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ACADEMIC CALENDAR 2022-2023 (School of ILA)

Spring Semester

MONTH DATE DAY OF THE WEEK DETAILS
1 Thursday Beginning of spring semester
4 Monday 1st Year Student Orientation TOEIC IP (1st and 3rd year students),
5 Tuesday 1st Year Student Orientation
6 Wednesday Entrance Ceremony for the Class of 2022
2nd, 3rd, 4th Year Students Orientation, Chest X-ray (4th year student),
7 Thursday
1st year students no class
11 Monday First day of classes
11-15 Monday-Friday Drop/Add period
- 13 Wednesday gﬁgeﬁfsl)r' Election Speech for Student Government (1st and 4th year
April 14 Th Club Fair, Election Speech for Student Government, Student Health
ursday Check-up
16 Saturday Aoshima Orientation (1st year students, AA), The 3rd National Open
Teacher Employment Mock Examination (4th year TC students)
18 Monday Hinata private school for teachers (3rd and 4th year students)
20 Wednesday Student Health Check-up (3rd year students)
22 Friday Chest X-ray (1st year students)
27 Wednesday Student Health Check-up(2nd year students)
28 Thursday Chest X-ray(2nd and 3rd year students)
29 Friday Showa day,Monday schedule
2 Monday Substitution holiday for April 29th,no class
May 3 Tuesday Constitution Memorial Day, no class
4 Wednesday Greenery Day, no class
5 Thursday Children’s Day, no class
14 Thursday Special measures training camp orientation (2nd and 3rd year TC
students)
July 17 Sunday First Open Campus
18 Monday Marine Day, no class
30 Saturday Make-up Class Day (Spare date), Last day of classes
8/1-8/5 Monday — Friday Examination week
8/6-9/30 | Saturday—Friday Summer Vacation
8/7 Sunday Second Open Campus
August - 8/11 Thursday Mountain’s Day,
September | 9/14-16 Wednesday-Friday Special measures training camp (All 2nd and 3rd year TC students)
19 Monday Respect-for-the-Aged-Day Holiday, no class
23 Friday Autumn equinox holiday, no class
9/30 Wednesday Spring Semester ends,

School Trial (undecided)

Mid-July: Advising period for fall term course registration
Mid-September: Fall semester registration week
Late-September:Fall semester orientation (All year studens)

*The schedule is subject to change due to various circumstances.




Fall Semester

1 Saturday Beginning of fall semester
3 Monday First day of classes
3-7 Monday-Friday Drop/Add period

October 12 Wednesday MEI Founder's Day, Anniversary event
21 Friday Preparation for College Festival, no class
22 Saturday College Festival
23 Sunday College Festival, Clean up after the College Festival

November 3 Thursday Culture Day, no class
23 Wednesday Labor Day, no class
3 Saturday The 1st National Open Teacher Employment Mock Examination (3rd year

December TC students)
24-1/9 Saturday —Monday Winter Vacation
1 Sunday New Year’s Day

January 9 Monday Coming of age day, no class
10 Tuesday Classes Resumed,Monday schedule
3 Friday Last day of classes
6-10 Monday — Friday Examination Week

February 11 Saturday Foundation day
11-3/31 Saturday-Thursday Spring Vacation
23 Thursday Emperor’s Birthday Holiday

March 8 Wednesday Graduation Ceremony

31 Thursday Fall Semester ends

End of January: Advising period for 2023 spring course registration
Mid-March: 2023spring course registration week

*The schedule is subject to change due to various circumstances.
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Miyazaki International College’s Educational Philosophy and Objectives

[Educational Philosophy and Objectives] (From Article 1 of the College Rules)
Miyazaki International College upholds the educational philosophy of Respect and Diligence purported by
Miyazaki Educational Institution. The College provides a program of higher education in the liberal arts

for the purpose of developing individuals who will contribute to international society.

FOUNDING AND ACCREDITATION

Miyazaki International College (MIC), founded in 1994, was established under the MIC credo, "Respect
and Diligence" for the purpose of cultivating truly international individuals.

Miyazaki International College, in addition to Miyazaki Gakuen Junior College, Miyazaki Gakuen High
School, Miyazaki Gakuen Junior High School, and the Miyazaki Gakuen Junior College-Affiliated Midori
Kindergarten and Kiyotake Midori Kindergarten, is sponsored by the Miyazaki Educational Institution
(MEY]), a chartered educational corporation established in 1939.

The Three Policies of Miyazaki International College

[ Admission Policy] (The Ideal MIC Student)
Miyazaki International College selects appropriate candidates through diverse testing methods designed to
comprehensively evaluate their abilities, motivation, appropriateness, etc. The college welcomes
international and domestic students who
1. Identify with its educational policy of upholding the philosophy of “Respect and Diligence”
2. Recognize the value of contributing to global and local society
3. Have clear educational goals and the ability to take independent action

4. Are sufficiently equipped with the basic academic abilities and skills to engage in studies at MIC

[Curriculum Policy] (Curricular Structure and Implementation Policy)
The curriculum of the Miyazaki International College is designed on the basis of the following principles
to develop individuals equipped with a sense of ethics, the education and scholastic capacity required of
members of the working world, and the knowledge and skills expected of professionals.
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1. Courses will promote learning through critical thinking

2. Courses will facilitate active learning in the classroom

3. Courses will enable practical learning

4. Couse syllabi will clearly state course objective, schedule, grading standards and methods, etc.

5. Learning outcomes will be strictly evaluated on the basis of assessment standards

[Diploma Policy] (Qualities Students Should Acquire by Graduation)
Miyazaki International College awards the degrees of Bachelor of Arts in Comparative Culture and
Bachelor of Arts in Education upon students who have acquired the qualities and capabilities described
below, and have successfully completed the requisite graduation credits.
1. A sense of ethics that honors respect and diligence
2. The education and scholastic capacity required of members of the working world, and the knowledge
and skills expected of professionals

3. The cognitive and practical skills necessary to confront the challenge of our social issues
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The Three Policies of the School of International Liberal Arts
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[ Admission Policy] (The Ideal MIC Student)

The School of International Liberal Arts welcomes students who identify with its

educational policies and are motivated to achieve personal realization as global citizens

through their studies in the international environment at MIC, and whose high school

education has provided a foundation of knowledge, skills, and motivation to meet the

standards described in the Diploma Policy.

1.

2.

A desire to develop critical thinking (comparison, analysis, synthesis, evaluation, etc.)

Interested in and highly motivated to developing English, English communication
skills, cross-cultural understanding, and cultivating broad knowledge, which are the

characteristics of MIC.
Basic ability to identify and solve problems

Basic foundation and motivation for developing communicative proficiency in both

Japanese and English

Foundational academic abilities and skills and self-initiative
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[ Curriculum Policy] (Curricular Structure and Implementation Policy)

The education provide in the School of International Liberal Arts is founded on the
cultivation of global perspectives and the development of the ability to use English as a
lingua franca in order to nurture human resources who can play active roles in Japan and
abroad. All curricula are composed of courses with a global perspective, and classes are
held with limited enrollment to provide an educational environment where faculty and
students can closely interact with each other.

In the Global Liberal Arts Course, all classes are taught in English, except for career
education and Japanese-related classes. In the International Business Management Course
and the English Teacher Course, Japanese or English is used as the language of instruction
depending on the subject.

The educational curriculum of Miyazaki International College consists of General
Education Courses, Language Courses, Study Abroad Courses, Specialized Courses, Career
Education Courses, Senior Thesis and Optional Courses. Courses are developed in
accordance with the following principles:

1. Classes conducted through active learning enable every student to practice and
develop critical thinking skills

2. Course specializations in Global Liberal Arts, International Business Management,
and English Language Education are established with subjects arranged to enhance
expertise in each area

3. Students practice identifying and solving problems through specialization in their
chosen research areas and through the development of individual research projects

4. Language courses (“Japanese Expression”, “Communication English” and “Academic
English™) serve the purpose of developing a solid proficiency in the Japanese
language and complementing and enhancing the English language proficiency that is
foundational for global citizenship

5. Courses shall offer students opportunities to acquire ICT knowledge and skills, and
the ability to employ ICT in the use of the e-Portfolio system and presentations, etc.
The principles above are reflected across the major components of the following
educational framework:

(1) In the first year and the first semester of the second year, students take English
language courses according to their level of proficiency and Japanese language courses
for smooth communication in the real world to develop their English and Japanese
expression skills. In addition, students are required to take Introduction to Global
Education courses as Basic Education subjects, and select and take courses in

International Liberal Arts (humanities, social sciences, integrated sciences, research on
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social issues, arts and culture in contemporary Japan), Global Business and
Management, and English Education.

