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Spring Semester

MONTH DATE DETAILS
1 Wednesday Beginning of Spring Semester
2 Thursday 1st Year Student English Placement Test (ILA)
3-6 Friday-Monday 1t Year Student Orientation (EDU, ILA)
7 Tuesday Entrance Ceremony
2nd; 3rd, 4th Year Students Orientation (EDU, ILA),
8 Wednesday Graduate School Orientation
1st year students no class,
9 Thursday No classes
10 Friday First day of classes
April 10-16 | Friday-Thursday Drop/Add period
13 Monday Chest X-ray (Mainly for female students)
14 Tuesday Chest X-ray (Mainly for male students)
15| Weanescay Cranamiaey Sty
17 Friday TOEIC IP L&R (2 - 3 - 4th Year Students)
23 Thursday Chest X-ray (Mainly for male students)
24 Friday Chest X-ray (Mainly for female students)
25 Saturday Aoshima Recreation (15t Year Students)
29 Wednesday No classes (Showa Day)
1 Friday Wednesday Schedule
3 Sunday No classes (Constitution Memorial Day)
May 4 Monday No classes (Greenery Day)
5 Tuesday No classes (Children’s Day)
6 Wednesday Substitute holiday
13 Wednesday Student Health Check-up (1st - 2" Year Students)
sune 6 | Saturday Parents' Absociation Meeting.
20 Saturday Make-up Class Day
10-11 | Friday-Saturday -I;E/I)alicliacntlol:; If:fﬁ and 2" Year Students/ Either one of the two days.)
July 20 Monday No classes (Marine Day)
23 Thursday Monday Schedule
31 Friday Make-up Class Day (Spare date) , Last day of classes
3-7 Monday-Friday Final's Week
August 8-9/30 | Saturday-Wednesday | Summer Vacation
8/1 Tuesday No classes (Mountain’s Day)
14 Monday TOEIC IP L&R ( All year students)
21 Monday No classes o
(Respect-for-the-Aged-Day and Seniors’ Day)
September 22 Tuesday National Holiday
23 Wednesday No classes (Autumn Equinox Day)
30 Wednesday End of Spring Semester

*The schedule is subject to change.
*The TOEIC IP Test date is only tentative.

School Trial (TBD)
Mid-July: Advising period for Fall semester course registration
Late September: Fall semester course registration week
Late September: Fall semester orientation (All students)
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Fall Semester

1 Thursday Beginning of Fall Semester, First day of Classes
1-7 Thursday-Wednesday | Drop/Add period
9 Friday Founding Anniversary Event
MEI Founding Anniversar
October 12 Monday No classes (gport’s Day) g
15 Thursday Monday Schedule
22| Py e Pereen
24 Saturday University Festival Day 1
25 Sunday University Festival Day 2
3 Tuesday No classes (Culture Day)
November 23 Monday No classes (Labor Thanksgiving Day)
25 Wednesday Monday Schedule
24 Thursday TOEIC IP L&R ( All year students)
December ; :
24-1/4 | Thursday- Monday Winter Vacation
1 Friday New Year’s Day
5 Tuesday Fall Semester classes Resume
January 8 Friday TOEIC IP L&R
(Mandantory for 1stand 2" Year Students)
11 Monday No classes (Coming of Age Day)
2 Tuesday Fall Semester classes End
3 Wednesday Make-up Class Day
4-10 Thursday-Wednesday | Final's Week
February : :
11 Thursday National Foundation Day
12-3/31 | Friday-Wednesday Spring Vacation
23 Tuesday Emperor’s Birthday
10 Wednesday Graduation Ceremony (tentative)
21 Sunday Vernal Equinox Day
March 16 Tuesday TOEIC IP L&R ( All year students)
22 Monday Substitute holiday
31 Wedenesday End of Fall Semester

e End of January: Advising week for spring semester course registration
e Mid-March: Spring semester course registration week for AY2025

*The schedule is subject to change.

*The TOEIC IP Test date is only tentative.
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Preface

This Bulletin and Handbook of Student Information has been compiled to provide students with the
information they need to lead a successful student life at MIU.

We hope that new students will read through this Bulletin as soon as possible after entering the
University to familiarize themselves with the University's traditions, educational policies, procedures,
regulations, etc., so that they can start their student life at the University in the best possible manner.
Also, please use this Bulletin when you have questions about taking courses, clubs and societies, or
employment after entering the university. If you have any questions or need more information, please
consult with your teachers or the administrative office.

In addition to this Bulletin, please refer to the Degree Completion Guide and download the syllabi

from the MIU website to prepare your own course plan.
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The founding spirit of Miyazaki Gakuen is "Respect and Diligence".

This philosophy was born from the educational philosophy of Mr. Sukehide Otsubo, the founder
of Miyazaki Gakuen, and the University has formed a unique and distinctive academic culture
through educational practices based on this spirit.

“Recpect" is the spirit of respecting humanity and self-discipline, which is the fundamental
principle for building a peaceful and happy society.

“Diligence" is the source of physical and mental health, and it means to exert one's body and mind
to make positive efforts in everything one does. The orderly society and culture that mankind has
built up to the present day are the result of hard work, and without hard work, there is no hope for
social prosperity and development.

Our eternal wish is for peace on earth and for a society of co-existence and co-prosperity that
transcends national borders. As you are pioneering a new era for our country, we pray that you will
take this founding spirit seriously and apply it as a guideline for the cultivation of your character in
the course of your student life at our University.

il
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Miyazaki International University’s Educational Philosophy and Objectives

[ Educational Philosophy and Objectives] (From Article 1 of the University Regulation)
Miyazaki International University upholds the educational philosophy of Respect and Diligence
purported by Miyazaki Educational Institution. The University provides a program of higher
education in the liberal arts for the purpose of developing individuals who will contribute to
international society.

Bl i
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Founding and Accrediation

Miyazaki International University (MIU), founded in 1994, was established under the MIU
credo, "Respect and Diligence" for the purpose of cultivating truly international individuals.

Miyazaki International University, in addition to Miyazaki Gakuen Junior College, Miyazaki
Gakuen High School, Miyazaki Gakuen Junior High School, and the Miyazaki Gakuen Junior
College-Affiliated Midori Kindergarten and Kiyotake Midori Kindergarten, is sponsored by the
Miyazaki Educational Institution (MEI), a chartered educational corporation established in 1939.
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The Three Policies of Miyazaki International University

[Diploma Policy] (Qualities Students Should Acquire by Graduation)

Miyazaki International University awards the degrees of Bachelor of Arts in Comparative
Culture and Bachelor of Arts in Education upon students who have acquired the qualities and
capabilities described below, and have successfully completed the requisite graduation credits.
1. A sense of ethics that honors respect and diligence
2. The education and scholastic capacity required of members of the working world,

and the knowledge and skills expected of professionals
3. The cognitive and practical skills necessary to confront the challenge of our social

Issues

[ Curriculum Policy] (Curricular Structure and Implementation Policy)

Miyazaki International University organizes and implements a curriculum based on the
following policies in order to nurture human resources with a sense of ethics, the basic academic
skills and culture of a good member of society, and professional expertise as a professional
person.

1. Respect the the founding spirit "Respect and Diligence” (ethics) and arrange courses to
develop ethics as a good member of society (ethics).
2. Based on the faculty's educational objectives and diploma policy, specialized
subjects are arranged so that students can systematically study their major areas (Expertise).
3. Establish subjects that facilitate practical learning (Practical Skills).
4. Establish subjects that enable active learning style classes (Education Method).
5. Class subjects are clarified in the syllabus (class objectives, class plans, grade
evaluation standards and methods, etc.) and implemented (Education Method).
6. Academic achievements will be strictly evaluated based on the grading criteria
(Education Method).

[ Admission Policy] (The Ideal MIU Student)

Miyazaki International University selects appropriate candidates through diverse testing
methods designed to comprehensively evaluate their abilities, motivation, appropriateness, etc.
The university welcomes international and domestic students who
1. Identify with its educational policy of upholding the philosophy of “Respect and

Diligence”

2. Recognize the value of contributing to global and local society
3. Have clear educational goals and the ability to take independent action

4. Are sufficiently equipped with the basic academic abilities and skills to engage in studies at
MIU
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Chapter 1 General Provisions
Section 1 Purpose
(Purpose)

Article 1 Pursuant to the Fundamental Law of Education and the School Education Law, the purpose of our
University is to cultivate human resources who will contribute to the development of culture and the welfare
of mankind by cultivating their character based on the philosophy of "Respect and Diligence" and by
acquiring an international perspective and specialized knowledge and skills. The purpose of our University
is to contribute to the development of culture and the welfare of humankind.

(Self-inspection and evaluation)

Article 1-2 The University shall conduct its own inspection and evaluation of the status of its educational and
research activities, etc., in order to improve the level of its educational and research standards and to achieve
its purpose and social mission. Matters concerning this shall be stipulated separately.

Section 2 Organization
(Faculty, Department)
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Article 2 The School and Departments to be established by the University and their enrollment capacity, transfer
enrollment, and admission capacity shall be as follows:

Transfer

Enrollment Admission
School Department . enrollment i
Capacity capacity capacity
School of International Department of
1 - 4
Liberal Arts Comparative Culture 00 persons 00 persons
School of Education Department .Of Child >0 - 200 persons
Education persons

2 The objectives of each school and department with respect to the development of human resources and other
educational and research purposes shall be as follows:
(1) The School of International Liberal Arts aims to nurture international people who are familiar with domestic
and foreign cultures and societies and English language, in line with the objectives of the University.
The Department of Comparative Culture aims to provide an international liberal arts education consistent
with the objectives of the department.
(2) The School of Education shall aim to develop human resources with professional skills in education based
on a high level of culture, in line with the objectives of the University.
The Department of Child Education aims to train elementary school teachers, kindergarten teachers and
nursery school teachers in accordance with the objectives of the school.

(Graduate School)
Article 2-2 The University shall establish graduate school.
(1) The graduate school shall be as follows
The Graduate School of International Liberal Arts
(2) Necessary matters concerning the Graduate School shall be stipulated separately in the "Miyazaki
International University Graduate School Regulations.

Section 3: Organization of School and Staff
(School and Staft Organization)
Article 3 The university shall have a President, Vice Presidents, Deans, core faculty members
(Professors, Associate Professors, Lecturers, and Research Associates), non-core faculty members,
an Assistant to the President, general administrative staff, and other staff.

Article 4 The President shall represent the University and administer the affairs of the University.

2. The Vice-President shall assist the President and administer the affairs of the school as ordered.

3. The Dean of the School shall assist the President and shall be in charge of school affairs related to the
School.

4. Professors, associate professors, lecturers, and research associates shall teach students, assist them in their
studies, and conduct their own research.
The assistant to the president shall be in charge of school affairs as ordered by the President.
General staff shall be engaged in general affairs, academic affairs, student affairs, accounting, facilities
management, and other duties.

7. In the absence of the President, the Board of Directors of the school corporation shall appoint a substitute.

8. Core faculty members are those responsible for the development of the curriculum and the overall

management
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of the School, who also teach major courses related to the University's education program or those who teach
courses
with 8 or more credits per year in the education program of the School.

Section 4: Council on Education and Research

(Education and Research Advisory committee)
Article 5 The Education and Research Advisory committee shall be established to deliberate on matters
pertaining to the administration of the University.
2 Matters concerning the operation of the Education and Research Advisory committee shall be determined
separately.
Section 5 Faculty Council, etc.

(Faculty Council)

Article 6 Each school shall have a Faculty Council, which shall meet regularly.

2 The Faculty Council may request the attendance of other school members, students, and witnesses who are
not involved in the decision-making process, and may hear their opinions.

3 The Dean of the School shall convene and preside at the Faculty Council.

Article 7 The Faculty Council shall provide opinions when the President makes decisions on the following
matters
(1) Matters related to student admission, graduation, and course completion
(2) Matters related to the awarding of degrees
(3) In addition to the matters listed in the preceding two items, matters determined by the President as

important matters concerning education and research that require the opinions of the Faculty Council.

2 In addition to what is provided for in the preceding paragraph, the Faculty Council may deliberate on matters
concerning education and research under the authority of the president and deans of schools (hereinafter
referred to as "president, etc." in this paragraph) and may state its opinions at the request of the president, etc.

3 Regulations concerning the operation of the Faculty Council shall be prescribed separately.

(Committee)
Article 8 Committees shall be established in the Faculty Council of each school. Regulations concerning
committees shall be prescribed separately.

Chapter 2: Grades, Semesters and Holidays
(Academic year)
Article 9 The academic year of the University shall begin on April 1 and end on March 31 of the following year.

(Semester)
Article 10 The school year shall be divided into the following two semesters.
First semester From April 1 to September 30
Second semester: From October 1 to March 31 of the following year

(Closed on holidays)
Article 11 The holidays shall be as follows
(1) Saturday and Sunday
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(2) Holidays stipulated in the Act on National Holidays (Act No. 178 of 1948)
(3) Summer holidays

(4) Winter holidays

(5) Spring holidays

2 Notwithstanding the provisions of the preceding paragraph, thePresident may hold extra classes, etc., change

the days of absence, and determine extra holidays when necessary.

Chapter 3 Period of study
(Period of study)

Article 12 The period of study at the University shall be four (4) years, and the enrollment period shall be eight

(8) years or less.

2 The period of study for transfer students, transfer students or bachelor students shall be 2 years or more.

3 The period of study for other applicants for admission, etc. shall be determined by the President with the
approval of the Faculty Council.

Chapter 4 Enrollment
(Time of admission)

Article 13 Admission shall be at the beginning of each academic year. However, in the case of fall enrollment,

it shall be at the beginning of the second semester.

(Admission Eligibility)

Article 14 Those who are eligible for admission to the University shall be those who fall under one of the

following items as stipulated in Article 90 of the School Education Law and Article 150 of the Enforcement

Regulations of the School Education Law.

(1) High school or secondary school graduates

(2) Those who have completed 12 years of school education through a regular course (including those who
have completed school education through a course other than a regular course that is equivalent thereto).

(3) Those who have completed 12 years of school education in a foreign country, or those who have been
designated by the Minister of Education, Culture, Sports, Science and Technology as equivalent thereto.

(4) Those who have completed a course at an overseas educational institution that has been accredited by the
Minister of Education, Culture, Sports, Science and Technology as having a course equivalent to that of
a high school course.

(5) Persons designated by the Minister of Education, Culture, Sports, Science and Technology

(6) Persons who have passed the high school equivalency examination in accordance with the Regulations
for the High School Graduation Certificate Examination (2005, Ministry of Education, Culture, Sports,
Science and Technology Ordinance No. 1) (including those who have passed the University entrance
qualification examination in accordance with the University Entrance Qualification Examination
Regulations (1951, Ministry of Education Ordinance No. 13) before its abolishment in accordance with
Article 2 of the supplementary provisions of the same regulations) ).

(7) Other students who have reached an appropriate age and are recognized by the University as having

academic ability equivalent or superior to that of a high school graduate.

(Selection of applicants for admission)

Article 15 Applicants for admission to the University must submit the separately prescribed documents together

with the entrance examination fee to the President of the University by the prescribed date.
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2 Applicants for admission will be screened to determine the successful applicants.
3 The entrance examination fee is not refundable for any reason.

(Admission procedures)

Article 16 Those who have been notified of acceptance shall submit the prescribed documents together with
the entrance fee and tuition and other student fees (for the first semester) to the President within the designated
period.

2 The President of the University shall admit those who have completed the admission procedures in the

preceding paragraph, after deliberation by the Faculty Council.

3 Any student who fails to follow the procedures in Paragraph 1 without just cause shall not be admitted.

4 The tuition and other student fees already paid, except for the entrance fee, will be returned only if a written

request for declining admission is received by noon on March 31.

Chapter 5 Curriculum
(Curriculum)

Article 17 The educational curriculum shall establish and systematically organize the classes necessary to

achieve the educational objectives of the University and its schools.

2. The classification of class shall be as follows.

(1) School of International Liberal Arts
a. General Education Courses
b. Language Courses
c. Study Abroad
d. Specialized Education
e. Career Education
f. Senior thesis
g. Independent Study Courses
h. Grobal Leadership Program

(2) Faculty of Education
a. General Education Field (Basic Classes/Developmental Basic Classes)
b. Specialized Education Field (specialized basic classes, specialized classes, practical training classes)
C Senior thesis

(3) Others
a. Credit transferable subjects
b. Jointly established subjects
¢ Cross-disciplinary/faculty subjects
d University-wide common classes (On-Demand Courses / Common Courses for the Teaching Profession)

3. Each school shall organize its curriculum by dividing individual course subjects into compulsory subjects,
elective subjects, and optional subjects, and distributing these to each year.

