr. / So. / Jr. / Sr.) ID No. Semester Year
(circle one)

Student's name:

(please print) (date)

Course:(course no.) (title)

Name(s) of instructor (s):

Please explain the reason for this application. (Student or Instructor or Asst. Dean of Students)

INSTRUCTOR COMPLETION:

This application is approved: The application is denied:

The following work or tasks must be completed (please provide a full explanation).

This work 1s due on:

Signature(s) of
the instructor(s):

(date)

(date)

I understand the assignments listed above and agree to submit the work by the due date.

Student's signature:

I received this application
by the application deadline:

(registrar) (date)
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Request for Approval of Program of Study
at an Overseas University in 3™ or 4" Year

Name:

Student ID:

| hereby request approval of a program of study taken at another university overseas to

satisfy upper division graduation requirements. | understand that courses taken overseas

will be given a grade of N (Credit Authorized; no grade recorded) and that no courses will be

approved without submission of this form.

Name of the Overseas Institution:

Duration of the Overseas Program:

Major at MIU:

Reason for Applying for Program of Study:

Course(s) Taken at the Overseas Institution | MIU Major Requirement(s) Approval
(Please provide copy of course description) to be Fulfilled (Yes/No)
Student Signature: Date:
Advisor Approval: Date:
Dean Approval: Date:
Registrar Approval: Date:
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MIYAZAKI INTERNATIONAL UNIVERSITY

REQUEST FOR APPROVAL OF OVERLOAD (_|-[R BN 1 R IE 7 Al )

(1st/2nd / 3rd / 4th) year ID No.

(circle one)

Student's name:

(please print) (date)

Semester:  Spring Fall Year

I request permission to take the following course as an overload.

Course: (course no.) (title)

Instructor(s):

Instructor(s):

Please explain the reason for this application. (Student)

I have provided below my signature and the signature of my academic advisor to indicate that this action has been
discussed. I sign this document in full awareness that by taking an overload (more than 19 course credits) in a semester,
I will be required to work harder than other students to meet the academic expectations of my instructors. I agree not to
use this heavy load as an excuse not to do the required work in each class. I agree to attend all classes and do the
required work. I understand that I will not be given special consideration for any reason based solely upon my academic

load.
(academic advisor signature) (printed name) (date)
(student signature) (printed name) (date)

This application has been approved.

(Dean of Faculty signature) (printed name) (date)

(Registrar signature) (printed name) (date)
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Request for Approval to Register for Upper Division Courses
to Makeup Lower Division Requirements

Name: Student ID:

Current TOEFL/TOEIC (circle one) Score:

| hereby request permission to register for the following upper division courses to satisfy

incomplete lower division requirements.

Incomplete Lower Division Requirements Upper Division Courses Requested
Student Signature: Date:
Advisor Approval: Date:
Dean Approval: Date:
Registrar Approval: Date:
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MIYAZAKI INTERNATIONAL UNIVERSITY

Request to Change Course Designation

TO THE REGISTRAR:

FROM: (Student Name) ID Number

| request to change the designation of the following double-listed course(s):

From To

Course No.

Course Title

Instructor

Semester Year: Spring: O Fall: O

Date of change: (mo) (day) (year)

Student Signature:

date

Approved:

registrar date
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MIYAZAKI INTERNATIONAL UNIVERSITY

REQUIRED WITHDRAWAL FROM A COURSE

When deemed appropriate, the University or instructor(s) may require student(s) to withdraw from a course or
courses at any time. Faculty may only require student(s) to withdraw by filling out a REQUIRED
WITHDRAWAL FROM A COURSE form, available from the Resistrar, and filing that form with the Registrar.
The Grade of 'R' will appear on the student's transcript. However, the grade of 'R' may be removed by
repeating the same course.

YEAR: 20 SEMESTER: (circle one) SPRING / FALL

(1st/2nd / 3rd / 4th) ID No.
(circle one)

Student's name:

(please print)
(date)

Course: (course no.) (title)

Instructor(s):

Instructor(s):

Please explain the reason for this application. (Instructor)

Please provide a signature by the course instructor(s), the student's academic advisor and the student to indicate
that this action has been discussed.

(course instructor signature) (printed name)
(course instructor signature) (printed name)
(academic advisor signature) (printed name)
(Dean of Faculty signature) (printed name)
(student signature) (printed name)

The student has been required to withdraw from the course:

(registrar) (date)
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MIYAZAKI INTERNATIONAL UNIVERSITY

WITHDRAWAL FROM A COURSE

Students may voluntarily withdraw from a course without penalty until the last week of classes, the deadline to
be announced by the registrar. The Grade of "W' will appear on the student's transcript. A student can only
withdraw from a course by completing a WITHDRAWAL FROM A COURSE form, available from the
Registrar, and filing that form with the Registrar.

(Ist/2nd / 3rd / 4th) ID No.
(circle one)

Student's name:

(please print) (date)

Course: (course no.) (title)

Instructor(s):

Instructor(s):

Approval from the course instructor(s) or the student's academic advisor is not required when a student
withdraws from a course. However, students are asked to inform their instructor(s) and their academic advisor
of their intention to withdraw from a course.

Please provide a signature by the course instructor(s) and your academic advisor to indicate that you have
discussed this action.

(course instructor signature) (printed name)
(course instructor signature) (printed name)
(academic advisor signature) (printed name)

I am withdrawing from the course listed above.

(student's signature) (printed name)

The student has been withdrawn from the course:

(registrar) (date)
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