(2) By the beginning of the second semester of the first year, students will select a course
model from the International Liberal Arts Course, Global Business and Management
Course, or English Education Course, and prepare for the specialized subjects that

follow.

(3) In the second semester of the second year, students participate in study abroad and take
the required “English (ESL)”, “Independent Study”, and “Area Studies” courses.

(4) In the third and fourth years, students deepen their specialization in each Course. The
academic program culminates with the writing of a student’s graduation thesis, which
is developed with assistance of advisors and serves as evidence of students’ growth and

achievement of the department’s diploma policy.
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[Diploma POLICY] (Qualities Students Should Acquire by Graduation)

The School of International Liberal Arts awards the degree of Bachelor of Arts in
Comparative Culture upon students who have successfully completed the requisite 124
graduation credits, achieved a cumulative Grade Point Average (GPA) of 1.5 or higher and
completed the English objectives. Students are expected to acquire the qualities and
capabilities to contribute to world society as global citizens described below.

1. Advanced thinking skills (comparison, analysis, synthesis, and evaluation) based on

critical thinking (critical and analytic thought)
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. Basic and applied knowledge and the ability to apply it through education in the
International Liberal Arts, Global Business Management, and English Education

Courses.
. The ability to identify and solve problems
. Advanced communicative proficiency in both Japanese and English

. Proficiency in the use of information technology
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ACADEMIC PROGRAM

Miyazaki International College offers a rigorous academic program carefully designed to enrich students’
lives, prepare them to think critically, and equip them to contribute to the improvement of society. To assist
students to achieve these objectives, MIC has developed a multi-disciplinary liberal arts curriculum,
assembled an international faculty, created a library of resources in both English and Japanese, and
structured its classes to help students build familiarity with computers and current communications
technologies throughout the academic program.

The academic program of each student includes courses in the humanities, social sciences, and sciences.
Students also study the English and Japanese languages, and take courses that examine aspects of Japanese
culture from comparative perspectives. Students spend 16 weeks abroad at an English-speaking university
in an English-speaking country or at one of our affiliate institutions in Asia that conduct courses in English
during their second year.

At MIC content courses are taught in English. English fluency is built through content-based instruction
in a sheltered immersion environment. While students take some separate English courses that focus on
building English knowledge and skills, much of the students’ development of practical English skills occurs
through the use of English to learn content. During the first three semesters, a specialist in teaching English
as a Foreign Language works with an instructor fully qualified in teaching the subject matter. Both
instructors are listed on the course syllabus, and both are present for the full class time. The content of the
course is the central concern of both instructors, the content instructor determining what will be taught and
teaching it, and the EFL instructor assisting with supporting activities such as work on vocabulary, reading
comprehension, writing assignments, and so forth.

Testing of MIC students shows that they make rapid progress in practical fluency in English at the same

time that they are mastering subject areas in the liberal arts.

In the third and fourth years all courses are taught by content faculty using the same basic course format
as other universities. However, the language of instruction is English, and class sizes are kept small to

accommodate the use of active learning techniques.

Course syllabi for all courses indicate course goals in the content area, in the development of English
skills, and in critical thinking skills. English language and thinking skills are not taught as separate subjects
in the classroom. Rather, skills are developed through the use of inquiry-based active learning techniques

to master the content subject. Typical classroom activities include:

e  Listening to lectures and presentations with accountability for learning the content
e  Learning vocabulary and core concepts

e  Creating research questions and finding relevant information to answer them

e Reading and analyzing information related to the content area

e Discussing lectures, readings, and research

e  Writing papers and making presentations
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e  Working cooperatively in various kinds of learning groups
e  Conducting experiments with follow-up discussion and reporting of results orally and in writing

e  Taking exams and quizzes

This constant use of English for communicative purposes develops in students a functional proficiency
in the language while they are studying various subject areas in the Humanities and Social Sciences. In
their fourth year all students complete a Senior Thesis written in English under the supervision of a faculty

tutor.

Courses are one semester in length. Students who complete the 124-credit program are awarded the

degree of Bachelor of Arts in Comparative Culture by approval of the Faculty Council.

MIC's commitment to active learning means that both its curriculum and its expectations of students are

unusual in Japanese higher education.
e  MIC relies on small classes (usually fewer than 20 students each) rather than large lectures.

e  The faculty at MIC strive to know each student as an individual. Because of personalized
instruction, faculty evaluate student progress on a weekly or even a daily basis, not just through
an examination at the end of the semester.

e  Students are expected to make full use of the library and computer resources to complete
assignments outside the classroom, and to engage in independent research.

Students at MIC are therefore expected to be partners in learning. They actively participate in class
discussion, offer opinions, develop and defend their own values, and even disagree with their teachers and

offer evidence in support of their views.

MIC students wish to know more about themselves and the world in which they live and to think and
talk about the great ideas that have created Asian and Western cultures. They believe that through hard work,
strong moral commitments, and disciplined intelligence they can make a difference to their community,

their nation, and the world.

Students who share these aims and who approach their college experience with serious academic purpose
will find studying in the MIC learning community an exciting and rewarding experience.

The College recognizes its obligations to help students succeed, and the faculty are dedicated to student
development and growth. The College will be successful, however, only if the faculty obligation to teach

is matched by the student desire to learn
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ACADEMIC PRINCIPLES

In order to maximize student learning and be consistent with the MIC credo, "Respect and Diligence,"

the College has developed a number of academic principles:
Class attendance

MIC believes that teaching and learning are reciprocal activities that require regular interaction between
students and teachers. Such interaction cannot occur when students are absent from classes and related
activities. Students, therefore, are expected to attend all classes except for personal illness or other major
emergencies.

Preparation for classes

Teaching and learning at MIC are not limited to classrooms and lectures. Students are expected to prepare
themselves for each class by completing all assignments on time.

Class participation

MIC embraces a philosophy of active learning. Students are required to participate in and lead class

discussions and similar activities. Faculty members may assign a grade to such activities.
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Critical thinking

MIC students are not expected simply to memorize and repeat material from class and readings. A sense
of curiosity, critical thinking, and creativity are the key elements of teaching and learning at MIC. Students
are encouraged to express their opinions and engage in a mutual critique of ideas, including those of the
faculty, in a spirit of mutual respect and collegiality.

Bilingual skills

MIC students are expected to become fluent in both English and Japanese. Students should utilize every
available opportunity to become bilingual. MIC strives to maintain a high level of motivation for learning
English and improving Japanese and to reduce the social, psychological, and cultural barriers that stand in
the way of developing language competence.

Global perspective

The curriculum of MIC emphasizes a global and comparative perspective. Students are encouraged to
study the pressing problems of the modern world in terms of their global sources, patterns, and
consequences and to examine how these issues are defined and understood in different countries and
cultures.

Mutual respect

MIC endeavors to be an international institution that seeks to promote among its students cross-cultural
understanding, a sense of being citizens of the world, and respect for cultural diversity. These qualities are
vital to the success of MIC's mission.

Academic commitment

MIC expects its students to be fully committed to their academic responsibilities. At MIC academic life
takes priority over other routine endeavors. Students are expected to participate fully in MIC activities.

Academic progress

The academic progress of MIC students is monitored during the entire semester. Grade assessments are
not limited to the final examinations. Academic achievement is based on quizzes, tests and other
assignments, as well as factors such as class preparation and participation. Classroom listening and speaking
in English is a key element in improving English fluency.

Social commitment

MIC's program emphasizes social responsibility and moral commitment to protecting the environment,
enriching human experience, improving social conditions, and encouraging world peace. Academic
activities at MIC are designed to help students learn how to improve communities both at home and abroad.
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THE ACADEMIC YEAR

The academic year has two semesters: the first semester begins April 1 and ends September 30; the
second semester begins October 1 and ends March 31. Except the Senior Thesis, which requires coursework
over consecutive semesters, courses do not exceed one academic semester.

Classes are scheduled Mondays through Fridays. Make up classes or field trips may occasionally be
conducted on Saturdays or Sundays, and other college activities frequently are held on the weekends.
Official public holidays are observed. The College announces an annual academic calendar which should

be consulted for specific information.
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ACADEMIC REGULATIONS AND POLICIES

Academic Advising

An academic advisor is a faculty member who assists students in the selection of courses, advises them
regarding their academic progress or problems, and is available to discuss any student problem or concern.
Each student entering MIC is assigned an academic advisor. In addition to providing short-term answers to
questions on courses, schedules, and procedures, academic advisors help students adjust to college life and

encourage students to think broadly about educational and career goals.