4. In addition to the educational curriculum organized by each school, our university collaborates with other
universities to develop educational programs to develop the human resources needed in the region, or other
systematic educational programs related to specific fields or specific issues. Subjects may be assigned.

5. Necessary matters regarding the educational objectives of the University and its schools shall be determined
separately.

Chapter 6 Course of Study
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(Type of coursework)
Article 18 The types and number of credits of courses offered by the University, methods of enrollment, and
other necessary matters shall be determined separately in the "School of International Liberal Arts Course
Regulations" and the "School of Education Course Regulations".
Article 19 Students shall select courses to be taken each semester and notify the school by the designated date.

(Graduation requirements)

Article 20 Students must earn a total of 124 or more credits for the School of International Liberal Arts and 128
or more credits for the School of Education as graduation requirements. However, even if a student fulfills
the graduation requirements, he/she will not be able to graduate if his/her cumulative grade point average is
less than 1.5, or if he/she does not meet the English proficiency requirements specified separately.

2 The basic education classes, language classes, study abroad, specialized education classes, career education,
senior theses, and independent research classes in the School of International Liberal Arts shall be determined
separately.

3 The general basic classes, general development classes, specialty foundation classes, specialty classes
practical training, and senior thesis of the School of Education shall be determined separately.

4 The handling of fall admission students shall be determined separately.

(Coursework to obtain the required qualifications for the award of an educational staff license, etc.)

Article 21 Those who wish to obtain the qualifications required for the awarding of educational licenses shall
acquire the required credits prescribed in the Educational Personnel License Law (Law No. 147 of 1949) and
the Ordinance for Enforcement of the Law (Ordinance of the Ministry of Education No. 26 of 1954). The
credits must be as shown in Appended Table 8 and Appended Table 13.

2 The types of teaching licenses and qualifications that can be obtained by those who have earned the required
credits pursuant to the provisions of the preceding paragraph shall be as follows. In addition, they may also
obtain licenses as information processors, advanced information processors, business practitioners, nursery
teachers, and children's music therapists.

. Licensed
School Department Type of License .
P P subject
First-class junior high school teacher's license English
School of . . _ .
. Department of | +  First-class senior high school teacher's license | English
Internation . . .
. Comparative | = Bachelor of Information Processing
al Liberal . . . o
Arts Culture *  Senior Information Processing Specialist

business practitioner

First-class elementary school teacher's license
first-class kindergarten teacher's license

School of Departrpent of | - Nu‘rsery schoollteacher ge.rtit.”lcation o
Education Child * Children's Music Rehabilitation Specialist -
Education * Bachelor of Information Processing
Baby Toy Level 2
Kids Toys Level 2
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(Evaluation, Grade Point Average (GPA) and Promotion)
Article 22 The evaluation shall be based on the following criteria

A (Excellent) (100-90 points)

B (Above Average) (89-80 points)

C (Average) (79-70 points)

D (Below Average) (69-60 points)

F (Fail) (59 points or below)

P (Pass) (if only credits are earned)

X (No Credit) (if credits have not been earned)

O (Ongoing Work) (if taking a full year of courses)

I (Incomplete) (If the faculty member is unable to make the final evaluation)

W (Withdrawal) (If you voluntarily withdraw from a course)

R (Required Withdrawal) (When a student is forced to withdraw from a course at the discretion of the
faculty member)

N (Credit Authorized; No Grade Recorded) (For credits other than those earned at the University and
approved by the University)

SC (Substitute Courses for Overseas Study) (For credits earned by taking substitute courses for overseas
study)

2 The grade point average (GPA) is the product of the grade points (A: 4, B: 3, C: 2, D: 1, F: 0) for each course
and the number of credits for that course. D: 1, F: 0) and the number of credits for that course, divided by the
total number of credits for all courses with grades from A to F that fulfill graduation requirements. The product
of the number of credits (A: 4, B: 3, C: 2, D: 1, F: 0) and the product of the number of credits, divided by the
total number of credits for courses with grades A through F that meet graduation requirements.

3 Students who do not achieve certain grades may not be allowed to advance to the next level. Detailed rules
for promotion are provided separately.

(Unit calculation standard)

Article 23 In principle, the number of class days per year shall be 35 weeks. The number of credits for each
class subject shall be calculated in accordance with the following standards, taking into consideration the
educational effects of the class, required study outside class hours, etc., according to the class method.

(1) A lecture (class) shall be 15 hours for one credit.
(2) One credit for exercises shall consist of 15 or 30 hours.
(3) Experiments, practical training and skills shall be counted as one credit for a total of 30 to 45 hours.

2 Notwithstanding the provisions of the preceding paragraph, the Senior Thesis may be awarded with 6 credits
in the School of International Liberal Studies and 4 credits in the School of Education, based on the evaluation
of the results of study.

(3) The classes set forth in paragraph (1) may be taken at places other than classrooms, etc. where said classes
are held by making advanced use of various media, as separately provided for by the Minister of Education,
Culture, Sports, Science and Technology.

Article 24 A Senior Thesis shall be prepared on a topic notified in advance with the consent of the individual
supervisor, and shall be submitted by the designated date of the graduation year.

(Testing)
Article 25 No student may take an examination unless he/she has completed the course(s) by submitting the
Course Registration Form in advance.
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Article 26 Examinations shall be held twice a year at the end of each semester. However, this shall not apply to
courses for which the President, with the approval of the Faculty Council, approves a method that can be
substituted for regular examinations.

2 In addition to the periodic examinations mentioned in the preceding paragraph, there may be occasional

examinations.

(Study Abroad)

Article 27 All students of the School of International Liberal Arts shall, in principle, participate in the Study
Abroad. During the Study Abroad, students must pay the student fees in accordance with Article 48.

2 Those who wish to study abroad at other times shall be permitted to do so by the President after consultation
with the Faculty Council.

3 The President, after deliberation by the Faculty Council, may, if deemed educationally beneficial, approve up
to 30 credits as having been earned at the University, which may be counted toward the student's period of
study at the University and may be limited to one year.

4 In addition to the provisions of this Article, other necessary matters concerning overseas training shall be

determined separately.

(Credits earned on line)
Article 28 Credits earned through the class methods stipulated in Article 23, Paragraph 3 of the School
Regulations may be counted toward the credits required for graduation, not to exceed 60 credits.

(Registration of class subjects in jointly established subjects, etc.)

Article 29 Credits earned in collaborative subjects prescribed in Article 19-2 of the University Establishment
Standards may be considered to have been earned by taking courses offered at this university, up to a
maximum of 30 credits.

2 Necessary matters regarding the preceding paragraph shall be determined separately.

(Coursework at other universities or junior colleges, etc.)
Article 30 The President of the University shall permit students who wish to take courses at other universities
or junior Universitys while they are enrolled in the University.
2 The President may, after consultation with other universities or junior colleges, deem credits not exceeding
60 credits to have been earned at the University, if the Faculty Council determines that the credits are
educationally beneficial.

Chapter 7 Leave of Absence, Withdrawal, Expulsion, and Transfer/Incorporation
(Leave of absence)

Article 31 When a student is unable to attend school for two months or longer due to illness or other special
reasons, he/she may take a leave of absence during the school year or semester by submitting a request for
leave of absence signed jointly by the guarantor and obtaining permission.

2 In the case of a leave of absence due to illness, a doctor's certificate must be attached to the application for

leave of absence.

3 The period of leave of absence may not exceed a total of four (4) years.

4 The period of absence from school shall not be counted toward the period of enrollment.

5 Student fees during the period of absence from school shall be in accordance with Article 48, Paragraph 3.

6 When a student on a leave of absence wishes to return to the University, he/she must submit an application
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for reinstatement by the designated date and receive permission. Reinstatement shall begin at the beginning
of the semester.

(Withdrawn)

Article 32 Students who wish to withdraw from the University due to illness or other reasons must submit an
application for withdrawal, signed jointly by the guarantor, and receive permission.

Article 33 When a student who has been permitted to withdraw from the University in accordance with the
preceding Article wishes to re-enter the University, the President of the University shall grant permission
after consultation with the Faculty Council.

2 However, if the request for readmission is made in the middle of a semester, permission will be granted from

the following semester.

Article 34 A student who wishes to withdraw from the University must pay the tuition and other student fees
up to the semester in which he/she wishes to withdraw.

(Expired)
Article 35 The President shall expel a student who falls under any of the following items with the approval of
the Faculty Council.
(1) Those who have failed to complete their studies and have been recognized as having no prospects for
success.
(2) Those who do not follow the prescribed registration procedures and do not take a leave of absence or
withdraw from school.
(3) Those who have not paid tuition and other fees for more than 3 months.
(4) Students who have not earned the credits required for graduation after completing their period of study.
(5) Those who have not returned to school or withdrawn from school after exceeding the period of absence.
(6) Those who are dead or missing
2 When a student who has been expelled applies for readmission, the President shall permit it after discussion
by the Faculty Council.

(Transfer, transfer, and credits already earned)

Article 36 No student may be admitted or transferred to another University or transfer to another school without
permission of the President.

2 When a student wishes to apply for a transfer to another school, he/she shall apply to the dean of the school
to which he/she belongs, and the president shall grant permission after consultation with the school concerned
and the Faculty Council of the school to which he/she is applying.

3 Graduates of special training Universities, junior colleges, colleges of technology, four-year universities, and
graduates of four-year universities who meet the criteria specified by the Minister of Education, Culture,
Sports, Science and Technology, and those who have completed the second year of a four-year university
program, may, in principle, be permitted to transfer to the third year of a four-year university program after
selection.

4 For transfer students, the courses to be taken, the number of credits and hours, and the number of years of
enrollment will be determined according to the credits already earned at other universities and approved by
the University.

5 The credits previously acquired by a student who has graduated or left a university or junior college and newly
enrolled in the first year of study at the University may be recognized as having been acquired at university,
to the extent that the number of credits does not exceed 30.
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Chapter 8 Graduation, Degree
(Graduation)
Article 37 The President of the University shall approve the graduation of those who have completed the
prescribed number of credits after attending the University for at least the length of study stipulated in Article
12 with the approval of the Faculty Council.

(Degree)
Article 38 The President shall confer the following degrees for each undergraduate department upon those who
have been certified for graduation.
Bachelor (Comparative Culture), Department of Comparative Culture, School of International Liberal Arts
Bachelor (Education), Department of Child Education, School of Education

Chapter 9 Research Students, Non-Degree Students, Special Auditing Students, International Students and

Exchange Students
(Research student)

Article 39 When there is a student who wishes to study a specific field of specialization at the University, the
President of the University shall permit his/her admission or enrollment as a research student after
deliberation by the Faculty Council, provided that such admission or enrollment does not interfere with
education and research.

2 Applicants for research students must be University graduates or those who are recognized as having
equivalent or superior academic ability (especially English ability for the School of International Liberal Arts).

3 The research period shall be one year. However, the term may be renewed for special reasons.

4 When a research student takes the registered class subjects and passes the examinations, the credits shall be
recognized and a transcript shall be issued.

5 Research students must abide by the general rules and regulations concerning students.

6 Research students shall attend classes with the permission of the instructor in charge of the class.

(Credited Auditors)

Article 40 When a person who is not a student of the University applies to take a specific course at the University
for the purpose of earning credits, the President of the University may permit the person to take the course as
a non-degree student with the approval of the Faculty Council to the extent that it does not interfere with the
education and research of regular course students.

2 Those who are permitted to enroll in the course must pay the fees within the prescribed time frame.

3. Credited students shall attend classes with the permission of the instructor in charge of the class.

4 The selection fees and other costs related to credited auditors from universities with which the University has
an agreement on exchange programs are determined separately.

(Special Auditing Students)

Article 41 When there is a student from another University or junior college who wishes to take a specific class
subject at University, the President of University shall permit him/her to do so as a special auditing student
after discussion by the Faculty Council.

(International students)
Article 42 When there is a foreigner who has entered Japan for the purpose of receiving an education at the
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University and wishes to enroll or transfer to the University, the President of the University shall, after
deliberation by the Faculty Council, grant permission for the student to study at the University as a foreign
student.

(Exchange student)

Article 43 When a student from a University in Japan or abroad wishes to study at University as an exchange
student, the President of University shall grant permission after consultation with the Faculty Council. The
period of study shall be one or two semesters.

Article 44 The policies concerning research students, non-degree students, special auditing students,
international students, and exchange students shall be determined separately.

2 The handling of returnee students, working adults, etc. shall be determined separately.

Chapter 10 Application Fees, Admission Fees and Tuition, etc.
(Entrance examination fee)
Article 45 The entrance examination fees for students of the University (including research students), non-
degree students, and special auditing students shall be determined separately.
(Admission fee, etc.)
Article 46 The enrollment fee for students of the University (including research students) shall be 250,000 yen.
However, credited auditors and special auditing students must pay the registration fee.

(Re-enrollment fee)
Article 47 In the event that a student who has withdrawn from the school is permitted to re-enter the school
pursuant to Article 32, he/she shall pay one-half of the admission fee stipulated in the preceding article.

(Tuition and facilities fees)
Article 48 Tuition and facility fees for students of the University (including research students) shall be as
follows.

School of International Liberal Arts ¥850,000
School of Education ¥750,000H
Facility fee ¥270,000

Tuition fee

They shall be paid in the following two installments by the designated due date.
First semester (from April 1 to September 30) Delivery date By May 11
Second half (October 1 to March 31 of the following year) Delivery date: November 2

2. Tuition and facility fees will not be reduced or exempted even if the student is absent or suspended.

3 In the case that a student submits a request for leave of absence before the beginning of a semester, the payment
of tuition and facility fees during the period of leave of absence is exempted. However, 30,000 yen must
be paid as an enrollment fee per semester.

In the case that a foreign student must take a leave of absence from the University due to military service or
other unavoidable reasons stipulated by his/her country of origin, the president of the University may
exempt the student from such a leave of absence.

4 In the case of a student taking a leave of absence in the middle of a semester, the tuition and other student fees
for that semester must be paid.
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(Registration fee)
Article 49 Credited Auditors and Special Auditors must pay the separately prescribed registration fee by the
prescribed date.

(Special examination fee)
Article 50 Fees for special examinations (follow-up examinations and retests) shall be determined separately.

(Handling of school fees for students who have withdrawn or been expelled from school)
Article 51 Student fees already paid shall not be refunded even if the student has been expelled or expelled
from the school. In the case of non-payment, the student must pay the amount due immediately.

(Notification of deferred or partial payment)
Article 52 In the event that the student payment must be deferred or divided for justifiable reasons, the student
must apply for and receive permission for deferred or divided payment by the due date.

(Handling of student fees paid)
Article 53 The student fees already paid shall not be refunded under any circumstances.

Chapter 11 Scholarships
(Scholarship Program)
Article 54 The University shall establish a scholarship system. Regulations concerning the scholarship system
shall be prescribed separately.

Chapter 12 Awards and Punishments
(Commendation)
Article 55 The President shall commend those students who are of good conduct, have an excellent academic
record, and serve as a role model for other students.

(Disciplinary action)
Article 56 The President shall discipline a student who has committed an act that is in flagrant violation of the
school regulations or the student's fundamental principles.
Article 57 Disciplinary punishments shall be reprimand, suspension, and expulsion.
(2) The expulsion set forth in the preceding paragraph shall be given to those who fall under any of the following
items
(1) Those who are deemed to have poor conduct and are not expected to improve.
(2) Those who have no justifiable reason and whose attendance is not regular.
(3) Those who disrupt the order of the University or otherwise seriously violate the student's fundamental
rights as a student.
Article 58 Any person who has an objection to the disciplinary action taken in accordance with the decision in
the preceding Article may request the Rector to review the decision.

Chapter 13 Other Facilities
Article 59 Students of the University may use the International Exchange Center, library and other facilities of
the Miyazaki Gakuen Educational Institution.
(2) The rules and regulations regarding the use of the facilities set forth in the preceding paragraph shall be
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determined separately.

Chapter 14 Public Lectures and Various Seminars, etc.

Article 60 In accordance with the provisions of Article 107 of the School Education Law, the University may
hold open lectures and various workshops, etc. during University holidays or on a timely basis at the
University in order to make education and research at the University widely open to the public and to
contribute to cultural improvement.

Supplementary Provisions (Only Recent Supplementary Provisions)
Supplementary Provisions
These school regulations shall come into effect on April 1, 2022.
Supplementary Provisions
These school regulations shall come into effect on April 1, 2023.
These school regulations shall come into effect on April 1, 2024.
These school regulations shall come into effect on April 1, 2025.
These school regulations shall come into effect on April 1, 2026.
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Chapter 1| GENERAL RULES

Section 1 AIMS, etc.