Students must consult with their academic advisors prior to course registration. Students on probation
must have regularly scheduled meetings with their academic advisors. Students having academic

difficulties in a particular course should bring their problems to the attention of the course instructor(s).

Class Attendance

Attendance is required at all classes. Student success in MIC's program of active learning depends on
continuous participation in classroom activities. To learn English and other subjects, MIC students must
attend all classes and take part in all class activities. MIC expects students to accept their responsibility for
attending and being on time for all classes. MIC emphasizes the importance of regular attendance in a
number of ways. Attendance records are maintained in all classes. Faculty members can require students
who miss classes to make up the work they have missed. Individual faculty practices covering absenteeism,
tardiness, and their remedies are stated in the syllabus for each course. Students who have excessive

absences may be required to withdraw from a course.

In the event of an unavoidable lateness or absence from class, you are expected to notify the instructor
of the courses in question personally via email or telephone. Also, extended abscences due to illness, injury,
bereavement, etc. must be reported to Student Affairs using the Excused Absence Form (see "Forms™ in the

back of this Bulletin).

Midterm Reports

Each semester the instructors of each course submit mid-term reports regarding the academic progress of
their students. In the 7th week of the semester, instructors identify students who are at-risk students in their
courses. In the 8th week, instructors send progress reports to the Dean of Faculty, the Office of Academic
Affairs and academic advisors and give written reports directly to all first year students and 2nd-4th year
students who are in danger of failing. Academic advisors consult with the students and the instructors of
their classes to determine the most effective solutions to their problems. Based upon mid-term reports, the

Dean of Faculty sends a letter of encouragement and/or warning to students who are in danger of failing 2
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or more classes or are having other difficulties. When necessary the Dean of Faculty also invites students

for individual consultation and guidance.

Withdrawing from a Course

Aside from the Drop/Add period, students may voluntarily withdraw without penalty from a course up to
one week after the midterm exam, the deadline to be announced by the Registrar. The grade of W,
Withdrawal, will appear on the student's transcript. A student can only withdraw from a course by
completing a Withdrawal from Course form, available from the Registrar, and filing that form with the
Registrar. A student cannot withdraw from a course by no longer attending classes in that course or by

failing to take the final examination in the course.

Grade Disputes

Course grades once awarded may not be changed by the faculty for reasons other than clerical or reporting

errors without approval of the Dean of Faculty.

A student who disputes a final grade must first discuss the matter with the course faculty. If the dispute
is unresolved, the student may submit a petition for grade reconsideration to the Dean of Faculty within
thirty days after grade notification. The Dean, or a designate, will review the dispute and, if deemed
appropriate, may ask the faculty member(s) to reconsider the grade. The final authority for awarding a grade

remains with the faculty.

Dean's List and Graduation Honors

At the end of each term a Dean's List of students with a GPA of 3.5 or better will be announced.

Students who graduate with a cumulative G.P.A. of 3.5 or above will be awarded a certificate of
Academic Excellence at graduation. The student who graduates with the highest cumulative G.P.A. will be
designated the Valedictorian. Other awards recognized at graduation include the MIC Award, given to
students in recognition of overall contribution to the college community in and out of the classroom, and
the Global Citizenship Award, given to graduating students who have distinguished themselves as

international citizens.

Course Syllabi

In each course, faculty distribute a syllabus to enrolled students during the first week of the term. The

syllabus provides faculty office hours and phone numbers and generally defines course goals and objectives,
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course topics, and the types of coursework (such as reading assignments, papers, and projects) that will be
required. In addition, the syllabus includes other information that informs students of policies and
expectations governing the course including course assessment, grading standards, and attendance

requirements.

Student Evaluation of Courses

At the end of each semester, students are asked to complete student evaluations of the courses they in
which they are registered. Student evaluations are anonymous and are used to assist faculty in improving

the educational curriculum.

Examinations

MIC faculty use a variety of assessment methods throughout the term to examine student progress and
achievement. Through the syllabus and announcements in class, faculty inform students about each form
of evaluation and its weight in the final grade. Each course also requires a final examination assessing the
student's understanding of the total theme of the course. Final examinations are conducted during the
scheduled final examination time. Some faculty may offer an alternative form of cumulative evaluation
such as a written, oral, or visual report or presentation. These may involve individual or group work and
are also due during the scheduled final examination time. The College's statement on academic honesty

governs examinations as well as all other academic work.

Academic Honesty

As a learning community, MIC expects its students and its faculty to uphold the highest standards of
academic honesty. For students, standards of academic honesty apply to all academic assignments,
including, among others, examinations, homework, and papers. Students who have questions about the

meaning of academic honesty should clarify this concept by speaking with a faculty member.

Students at MIC will often be expected to work in teams and to learn from each other. Such collaborative
activities, when assigned by a faculty member, are academically honest. Students may often be asked to
report on materials in published documents; such reports, when they cite the source, are academically

honest.
Academically dishonest behavior includes:

a. Cheating. Cheating means intentionally using deceit or misrepresentation in any academic

assignment.
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b. Fabrication. Fabrication means falsifying or inventing information or citations in any academic

assignment.

c. Plagiarism. Plagiarism means representing the words or ideas of another as one's own, without

giving credit to the original author.

Because engaging in academically dishonest behavior destroys the bonds of trust that are an essential
ingredient of a learning community, it is considered an extremely serious matter. Depending on the
circumstances, faculty may respond to such behavior by counselling the student about the nature of
academically dishonest behavior, by warning the student about the consequences of such behavior, by
asking a student to repeat an assignment, by lowering a student's grade in an assignment or a course, by

asking a student to withdraw from a course, or by other appropriate actions.

Leaves of Absence

When a student is unable, because of illness or other compelling difficulties, to attend classes for two
months or more a Leave of Absence may be approved. If the Leave of Absence is requested for medical
reasons, a medical certificate must accompany the application with the guarantor’s signature. A Leave of
Absence is not included in the time limits for completing the degree. Students may return to the College
after a Leave of Absence at the beginning of a term and upon prior notification to the College. Forms to
request a leave of absence may be obtained from the Academic Affairs office. Leaves of Absence are

granted for no more than 4 years, overall. See Section V regarding fees charged during a Leave of Absence.

Withdrawal from the College

A student intending to withdraw from the College must inform Academic Affairs, which will arrange an
exit interview. Signatures of the student and the guarantor are required on the Withdrawal Application. Not
attending classes does not constitute withdrawal from the College. Tuition and fees for students who

withdraw during the term are not refunded.

Removal from the College Register

The President may remove a Student from the College Register upon consultation with the Faculty Council

in any of the following circumstances.
(1) When a Student's academic record implies a lack of ability to graduate

(2) When a student has not completed specified Registration procedures, or has not completed the

procedures for Leave of Absence, Withdrawal from College, and so on
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(3) When a student has not paid tuition and other fees for a period of more than 3 months

(4) When a student has not completed the number of credits required for Graduation and will exceed the

Limit for Completion of Study

(5) When a Student exceeds the Period of Leave of Absence and has not submitted a Request to Return

to College or a Request for Withdrawal from College
(6) When the whereabouts of a student is unknown or a student is deceased.

Approval of an application of Request to Return to College submitted by a Student who has been
removed from the College Register may be approved by the President after consultation with the Faculty

Council.

Credits Granted to Transfer Students

Credits for General Education, Language and Study Abroad courses for students entering as third-year
students shall be granted for courses which are consistent with the general scope and purpose of the lower-
division curriculum. Third-year transfer students entering with fewer than 68 transferable credits shall be
assigned make-up coursework as determined by the Dean of Faculty in consultation with the Committee

on Curriculum.

Graduates of specialized schools, junior colleges, higher vocational colleges and four-year colleges, and
the students who have completed at least two years of coursework in an accredited four-year college may
be admitted, in principle, into the third year as transfer students by passing the entrance examinations.