Article 1  Objective

1.1 These School Regulations shall provide for the necessary matters concerning the Graduate School of Miyazaki
International University (hereinafter referred to as the “Graduate School”) in accordance with the provisions of
Article 2-2 of the University Rules of Miyazaki International University.

Article 2 Aims

2.1 In accordance with the educational philosophy of Miyazaki Educational Institution “Respect and Diligence”,
the aim of the Graduate School is to develop professionals who respect the diversity of global society and can
contribute to building a rich international society, through especially in language and international culture and
society, in order to respond to glocal demands.

(1) Acquire high language skills and advanced knowledge in international communication, and have the ability to
demonstrate reliable communication skills in a global society.

(2) Acquire academic thinking skills necessary to conduct professional research from the perspective of
international communication, understand affairs and problems in the international community to have the ability
to analyze logically and critically and to make proposals and implement solutions for the issues.

(3) Have the motivation, interest and attitude to constantly improve the objective thinking skills, advanced
hypothesizing and decision-making skills required for global negotiations.

(4) Have the ability to observe diversity in different cultures objectively to accurately assess unique characteristics
in each, and have good knowledge of different cultures.

(5) Have the ability to conduct interdisciplinary research on various issues in the modern global society.
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Article 3 Self-Assessment / Self-Evaluation

3.1 In order to improve the standard of education and research and to achieve the aim and social missions of the
Graduate School, the Graduate School shall assess and evaluate itself on the status of education and research at
the Graduate School, as well as conduct FD activities in accordance with laws.

Section 2 THE ORGANIZATION
Article 4 Program
4.1 The Graduate School shall establish the Master’s program.

Article 5 Graduate School

5.1 The Graduate School shall be the Graduate School of International Liberal Arts.

5.2 The major, admission capacity and the student capacity in the Graduate School referred to in the preceding
paragraph are as follows.

Graduate School Major Adm1ss.1on Studem Course
Capacity Capacity

International Communication
(Master of Arts in International
International International 5 10 Communication)

Liberal Arts Liberal Arts International Social Studies
(Master of Arts in International
Sociocultural Studies)

5.3 The educational and research objectives of each course shall be as follows.

(1) In the “International Communication course”, the emphasis is placed on enhancing English communication
skills and aims to foster individuals who possess competency to demonstrate reliable communication skills.

(2) In the “International Social Studies course”, the emphasis is placed on understanding cultures of different
countries and international social affairs (issues and problems). The course aims to foster individuals who are
able to observe diversity in different cultures objectively to accurately assess unique characteristics in each, and
also have good knowledge of different cultures to conduct interdisciplinary research on various issues in the
modern global society.

Section3 FACULTY ORGANIZATION

Article 6  Faculty Organization

6.1 Faculty in charge of lectures and research supervision in the Graduate School shall be appointed from among
the professors, associate professors and lecturers of Miyazaki International University (hereinafter referred to
as “University”).

6.2 Part-time lecturers may be added if necessary.

6.3 The Graduate School shall have a Dean.

(1) The Dean of the Graduate School shall be a full-time professor of the Graduate School and shall be in charge
of School affairs.

(2) The Dean of the Graduate School shall be selected by first selecting candidates among the members of the
Council for the Graduate School by election, then decided by consultation between the President and the Chief
Trustee.

(3) The term of office of the Dean of the Graduate School shall be two years and does not preclude reappointment.

(4) In the event of a vacancy in the post of the Dean of the Graduate School, a selection shall be made and the term

of the office of the selected shall be the remaining term of the predecessor.
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6.4 The Graduate School shall have a Vice Dean.
(1) Should the Dean of the Graduate School be unable to perform duties, the Vice Dean shall act on behalf of the
Dean.
(2) The Vice Dean of the Graduate School shall be a full-time professor of the Graduate School and shall be
nominated by the Dean of the Graduate School.
(3) The Vice Dean of the Graduate School assists the Dean in his/her duties.
(4) The term of office of the Vice Dean shall be two years and does not preclude reappointment.

Section4 COUNCIL FOR THE GRADUATE SCHOOL

Article 7 Council for the Graduate School (Graduate School Council)

7.1 The Council for the Graduate School is formed to deliberate on matters pertaining to the management of the
Graduate School and shall consist of full-time professors of the Graduate School, excluding the President.

7.2 Matters to be deliberated in the Council for the Graduate School shall be specified elsewhere.

Chapter 2 THE LENGTH OF STUDY AND LIMIT FOR COMPLETION OF STUDY

Article 8 The Length of Study

8.1 The length of study at the Graduate School shall be two years.

8.2 The maximum duration of study under the long-term enrolment system shall be four years. Matters relating to
the long-term enrolment system shall be specified elsewhere.

Article 9  Limit for Completion of Study
9.1 Students of the Graduate School shall not be allowed to be enrolled for more than four years.

Chapter 3 ACADEMIC YEAR, SEMESTERS, HOLIDAY'S

Article 10 Academic Year

10.1 The academic year of the Graduate School shall commence on April 1 and ends on March 31 of the following
year.

Article 11  Semesters and Class Period
11.1 Academic year shall be divided into the following two semesters.
Spring Semester from April 1 to September 30
Fall Semester from October 1 to March 31 of the following year
11.2 The President may change the dates in the preceding paragraph if deemed necessary.
11.3 As a general rule, the period during which classes shall be held spans over 35 weeks in a year.

Article 12 Holidays
12.1 The Graduate School shall be closed on the following days.
(1) Saturdays and Sundays
(2) Holidays as stipulated in the Act on National Holidays (Act No. 178 of 1948)
(3) Summer holiday
(4) Winter holidays
(5) Spring holidays
12.2 Notwithstanding the provisions of the preceding paragraph, the President may assign classes on holidays if
deemed necessary for educational purposes.
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Chapter 4 ADMISSIONS

Article 13 Dates of Admissions

13.1 Admissions shall be at the beginning of each academic year. However, in the case of Fall admissions, it shall be
at the beginning of the Fall semester.

Article 14 Prerequisites for Admissions
14.1 Those who meet any of the followings shall be eligible to be admitted to the Graduate School.
(1) General Admissions and Mature Admissions

a. Those who have graduated from university as defined in Article 83 of the School Education Act.

b. Those who have been conferred a Bachelor’s degree in accordance with Article 104 (7).

c. Those who have completed 16 years of school education in a foreign country.

d. Those who have completed a 16-year course under the School Education Law of a foreign country by taking
courses in correspondence courses in Japan provided by a foreign school.

e. Those who have completed, on or after the date specified by the Minister of Education, Culture, Sports,
Science and Technology (MEXT), a specialized training course (limited to those with a duration of at least
four years and meeting other criteria specified by the MEXT) which is separately designated by the MEXT.

f. Those designated by the MEXT (Ministry of Education Notice No. 5 of 7 February 1953).

g. Those who have attended university for at least three years, or completed 15 years of schooling in a foreign
country and have been recognized by the Graduate School as having obtained the prescribed credits with
excellent grades.

h. Those who have completed, in Japan, a course of study at a foreign university (limited to those courses where
those who have completed the course are deemed to have completed a course of 16 years in the school
education system of the foreign country), which is recognized in the school education system of the foreign
country as having a university course and which is separately designated by the MEXT.

1. Those who have been admitted to a graduate school other than the Graduate School in accordance with Article
102, paragraph 2 of the School Education Act, and who have been recognized by the Graduate School as
having the academic ability suitable for receiving postgraduate education.

j- Those who have been recognized by the Graduate School as having academic ability equivalent or superior to
that of a university graduate through an individual assessment of eligibility and who have reached the age of
22 years.

(2) Admissions for special selection of international students
Applicants who meet one of the general selection eligibility criteria, have a foreign nationality and whose
status of residence in Japan does not hinder their admissions to the Graduate School.
Article 15 Application Procedure for Admissions
15.1 Those who wish to apply to the Graduate School must submit the documents as prescribed separately, together
with the application fee to the President by the specified date.

Article 16 Entrance Examination
16.1 Applicants shall be selected for admissions on the basis of their academic ability and ability to receive education
at the Graduate School.

16.2 The selection method referred to in the preceding paragraph shall be determined by the Graduate School Council.

Article 17 Admissions Procedures
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17.1 Those who have been notified of acceptance must submit the prescribed documents of the Graduate School to
the President and pay the enrolment fee by the specified date.

17.2 The President grants admission to those who have completed the admission procedures as described in the
preceding paragraph, after consultation with the Graduate School Council.

17.3 Those who fail to complete the procedures as described in Paragraph 1 without justifiable reason shall be denied

admission.

Chapter 5 MODE OF EDUCATION AND CURRICULUM, etc.

Article 18 Mode of Education

18.1 Education at the Graduate School shall be through classes and guidance on the preparation of dissertation
(hereinafter referred to as “research supervision™).

18.2 Methods of study, courses and the number of credits and other necessary matters in the Graduate School shall

be stipulated in the “Degree Completion Guide”.

Article 19  Mode of Classes

19.1 Classes shall be conducted by means of lectures, seminars, experiments, practicums or exercises, or a
combination of these.

19.2 Classes referred to in the preceding paragraph may be taken outside the classroom by making advanced use of

various media.

Article 20 Research Supervision Team

20.1 Research and educational supervision in the Graduate School shall be provided by a team of supervisors
consisting of the principal supervisor and two assistant supervisors.

20.2 Principal supervisor shall be professors and associate professors who are qualified to supervise research.

20.3 Assistant supervisors shall be selected, as a general rule, from those Graduate School faculty members who are
qualified to supervise research or to assist in research supervision in each of the courses, in consultation with
the student. One assistant supervisor is chosen from each course for every student.

Article 21  Research Supervision Schedule
21.1 Research supervision team shall create a research supervision schedule and submit it to the President after

presenting it to the student.

Article 22 Exceptions to Mode of Education
22.1 Should it be deemed necessary for special educational purposes, it is possible to provide education through
appropriate methods including holding classes or research supervision in the evening or at other specified times

or periods.

Article 23 The educational curriculum shall establish and systematically organize the classes necessary to
achieve the educational objectives of the University and graduate school.

23. 2. The classification of class shall be as follows.

Basic Common Courses

Basic Elective Courses

Track-specific Special Courses

(Master of Arts in International Sociocultural Studies)
Basic Seminar in in International Social Studies
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Research in International Social studies (Master's Thesis)
(Master of Arts in International Communication)
Basic Seminar in International Communication
Research in International Communication (Master's Thesis)
Graduate school students must earn at least 30 credits from the above courses.

Article 24 Selecting Courses

24.1 Course must be selected according with the guidance of the supervisor.

24.2 Should the supervisor deem it necessary, it is possible to take the specified courses and credits of the other track.
24.3 Credits acquired under the preceding paragraph may be counted towards the requirements for course completion.

Article 25 Credits Calculation
25.1 Credits calculation shall be as follows.
(1) One credit is given for 15 hours of lecture.
(2) One credit is given for either 15 hours or 30 hours of seminar.
(3) One credit is given for 30 to 45 hours of experiments, practicums and exercises.

Accreditation of course works, etc.

Article 26

26.1 Accreditation of completion of courses shall be by examination or research report.

26.2 As a general rule, the examination referred to in the preceding paragraph shall be conducted at the end of each
semester or academic year. However, a supplementary examination may be conducted for those who were
unable to take the examination due to illness or other unavoidable reasons.

Article 27
27.1 Grades for each course shall be denoted by five categories: A (Excellent), B (Very good), C (Good), D (Pass)
and F (Fail), where A (excellent), B (very good), C (good) and D (pass) are passing grades and F (Fail) is a

failing grade.
Mark Grade Accreditation
100 - 90 A (Excellent) Pass
89 - 80 B (Very good) Pass
79 - 70 C (Good) Pass
69 - 60 D (Pass) Pass
59-0 F (Fail) Fail

27.2 Prescribed credits are awarded for courses that have been passed.

27.3 Examinations can be resit for courses which have been failed,

Article 28 Appeal Against Awarded Grades
28.1 Student who disagrees with grades that were awarded may appeal to the Dean of the Graduate School by the
end of each semester.

Article 29  Taking Courses at Other Graduate Schools, etc.

29.1 Dean of the Graduate School may, if deemed beneficial for education and research, allow students to take courses
at graduate schools of other universities, based on discussions with the university concerned.

29.2 Course credits acquired in accordance with the preceding paragraph may be acknowledged as part of the
requirements to complete the degree program, with the maximum of 10 credits, after discussion in the Council
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for the Graduate School.

29.3 Dean of the Graduate School may allow students to receive research supervision at a graduate school or research
institute, based on the institution concerned, if deemed beneficial for education and research.

29.4 The basic rule is that the duration of the coursework as stipulated in paragraph and the duration of research as
stipulated in the preceding paragraph shall not exceed one year.

Article 30  Submission of a Dissertation or a Report on the Research Outcome on a Specific Subject

30.1 Dissertation or report on the research outcome on a specific subject shall be submitted by the stipulated date.

30.2 Requisites for submitting a dissertation are stipulated in the “Detailed Regulations for the Dissertation
Assessment”.

30.3 Requisites for submitting a report on the research outcome on a specific subject are stipulated in the “Detailed
Regulations on the Research Outcome on a Specific Subject”.

Article 31 Methods of Assessment and Final Examination of a Dissertation or a Report on the Research
Outcome on a Specific Subject”

31.1 The Graduate School Council shall form a review committee for reviewing dissertations and conducting final
examinations.

31.2 The Graduate School Council shall decide whether a dissertation or final examinations pass or fail, based on the
report by the review committee.

31.3 Matters relating to the assessment of dissertations are stipulated in the “Detailed Regulations for the
Examinations of Dissertations”.

31.4 Matters relating to the assessment of a report on the research outcome on a specific subject are stipulated in the
“Detailed Regulations for the Assessment of Research Outcome on a Specific Subject”.

Chapter 6 COMPLETION REQUIREMENTS AND DEGREE CONFERRAL

Article 32 Course Completion Requirements

32.1 The President shall certify the completion of the Master’s program after the Graduate School Council approves
it for those who have been enrolled in the Graduate School for at least two years, have acquired the number of
credits stipulated in Article 23, received the necessary research supervision, and passed the assessment and the
final examination of the dissertation or research outcome on a specific subject.

32.2 Course completion shall be in either March or September.

Article 33 Degree Conferral

33.1 The President shall confer a Master’s degree in International Communication or Master’s degree in International
Sociocultural Studies to those who have completed the Master’s program.

33.2 Matters necessary for degree conferral are prescribed elsewhere.

Chapter 7 LEAVE OF ABSENCE, WITHDRAWAL, REMOVAL FROM THE UNIVERSITY REGISTER,
COURSE TRANSFER, ROLL-OVER AND TRANSFER ADMISSIONS, STUDY ABROAD
AND RE-ENROLMENT TO GRADUATE SCHOOL
Article 34 Leave of Absence
34.1 Should a student, due to illness or other exceptional reasons, encounter difficulties in continuing studies at the
Graduate School for longer than 2 months and wish to take a leave of absence, he/she shall submit a request to
take a leave of absence, countersigned by the guarantor.
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34.2 The President may, after consultation with the Graduate School Council, order a leave of absence to those who
have difficulties in pursuing studies due to illness or other exceptional reasons.

34.3 The period of leave of absence shall be limited to one year. However, the President may grant an extension of
the period of absence for up to one year if some special reasons are deemed to exist.

34.4 The period of absence cannot exceed two years in total.

34.5 The period of absence shall not be counted towards the limit to the years of enrolment stipulated in Article 9 and
the years of enrolment stipulated in Article 32.

34.6 When a student on leave of absence wishes to return to the Graduate School, he/she must submit a request to do
so by the prescribed date and obtain permission from the President. Return shall be possible only from the
beginning of a semester.

34.7 Tuition fees for the period of absence shall be in accordance with Article 46, Paragraph 3.

Article 35 Withdrawal

35.1 Should a student wish to withdraw from the Graduate School due to illness or other reasons, he/she may do so
by submitting a request for withdrawal, countersigned by the guarantor, which shall be approved by the Graduate
School Council and the President shall grant permission.

35.2 If a person who has been granted permission to withdraw from the Graduate School under the preceding
paragraph wishes to be readmitted, the President shall grant it after consultation with the Graduate School
Council.

35.3 However if the request for readmission is produced in the middle of a semester, permission shall be from the
next semester.

35.4 Should a student wish to withdraw from the Graduate School, he/she shall pay student fees including tuition
fees up to that semester.

35.5 Should a student wish to withdraw, he/she shall submit a request to withdraw prior to withdrawal.

Article 36 Expulsion
36.1 The President shall expel a student from the Graduate School after consultation with the Graduate School if any
of the followings are met.
(1) Neglects studies and deemed unlikely to complete his/her course of studies
(2) Does not follow the prescribed registration procedures, nor takes required procedures to take a leave of
absence or withdraw
(3) Not paid tuition fees and other fees for more than three months
(4) Failed to obtain the credits required for graduation within the limit for enrolment period
(5) Does not return to nor withdraw from the Graduate School after a period of leave of absence
(6) Died or missing
36.2 If a person who has been expelled wishes to be readmitted to the Graduate School, the President grants it after
consultation with the Graduate School Council

Article 37 Transfers (Schools and Tracks)
37.1 Those who wish to transfer to a Graduate School of another university should submit a request for transfer prior
to transfer.
37.2  The Graduate School Council may approve those who wish to transfer to another track, after a selection
process by the track to which the student wishes to transfer to and taking into account the educational effects
and the length of study.
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Article 38 Study Abroad

38.1 Those who wish to study at a graduate school of university overseas while still enrolled in the Graduate School
may do so with permission from the President after approval from the Graduate School Council.

38.2 The period of study abroad with the permission as referred to in the preceding paragraph may be included in the
number of years of enrolment as stipulated in Article 32.

38.3 Article 29 shall apply to the period and the credits of study abroad.

Article 39 Returning to the Graduate School
39.1 The President may allow a student who meets any of the followings to return or be re-enrolled to the Graduate
School.
(1) On a leave of absence, but has requested to be returned to the Graduate School because the reason for the leave
no longer holds
(2) Was expelled under Article 36, Paragraph 1, Item 3 and has requested to be re-enrolled to the Graduate
School with the amount of unpaid fees.
(3) Should a person under (1) and (2) return or re-enroll to the Graduate School, the previously earned credits shall

be counted toward the graduation requirements.

Chapter § COMMENDATIONS AND PUNISHMENTS
Article 40 Commendations
40.1 The President may, after consultation with the Graduate School Council, commend those students whose

conduct is worthy of commendation.

Punishments
Article 41
41.1 The President may discipline a student who has violated the Graduate School’s School Regulations or whose
conduct is seriously contrary to that expected of student.
41.2 Student Disciplinary Committee deliberates on whether to take disciplinary actions and how severe the actions
should be, and propose the outcome to the Graduate School Council.
41.3 Whether disciplinary actions should be taken and how severe they should be are decided by the President after
deliberation in the Graduate School Council.
41.4 Types of discipline shall be reprimand, suspension and expulsion.
41.5 The expulsion referred to in the preceding paragraph shall be performed on those who are any of the followings.
(1) Exhibits poor conduct and is deemed to show no improvement
(2) Habitually absent without justifiable reason
(3) Disrupts the orderly conduct of the Graduate School or otherwise seriously contravenes essential duties as
student

Article 42
42.1 Anybody who objects to the disciplinary action taken in accordance with the decision referred to in Article 42

may submit a request for a review to the President.
Chapter 9 APPLICATION FEE, ENROLMENT FEE AND TUITION FEES, etc.

Article 43  Application Fee
43.1 The application fee stipulated in Article 15 shall be 30,000 yen. However, the application fee for graduates of
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Miyazaki International University shall be 10,000 yen.

Article 44 Enrolment Fee, etc.
44.1 The enrolment fee for students of the Graduate School as stipulated in Article 17 shall be 200,000 yen. However,
the enrolment fee for graduates of Miyazaki International University shall be 100,000 yen.

Article 45 Re-Admission Fee

45.1 If a student who withdrew or has been expelled in accordance with Article 36, Paragraph 1, Item 3 is granted
readmission in accordance with Article 35, Paragraph 2, he/she shall pay a half of the enrolment fee as specified
in the preceding article.

Article 46  Tuition Fees
46.1 The tuition fees shall be 750,000 yen, which shall be divided for two semesters and be paid by the designated
date.
Spring Semester (April 1 to September 30) To be paid before May 11
Fall Semester (October 1 to March 31 the following year) To be paid before November 2
46.2 Tuition fees shall not be reduced or exempted for the period of absence nor suspension.
46.3 Should a request for leave of absence be submitted before the start of a semester, the payment of tuition fees for
the period of absence shall be waived.
(1) In the event that a foreign student must unavoidably take a leave of absence due to military service or other
stipulations of his/her country of origin, the President may exempt the student from this requirement.
46.4 If a student takes a leave of absence in the middle of a semester, tuition fees for the semester must be paid.

Article 47 Tuition Fees for Students Who Have Withdrawn or Have Been Expelled
47.1 Paid tuition fee shall not be refunded even in the event of withdrawal or expulsion. If tuition fees had not been
paid, they must be paid immediately.

Article 48 Notification for Deferred Payment or Payment by Installments
48.1 In the event that the student payment has to be deferred or divided for justifiable reasons, the student must
request and receive permission for deferred payment or payment by installments by the due date.

Article 49 Handling of Paid Student Fees
49.1 The student fees already paid shall not be refunded under any circumstances.

Chapter 10 SCHOLARSHIPS

Article 50 Scholarships and Loans

50.1 The Graduate School shall have a scholarship scheme to provide scholarships and loans.
50.2 Matters concerning scholarships shall be stipulated elsewhere.

Chapter 11 MISCELLANEOUS

Article 51 Non-Degree Students

51.1 The Graduate School may admit non-degree students.

51.2 Matters concerning non-degree students shall be stipulated elsewhere.

Article 52 Open Lectures
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52.1 Open lectures may be held to make contribution to the promotion and to encourage education, science and
culture in the local community.
52.2 Matters concerning open lectures shall be stipulated elsewhere.

Chapter 12 AMENDMENT AND ABOLISHMENT OF THE REGULATIONS

Article 53 Amendment and Abolishment of the Regulations

53.1 Any amendments to or abolition of the Regulations shall be decided by the President after consultation with the
Graduate School Council, which shall then be approved by the Board of Trustees.

Article 54 Administration
54.1 Administrative matters concerning the Graduate School shall be handled by the Office of Administration of

Miyazaki International University.

Addendum

These regulations shall be in effect as of April 1, 2023.
Addendum

These regulations shall be in effect as of April 1, 2024.
Addendum

These regulations shall be in effect as of April 1, 2025.
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1. Academic Regulations and Policies

1) Paying University Tuition

The guidelines for paying University Fees are described below. Please observe all payment

deadlines strictly.

(UNIVERSITY TUITION)
1. “University Fees” means “Tuition”, “Facilities Fees” and “Other Fees”.

**Other fees” means fees incurred for Study Abroad,etc.

(DEADLINE FOR PAYMENT OF UNIVERSITY TUITION)
2. Deadlines for payment of University Tuition are as described below.
9. Spring Semester — May 11 + Fall Semester —November 2
10. To request an extension of deadline for payment or payment in installments for a legitimate
reason, please submit a “Request for Deferred Payment of University Tuition” or a “Request
for Payment in Installments” to the President by the deadline date specified above.
(“Request for Deferred Payment of University Tuition” and “Request for Payment in
Installments” forms can be downloaded from our website.)

11. Study Abroad — as advised separately

(PERIOD FOR DEFERRED PAYMENT OF UNIVERSITY TUITION AND DEADLINE FOR
COMPLETION OF INSTALLMENT PAYMENTS)

3. The Period for Deferred Payment of University tuition shall be 3 months from the day after
the prescribed Deadline for Payment (Spring Semester — May 11; Fall Semester —November
2).

The deadline for completion of installment payments shall be (Spring) first payment

May 11, second payment July 31, and (Fall) first payment Novemver 2, second payment
January 20.

(REMOVAL FROM THE UNIVERSITY REGISTER DUE TO FAILURE TO PAY
UNIVERSITY TUITION)

4. Students who fail to meet their obligation to pay University Tuition for a period of 3 months
or more beyond the payment deadline may be removed from the University Register in

accordance with the University Rules.

(UNIVERSITY TUITION DURING ABSENCE AND SUSPENSION)
5. Students shall not be exempt from payment of Tuition and Facilities Fees during absence or

suspension from the University.

(UNIVERSITY TUITION DURING LEAVE OF ABSENCE)
6. Students who submit request for Leave of Absence from the University prior to the

commencement of the semester of leave shall be exempt from paying tuition and facilities
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fees for the period of said leave. However, such students shall be required to pay the fee of
30,000 JPY for retention of studentship status for each semester of leave. In the event that
a student is given approval for leave of absence in the middle of a semester, the student shall

be required to pay the tuition and fees for the semester of said leave.

(UNIVERSITY TUITION WHEN WITHDRAWN FROM THE UNIVERSITY OR REMOVED
FROM THE UNIVERSITY REGISTER)

7. Students who wish to withdraw from the University must pay all tuition and other fees up to
and including the semester of official withdrawal. In the cases of Withdrawal from the
University and Removal from the University Register, Fees previously paid to the University
shall not be returned.

Furthermore, outstanding Fees must be paid immediately.

(RETURNING PREVIOUSLY PAID UNIVERSITY TUITION)
8. Previously paid University Tuition shall not be returned for any reason.

*Please refer all questions to the General Affairs Office.

2) Student Identification Card
All students will be issued a student identification card on April 1 of the 1st year. The student

identification card is very important. It will identify you as a student of Miyazaki International
University and you will use it to borrow books and materials from the MEI Library. Please
maintain and use it with care for the 4 period of your university life. In case of loss, apply for re-

issuance at the Student Affairs Office.

3) Reporting Changes of Address, Name, Phone, Etc.

Please report all changes of address, name, phone and cellular numbers by completing and

submitting the appropriate form to the Student Affairs Office.
4) Insurance

All MIU students are covered by Student Educational Casualty Insurance and Auxilliary
General Liability Insurance provided by the Association for International Education, Japan
(formerly The Center for Domestic and Foreign Students). Insurance coverage is provided for
accidents or physical injury incurred during University educational and extra-curricular
activities, physical injury incurred during travel to and from the University and for legally
required compensation for physical injury or damage to the property of others caused by a
student during class and University activities, practica, etc. Be sure to contact the Student
Affairs Office immediately when you have caused or been involved in such accidents. Please read
carefully the pamphlet of information you have been provided for details regarding content and

scope of coverage.

5) Use and Borrowing of Facilities and Equipment

(How to borrow facilities)
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1.When using on-campus facilities, be sure to submit a "Facility Borrowing Application" to the
Academic Affairs office or Students Affairs Office.

2. For the International Center, gymnasiums, grounds, and other facilities shared with junior
Universitys and for the use of junior University facilities, submit the "Application to Borrow
Junior College Facilities" to the Academic Affairs office or Students Affairs Office and obtain
final approval from the junior University office.

3. Not all facilities can be borrowed depending on the reason/purpose of the borrowing and
competition with other organizations.

4. Activities on campus during the school term should be conducted between 16:30 and 21:00,
excluding class hours, in principle (activities during lunch breaks, etc., are not permitted).
(Activities during lunch breaks, etc. are not permitted.) However, this does not apply to
activities permitted by the University based on a "proposal" or other application.

5. Activities and facility rental hours on Saturdays, Sundays, national holidays, and during
breaks (weekdays) shall be from 9:00 to 20:00. However, since faculty members are still
working at the University during holidays for research and other purposes, activities that
may affect the surrounding area, such as "making noise" or "dancing" in the building, are
prohibited before 17:00 on weekdays. All classrooms, with some exceptions, will be locked
during the holiday period.

6. As a general rule, the use of campus facilities is prohibited during the year-end and New Year
holidays and university events (open campus, entrance examinations, etc.). Therefore,
students should check the schedule of on-campus events on the bulletin board or Google

calendar.

(Use by outsiders)
7.When outsiders (including instructors of club activities, opponents of practice
matches, etc.) wish to use the University facilities, they must submit a "Club/Circle Activities

Permission for Invitation of Non-Club Members" to the office.
(Off-campus activities)

8.When conducting off-campus activities, the student must submit a "Notification of Off-
Campus Extracurricular Activities and List of Participants" to the Office. (In case of no
notification, student insurance will not be applied in case of emergency.) After the activity, a

"Report on Off-Campus Extracurricular Activities" must be submitted.

(Others)

9. If there 1s a serious violation of the above, the University may issue some kind of guidance.

6) Financial Scholarships
Students may apply for a wide range of scholarships in the middle of April in the Student

Affairs Office. Watch the email for information on the application and interview dates.
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Some of the scholarships students have received include: The Japan Student Support
Organization (formerly The Japan Scholarship Foundation), Miyazaki Prefecture Scholarship
Foundation, Suzaki Ikuei Scholarship, Ashinaga Scholarship Foundation.

7) Part-time Employment

Students are strongly advised not to work while classes are in session during their first two
years. Students need a sufficient amount of time and energy to maintain the academic
standards expected at MIU. MIU recognizes some students may have an economic need to work.

Those students are encouraged to seek assistance from the Student Affairs Office.

8) Automobile Parking

The campus parking lot is available, within capacity limits, for faculty, staff and guests to park
automobiles and motorcycles. Available spaces are allotted by lottery for students use at a
nominal charge for the term. The General Affairs Office, which oversees the allocation of spaces,
inform students how to apply in February and August. Vehicle owners using the campus lot must
possess a driver's license, a minimum of two months of driving experience, and must have

unlimited automobile liability insurance.

9) Lost & Found
Any item that has been found on the campus will be stored in the Student Affairs Office. Lost

items may be reported there.
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2. Code of Conduct

1) Purpose
The Code of Conduct reflects the educational values, the educational goals and the behavioral

expectations for all students and the MIU community. Student Rights and Responsibilities under
the Code of Conduct require students to develop maturity and autonomy in the process of

obtaining an education at MIU.

2) Student Rights

1. Students have the right to academic information to assist them in selecting courses for
their degree requirements in a timely manner.

2. Students have the right to information regarding their academic standing and progress
towards graduation requirements.

3. Students have the right to know the policy for class academic performance evaluation
within the first week of each course.

4. Students have the right to express themselves freely in a peaceful manner which does
not disturb classes or infringe on the rights of other individuals.

5. Students have the right to be free of harassment by individuals who seek to intimidate
or disrupt classroom and extracurricular activities.

6. Students have the right to review their academic work after it has been evaluated by the

instructor.
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7. Students have the right to keep academic work such as science projects, essays and term
papers.

8. Students have the right to be free from discrimination based on race, religion, gender,
sexual orientation, age, social status or national origin by faculty, staff and students.

9. Students have the right to a smoke-free environment within all buildings: classrooms,

offices, hallways, elevators and toilets, except in designated smoking areas.

3) Student Responsibilities

1. Students are responsible for understanding and adhering to the regulations and policies

outlined in the MIU Bulletin, Degree Completion Guide and the laws of the Japanese
government.

2. Students are responsible for attending classes and being on time. Students are
responsible for being committed to academic honesty in completing examinations, class
assignments, etc., written or otherwise. Academic dishonesty includes cheating and
plagiarism.

3. Students are expected to conduct themselves in a considerate, respectful and diligent
manner which reflects appropriately upon the student and the MIU community.

4. Students are responsible for informing the University Registrar of their current address
and telephone number.

5. Students are responsible for following the directions of a university official who is acting

on official business for MIU.

»

. Students are responsible for respecting the rights and property of other persons.

-3

. Students are responsible for adhering to fire and safety regulations.
Students are responsible for refraining from smoking inside buildings on the MIU
campus except in designated smoking areas.

9. Students are responsible for following the parking regulations for cars, motorcycles and

bicycles on the MIU campus.

4) Disciplinary policies
By enrolling at MIU all students agree to uphold the Student Code of Conduct. If a student

1s found guilty of violating a rule on MIU property he/she is expected to comply with the MIU
judgment on a course of action.
If a student is found guilty of violating a rule on MIU property, the following Rules may be

applied depending on the seriousness of the offense.

(The University Regulations) Chapter 12 DISCIPLINE
Article 56. DISCIPLINARY ACTION Infringement of University, academic or personal
standards by students shall result in Discipline by the President.

Article 57. Disciplinary action may take the form of reprimand, suspension or dismissal.
57.2 Dismissal shall be warranted by any of the following:
(1) Improper conduct with doubtful probability of improvement
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(2) Regular absence from class without valid reason.
(3) Disruption of University Order or Personal Standards of Students.

The following matters are subject to disciplinary action.
57.3 (1) Criminal and other illegal act
(2) Harassment and other acts that violate human rights
(3) Cheating in examinations and academic ethics in writing papers, etc.
(4) Violation of information ethics
(5) Violation of the regulations of the Faculty and other rules and
regulations of the University
(6)Any act that seriously damages the reputation or credibility of the
University
(7)Any other acts contrary to the true nature of a student

Article 58. Students who disagree with disciplinary action imposed by the previous Article
may appeal to the President for re-consideration.
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3. Other Policies

1) MIU Smoking Policy
The overriding scientific evidence from around the world indicates that personal smoking or

inhaling the smoke from others imposes a health hazard. In light of the health hazards from
smoking, MIU has adopted a NO SMOKING POLICY for all buildings operated by MIU. Smoking
1s only allowed in designated areas on campus and in students’ apartments.