(“Two years of coursework” means successful completion of at least 62 credits.)

a. Language skills both in English and Japanese must be adequate for upper division courses; more
specifically, a TOEFL score of 480 or equivalent English proficiency is required for admission. In

exceptional cases other evidence of English proficiency will be considered.

b. Only courses in which a grade of C or better was earned may be transferred, and the average grade of
the courses taken must be 2.0 or better. (In the case of systems which provide only the grades of A, B,

and C, A=3.5 points, B=2.0 points, C=1.0 point.)
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Credits Accepted from Other Institutions for Students Matriculated at MIC

1. The College may recognize up to 30 of the credits previously earned at other institutions by students
admitted to the College as first-year students who have previously graduated from or dropped out of

a two-year or four-year college.

2. Ifitis the judgment of the Faculty Council that it would be educationally beneficial to do so, up
to 60 credits may be granted toward a degree for studies undertaken at another four-year college
or two-year college for regularly-matriculated students (not applicable to Transfer or Roll-Over

students).

International Exchange

MIC currently has academic exchange agreements with universities in Korea, Hong Kong, Taiwan, England,

etc. that offer diverse opportunities for academic exchange, such as student and faculty exchange.

International and Domestic Exchange Programs

MIC has entered into exchange agreements overseas with Sookmyung Women's University, the University of
Seoul and Yeungnam University in Korea, Centennial College in Hong Kong, Providence University in Taiwan,
and York St John University in England, and domestically with Kansai University of International Studies,
Shukutoku University, Hokuriku Gakuin University, Toyama University of International Studies, Kyoai Gakuen
University and Taisho University. According to the agreements, students from each university may study at
the other university on a reciprocal basis. Students pay fees and receive credits at their own university and
are responsible for all additional expenses incurred in studying abroad. However, they do not pay additional

tuition or enrollment fees at the institution they are visiting.

Interested MIC students will apply for permission to be an exchange student at associated institutions.
Their academic program must be approved in advance in order to count for MIC credit. Work to be accepted
for academic credit must be completed satisfactorily. Details will be provided by the Global Education
Center during spring semester. Exchange will normally occur during fall of the third year and will usually
involve Specialized Course credits. Students completing Teacher Certification requirements will generally

have to spend one or more additional semesters at MIC in order to be able to participate in the program.

Consortium of Miyazaki Area Universities and Credit Exchange

Miyazaki International College is a member of the Consortium of Miyazaki Area Universities. MIC
students may apply for permission to take and receive credit for the following classes at other institutions

participating in the Consortium of Miyazaki Area Universities:

e Moral Education, * Japanese Constitution, * Physical Education.
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All three classes are part of the teaching certification program and use Japanese as the language of
instruction.Students may only take these classes in certain circumstances affecting their class schedule at

MIC. These circumstances include:
e late entry into the teacher certification program,
e previous failure of the corresponding class at MIC or
e other special circumstances, such as serious illness.

Students who wish to take one of these classes at another institution must submit to the Dean and the
director of the teacher certification program a copy of the course description of the course by the end of the
first week of class. Based on their evaluation of the course description, the Dean and the director will decide
whether a student will be allowed to take the class and receive credit for it. At the end of the semester,
students who have taken classes at other institutions are required to submit portfolios of their work in order

to help MIC monitor the quality of those classes.

Courses taken through the Consortium will generally not be counted toward graduation.
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PAYING COLLEGE FEES

The guidelines for paying College Fees are described below. Please observe all payment
deadlines strictly.

(College Fees)

1. “College Fees” means “Tuition”, “Facilities Fees” and “Other Fees”.

*“Other fees” means fees incurred for Study Abroad, Teaching Practica, etc.

(DEADLINE FOR PAYMENT OF COLLEGE FEES)

2. Deadlines for payment of College Fees are as described below.

0 Spring Semester — April 10

[ Fall Semester — October 31

0 To request an extension of deadline for payment or payment in installments for a legitimate
reason, please submit a “Request for Extension of Deadline for Payment of College Fees” or
a “Request for Payment in Installments” to the President by the deadline date specified above.
(“Request for Extension of Deadline for Payment of College Fees” and “Request for Payment
in Installments” forms are available at the General Affairs Office.)

0 Study Abroad and Teaching Practica — as advised separately

(PERIOD OF EXTENSION OF DEADLINE FOR PAYMENT OF COLLEGE FEES AND
DEADLINE FOR COMPLETION OF INSTALLMENT PAYMENTS)

3. The Period of Extension of Deadline for Payment of College Fees shall be 3 months from
the day after the prescribed Deadline for Payment (Spring Semester — April 10; Fall Semester
— October 31).

The deadline for completion of installment payments shall be (Spring) first payment April
10, second payment July 20, and (Fall) first payment October 31, second payment January
20.

(REMOVAL FROM THE COLLEGE REGISTER DUE TO FAILURE TO PAY COLLEGFEES)
4. Students who fail to meet their obligation to pay College Fees for a period of 3 months or
more may be removed from the College Register in accordance with the College Rules.
(COLLEGE FEES DURING ABSENCE AND SUSPENSION)

5. Students shall not be exempt from payment of Tuition and Facilities Fees during absence
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or suspension from the College.

(COLLEGE FEES DURING LEAVE OF ABSENCE)

6. Students who submit request for Leave of Absence from the College prior to the
commencement of the semester of leave shall be exempt from paying tuition and facilities
fees for the period of said leave. However, such students shall be required to pay the fee of
30,000 JPY for retention of studentship status for each semester of leave. In the event that a
student is given approval for leave of absence in the middle of a semester, the student shall
be required to pay the tuition and fees for the semester of said leave.

*Students shall also pay the Parent’s Association fee during the period of leave of absence.
(COLLEGE FEES WHEN WITHDRAWN FROM THE COLLEGE OR REMOVED FROM
THE COLLEGE REGISTER)

7. Students who wish to withdraw from the College must pay all tuition and other fees up to
and including the semester of official withdrawal. In the cases of Withdrawal from the College
and Removal from the College Register, Fees previously paid to the college shall not be
returned.

Furthermore, outstanding Fees must be paid immediately.

(RETURNING PREVIOUSLY PAID COLLEGE FEES)

8. Previously paid College Fees shall not be returned for any reason.

*Please refer all questions to the General Affairs Office.
However, if you request deferred payment or partial payment of tuition fees for a legitimate

reason approved by the university, Submit the "Application for Deferred Payment of Tuition
Fees" or "Application for Payment of Tuition Fees" to the President by the above deadline.
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STUDENT AFFAIRS

Student Identification Card

All students will be issued a student identification card on April 1 of the Ist year. The student
identification card is very important. It will identify you as a student of Miyazaki International College and
you will use it to borrow books and materials from the MEI Library. Please maintain and use it with care

for the 4 years of your college life. In case of loss, apply for re-issuance at the General Affairs Office.

Reporting Changes of Address, Name, Phone, Etc.

Please report all changes of address, name, phone and cellular numbers by completing and submitting
the appropriate form to the Office of Student Affairs.

Insurance

All MIC students are covered by Student Educational Casualty Insurance and Auxilliary General
Liability Insurance provided by the Association for International Education, Japan (formerly The Center
for Domestic and Foreign Students). Insurance coverage is provided for accidents or physical injury
incurred during College educational and extra-curricular activities, physical injury incurred during travel
to and from the College and for legally required compensation for physical injury or damage to the property
of others caused by a student during class and College activities, practica, etc. Be sure to contact the Office
of Student Affairs immediately when you have caused or been involved in such accidents. Please read
carefully the pamphlet of information you have been provided for details regarding content and scope of

coverage.

The Health Care Room and Medical Examinations

The Health Care Room is located on the first floor of the building 1 and the Health Center is located on
the first floor of the building 4. Please feel free to use the room when you do not feel well and wish to rest,
or when you need first aid care or treatment for injuries. The room is also equipped with a weight scale that
measures body fat, which can be used to assist you in your personal daily health care management. To use
the Health Care Room, visit the Office of Student Affairs. See Section VII for information regarding local
health care facilities.

Medical examinations including measurement of heath, weight and pulse rate, and a chest X-ray are
conducted once yearly in April. Students who do not complete this yearly medical examination will not be
issued a Certificate of Medical Health. Check your bulletin board for details regarding the schedule for

examinations
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Personal Counseling

Students in need of advice or counseling should first seek the assistance of a faculty or staff member

with whom they feel comfortable, or the School Counselor. No issue is “too small” to seek assistance.

Our counselor is a certified public psychologist. First year students are preferentially interviewed
individually as needed from April to determine their individual needs and to determine the best way to meet
them, thereby enabling students to work hard in a better environment. Furthermore, academic advisors,
student affairs, and other faculty and staff are always available to assist students in finding a solution to
their problems or to direct them to the most appropriate person or office. All counseling between students
and faculty or staff members is, in principle, confidential.