This policy relies on the cooperation of all students, faculty, staff and their guests.

2) MIU Alcohol Policy

Japanese law declares individuals must be 20 years of age to purchase, possess or consume

alcoholic beverages. Therefore, MIU will permit alcohol to be served only at events where a
majority of the students are 20 years of age and will not permit the serving of alcohol to those
under age.

Because MIU is an educational institution and is concerned about the well-being of the
community, the University will strive to educate students on the health and psychological effects

of alcohol abuse.
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5. Regulations on Prevention of and Measures against Harassment, etc.
in Miyazaki Gakuen (Excerpt)

Article 1 (Purpose)

These regulations have been established for the purpose of preventing harassment, etc. in
Miyazaki Gakuen (hereafter, “Gakuen”), and to establish a system for submission of claims and
requesting consultation concerning harassment, etc. (hereafter, “claims and consultation”), thus
enabling appropriate action in the event of occurrence of problems arising from harassment, etc.,
and the formation of a healthy learning, educational, research and work environment.

Article 3 (Scope of Application)
These regulations shall apply to the following persons.
(1) The Officers and faculty and staff (part-time employees included) working at the Gakuen.
(2) All students and pupils (hereafter, “Students, etc.”) enrolled in each of the Gakuen schools.
(3) The parents, associates, and associates from other educational institutions with which
exists a work, or education/research, etc. relationship

Article 4 (Definition)
The meanings of the terms described in each of the following items in this regulation are as
provided for therein.
(1) Harassment, etc.
Refers to sexual harassment, gender harassment, academic harassment, power harassment,
maternity harassment and other forms of human rights violations.
(2) Sexual Harassment
Refers to statements and actions of a sexual nature that make others uncomfortable.
(3) Gender Harassment
Refers to statements and actions related to notions of division of labor by gender that make
others uncomfortable.
(4) Academic Harassment
Refers to bullying, discrimination, corporal punishment, etc. in addition to occupational
harassment, obstruction of research, discrimination for promotion, etc., as well as violation of
human rights of students, etc.
(5) Power Harassment
Refers to improperly using job status or authority of an officer to make unfair and improper
statements or actions toward other faculty or staff .
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(6) Maternity Harassment

Refers to negative behavior from superiors and colleagues due to reasons such as pregnancy,
childbirth, childcare leave, and family care leave.
(7) Problems Arising from Harassment, etc.

Refers to suffering certain disadvantages / damages in relation to academic work and
performance of work, and deteriorating the environment such as impediment of attendance at
school, work, education / research, extracurricular activities, etc. due to harassment, etc.

(8) Other Forms of Human Rights Infringement

Refers to infringement of human rights due to all prejudice and bullying such as

discriminatory behavior and handling based on sex, race, nationality, age, disability, etc.

Article 9 (Consultation Desk)

The following contact points shall be established to receive consultations concerning

harassment.

(1) The consultation desk for Gakuen employees (including contractors, temporary staff, etc.,
who are involved in execution of the work of the school) shall be the General Affairs Division
of MEL

(2) The counseling desk for students of the University shall be the Student Affairs Department.

(3) The consultation desk for students of the Junior College shall be the Student Services
Department.

(4) The consultation desk for students of the Junior High School and High School shall be the
Student Guidance Department.

(5) The consultation desk for parents and guardians of the certified centers for early childhood
education and care shall be the head kindergarten teacher.
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6. Academic Advisement

All are assigned an academic advisor upon entrance to MIU. Your academic advisor will assist
you in making decisions concerning course registration and academic planning based upon your
interests and preferences. Your advisor is also available to offer advice concerning personal

problems and to support you throughout your lives as students at MIU.

ADVISOR ASSISTANTS

First year students often find it difficult to approach their academic advisors in the beginning.

Each student is assigned an advisor assistant to help smooth the path to communication between
students and their advisors. Advisor assistants are selected from among senior students in the
3rd year. If, for example, you have difficulty understanding something in class but are concerned
about communicating with your advisor, your advisor assistant can accompany you to your
advisor’s office and help you obtain the answers to your questions. You can also consult with your

advisor assistant about university life or any other problems you may encounter.
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7. University Events

1) MIU Lecture Series

The University offers an active and varied lecture series with programs of interest to the

greater Miyazaki community and to the MIU community of faculty, staff and students.

The MIU Lecture Series presents faculty, visiting scholars, and other international, national
or local experts. Speakers address a broad spectrum of cross-cultural, historical, political,
environmental, comparative, linguistic, or educational topics. Lectures are advertised to the

community at large as well as on campus.

2) Be A Star Festival
The MIU Festival is held normally in October each year. Although the Festival is a student-

centered activity, the entire MIU community, faculty and students of other Miyazaki universities
and the members of the local community are invited to participate. Yearly international themes

vary and reflect the unique qualities of the students who organize and run the Festival.
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8. Student Government and Activities

1) Student Government

The purpose of Student Government is to distribute funds to student clubs, to work with the
MIU administration and staff on University issues and to represent students at official events or
meetings.

The Student Government consists of 8 administrative officers and the assembly. The officers
are the president, vice president, secretary and treasurer. The assembly is made up of one
member from every recognized student club. The assembly meets at least twice a semester. The
assembly meetings are open for all students to attend and join in the discussions. Officer elections
are held the late April. New student officers are elected each year. All students may vote in the
Student Government officer elections. Students who are on academic probation may not take
executive positions in Student Government, clubs, or the University Festival.

2) Student Clubs / Circles

Students and faculty are encouraged to organize and participate in student clubs and circles.
A club is a group that has been registered with the Student Affairs Office as a circle and has been
in existence for one year. To be recognized as a club, a group must present evidence of having
conducted group activities as a circle for one year. Clubs may be allotted a budget in consultation
with the Student Government.

The following clubs are currently registered with the Student Affairs Office.

Clubs Circles
Karate Rainbow Café, Wind Ensemble(Brass Band)
ALL MUSIC MIU Baseball, MIU WRAP CAFE,MIU Table Tennis
Model United Nations Dance,Soccer,International Volunteer
Lions Club MIU Badminton,Sing Language, Volleyball,Kendo
Runnnig,Basketball(Hoopers)

Students who wish to join a club may do so at the Club Fair.
Students who wish to form a circle must:
consult the Student Affairs Office for details on how to start a circle and receive a circle
registration form.
find a faculty member to be the official club advisor
register the name of your club/circle with the Student Affairs Office.

3) Room Reservations for Club Meetings/Events

Students may reserve the following rooms or facilities on campus for club meetings or events
through the Student Affairs Office. Please complete the reservation form at the Student Affairs
Office no later than one week prior to the meeting/event. You will be notified within one to two
days if the room or facility is available.

MIU MIU/the Tandai MEI Library™
Building 1 Classroom (Max 75) |- Cafeteria 2F Study Room 1, 2 (3~20)
Building 2 Classroom (8~40) |*Track & field | 2F Conference Room 2 (3~15)
307 (156) *Gymnasium | 3F Study Room 3, 4 (3~6)
SPOON - Tennis Courts | 3F Multi-Purpose Room 1, 2 (3~40)

*To use Library facilities, inquire at the counter.
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9. Student Assistant Work-study

The University offers a student assistant (SA) work-study program for students who meet
the following qualifications: SAs provide in-class study support, assistance with extracurricular
studies (preparation and review of course content for several students), in-class study
assistance, and other duties approved by the University. The university may require the SAs to
work on a part-time basis. The university will pay the SAs based on the number of hours they
work.

Qualifications: Motivated and responsible

Academic year: 1st year to 4th year students (1st year students are accepted from the second

semester) and graduate students

Academic Achievement

* School of International Liberal Studies Total GPA 3.0 or higher in principle. If the student
is engaged in auxiliary work related to learning stupport activities in specific classes,Total GPA
3.5 or higher and TOEIC 650 points or higher are desirable.

* School of Education In principle Total GPA 3.0 or higher in principle.
If the student is engaged in auxiliary work related to learning stupport activities in specific
classes,Total GPA 3.5 or higher is desirable.If they are engaed in English learning
assistance,Total GPA 3.5 or higher and TOEIC 650 points or higher are desirable.

+ As for graduate students, grades are not required.
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Campus Facilities and Centers
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1. Campus Facilities

Classrooms are configured in either seminar or lecture mode and offer complete flexibility to
meet changing instructional needs. A 150-seat theater-style hall with a wireless sound system
and AV capabilities is available.

The University shares a suburban campus and some facilities with Miyazaki Gakuen Junior
College. Among the shared support facilities are a library, the International Center, a gymnasium
and athletic fields.
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e MIU Sekai https://sekai.miyazaki-mic.ac.jp/ (on-campus only)
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e  MIU Website http://www.miu.ac.jp
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e  Microsoft 365 Apps for Students
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2. Computing Resources

1) Network architecture

MIU is connected to the Internet through the SINET infrastructure. This guarantee a fast and
reliable connection throughout our campus. Every MIU student is provided with a username and
password which can be used to login into the campus network and provides access to

Internet/Intranet resources.

2) Wireless network

The MIU Wireless Network (wi-fi) is available on campus and requires students to login using

the username and password assigned during orientation.

3) Network Security

While the University's network is protected by layers of hardware and software, personal PCs

are required to install and update the latest antivirus software on their own.

4) Internet Connection

Internet use is available to students who possess a valid username and password. Personal
devices can be used without limitations, but students are responsible for any damage that may
occur due to virus and other threats originated from personal computers without anti-virus
software or improperly configured. Use of pirated software or P2P is strictly prohibited in all

computers connected to the MIU network.

5) Personal Information Handling

Systems handling student’s private information are all kept inside the MIU network. External
access to these systems may be granted as long as it follows security procedures. Students are
encouraged to use cloud based storage systems for storing homework and class work, but are

advised to avoid keeping their personal information in it.

6) Internal Network and Online Services
The internal network and online services are used by students, faculty and staff in diverse

ways as important tools for the promotion of educational activities.

MIU Intranet https:/sekai.miyazaki-mic.ac.jp (on-campus only)
It is a comprehensive information portal that provides a list of information on campus and can

be accessed from any computer on campus.Sekai offers a number of convenient links to
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informative pages such as the Community Calendar, Senior Thesis information and the UNIPA
where you can check your personal course schedule, grades and register for courses. The site is

scheduled to change to http://sekai.miu.ac.jp during 2026.

+ MIU Website http://www.miu.ac.jp *
The MIU website is often updated with events and news, so it is a good oidea to take a look at it
once in a while. Also, many of the links available on the Intranet can be found on the website.

This is specifically useful when accessing MIU online services from outside campus.

+ e-Portfolio http://portfolio.miyazaki-mic.ac.jp

The MIU e-Portfolio system, Moodle, allows you to submit assignments and be evaluated on it.
You can also share projects and items you want to share with other people inside and outside
MIU. Some courses require the use of the e-Portfolio. Make sure to check with your instructor
what are the e-Portfolio requirements for each course. The site is scheduled to change to

http://portfolio miu.ac.jp during 2026.

o Google Apps for Education @MIU
MIU students use email and colaboratioon tools that are part of Google Apps for Education.

Access to Google tools are done using your full email address and the password provided to you

during orientation.

o E-Mail (Gmail): Notices from faculty and staff will be sent to you via e-mail. Some of them
are important, such as changes in timetables and course enrollment, so please be sure to
check your e-mail at least once a day.

o Cloud Storage (Google Drive): You can use the online storage provided by Google to save your
homework and share files with your colleagues and teachers.

o Collaboration tools: Google's Documents (text editor), Spreadsheets, and Slides (presentation
software) are available online. Check with the instructor of the class you are taking to

determine what format should be used for submitting homework.

e  Microsoft 365 Apps for Students
MIU students will be loaned a license of Microsoft 365 Apps for Students during their enrollment.
This allows students to use software such as Microsoft Word, Microsoft Excel, and Microsoft

PowerPoint.
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The following facilities are available for student computing needs.

Room Capacity Facilities Place

Computer classrooms (2) % 50 People 20 Wlndows PCs, 2 . Building 1-3F, CCR1, 2
projectors, 2 laser printers

Computer classrooms (2) % 40 people 20 Wlndows PCs, 2 . Building 2-2F, CCR3, 4
projectors, 2 laser printers

Computer classrooms (1) % 50 people 50 Wlndows PCs, 2 . Building 3- 4F, CCR5
projectors, 1 laser printer

Computer Lab -Individual 20 people 14. Windows PCs, 1 laser Building 1-2F
printer

Self-Development Center (SDC) 10 people ir\;‘s‘iiows PCs, 1 laser Building 1-1F
14 Windows PCs, 1 laser

Academic Support Center (ASC) | 20 people | printer, 1 scanner, 1 Building 2-3F, 2-304
scanner

Teacher Training Support Center | 11 people ir\;\r]:tr(ﬁows PCs, 1 laser Building 1-1F

2% These computer laboratories require a faculty member to be responsible for the cabinet keys

where the computers are stored.
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3. MIU Academic Computing and Network Regulations

In order to maintain a workable environment for students and faculty in the computer lab

and classrooms the following rules have been defined.

1.
2.

10.

Eating, drinking, or smoking is not permitted in the computer labs or classrooms at any time.
All software is the property of Academic Computing. Any unauthorized software copying is

llegal.

. Students are not allowed to borrow computer cabinet keys. An instructor must be responsible

for it at all times.

. The computer lab and classrooms are for serious and quiet work. All students should try to

maintain a studious atmosphere. Anything or anyone that might distract students, faculty, or

staff will not be allowed in the computer lab or classrooms.

. Games will not be allowed to be run on any of the computers in either the computer lab or the

computer classrooms.

No files are to be saved to the local hard disk drive. Files saved on the local hard disk will be
erased periodically.

Users are not allowed to make changes to the configuration of computers in the lab or in the
classrooms.

One of the major themes of MIU education is environmental awareness. A good place to start
is with our laser printers. Trees have to die in order to provide paper for these machines! All
students should work hard to minimize their printing. Use double-sided printing whenever
possible.

There are four steps to printing:

(1) Select the correct printer you want to print on.

(2) Select the correct paper size (A4) and orientation.

(3) Check your layout carefully using functions such as "Print Preview" (this will depend
upon your specific application).

(4) Finally, print one copy of only those pages you made changes to. Students should not be
printing out page after page to make minor corrections. Any individual violating this
policy will lose their laser printing privilege. A wide-spread failure to follow this policy
may result in all students being charged for the operating expenses of laser printing.

Each user is assigned an individual account on the local computer network and is allowed to

use only that account. Users are not permitted to let friends and/or relatives use their

account.
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11. Sending abusive or obscene messages within or beyond MIU is not allowed.

12. No commercial use of any computing service or facility is allowed.

13. Users must follow any directions given by the computing staff.
All computers that connect to the network must have up-to-date anti-virus software and
must not contain software that threatens the security of the network or exposes the

University to liability, such as pirated software or media, cracked/warez software, or file-

sharing software.

Any violation of the rules listed above may result in the loss of computer privileges and/or

disciplinary action.
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4. Global Education Center

‘ Center Opening Hours: Monday-Friday 8:30-17:00 |

What does the Global Education Center do?

The primary role of the Global Education Center is to accept and support degree-seeking
international students, including tasks related to recruitment, acquisition of student visas,
student registration management, academic support, and the overall management and support
of student life, including housing. From this perspective, the Center conducts activities such as
orientations in order to systematically and timely provide essential information—including
information on Japanese laws and culture—so that international students can live comfortably
and trouble-free in Japan. In addition, the Center provides support for international students’

job placement as needed, in cooperation with the Career Education Center.

In addition to the above-mentioned international student—related duties, the Global Education
Center provides administrative support for the following programs: (1) the implementation and
management of Study Abroad program; (2) the acceptance and dispatch of exchange students (in
the second semester of the third year); (3) administrative work related to the Ministry of
Education, Culture, Sports, Science and Technology’s “Tobitate! Study Abroad JAPAN: New
Japanese Representative Program”; and (4) the dispatch of students under the “Project for

Promotion of Global Human Resource Development through University Internationalization.”

112



While the Vice President is responsible for the overall management and operation of these

programs, the Global Education Center provides appropriate administrative support.

Among these, with regard to the Study Abroad program, the Center provides guidance and
support for all aspects of the program, including the organization of information sessions, various
application procedures (including visa applications), orientations, and other program-related
matters. Although some of these points may also be mentioned in other sections, relevant

information on the Study Abroad program is summarized below for confirmation purposes.
Overview of the Study Abroad Program (SAP)

The Study Abroad program takes place in the second semester of the second year, and students
spend slightly over four months abroad (except for those in the “English Education Course”). As
of 2026, 13 universities in five English-speaking countries are available as host institutions
(subject to change depending on the academic year). Students mainly stay with host families
while studying at local universities (enrolled primarily in intensive English programs), although

some institutions offer dormitory accommodation.

The Study Abroad period varies by institution but generally runs for approximately 16 weeks,

from early August to late December. A limit of no more than 10 students per university is imposed.

In the curriculum, the Study Abroad program consists of a total of 14 credits: 6 credits for
“English,” 2 credits for “Independent Research,” and 6 credits for “Area Studies,” all of which are
required for graduation. Submission of a portfolio (a collection of assignments) is mandatory for
credit recognition in each category. Merely participating in the Study Abroad program does not
earn credits; students must demonstrate their learning outcomes through the submission of their

portfolios.

Students with exceptionally high English proficiency may be able to take regular academic
courses at their host institutions, depending on the university. However, proof of English
proficiency—such as TOEFL IBT or IELTS scores—is required. Students who wish to take even
one regular academic course during their Study Abroad program are strongly encouraged to take
the TOEFL IBT or IELTS actively from their first year.

Timetable for SAP

The following is the timetable leading up to the beginning of the SAP.
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Timetable for Study Abroad Program (SAP)
First Year —Smmd Year—

Early-December Jan. ~ March Early April Mid-April End of April
OFirst SAP Explanatory Mtg.  OPersonal Interview Olnd SAP Explanatory Mtg.  CbSite Selection Mtg. OSA Site Confirmed
OSA Site Mtg.

Second Year —

End of April ~ End of July (to be confirmed)

(OSAP Pre-Departure Qrientation Mtgs. (10 times (TBC))

Early May ~ Mid-June ’ Early ~ End August

O#pplication for SA sites and homestay agents OlLeaving for SA sites

Late June ~ Mid-July

OApplication for VISAs and receipt of VISAs

Consultation with the Global Education Center

For all matters related to participation in Study Abroad program (involving travel abroad)—

including concerns about English proficiency as well as activities before and after participation—

the Global Education Center serves as the primary consultation desk. Students are therefore

encouraged to feel free to visit the Center and to actively seek advice whenever they have any

questions or concerns.
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5. Academic Support Center (ASC)

The Academic Support Center is staffed with an MIU Teaching Assistant (TA), a faculty
member or a Student Assistant (SA). The ASC is a place for self-study, tutorials and remedial

instruction.

Self-Study
Many of the tables provide a space where students can comfortably study on their own with

their books and laptops.
The Reading Corner is a comfortable corner with graded readers, high interest books and
magazines for browsing and free-time reading. Take advantage of the Reading Corner for

enjoyment and to increase your English reading skills.
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6. Teacher Training Support Center

(Teacher Training Consultation and Reading Room)

The Student Teaching Support Center provides implementation and support for
educational practicums and caregiving experience required for teacher certification,
targeting students aspiring to become teachers and childcare workers. We will
implement support programs (Foundations I, Foundations II, Applications I,
Applications II) aimed at helping candidates pass the teacher recruitment selection
examination. Furthermore, we provide comprehensive support from learning to career
decisions through participation assistance in programs hosted by the Board of Education
and our university, aimed at enhancing teachers' qualifications and motivation. This
center employs faculty members with extensive practical experience in educational
settings. Seminars led by external lecturers will be offered as appropriate. We have also
established an “Educational Counseling Office” to provide guidance on teaching careers

and a “Reading Room” where teaching-related materials can be freely viewed and used.

1 Implementation and Support of Teaching Practicum (Kindergarten, Elementary School, Junior
High School, High School, Nursery School)
(1) Early Childhood Education and Care Course
O  Childcare Practicum Ia, Childcare Practicum Ib, Teaching Practicum I & II (Kindergarten),
Childcare Practicum II
(2) Elementary Education Course
O Elementary School Teaching License : Teaching Practice I (Elementary School)
O Elementary School and Kindergarten Teaching License :
Educational Practicum I (Kindergarten), Educational Practicum I (Elementary School)
O Elementary and Junior High School Teaching License :
Teaching Practice I (Elementary School), Teaching Practice (Junior High School)
(3) English Education Course
O Teaching Practicum (Junior High School or High School)

2 Implementation and Support of Caregiving Experience Programs

(1) Early Childhood Course: Care Experience (Special Needs Schools, Elementary and Junior High
Schools)

(2) Junior high school English Course: Care Experience (Special Needs Schools, Elementary and
Junior High Schools))

3 Planning and Promotion of the Teacher Recruitment Examination Support Program (1)

Preparation for the First Stage of Teacher Recruitment Examinations (Fundamentals I,
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Fundamentals II, Applications I)
D Opening of a course on teaching credentials, which is a written examination
@ Opening of courses on specialized subjects for written examinations
@ Lectures by external instructors
@ Consultation regarding submission documents, application forms (self-recommendation

letters), etc.

( 2 ) Secondary Teacher Recruitment Exam Preparation (Fundamentals II, Applications I,
Applications II)
Preparation and Practice for Individual Interviews
Preparation and Practice for Mock Lessons
Lectures by external instructors

Group Work Preparation and Practice

©® 00

Essay Preparation and Editing Guidance

(3) Summer Special Measures Program
Lecture on Enhancing Qualifications as an Educator
Intensive Course for Secondary Teacher Recruitment Exams

Lecture by a graduate currently active as a teacher in the field

® 0 e

Lecture on Generative Al Applications

(4) Planning and implementation of model exams and seminars by external lectures, etc.
@ Professional proficiency training using National Open Mock Examinations
(2 times) and Municipal Mock Examinations(1time).
@ Special seminars on teacher employment exam test-taking skills by external lecturers,

etc.

(5) Support for participation in projects sponsored by prefectural and municipal boards of
education
(DSchool Trial Project (organized by Miyazaki Prefectural Board of Education)
(@Hinata Teachers' Program
(Project sponsored by Miyazaki Prefectural Board of Education)
(@Special support education student volunteer program
(Miyazaki City Board of Education program)
@ “Young Assistant” student volunteer
(Project organized by the Miyazaki Prefectural Board of Education)
® “Connect” student volunteer program

(Miyazaki Prefectural Education Support Center program)
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® “Koko Room” learning support volunteer program
(Miyazaki City Council of Social Welfare program)
(@ English Proficiency Improvement Supporters

(Program Sponsored by the Saito City Board of Education)

(6) Support for participation in university-sponsored programs
@O T[“Kiyotake Elementary School/Kano Elementary School” school support volunteer program

(university-sponsored program)

4 Consultation for teacher employment exam,etc.

(1) Consultation on scholastic improvement, suitability for the teaching
profession, and other matters concerning the teacher training program

(2) Consultation on anxiety and concerns related to the teaching practicum

(3) Consultation on employment exam workshops, recruitment of instructors and finding
employment

(4) Other (consultation on teaching profession in general)

5 Teacher Training Support Center (1st Floor, Building 1)
(1) The Center is available as a place of exchange for all Teacher Certification program

students of this university and provides the following.

(2) Reading materials related to teacher employment exam

(3) Reading materials related to the employment wexam for nursery
schools,kindergardens,etc.
(4 ) Information gathering through Personal Computers and utilization as a place of

information exchange between students
% Opening Hours Available:

O Weekdays and Saturdays 8:30 — 22:00
O Sundays (national holiday)  8:30 — 17:00
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7. Self-Development Center (SDC)

The Self-Development Center is in service for the purpose to assist in the acquisition of
communication skills, information literacy, and other universal skills and to enhance the general

intelligence of students.

Overview
The Self-Development Center is equipped with computers and employment related books that
are available for use by all MIU students.

Self-Development Center Usage Regulations

In order to maintain a workable environment for students in the Self-Development Center (SDC)

the following rules must be observed.
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1. The main purpose of the SDC is provide learning opportunities for acquisition of qualifications,
and to assist in the collection of information concerning job placement.

2. Eating, drinking, or smoking is not permitted in the SDC at any time.

3. All available resources (e.g. software, books) is the property of the MIU. Moving it outside of
the SDC or making copies is illegal.

4. Games are not allowed on any of the computers.

5. Users are not allowed to make changes to the environment setting of the computer of the self-
development center (SDC).

6. Abusive or improper use of computer resources is not allowed. This includes, but is not limited
to, misuse of system/operator privileges, tampering with equipment, unauthorized attempts
at repairing equipment, and unauthorized removal of equipment.

7. No commercial use of any computing service of facility is allowed.

8. Users must follow any directions given by the attendant staff.

Any violation of the rules listed above may result in the loss of SDC privileges or disciplinary

action.
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8.The Health Center

1) Health Management

The Health Center is located on the first floor of the building 4 and is available when
+ you fell unwell or need first aid for injuries,etc
+ you would like to consult about your physical health
+ you would like to make a counseling appointment

+ you are facing mental or physical difficulties

Hours Open Weekday 8 : 30am~5 : 15pm (except summer and winter holidays)

2 ) Medical Checkups

*k All students are oblidgd to take the medical checkup in accordance with the School

Health Law. The date of the checkup is announced by email from the health
center.Make sure to take it.

*k Students who did not take a medical checkup must take a medical checkup at a

designated medical institution and submit a certificate of diagnosis to the Student
Affairs.Disadvantages such as they cost you and have you miss a class may occur
if you take a medical checkup off campus. Therefore we recommend to take it at

university.

* Checkup Items
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« Tuberculosis screening (chest X-ray)
+ Internal medical examination (body measurements and physician consultation)
* You may need a health checkup certificate for internships, part-time jobs, or job

hunting. Undergoing a health checkup is mandatory for issuance.

3) Counseling
Students in need of advice or counseling should first seek the assistance of a
faculty or staff member with whom they feel comfortable,or the School counselor.No
issue is “too small”’to seek assistance.

We have two counselors on staff. One is a certified public psychologist,the other
one 1s a person with many years of experience. The counselors will work together with
you to find ways to deal with your worries and difficulties. If necessary, we will connect
you with the most suitable support service. Consultation content is strictly confidential

in principle.Please feel free to consult us.

Common examples of problems with which students may need help are
having problems getting used to life in Miyazaki
finding classes too difficult
having problems making new friends
having problmes attending classes
girlfriend or boyfriend problems
being unable to sleep(hard to get up in the morning)
drinking too much alcohol
feeling sad or depressed for no reason
irregular lifestyle
feeling depressed for a long time
having troubles in friendship
family problems

4) Pre-Practical Training Examination

Students going on field placements at daycare centers, kindergartens, nursing
facilities, etc., must undergo intestinal bacteria testing to prevent outbreaks of food
poisoning. The tests will be compiled at the Health Center and shipped to the testing
facility. Further details will be provided to those scheduled for testing via email from the
Health Center. If you are unable to submit it on the designated campus submission date,
you will need to undergo testing at a designated testing facility. You may face

disadvantages such as having to miss lectures or incurring costs.
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5) Nearby Medical Facilities
When you wish to visit a hospital, please search using the QR code below: Medical
Information Network (NAVII).
You can search based on various criteria, such as proximity to your home or
university. If you are unsure which medical institution to visit, please consult with
the Health Center.

Medical Information Network (NAVII)
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9. Sports Facilities

All sports facilities are shared by MIU and the Junior College. Students may use the
gymnasium and equipment by submitting a reservation form to Student Affairs at least one week

in advance. The following sports facilities are available for student use.

Sports Facilities

Facility No. | Reserve at Cost
Volleyball courts
Badminton courts
Basketball courts
Table tennis tables
Baseball field
Tennis courts 3

Itz Student

Affairs

Free

=[O |DN | DN

Outdoor

*The women’s locker room is located in the gymnasium.
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Gymnasium Regulations

Students using the gymnasium must follow the rules listed below:

A.
B.

Indoor sports shoes must be worn in the gymnasium.

Students are not to enter the stage area, office, broadcast room, equipment room or
basement without permission. Students should not use machinery or equipment
without permission.

Students should use care when using facilities and equipment, and should not move
equipment without permission. (If facilities or equipment are damaged, students may
be asked to pay for damages.)

Use of the gymnasium is limited to classes, club activities, student assemblies and other

University activities.

128



10. 2 & - 58 )&
FHNO 7 — FH—vRETFnesh,
Bt o ZE IS

ERSHi v 2 —1F |8, 5 LA, AL—, Fr—r V7 | 11:00 ~ 14:00

At r (H~%/ B LD
AUREH 1F UL BICEY, Y FYEAL v F | 830 ~ 15:00

e BT, MBERY (A~ /#EE IR

10. Campus Food Service -+ kiosk

Food services are offered in the following locations:

Place

Type of Food

Hours Open

International Center
Cafeteria

Set meal, udon noodles, curry and
rice, fried rice, etc.

11:00AM - 2:00 PM
Monday — Friday

Memorial Hall
Kiosk

Lunch boxes, Rice balls,
Sandwiches, Snacks,
General goods, etc.

8:30 AM - 3:00 PM
Monday — Friday

XEBMRGEH - 1585 1F (SPOON A, ff). 2 58 3F.

R 1F GEEN) ey

Vending machines : Bldg 1 (SPOON, etc.), 3 rd Floor of Bldg 2, Memorial Hall (Kiosk) etc.

129




11. RELEMERHIE MEI Library Resources
TEL: 0985-85-1410, 1310 / FAX: 0985-85-8189

IR B DU AR 1 AR L RIS AZIE 3 5 B IR IR & o FRNEE I X > TEH I hTw 3,
MR DEURE R AT, FFEOMMMES G Z o Tw b,
The MEI Library is jointly managed by Miyazaki International University and Miyazaki Gakuen

Junior College. All faculty and students of both institutions share the same library privileges.

1) BREERFR] Hours of Operation

Z2HA T When classes are in session RIERH When classes are not in session
Monday - Friday 8:30-18:30 | Monday - Friday 9:00-17:00
Saturday(2rdand 4t) | 9:00-13:00 | Saturday, Sunday, Holidays | Closed
Sundays, Holidays Closed

2) EXlo#FE Finding Materials

CiNii Articles (HADFHX % #3). Academic OneFile - APA PsycArticles (ZFEFEFram L& T — £
R—=2) LW ThH, REPCKEHETHHITE 2, HMTEMFLUINC, HKEEL TR, /I - b - @EHEE
H. R_RR M7 —, BiGR, S HEEKEIROMEC CD - DVD 0BT ER, MEEE - B b i 2
Tw3, BPEEL. MEHEZIREO Wi-Fi Kt L7z 2<—F 74+ % PC, 7% 513,
MABEFEANTDANRT — FEGEIC X Y MA[RET. MIEED Web 94 + 2 HEZIT I,

CiNii Articles (Japanese article search engine), Academic Onefile - APA PsycArticles (foreign
language academic journal article database, etc.) are also available for use in the University
and inside Library facilities. In addition to specialized academic materials, the library
collection also includes graded readers, best sellers, textbooks (Elementary, Junior high and
High school) and materials related to job placement examinations, proficiency exams and
certificate programs as well as CDs, DVDs and other Audio-visual materials, newspapers and
journals. Electronic books are available on smartphones and PCs connected to the library or
university Wi-Fi, and from off-campus by setting individual user passwords, and are searched

from the library's website.

KM EHZE DR & %Y — ¥ X Library Searches and Other Services

E (& EFHFE). Mt AV ZRBERoMmFE L, HiRYEMELED Web ¥4 F T WebOPAC (jik
HBRE) FHTTE S, HICKFHTO.NRY — FER (Fhe 2 3MHEH) X0, BRFH. MR
By, SCMEGHOE, ARHE MO, BRI ARZUMHE T 2, A v 74 v 7 — 2 ~_—2 (JHEHEES
4549 18,000 EDBE - HIR) DfEN - KZTOFIH, Word, Excel, Power point b BENTHIFHTZ %,

Faculty, staff and students can search for materials using the Internet. First, activate the
search engine to enter Miyazaki Gakuen Library. You can use WebOPAC (the library materials
search application) to search for books (include ebooks), publications and AV materials.
Furthermore, by completing the simple process of registering a password with the Library, you

may also reserve library materials, inquire about availability, request interlibrary loans and

130



purchases of books and other materials. You can also use the online database (offering about
18,000 international journal titles for reading and printing), Word, Excel and Powerpoint in

the library or on the University campus.