Faculty and students are encouraged to assist troubled students in seeking help instead of thinking alone.
Students who are unable to solve their problems and are showing one or more of the following signs should
seek counseling:

+ depression * excessive crying
+ drinking too much alcohol + withdrawing from friends
* not attending classes + withdrawing from family

Students (or faculty or staff members) who are helping a troubled student should try to be understanding.
Sometimes students with problems can be fearful of seeking help. Therefore, it is important to ease their
fear by letting them know the faculty and Student Affairs staff will not discuss their problems with anyone
else without their consent. Common examples of problems with which students may need help are:

+ having problems getting used to life in Miyazaki
+ family problems or high family expectations

+ having problems making new friends

- girlfriend or boyfriend problems

* drinking too much alcohol

- feeling sad or depressed for no reason

- feeling depressed for a long time

- finding classes too difficult

* having problems attending classes

- being unable to talk with a faculty member

* not enough money to live on or stay in college

+ needing information on personal health care

- irregular lifestyle

+ being unable to sleep (hard to get up in the morning)
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Financial Scholarships

Students may apply for a wide range of scholarships in the middle of April in the Student Affairs Office.
Watch the bulletin boards or mail for information on the application and interview dates.

Some of the scholarships students have received include: The Japan Student Support Organization
(formerly The Japan Scholarship Foundation), Miyazaki Prefecture Scholarship Foundation, Kagoshima
Prefecture Scholarship Foundation, Kumamoto Prefecture Scholarship Foundation, Nagasaki Prefecture
Scholarship Foundation, Saga Prefecture Scholarship Foundation, Fukuoka Prefecture Scholarship
Foundation, Kumamoto Prefecture Scholarship Foundation, Kita Kyushu Scholarship Fund, Ashikaga
Scholarship Foundation.

The types of Tkueikai scholarships applied to most oftem by students are as follows. A meeting to explain
the scholarship programs will be held in April. Please be sure to attend if you intend to apply for a

scholarship. :

Part-time Employment

Students are strongly advised not to work while classes are in session during their first two years.
Students need a sufficient amount of time and energy to maintain the academic standards expected at MIC.
MIC recognizes some students may have an economic need to work. Those students are encouraged to seek

assistance from the Student Affairs Office.

Automobile Parking

The campus parking lot is available, within capacity limits, for faculty, staff and guests to park
automobiles and motorcycles. Available spaces are allotted by lottery for students use at a nominal charge
for the term. The General Affairs Office, which oversees the allocation of spaces, inform students how to
apply in February and July. Vehicle owners using the campus lot must possess a driver's license, a minimum

of two months of driving experience, and must have unlimited automobile liability insurance.
Lost & Found

Any item that has been found on the MIC campus will be stored in the General Affairs Office. Lost items

may be reported there.
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STUDENT GOVERNMENT AND ACTIVITIES

Student Government

The purpose of Student Government is to distribute funds to student clubs, to work with the MIC
administration and staff on college issues and to represent students at official events or meetings.

The Student Government consists of 8 administrative officers and the assembly. The officers are the
president, vice president, secretary and treasurer. The assembly is made up of one member from every
recognized student club. The assembly meets at least twice a semester. The assembly meetings are open for
all students to attend and join in the discussions.

Officer elections are held the late April. New student officers are elected each year. All students may vote
in the Student Government officer elections.

Students who are on academic probation may not take executive positions in Student Government, clubs,

or the College Festival.

Student Clubs / Circles

Students and faculty are encouraged to organize and participate in student clubs and circles. A club is a
group that has been registered with the Student Affairs Office as a circle and has been in existence for one
year. To be recognized as a club, a group must present evidence of having conducted group activities as a
circle for one year. Clubs may be allotted a budget in consultation with the Student Government.

The following clubs are currently registered with the Student Affairs Office.

SPORTS CULTURE
Baseball All Music Club
Basketball (Brass Band)
Soccer Piano Lover’s Club
Volleyball Teacher Training Club
Dance Sasami English Club
Badminton Rainbow colored cafe
Karate TTT (English Circle)
Sign Language Circle
Creative Circle
WhiteHat ICT
International Green Circle

Students who wish to join a club may do so at the Club Fair.
Students who wish to form a circle must:

. consult the Student Affairs Office for details on how to start a circle and receive a
circle registration form.
. find a faculty member to be the official club advisor

. register the name of your club/circle with the Student Affairs Office.
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Room Reservations for Club Meetings/Events

Students may reserve the following rooms or facilities on campus for club meetings or events through
the General Affairs Office. Please complete the reservation form at the Student Affairs Office no later than
one week prior to the meeting/event. You will be notified within one to two days if the room or facility is

available.

Miyazaki International College

Building 1 Seating Capacity Building 2 Seating Capacity
Any classroom 8-40
Any classroom Max 75
307 156

Shared Facilities of MIC and the Tandai
Facility

International Center Cafeteria

International Center Conference Room
SPOON
Track & field

Gymnasium

Tennis Courts

MEI Library Meeting Rooms

Room Seating Capacity Room Seating Capacity
2nd floor Study Room 1, 2 3-20 2nd floor Conference Room 2 3-15
3rd floor Study Room 3, 4 3-6 3rd floor Multi-Purpose Room 1, 2 3-40

*To use Library facilities, inquire at the counter.
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OTHER COLLEGE ACTIVITIES

MIC Lecture Series

The College offers an active and varied lecture series with programs of interest to the greater Miyazaki
community and to the MIC community of faculty, staff and students.

The MIC Lecture Series presents faculty, visiting scholars, and other international, national or local
experts. Speakers address a broad spectrum of cross-cultural, historical, political, environmental,
comparative, linguistic, or educational topics. Lectures are advertised to the community at large as well as

on campus.

College Festival

The MIC College Festival is held normally iseku October each year. Although the Festival is a student-
centered activity, the entire MIC community, faculty and students of other Miyazaki universities and the
members of the local community are invited to participate. Yearly international themes vary and reflect the

unique qualities of the students who organize and run the Festival.

STUDENT ASSISTANT WORK STUDY PROGRAM

MIC accepts applications for participation in the Student Assistant (SA) Work Study Program for
students who fulfill the following criteria. SA provide assistance in the following areas: in-class and extra-
curricular study support and other activities approved by the College.

Students are paid on an hourly basis for the work they perform.

[QUALIFICATION]

Personality Student Assistants must be responsible and self-motivated

Academic Year Is t- 4th year (However, Ist year students may only participate from fall
semester)

Grade Standard School of International Liberal Arts GPA 3.0 or higher

However, students who will provide educational assistance must have a of at
GPA 3.5 and a TOEIC score of 650 or higher

School of Education GPA 3.0 or higher

However, students who will provide educational assistance must have a of
GPA 3.5 or higher (and a TOEIC score of 650 or higher, if providing English

language assistance)
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CAMPUS FACILITIES

Classrooms are configured in either seminar or lecture mode and offer complete flexibility to meet
changing instructional needs. A 150-seat theater-style hall with a wireless sound system and AV capabilities
is available.

The College shares a suburban campus and some facilities with Miyazaki Gakuen Junior College. Among

the shared support facilities are a library, the International Center, a gymnasium and athletic fields.

COMPUTING RESOURCES

Network architecture

MIC is connected to the Internet through the SINET infrastructure. This guarantee a fast and reliable
connection throughout our campus. Every MIC student is provided with a username and password which

can be used to login into the campus network and provides access to printers and Internet/Intranet resources.
Wireless network

The MIC Wireless Network (wifi) is available on campus and requires students to login using the
username and password assigned to them during orientation. The MEI Library wifi is also available to

students and its password can be requested at the library counter.

Network Security

Our college network is protected by hardware and software layers, but it is advisable that students keep
their devices with the latest software and anti-virus updates.While any computer may access the internet
through the MIC network, only computers registered with the school can access intranet printers and servers.

Internet Connection

Internet use is available to students who possess a valid username and password. Personal devices can
be used without limitations, but students are responsible for any damage that may occur due to virus and
other threats originated from personal computers without anti-virus software or improperly configured. Use
of pirated software or P2P is strictly prohibited in all computers connected to the MIC network.
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Personal Information Handling

Systems handling student’s private information are all kept inside the university’s network. External
access to these systems may be granted as long as it follows security procedures. Students are encouraged
to use cloud based storage systems for storing homework and class work, but are advised to avoid keeping
their personal information in it.