FTE L T 7 WE RO AT /51 Requesting Materials not Owned by the Library
REIT 2 CIEPSCHRD 2 & — (3, B DM HFE 2 2 LB TE D, KHIRA VS =L hoT 3
ENZIERAEVIZEA (NID ©OF7 — X X—X %@L T, FiEfiomR, B - av—oRE»ATE 5, &
B, B0z v — - Bk i E e BRI eEN AT aHch 2, FRlIENEEICRaD 2, X
MEEFEOMAFRE S ZIFFIT T2,
You can order copies of books and materials not owned by the Library from other institutions.
Through the National Information Institute (NII), of which the MEI Library is a registered

member, you can search the collections of other libraries and request loans and copies of
materials. All fees related to the copying and mailing of materials are the sole responsibility of
the Library user. Consult a Library representative for details. #¢The Library also accepts

requests for the purchase of books and other materials.

3) EH Borrowing Materials
BHczx2bDiI Ticots v, IHE4EGE] 28 [FHEA—F] 2 nTw2, fHEXFICOWTITP
H23 17:00~FFHEH 9:30 £ <, LWEHZ 12:00~EFAfEH 9:30 £ comiHEH2nlgecd 5, BH
ERITOWTIE, RAFYIHATNICH L HAUE, ficRHAGEE S W E ZICRY 2 BEcilobn
%, JERTFHE X 1T ER L FAEEZ R L R T E R b 72w,

The following materials may be borrowed from the library. Your Student ID Card acts also as

your library card. Books that are placed on the Reserved Shelves may be borrowed after 17:00
and returned by 9:30 the following day. Renewals of other items, if requested before the book
is due, are granted up to two times when there are no holds placed on the item. Please present

your library card to a library staff member when you borrow or renew.

fH¥H Type of Material # No. | HAR Period
X3 Books 20 items 28 days
A5 Senior Thesis 5 items 7 days
21#] Comic Books 5 items 7 days
RERER (F12 CD) AV 5 items 7 days
HERE - ¥ v — v (BlThi & B <) 5 items 7 days
Periodicals (latest issues not included)

4) FE3E Overdue Materials
RAHEYH %8 2 GRAD e WERHC O Wk TIERERH & L. 1 EMRE O R AU TARRR X D B
HMEFHIE LT =T TIT 9, 2 8M2RGE L T HRED e WiE, OBz < 1,000 FHo
IEHRIE DR S 2, Z DHBOIERFICO VT ik, 1HEREIC 500 23 E 3 0T, BHFYIH %
B 5 2 Lo
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Materials that are not returned by the due date are considered overdue. If you do not return
the materials one week after the due date, we will contact you by email. If the materials have
not been returned more than two weeks after the due date, an overdue fine of 1000 yen will be
charged to all the cases regardless of the numbers of overdue materials. Thereafter, an
additional fine of 500 yen will be charged each week. Please be careful to return all your library

materials before the due date.

5) NELEDIEE DF]A Using Rooms in Library
INFERS DL, KEEN 12953, ZNFN, I — 748 - &% - %% - DVD HES o © %
5, TRINZ 1 AAKEECAET, HLIAARIZA Y V2 —TIT9,

5 small rooms andl large room are available for group study, conferences,classes , watching

DVD’s etec. Reservations can be made up to 1 month in advance at the 15t floor counter.

6) MEETO I ¥ 12— 42 F]F Computer Use in Library
Wi-Fi BReD H % a2 v v =2 — 2 2 MM 22413, MEED Wi-Fi 2@ U CR¥EDOA Y P 7 =217
JRATDHILHTE S, 2 Wi-Fi iifii T, Fibihsro sy avERfflLwgGER, Ay v X
—CFRE%TH, /— bV v avoiNERbToTw3,
The MEI Library is equipped with wireless connections to the MIU computer network. This

means that wifi-enabled laptop can log on to the MIU network from the Library. Wireless access
is available anywhere in the Library. To use your personal computer in the Library, please

inquire at the 1st floor counter. You may also borrow a laptop computer from the Library.

7) AFERELE DOF A Using Other Libraries
BAOETORY: - A - BEXEHSME ST 2 [HRIERARENH G #ES] SO Mz @Er <. &
EHEHERBEONEMRIFIHTE 2, MEOEAIT, SEor vy v 2 —ich L3 &, SR —
RS RELAEIETRITOND T LiTao T b, fRFEDKEL Z MM S 2 FiIC, FHHTICARE 2 HF
B> Web 4 M ECiEllZfER T2 2 Lo

According to an agreement reached with other academic libraries in Miyazaki, MIU students

may use neighboring libraries by showing their student ID at the Reception Desk. Students
who wish to visit libraries in other areas should request a letter of introduction from the library
director. Be sure to check the MEI Library website or the website of the Library you wish to

use for details regarding usage beforehand.

8) [BIREIXELE | Web 4 b The Miyazaki Gakuen Library Website
by ZTHAIA =2 —iCix, [BEREZET ) [T -2 x—2 (& Bl EE
RIEEEAM ) F b V)| TYAHIC DWW CORYE - HLES) | TRIHZEN]

[~A4 7477V ] TOPAC EFEHRK] [HH 2] [HEERHER]

(GG A L v X — | T OEM T AX~2ay P EALE A
EnHDL, HAHEFHLTCWEDT, MK - iHEHDOZ L, https://mei-
library.jp/

Ginmaru-Kun

Browse the library using the various menu links to access library information at any time.
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Information us updated regularly, so please feel free to search and browse the library at will.

https://mei-library.jp/en

HMEEEOFFMIZ TELD & 39, Library details are as follows.

EY) A Building area 2,812 m ¥

4] 2 S5 L Seating capacity

312 %

IR FE AR I H shared with MiyazakiGakuen Junior College

As of April 1st, 2025

L EMEL 72 & Collection, Etc.

#7173,000 it (=l RS RS H) (shared with Miyazaki Gakuen Junior College)

#E (ETEM%ZET) Western books (including e-books) #J 41,000 it
E (BETEELET) Japanese books (including e-books) %7 134,000 it
WSSEMERERERL (FF3#) Periodicals (Western language) EF
Wi MEERER (F1F) Periodicals (Japanese language) 151 &%
WIS (338) Newspapers (English) 3 HC
WEFEHTHEEE. (HAGE) Newspapers (Japanese) 8 #K

THhHTIv27-T7v 7740 GEMESEA Y 74 VT —2x—=2X)
Academic OneFile (online DB of western journals)

#J 13,000 #&
App.13,000 titles

APA ¥ A4 a7 —7 4 71X (DHEESTFNEMEEXE Y 74 v T #7100 %
— X~ —R) APA PsycArticles (online DB of western journals) App. 100 titles
oy rLy Y (EHRERSS Y T4 v TF— & R—2) THIEL
Japan Knowledge (online DB of encyclopaedias, etc.) 16

TVR=ZH - FVTA Y (7Y 2= EERKERE )
Britannica Online Japan (portal site for Britannica International
Encyclopaedia and Encyclopeedia Britannica)

Britanica Image Quest(#(H - W5t HY CHIHAIREZR 300 /7 LA Lo
HEHLA 7 A+ & —fHiER)

Britanica Image Quest(Batch search of over 3 million photos and
illustrations available for educational and research purposes)

CiNii (NII £ 2 v 7 v 7 R — & v) ENEGRORE - AF
CiNii (NII Scholarly and Academic Information Portal)

=7 — X~ — 2 Miyazaki Daily News Database

i1 &

SHHHRE 7 v 29 —5 GHHHET — % < —2) Asahi Newspaper
X-search

i1 &

HEEMI v 2—7— (HRFGEHERKA) Nikkei MJ Viewer g1 &
D1-Law.com GRATIERIERIRT — % ~— ) 1 B

IR R XA T ) R Y+ U Miyazaki Gakuen Library Academic
Repository

BT - B

RS EE Rl 72 & Audio-visual materials

DVDs

# 2,900 5

Compact disks

#1 8,700 15

ETHEEAKSE R & (FIFEA) Electronic research resources (for users)

OPAC ¥fik OPAC terminals

55
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A v x—%v It - Word, Excel, Powerpoint, CDR ¥V =2~
Internet and Word, Excel, Powerpoint and CDR PCs

98 N5EHIZEH
A/ —broxvav

XEAE O HEER S  Audio-visual equipment
1 | E=%— Monitor 9hH
2 | 7 L& Televisions 16
3 |DVD 7L —+%— DVD Player 4H
4 | Bluray 7L —*¥ — Blu-ray Player 68
5 | ©7 A% VCR 28
6 |CD 7L —+— CD Player 24
7 | CD 7Y %1% CD Radio Cassette 18
8 | ~v4 27w Y—% Microreader 18
9 | FHA AZ Document Camera 18
10 | v ¥ = 7 X —Projector 16

N7 7 ) —H4%8 Barrier-free equipment

HERYOR G E A
Desk-top magnifying reader

18

KETET/ 16 (2FBH) Electronic piano (2F East)

Rk H B D heia% i Special use facilities
i = A NI T AW TT &
Location Room Capacity Usage
FE 1T DVD Z#Hllfia—F | DVD4fH % 2 4, 4 sets,
IF(West) — 2 people each, RFEEEA - DVD, v 7 A I8
AV Corner DVD Video 1 #1 24 1 | AV materials: DVD and video viewing
1F West (PG 1HI) set, 2 people each
V- THEE 12 =T, AV R, R
o #1 20 % . L s =
Group Activities Approx. 20 Group learning activities, viewing AV
il 2F Room 1-2, materials, seminar classes
2F(West) e ' . B A, AV ERHEBE Faculty and staff
=ik E Meeting 15 %4 : L ) X
meetings, viewing and listening to AV
Room Approx. 15 .
materials
REAR—2Z
Eating and drinking space
P 2F | e SERAEIL : REAERL K - BACERD
= ﬁAﬁﬂﬁHII——‘j“—— ¢ | 3 B N 8
¥ Y 5 : #7115 £ SR Y. Ruomnig~y)
Dedicated food and . o . .
2F Beverace Corner Approx. 15 *Prohibited items:library
Landing g materials,beverages other than water and
(West) tea (unsweeted),juices, and strong smelling
food
TN—TEEE 34, I— 7 EE L AV BRI, B
e #16 % . L s
Group Activities A 6 Group learning activities, viewing and
Room 3-4 PProx. listening to AV materials, seminar classes
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Pafll 3F
3F(West)

% HI=
Multi-Purpose
Room

#1 40 %
Approx. 40

TN —THEE T L ERGE - AV ERHEE,
$2Z Group learning activities, viewing and
listening to television broadcasts and AV
materials, classes

AT 4 TR
A2 F
Media Class
Recording Studio

Wik 7 — 2 2%
2 recording booth

AT 4 TR

Media class recording
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SECTION V
TR S 1R

Career Support
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1. BERERKEDXFYY)T7HE ST U7

HIREER R Tk, AF4W]2 5 TS (Three Stages= 3 Bxf) I X 2 IZE 211> T\ %,
FTFEIREE LT, ¥ ) TIEACHERB 2 MECHEEL TEB 0., ZNEFFEDRATOEAR T VK
ERCHICCZOREZZ T2 2 2 HEEL LARHTH 5, 2L L <. AF AT v TlIE% [l
LTEH, CHIFFPEPHIETF v ) 7TIGED K 720 OKFEGERIC M 72 /REEEC. 1 FRX0 6% T
X D FNEMOERGEETH 5, FIKML LT, Fx I THFR—+ 7w 7 2%FELTEY, 2Ll
SR I 1) 1 72 SR SR T, B o 2 B A 2 UERIC Y R — 35,

ARETIE, F¥ YV THE LY X — ROFEEBSAR v 2 —%llsiic, 240 THDEEL] 5 RiF -
BT - i E T~ AN VDO ANERKEI 2R -+ 3257077 L2HEL, £3%F - DIFE - BURE~
OHEHZ I K-+ F 5,

m vV 7HFR—-F7Tvr7L
FX VTHER Y Z—%Hlaic, FE0 THHEL] »OREOHE c— AL h D NEHKEZYF—FF
27077 0EHBELT, % ABE - BRE~0EHE SR - LT T,
R DM FNAFRMSEDIAS H 0T« o5 5
T Pk oot o Avr—vy 7% SEERE A T ke 2 —

I 2FAT v 7EHE

FABHIET ¥ v U TICED K 72000, AHEEBRIC 7 0 72 0 SRGH IS &2 FEft L C v £ 97, mUiaE Bl I i 2 <.
HOHBEZHEL, F¥L v Y TELL5HBDIT, b, ZOEIIYNTEMS 2 #ki#E T,

HE P R HLGA SR T4
X SR X SR S SR SR

1 ~4 FEROBWRBEBEBEEEN | 1 ~3EEZHRE LS DN | BFHEEREH I T 74 vERIC
ReLEEMAR KL VCBRAED | BECRBIEESEALCWIE | FrL vy T 5700 ETT,
FENEREEEDDOHEETT, | Ao EHEcT, MLME | EM o, FELFF>Tw b
— KRB R D 2 b FHBEHRE | ZRERICHT 2 X 5 HMEEMS R | gEh 2 RARICHIEH L, ¥4 D
CHPEE ZIGRBE LT E T, | Bl MEEZEE 220 S | HET MBS~ % HiE
Db DI LTV FHHETT, LET,

I %Y 7IACHERE

BRI WEEEZBWiWCTZ o3 E2 7 Ca 2 2 HE L v ) TR XEMAZHEL TS, B
BRBEECR (X VT - THA V] 2, BEETCEREERNE [Br B8 #B#EL. 2EEEAAE
DRSO DB ZEN-F X VT =RBEL LB L5 EDET,
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Fx VT - TH¥A Y (1~3) (EEEBEE) By m#E (1 ~1V) @EEHD)

x5 ] L3 ? T8 &2 M@ ix?ieo
WL FZ, B L7ZABE LTRESCHRET S C
EEAEELTC XY T - THFAv1~3] 214
26 3EROMHERIH L LCH#ELTWET, [HE
PR [HhEfg ) [HCEEME ) 20 2720 ICHC Y
Fretta AL, vyt 2~F — iR BtiE s %
IToTWwWE T,

EOHEE & B I NEIEE A 2 72 E EH~ DR %
Bt 720 cHERE Ry m#igEl 21 - 2
ERICHEE LCHF#ELTCVES, THERW - fkE
M7EBEe ] T2 a=r—v a vEEh ) [Hu -
FERRtE & IC ) 2 BE MM [TEHRLEEET ] Fo
BERZEL CHEE DML ST LT,

—fBERE - HARH —E R & BT RIER O B

1. Career Education at MIU TS Career

At MIU, career support begins soon after the commencement of your educational program
through the TS (Three Stage) system. The first stage comprises the Career Design Support
Courses which are required for graduation. The objectives of these courses are designed to get
students to think about and plan what career paths they would like to take in the future. “Skill-
up” Seminars are offered as the second stage. These seminars are available in series from the
first year and are held on-campus. The seminars prepare students for various exams required
for jobs in their desired professions. The third stage is the Career Support Program which
provides students with practical techniques for job hunting and is intended to give thorough
support to students who have a clear vision for their ideal careers.

With the Career Education Center and the Teacher Training Support Center as our main bases,
MIU supports students to find their ways into diverse fields, including enterprise, civil service,
education, etc. by providing programs to support students individually to design and plan their
lives, starting with a self-discovery process, obtaining necessary qualifications and licenses,

and culminating in finding a preferred career.
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Il Career Support Program

With the Career Education Center as our base, we provide programs to help students in the process of self-discovery to
ultimately securing a job in various careers including enterprise, civil service, education, etc.

Industry and Enterprise Research

On-campus Job Fairs

Self-Analysis and Job Application Support

Preparation for Different Types of
Interviews

Internships Support

Job Search Seminar for International Students

11 “Skill-up” Seminars

Seminars to prepare for various certification exams are offered to enable students to pursue the careers that they aim for. In
preparation for job hunting activities, we support students in setting goals and making their best efforts to achieve those

goals. These seminars are run in series on-campus.

Seminars for Teacher Employment
Exams

Job Hunting Exam Preparation Course

Airline Recruitment Preparation
Course

Offered to 1st to 4th year students
enrolled in the English Teacher .
. . aptitude test
Certification Program. These are

intended to strengthen competence in
specialized subjects and teacher
education. They cover not only the first-
stage exams but include model classes
and interviews that are part of the

second-stage exams.
the exam.

Offered to 1st to 3rd year students. These
seminars prepare students to take the
implemented by many
companies and local government bodies.
An instructor who specializes in the
teaching of this exam expounds on how to
go about tackling typical questions.
Through actually solving questions
students obtain the skills necessary to pass

This seminar is for 3rd year students
who aspire to work in the competitive
airline industry. Specialized instructors
will maximize students’ potential to get a
job in the airline company of their
choice.

I Career Design Support Courses

Career design support courses help students envision and plan their futures.
“Career Design” in the School of International Liberal Arts and “Shinobugaoka Education” in the School of Education are
designed to help students spend a student life that will become a springboard for finding a good career in the future.