Internal Network and Online Services

The internal network and online services are used by students, faculty and staff in diverse ways as

important tools for the promotion of educational activities.

. MIC Intranet http://sekai.miyazaki-mic.ac.jp (on-campus only)

Sekai is your comprehensive access point for internal information that can be accessed from any
computer on campus. Sekai offers a number of convenient links to informative pages such as the
Community Calendar, Senior Thesis information and the MIC Database where you can check your
personal course schedule, grades and register for courses.

Students and faculty can access the Senior Thesis page to confirm submission deadlines, download
thesis templates and acquire the necessary information and forms to assist in the completion of

your Senior Thesis.

. MIC Website http://www.mic.ac.jp
The MIC website is often updated with events and news, so it is a good oidea to take a look at it
once in a while. Also, many of the links available on the Intranet can be found on the website. This

is specifically useful when accessing MIC online services from outside campus.

o MIC Database https://micdb.miyazaki-mic.ac.jp

The database allows you to view your personal course schedule, the courses you have completed,
your GPA, and your progress toward completion of graduation requirements. You can also register
for the next semester's courses through the database. Your instructors use the database to inform
academic advisors and the Academic Affairs staff of students who are experiencing academic or
other difficulty throughout the semester, facilitating an effectively coordinated faculty-advisor-

staff guidance and support system.

. e-Portfolio http://portfolio.miyazaki-mic.ac.jp

The MIC e-Portfolio system consists of two different sub-systems: Moodle and Mahara. In
Moodle, you will submit assignments and be evaluated on it. In Mahara, you will showcase your
best work and keep pages for projects and things you want to share with other people inside and
outside MIC.

Some courses require the use of the e-Portfolio. Make sure to check with your instructor what are

the e-Portfolio requirements for each course.
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o GApps@MIC

MIC students use email and colaboratioon tools that are part of Google Apps for Education. Access

to Google tools are done using your full email address and the password provided to you during

orientation.

- E-Mail: make sure to check your email at least once a day. All communication from staff and
instructors will come to your email account.

- Cloud Storage: You can use the online storage provided by Google to save your homework
and share files with your colleagues and teachers.

- Collaboration tools: You can make use of Google’s text editor, spreadsheet and presentation
software online without installing anything to your computer. Make sure to check with your

course instructor what format you should use to submit your homework.

o AlcNet http://alc.miyazaki-mic.ac.jp

The ALC NET system is an eLearning system to support your English learning that can be used
by any MIC student. The system allows students to follow their own pace and is divided into
beginner, intermediate and advanced levels that aim to provide students with skills to achieve 400,

500 and 600 points iun the TOEIC test respectively.
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The following facilities are available for student computing needs.

HEE IEIN - a2 —F R B
20 Windows PCs 1 54E 3 R
TV —FHE (2) X K 50 4 2 projectors Building 1-3F
Computer classrooms (2) 50 People
2 laser printers CCR1,2
20 Windows PCs 2 BRE 2 B
a2 —FHEE (2) ¥ K 40 4 2 projectors Building 2-2F
Computer classrooms (2) 40 people
2 laser printers CCR3, 4
50 Windows PCs 3 BEE4RE
oV 2—FHE (1) X K504 2 projectors Building 3- 4F
Computer classrooms (1) 50 people
1 laser printer CCR5
é“/t:‘jii%i '.ﬂﬁ.}\.d : 14 Windows PCs 2 B3 B
omputer laboratory - individual use Bk 144 1 Inser printor Building 2-3F
. 14 people
FIHEREIL R 7248 peop 1 scanner 2304
Hours of availability is on the door
HoBHFEEY#— (SDC) K 10 44 4 Windows PCs 1 58F 1 %
Self-Development Center (SDC) 10 people 1 laser printer Building 1-1F
TAFIvs « YV —R v ¥— (ARC) | Fk 304 5 Windows PCs 158K 2 g
Academic Resorce Center (ARC) 30 people 1 laser printer Building 1-2F
FAEBIE L F— Bk 114 5 Windows PCs 1 58E 1 %
Teacher Training Support Center 11 people 1 laser printer Building 1-1F

K2 B2 —ZFHEDN 2 DIREFE/HDORIIHEDEMED TEHINS,

X These computer laboratories require a faculty member to be responsible for the cabinet keys where

the computers are stored.
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MIC Academic Computing and Network Regulations

In order to maintain a workable environment for students and faculty in the computer lab and classrooms the
following rules have been defined.

In order to maintain a workable environment for students and faculty, the following rules have been defined.
1. Eating, drinking, or smoking is not permitted in the computer labs or classrooms at any time.
2. All software is the property of Academic Computing. Any unauthorized software copying is illegal.

3. Students are not allowed to borrow computer cabinet keys. An instructor must be responsible for it at all
times.

4. The computer lab and classrooms are for serious and quiet work. All students should try to maintain a
studious atmosphere. Anything or anyone that might distract students, faculty, or staff will not be allowed
in the computer lab or classrooms.

5. Games will not be allowed to be run on any of the computers in either the computer lab or the computer
classrooms.

6. No files are to be saved to the local hard disk drive. Files saved on the local hard disk will be erased
periodically.

7. Users are not allowed to make changes to the configuration of computers in the lab or in the classrooms.

8.  One of the major themes of MIC education is environmental awareness. A good place to start is with our
laser printers. Trees have to die in order to provide paper for these machines! All students should work hard
to minimize their printing. Use double-sided printing whenever possible.

There are four steps to printing:

(1)  Select the correct printer you want to print on.

(2)  Select the correct paper size (A4) and orientation.

(3) Check your layout carefully using functions such as "Print Preview" (this will depend upon your
specific application).

(4) Finally, print one copy of only those pages you made changes to. Students should not be printing out
page after page to make minor corrections. Any individual violating this policy will lose their laser
printing privilege. A wide-spread failure to follow this policy may result in all students being charged
for the operating expenses of laser printing.

10. Each user is assigned an individual account on the local computer network and is allowed to use only that
account. Users are not permitted to let friends and/or relatives use their account.

11. Sending abusive or obscene messages within or beyond MIC is not allowed.

12.  No commercial use of any computing service or facility is allowed.

13.  Users must follow any directions given by the computing staff.

14. All computers that connect to the network must have up-to-date anti-virus software and must not contain
software that threatens the security of the network or exposes the college to liability, such as pirated software

or media, cracked/warez software, or file-sharing software.

Any violation of the rules listed above may result in the loss of computer privileges and/or disciplinary action.
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MEI LIBRARY RESOURCES
(TEL: 0985-85-1410, 1310 / FAX: 0985-85-8189) Ginmaru-kun

The MEI Library is jointly managed by Miyazaki International College and Miyazaki Gakuen Junior
College. All faculty and students of both institutions share the same library privileges.

CiNii Articles (Japanese article search engine), Academic Onefile « APA PsycArticles (foreign language
academic journal article database, etc.) is also available for use in the College and inside Library facilities.

In addition to specialized academic materials, the library collection also includes graded readers, best
sellers, textbooks (Junior high and High school) and materials related to job placement examinations,
proficiency exams and certificate programs as well as CD, DVD and other Audio-visual materials,
newspapers and journals. Electoronic books are available on-campus only. Please enter the MEI Library’s
website and search them.

Hours of Operation

When classes are in session ‘When classes are not in session
Monday - Friday 8:30-18:30 Monday - Friday 9:00-17:00
Saturday 9:00-1:00 Saturday, Sunday, Holidays Closed
Sundays, Holidays Closed

Finding Materials

Library Searches and Other Services

Faculty, staff and students can search for materials using the Internet. First, activate the search engine to
enter Miyazaki Gakuen Library. You can use WebOPAC (the library materials search application) to search
for books (include ebooks), publications and AV materials. Furthermore, by completing the simple process
of registering a password with the Library, you may also reserve library materials, inquire about availability,
request interlibrary loans and purchases of books and other materials. You can also use the online database
(offering about 18,000 international journal titles for reading and printing), Word, Excel and Powerpoint in
the library or on the College campus.

Requesting Materials not Owned by the Library

You can order copies of books and materials not owned by the Library from other institutions. Through
the National Information Institute (NII), of which the MEI Library is a registered member, you can search
the collections of other libraries and request loans and copies of materials. All fees related to the copying
and mailing of materials are the sole responsibility of the Library user. Consult a Library representative for
details.

2 The Library also accepts requests for the purchase of books and other materials.

Borrowing Materials

The following materials may be borrowed from the library. Your Student ID Card acts also as your library
card.

Type of Material No. Period
Books 20 items 28 days
Senior Thesis 5 items 7 days
Comic Books 5 items 7 days
AV. 5 items 7 days
Periodicals (latest issues not included) 5 items 7 days

Books that are placed on the Reserved Shelves may be borrowed after 17:00 and returned by 9:30 the
following day.
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Renewals of other items, if requested before the book is due, are granted up to two times when there are
no holds placed on the item.
Please present your library card to a library staff member when you borrow or renew.

Overdue Materials

Materials that are not returned by the due date are considered overdue. If you do not return the materials
one week after the due date, we will contact you by email. If the materials have not been returned more
than two weeks after the due date, an overdue fine of 1000 yen will be charged to all the cases regardless
of the numbers of overdue materials. Thereafter, an additional fine of 500 yen will be charged each week.
Please be careful to return all your library materials before the due date.

Using Rooms in Library

5 small rooms and 2 large rooms are available for group study, conferences,events, watching DVD’s etc.
Reservations can be made up to 1 month in advance at the 1% floor counter.

Computer Use in Library

The MEI Library is equipped with wireless connections to the MIC computer network. This means that
wifi-enabled laptop can log on to the MIC network from the Library. Wireless access is available anywhere
in the Library. To use your personal computer in the Library, please inquire at the 1% floor counter. You may
also borrow a laptop computer from the Library.

Using Other Libraries

According to an agreement reached with other academic libraries in Miyazaki, MIC students may use
neighboring libraries by showing their student ID at the Reception Desk. Students who wish to visit libraries
in other areas should request a letter of introduction from the library director. Be sure to check the MEI
Library website or the website of the Library you wish to use for details regarding usage beforehand.

The Mivyazaki Gakuen Library Website

Browse the library using the various menu links to access library information at any time. Information
us updated regularly, so please feel free to search and browse the library at will.

http://mei-library.jp/en
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Library details are as follows.

B (BERLSL)

Staffing (excluding chief librarian):

NP 5
"}I%;ijjlﬂ?u/lgl‘-time staff (including 1
bilingual staff)
HH Ek R 4
Total part-time staff
As of April 1%, 2022
B TE IR e B BeE MR &
Building area Seating capacity Collection, Etc.

2,812 m
(e I [ LA R 3 )
(shared with Miyazaki
Gakuen Junior College)

312
(B Wi 72 Rl A R 2 S )
(shared with Miyazaki
Gakuen Junior College)

7 171,000 M
(BT IRF=7: el B R 22 3

(shared with Miyazaki Gakuen Junior College)

el (BETEREZED)
Western books (including e-books)

% 41,000 fif

mE ETEEzED)

Japanese books (including e-books)

133,000 fiit

IR ()

Periodicals (Western language) 455
Tig ML f CRIE) -
Periodicals (Japanese language) i
WEGCRT R (Se3E 2 4
Newspapers (English) *
BRI TR (A AGE) g 4t

Newspapers (Japanese)

TATI v 7T 7740 GMEMEEL T4
VTR R—2R)
Academic OneFile (online DB of western journals)

#9 17,000 &
App.17,000 titles

APA VA 3T —F 4 7 LA (DEESIAME MRS
BLFTA T —H =)
APA PsycArticles (online DB of western journals)

#9100 3
App. 100 titles

T AT LY (BREREL T T

~N—2) %@f’i@(

Japan Knowledge (online DB of encyclopaedias, etc.) 1a

TV X =TI« F T4 - ¥y /X +Britannica

ImageQuest (7' U &% = EFREF L & 5550

Encyclopaedia Britanica % ~X— A L7z DK — ¥

A R)

Britannica Online Japan (portal site for Britannica

International Encyclopaedia and Encyclopeedia

Britannica)

CiNii (NI 224t = o 7 o iR — # L) ER i

B - AF -

CiNii (NII Scholarly and Academic Information Portal)

HAT— 4 ~—X R

Miyazaki Daily News Database 15

I ey =7 v (HIAFMT — % ~—2X) 2Nk

KIKUZOII Visual 15

DI-Law.com I

GUTIEBERIRT — # ~— %) 1 &
(EWEREAT. &

EIRFE R X EAE T ) A B Y [V NI

Miyazaki Gakuen Library Academic Repository

ALE (AR
wE Tk - 5B

HREFE AR &

Audio-visual materials

DVD

4 2,800 AL

Compact disks

#J 3,400 5L

BFREMESERE FIREM)

Electronic research resources (for users)
OPAC iR 54
OPAC terminals -
A > H—F v b + Word, Excel, Powerpoint, CDR F/< 9H
Vay IR E S =it

Internet and Word, Excel, Powerpoint and CDR PCs

=V ar
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Library equipment
BURE TR
Audio-visual equipment
T H— R
1 Monitor I H
2 Ty 14
Televisions N
3 DVD 7' L —%— 44
DVD Player -
Blu-ray 7' L —-¥— N
4 Blu-ray Player 6w
5 v A kg 24
VCR N
6 CD 7L —%— 24
CD Player -
7 Ch 7Y% &
CD Radio Cassette -
] ~Ar7m)—F 1 &
Microreader -
9 WA A Z 1 &
Document Camera -
A EY 2
10 Projector 15

KBk B B DRERRER f

Special use facilities

XETET/ 1E QER
Electronic piano (2F East)

e

Room

A AE
Capacity

ERFIR G
Usage

DVD %= —7)—
AV Corner
1F West (PG 1)

DVD : 4% (%24%)

DVD: 4 sets, 2 people each
DVD, t'74: 1/ 24)
DVD, Video: 1 set, 2 people each

THEEE K - DVD, ©BF A6

AV materials: DVD and video viewing

T—TEHE 142

VA—F AV GRE, R

3F

Group Activities Room 1-2 A;/jprz(?x% 0 Group learning activities, viewing AV materials,
2F West (PE1HI) seminar classes
= = @15 4 Bk B 5. AV ERHIUE
Meeting Room A,pprox. 15 Faculty and staff meetings, viewing and listening to AV
2F West (PE1HI) materials
TN—THEE3 4 w6k TN—T AV ERHE, HE R
Group Activities Room 3-4 A,pprox. 6 Group learning activities, viewing and listening to AV
3F materials, seminar classes
% H B £ 1 @ 10 4 TN—TEE T L ERE - AV ERIRE, 53
Multi-Purpose Room P:pprox. 40 Group learning activities, viewing and listening to
3F television broadcasts and AV materials, classes
Z Hom s % 40 4 UN—TEE, R
Multi-Purpose Room . .

Approx. 40 Group learning activities, classes
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GLOBAL EDUCATION CENTER

Center Open Hours: Monday-Friday 8:30-17:00

What does the Global Education Center (GEC) do?

GEC is in charge of the implementation and management of the Study Abroad Program (SAP),
acceptance and dispatch of exchange students (second semester of the third year), acceptance and support
of regular international students, conclusion and management of partnership agreements with overseas
universities, and matters related to Tobitate! (Leap for Tomorrow) Study Abroad Initiative sponsored by
Japan’s Ministry of Education, Culture, Sports, Science, and Technology (MEXT) .

The main role of GEC concerns SAP and it responsible for all the guidance and support needed for the
program doing things such as holding Study Abroad Explanatory Meetings, making applications

(including visas) and pre-departure orientations.

Overview of SAP

SAP is held in the second semester of the second year, and the students spend a little over four months
abroad. Currently, we have 15 universities in 5 English-speaking countries as the Study Abroad sites and
the students will study at one of them (in an intensive English language program) while staying with a host
family. The length of the program varies, but it generally runs from early August to late December for about
16 weeks. We set a limit of 10 students per university. SAP is a 14-credit (required for graduation) program
with 6 credits for English, 2 credits for Independent Study, and 6 credits for Area Studies, and submission
of a portfolio (compilation of various assignments) is required for getting the credits. The credits cannot be

obtained just by participation, but they must demonstrate their achievements by submitting the portfolio.

Timetable for SAP

The following is the timetable leading up to the beginning of the SAP.