Career Design [1-3]
(School of International Liberal Arts)

Shinobugaoka Education [I-1V]
(School of Education)

“Career Design” 1-3 are required courses that aim to
develop independent individuals by considering
extensively what it means “to live”, “to learn” and “to
work”. Opportunities for self-analysis, lectures by
speakers of various professions, business manner
seminars and preparatory seminars for employment
exams are provided to deepen “Self-awareness”, “Social

awareness” and “Professional awareness”.

The “Shinobugaoka Education” course is a required subject for 1st
and 2nd year students. The course is designed to help students to
acquire a high-level education and rich humanity as the basis for
becoming an educator. Through acquisition of “autonomous and
sustained learning skills”, “communication skills”, “understanding
of education in regional and international communities”,
“information processing skills”, etc., students will acquire the basic

capabilities required of an educator.

General Education Courses/Specialized Courses

Acquisition of general knowledge and specialized knowledge
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2. X )FEEEUI—DEA

(1) Fx V) THE L v 2 —KUPHCH¥t v % —(SDC Self-Development Center)
O F¥VTHHERYZ—
U - EEIEENC H 7 W BB RATE - BRI 2B T 5 2 o B EEOMHBEEITI 2L TE 5,
1. &rtruz
2. BAEER BRI E
3. BEELERBEEMERE M NS
RS HERNC 2. FEELE DVD Y fif 2 T\ 5, FMMmIICER T2 2 &,

@HBCHF X v 2 —(SDC Self-Development Center)
AV avHRAEHEI N, BHICHCEERTE %, L <1 Section V AT+ v &% — (SDC)
OE | 2o L,

(2) RIS

IR RARICII A D OBETICBE VW TIRET RETH L2 LIIE I T TH ARV, Ml - KA IR
THLLLHAMTD 5,

KETIE, YV THBE LY X —ICB W THERE MK TG 5,

(3) FREREAR DR ICDOWT
SRR A & v 2R OBANE. 1 SHEERRR 7 7 v CHOERIR AR L NI F y U THBE LY X —
IR TADT, FET BRI L,

(4) Ref~DHid:
FrVTHEY Z—ICRET2EHIROL B TH 2,
A) [ERRE R
3HERDMENEIEDKE, RPEENERDT=DHAT 5, TOFREZRD L T RnFEAITiE,
UGS B 1< 02 72 AL . AR FLAREE SO FFHORIT 2 0 v e, REFLXERIUTD
Te O HIIARA~ AT 2L BB LETH 5,
C OEHITM - EFSEDSE L L TRFBE L. IERICE—YIAaRL v,
) [HE (WAE) RIE |
WERIL 2R ST 2720, WAE 2 ENES N7 BFE Tl i3 2 &,
o) Dias B v =
PRSI Z 00 2 REDSH TR D L HIc, WIE (NWATE) 2T 7=fEiConT, [lEEH
HE ] ICHBGBINAEE 2L CRAAD T &, 2RI b WEHERS £ T o, SEalaliR-emiat
BRoNE - BAE - KA - RE~DYSFEERLAT %,
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®E~oRH (6F) EHicownT
JGEEICHR L T, B¥EPTRT 2 IRHFHIIRO LY TH 2,
D EEE (v ) —v—1)
2) AR E
3) A FLAGEAE
4) fRFEZWIE

1) EEE (v ) —2—F1)
TE~OHCHNOE S TH Y, mEABROIELFEER E LI NE DT, BFEHRTFDOR WL S E
BL., THicHEETEL, AEERoBERET ZIINEEEOZ VMY —v — F 2T R &,

2) FEAERAT
AEFAERAT FROR I O FAT B IS D W T AR HP TTEAE 0 77 | icigil o [SFEGEAE O RAT ) %R
52,

3) FRHEE

JRHTE LT, ERAIC X 2B I (REEREOAEDLY) Tk, £5 LThREZRkD b 2556
F. HY DT Vo4 — (JIEEHE) CI}\E CHEBE ZRHHT 5,

BEXFE GUBRIEEIH) 1cowT
IRIEEN D 70, WEARFET2HETTROFHE 21T,
1. ¥ VT7HER Y 2—T [BEXFER] ORKE AFT 5,
2. REHREEZLA GHELSH)
3. RIETHHECHYDLAICKFEHHZHHL, FAlL LTEKRDT A v E2d b9,
AR ICHH Y D e & RIE W OBVEDIER 2T 5,
4. 2t S 2 IZEHSE IR 1EBINIC
1) FERELA
7)) RIEEEF Y ) THE® v £ — il

EDFfE 2 BATIILDTCRERIZERNCR Y . BRI RETA IS S 70,

Submitting Requests for Absence for Job Placement
Students who wish to be excused from class for job hunting purposes should follow the
procedures below.
1. Pick up a “Notification of Absence from Class for Job Placement” form from the Career
Education Center.
Fill out the required information.
Receive signature of the instructor of the class from which you are requesting absence.
At the same time, receive instructions on make-up assignments, etc. from your instructor(s).
Within ONE WEEK of your company visit or attendance to a seminar for job hunting:

wkwbn
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a) Complete any missing information in the form.
b) Submit the form to the staff of Career Education Center.

*”Notification of Absence from Class for Job Placement” forms for students who have not
completed the process described above are considered INVALID.
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Notification of Absence From Class for Job Placement

REXF B (BLBEE )

YEAR 4 MONTH H DAY H
Name Student ID
4 il TEA S
Company or Organization Place
3/ HIEA DYk - 354
Adreess of Head Office | (il A14% £C)
ARALFTTEHY
Visiting Adreess | (TillT#f4 £7T)
R e
FEXET25H0120)
1. Attendance to the explanatory meeting or seminar( Joint / Private )
WHSEIF—~02 M ( &F / @5 )
(Month A Date H Time mhH : ~ : )
2. Examination
Purpose AR
H pE]’j (Month A Date H Time 3 : ~ : )
3. Interview
B
(Month A Date H Time mhH : ~ : )
4. Others ( )
Z Al
(Month A Date H Time nhH : ~ : )
Period of Absence F / T /
rom B H: ~ Jlo #¥TH:
Vi i )
Course Title Name of Instructor Signature
RT3 Azt 5 4

(Prior approval by the instructor is compulsory. #1420 HeiBRPLFETT, )

Outcome
or Comments

il R

( If this column was not filled in after visit, official approval is not given. FFADLEE, IERLRRITIFONEEA, )

APPROVED BY:
Dean Academic Affairs | Career Education Center
TR By FYUTHE L —
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3. RAFHDOEDHT

(1) RAZ

D RAD 72D FBATER LT K 2EHH I, FIEHICES 2 L7 7 A E2fTO, FX U THE
VE—TWOTHHETE XI5 LT, [SRAZE] ICIIBEDERMSEN - 65Tk  EE LS+
—L_—YD URLEDTEHMEINTH h, BEAE - 72 DI L CRIEEICA v 2 —3» MERD 5 i
DAEENCTRENTZITH 2 L BARETH B,

(2) 4 v&—%v FRE

LA EDREDRF— L=V EFZ L. KA -BRAOY =1L LTA v 2—%y FEFHAL TV,
DR OEHIREL 7 T T . BRREFELUNOT TR A v 2 —3y P CEHTINEDH V., BEKX
FEORMAEIA Vv Z =2y PBERICE> T, HETIREDOF—LRR—VICHEET 72 A LKA
BMEAFTE7ED D50, KAFEREWEAL S AFT 272010 iE, BRKIEWRY 4 M IcERL %k
B (YT 2% %M -BERY) 25-TH 5 5 v A FREWREZ AT 2 OB CH 5, ik
A4 &I FLIHATE, ELEEOKYVARIEILTE LD TE D,

sHDD WEB ¥4} ICEELL S (RIFEZAL TS0
~ 4 F ¥ https://job.mynavi.jp/ e ID &5

G LD SRS 2 EFRY A P TH B, SRZT — R

Y 2F ¥ https://job.rikunabi.com Beti 1D 5
IGEEDP GRS 2EHFESA P TH 5, SNAT = F

(3) EthRIEHGEE
PRI E D EHEE ([, [ABERERZERY v —F L] [ T7 27— L) i3, F¥ V7
HEvy X —Ilfizft T TH 3, BILOHERIMmEH I N TV E DT, BBIIERAL X 5,

(4) BRSLEAS

Y 70— b, w4 F e, FHiEt R & OBIRIER AT AR, B2 Ikt EE L TfTo T
WEIEA XY P Th D, HHMOBNELE T A EH T, TN ND T - R TEHEECRANEE D
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KEm:E#K% Contacting the University

P e T889-1605 =l U B e v i mRHT AN Y 1405 Ze il
Address 1405 Kano-hei, Kiyotake-cho, Miyazaki-shi, Miyazaki, JAPAN, 889-1605
TEL 0985-85-5931 (ft5%)
FAX 0985-84-3396
F—LbLR— . . .
Website https://www.miu.ac.jp

R - FAEMEGE (EE)

/ Academic Affairs - Student Affairs Office (direct dial number)
TEL : 0985-85-0165 FAX : 0985-84-1115

¥y ) THE LY 24— (H#)

/ Career Education Center (direct dial number)
TEL : 0985-85-6781

BT | Academic Affairs aaffairs@miu.ac.jp
FAFE 1 Student Affairs saffairs@miu.ac.jp
IS | General Affairs soumu@miu.ac.jp
Wb B
ReEbERE ) o / . o
Contact L admissions@miu.ac.jp
Information Admission & PR

Ja—R"LHEFXr Y X—/

studyabroad@miu.ac.j
Global Education Center Y P

Y VTHERY X —/

i career@miu.ac.jp
Career Education Center

e 2 v & —/

) outreach@miu.ac.jp
Community Outreach Center

THMEH L v £ —/

) imc@miu.ac.jp
Inoformation Management Center

RIEEHE 2 v & —/

healthcare@miu.ac.]
Health Center ®

XIFEEE / Library library@miu.ac.jp
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Inquiries

Office /
Department

Room

Certificate Issuance (Academic
Transcripts, Graduation Certificate,
Certificate of Enrollment, Commuting
Certificate, Health Certificate)

General Affairs

General Affairs Office, Building
3- 1st Floor

Add or Drop Class/ Registration for
Class

Withdrawal / Leave of Absence

Facility Reservations
(for class-related matters)

Academic Affairs

University Events and Club Activities

Certificate Issuance (Student Card)

SA Equipment, Club-related Facility
Reservation

Scholarships

Student Parking

Lost & Found

Student Affairs

Academic Affairs / Student
Affairs Office, International
Exchange Center - 1st Floor

Problems with Class

Class Instructor or

Instructor’s office or Advisor’s

Academic Advisor office
Concerns about Academic Policies Dean of School Office of the Dean
Grade C laint Instructor or Dean of | Instructor’s office or Office of
rade Lomplaints School the Dean
Other General Academic Problems Dean of School or Offlce of the Dean or Advisors
Advisor office

Career Counseling /
Employment Consultation

Career Education
Center

Career Educational Center,

Building 4 - 1st Floor

Health Counseling

Emergency Health Service

Personal Counseling

Health Check

Health Center

Health Center, Building 4 - 1st
Floor

Counselor's office, Building 1 -
3rd Floor

Accounting section,

Accounting Section Office,

Inquiries regarding Tuition Fees General Affairs Building 3
! - 1st Floor

.. . Admissions and Admissions & PR Office,
Admissions & PR Relations Public Relations Building 2 - 1st Floor
Study Abroad Global Education Global  Education  Center,
International Student Matters Center Building 1 - 1st Floor
PC/Tablet Rental
Management of Student Printers and Information Information Management

replenishment of supplies (printing
papers and toners)

Management Center

Center, Building 1 - 3rd Floor

Library

MEI Library

MEI Library
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4., ZDfh Others

E&Rik3E  Cancellation of Classes
KIEARRICK WIEZEBRGEICR D L 3D 5, @K, LEE, 2K, 3.30KD 3 FHEHO ZEiR 3R IRF
CRHEINEGE, KL D, (6T TItT R COEHBMER X NG5 13, PR ELT
7o) REEEHERIIKRY: E A=A FThiEigd 5,

Classes may be cancelled due to bad weather conditions. Classes may be cancelled should

official alarms below be issued simultaneously, 1.Strong winds, 2. Heavy rains 3. Danger of
Flood. If all alerts are lifted by 6:00 a.m., classes will be held as normal. Information regarding

class cancellation will also be notified by MIU E-mail.

FREDIRFE  Purchasing Textbooks
AEflIc O WTIX, Z OEELEES 5,
Details will be communicated on a case-by-case basis.

E74FfTY Main Publications

[MIU #NHE~ = = 7 v | MIU Study Abroad Manual

HMIHE = = = 7 v icid, ISMWHESINEA:, IBIMIME IC e 2 £ Clc s~ & 2 & WHEHLEIR,
NRAKR— b - BV ORE, KA BMRIT. AV v T v a v, ROIMHEE 7 e 7 4 — 5 g
SHEICBE 3 2 2 TOFMAELH I N TV S, 1F4ED 12 HiciTbh 2i/MHETIHS TR I N s,

The Study Abroad Manual provides information on all aspects of Study Abroad: time-lines
for selecting a Study Abroad institution, passport and immigration requirements, costs and
payment schedules, information relating to safety, travel decisions, orientation and services
provided by the Global Education Office. The Study Abroad Manual is distributed at the Study
Abroad Explanation Meeting held in December of the first year.

[FRERERY EEREHEELTCE - HEEHE ] Comparative Culture
R DBIZIHIC X 553 - FHal 2 48# L 72 € HTATY, HIREFER AR IR R — L~ — U CRIE
TZ 5%,
“Comparative Culture” : The Journal of Miyazaki International University is a scholarly
journal which publishes articles and book reviews by MIU School of International Liberal Arts

faculty members. The journal is available on the MIU homepage.
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AT (4th Floor)
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Office SHE
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%A% |%8%| [CCR5) 64 = %i"J“J = E
EV
ILA-4—
3P (3rd Floor) MD~@ LvyRAUZE Lesson Room
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International Exchange Center

1B (1st Floor)
Kitch_en
we B&
Hall
=L
WC Entrance I
AQO |
Kitchen Storage
m=E BE
Cafeteria
BE

Entrance

yN=|

Academic Affairs/
Student Affairs
of University and
Junior College
KE-FEKX
BISER - L
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1 (1st Floor)

Stairs REER
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WC
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Forms

XIRTOARIIEFER FEES) HAHZOTIITRKRDZ &,
a¥—ZFWoTHATAZ L3R LET,
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“#0 YEAR £ MONTH B DAY H &H
R - 25|/E Excused Absence Form
FEERS Student ID
EA1) Name
EhE S Contact# | Eih#s (HFH) Tel. : - -
From : (Month) (Date) To: (Month),/ (Date)
HAM Period
O HF& Day(s) [0 K% Suspense
@ =EBHIIOWT (BYE: ) 5B % Host institution BYEED
Practicum, etc. (Related office: Student Teaching Support
NRD (?enter) :
@ ERREEREE (Y7L VHE) ICLHEELEDBE | K4 Disease name
Suspension of attendance due to School Health and Safety
= Law (influenza, etc.) (Related office: Student Affairs Office)
@  RK Gk, #EE) ICEKX LI5S (QHEBEEOENE | #HXANB Damage details
&)
SheEnEe !\latura! disaster (flo.od, earthquake, etc.) (including delays
in public transportation)
@ XERUHBEZEOBNEN~DSINELHREHLSROHE BRES - BE% Club name and event location
Reason Par.tl.cl-patlon in cultural, athletic and other extracurricular
activities approved by the Dean
B ZoOMPLEBRVEISEFHELNDD-HE =% Circumstances
Other circumstances deemed unavoidable by the Dean
=5 & AN & DR BT
Bereavement | Relationship to the student Place

5| 2RH2EH (LERRBEZEC, EEEOBERTORBIEECRRENES 2)

ROEBE-TH. F-5H. ERERBMK -3 H. SHRE - BRREBE-1H

CEENAFEEFRNTLL

The following consecutive days (including Saturdays, Sundays, holidays and vacations. In the case of long distance, the number of days below
plus the number of days for round trip travel) shall be allowed for absence for bereavement.

Parent/spouse 7 days, child 5 days, grandparents/siblings 3 days, aunts/uncles/great-grandparents 1 day

The notification of absence for bereavement should be accompanied by a notification of the funeral.

Course Title Name of Instructor(s) Signature
REREL BEHEL BEHEEL
K2 & ExRFEA L THEISERICHR
Fill in the section above the thick line and submit it Dean Academic Affairs Student Affairs
to the Academic Affairs Office. FEE HIEEB A ER
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