Timetable for Study Abroad Program (SAP)
First Year —m \'—r—

Mid-December Jan, =~ March Early April | Bid-Apail End of April
it 580 Eaplanatony Mig.  Oferional Interviews Cidnd S0 Explanatory Mg, OSite Selechon Mig 5 Ste Confrrred
SN, She g

wfﬂr—

| End of Agril ~ End of July (to be confirmed)
DSAP Pre-Departure Orieritation J.u'l.l:g:. (10 times (TECH

: : |
| Early May ~ Mid-June »! Early ~ End August

Cupplication for SA sites and homestay agents E}Lﬂ'ﬁng for SA sites

Late June ~ Mid-July

Difpplication foc VISAS and receipt of VISAs
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Consultation with the GEC

English proficiency is a major factor in selecting a Study Abroad site. Students with
extremely high English skills may be able to participate in regular classes at the host
university. However, proof of English skills requires a score on the TOEFL IBT. Students who
wish to take some regular classes are strongly encouraged to take the TOEFL IBT test from
the first year in college. GEC will be happy to help you with any questions or concerns you
may have about your participation in SAP (including activities before and after SAP),

including issues related to your English proficiency.
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ACADEMIC RESOURCE CENTER (ARC)

The Academic Resource Center is staffed with an MIC Teaching Assistant (TA), a faculty member or a
Student Assistant (SA). The ARC is a place for self-study, tutorials and remedial instruction.

Self-Study

Many of the tables provide a space where students can comfortably study on their own with their books
and laptops.

The Reading Corner is a comfortable corner with graded readers, high interest books and magazines
for browsing and free-time reading. Take advantage of the Reading Corner for enjoyment and to increase

your English reading skills.
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Teaching Training Support Center
(Teacher Training Consultation and Reading Room)

The Teaching Training Support Center was established to provide teacher certification program
students of the School of International Liberal Arts and the School of Education who want to become
teachers or nursery school instructors with thorough support and guidance until they pass the teacher
employment exam. The Center also offers meticulous guidance, advice and information to students
seeking employment as instructors in kindergartens and nursing schools.

The Center employs staff with a wealth of practical experience as teachers in the field of education. The
Center functions as a Teacher Training Consultation and Reading Room.

1. Preparation and support for teacher and nursery school instructor employment examinations
(1) Planning and promotion of teacher employment exam success support program

o

O O O O O

Special workshops on specialized subjects and teacher education and “voluntary seminars on
specialized subjects and teacher education”.

Nursery training practice workshop in support of nurturing of nursery school instructors and
kindergarten teachers.

Implementation of special overnight workshops, etc.

Interview and group discussion workshops and practice

Model lesson and role play workshops and practice

Essay workshops (practice and correction)

Consultation on documents to be submitted and application forms (self-recommendation letters),
etc.

(2) Planning and implementation of model exams and seminars by external lectures, etc.

o

Professional proficiency training using National Open Mock Examinations and special seminars
on teacher employment exam test-taking skills by external lecturers, etc.

2. Consultation and workshops of teacher and nursery school instructor employment exam, etc.
(1) Consultation on the teaching profession

o

o

Consultation on scholastic improvement, suitability for the teaching profession, and other
matters concerning the teacher training program

Consultation on anxiety and concerns related to the teaching practicum

Consultation on employment exam workshops, recruitment of instructors and finding
employment

Other (consultation on teaching profession in general)

(2) The Teaching Training Consultation Room Staff

o

o

@)

@)

Tomoko Shiraishi (Director of Teaching Training Support Center, in charge of both School of
Education and School of International Liberal Arts students)
Hironori Hayase (Professor,School of International Liberal Arts, Mainly in charge of School of

International Liberal Arts students.)
Yasuyuki Sugita (in charge of both School of Education and School of International Liberal Arts
students)

3. Teaching Training Support Center (Teacher Training Consultation and Reading Room)
(1) The Center open and available as a place of exchange for all Teacher Certification program

@)
O
O

students of this college and provides the following.

Reading materials related to teacher employment exam

Reading materials related to nursery schools, kindergartens, etc.

Information gathering through Personal Computers and utilization as a place of information
exchange between students

(2) Hours Available:

O
)

Weekdays and Saturdays 8:30 —22:00

Sundays (national holiday) 8:30 —17:00
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SELF-DEVELOPMENT CENTER (SDC)

The Self-Development Center is in service for the purpose to assist in the acquisition of communication

skills, information literacy, and other universal skills and to enhance the general intelligence of students.

OVERVIEW
The Self-Development Center is equipped with computers and employment related books that are available

for use by all MIC students.

Self-Development Center Usage Regulations

In order to maintain a workable environment for students in the Self-Development Center (SDC) the

following rules must be observed.

1. The main purpose of the SDC is provide learning opportunities for acquisition of qualifications, and to

assist in the collection of information concerning job placement.

2. Eating, drinking, or smoking is not permitted in the SDC at any time.

3. All available resources (e.g. software, books) is the property of the MIC. Moving it outside of the SDC

or making copies is illegal.

4. Games are not allowed on any of the computers.

5. Users are not allowed to make changes to the environment setting of the computer of the self-

development center (SDC).

6. Abusive or improper use of computer resources is not allowed. This includes, but is not limited to, misuse
of system/operator privileges, tampering with equipment, unauthorized attempts at repairing equipment,
and unauthorized removal of equipment.

7. No commercial use of any computing service of facility is allowed.

8. Users must follow any directions given by the attendant staff.

Any violation of the rules listed above may result in the loss of SDC privileges or disciplinary action.
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CAMPUS FOOD SERVICE

Food services are offered in the following locations:

Place Type of Food Hours Open
International Center . . 11:30 AM - 1:00 PM
. Set meal, entrees, side dishes, etc. .

Cafeteria Monday — Friday
Vendi hi 8:30 AM - 8:00 PM

Building 1 - SPOON cHIng MAchines !
(beverages only) Monday — Friday

SPORTS FACILITIES

All Sports facilities are shared by MIC and the Tandai. Students may use the gymnasium and equipment
by submitting a reservation form to the General Affairs Office at least one week in advance.

The following sports facilities are available for student use.

Sports Facilities

Facility No. Reserve at Cost
Volleyball courts 3
Badminton courts 3 General Affairs

Indoor Student Affai
1! t
Basketball courts 2 uden as Free
- Office
Table tennis tables 6
Baseball field 1
Outdoor -

Tennis courts 3

*The women’s locker room is located in the gymnasium.

Gymnasium Regulations

Students using the gymnasium must follow the rules listed below:

A. Indoor sports shoes must be worn in the gymnasium.

B. Students are not to enter the stage area, office, broadcast room, equipment room or basement
without permission. Students should not use machinery or equipment without permission.

C. Students should use care when using facilities and equipment, and should not move equipment
without permission. (If facilities or equipment are damaged, students may be asked to pay for
damages.)

D. Students may not enter the gymnasium without the permission of the General Affairs Office.
Use of the gymnasium is limited to classes, club activities, student assemblies and other
college activities.

E. Use of the gymnasium is limited to classes, club activities, student assemblies and other college
activities.
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ACADEMIC ADVISEMENT

All are assigned an academic advisor upon entrance to MIC. Your academic advisor will assist you in
making decisions concerning course registration and academic planning based upon your interests and
preferences. Your advisor is also available to offer advice concerning personal problems and to support you
throughout your lives as students at MIC.

ADVISOR ASSISTANTS

First year students often find it difficult to approach their academic advisors in the beginning. Each
student is assigned an advisor assistant to help smooth the path to communication between students and
their advisors. Advisor assistants are selected from among senior students in the 3rd year. If, for example,
you have difficulty understanding something in class but are concerned about communicating with your
advisor, your advisor assistant can accompany you to your advisor’s office and help you obtain the answers
to your questions. You can also consult with your advisor assistant about university life or any other
problems you may encounter.

CODE OF CONDUCT

Purpose

The Code of Conduct reflects the educational values, the educational goals and the behavioral expectations
for all students and the MIC community. Student Rights and Responsibilities under the Code of Conduct
require students to develop maturity and autonomy in the process of obtaining an education at MIC.

Student Rights

1. Students have the right to academic information to assist them in selecting courses for their degree
requirements in a timely manner.

2. Students have the right to information regarding their academic standing and progress towards
graduation requirements.

3. Students have the right to know the policy for class academic performance evaluation within the first
week of each course.

4.  Students have the right to express themselves freely in a peaceful manner which does not disturb
classes or infringe on the rights of other individuals.

5. Students have the right to be free of harassment by individuals who seek to intimidate or disrupt
classroom and extracurricular activities.

6.  Students have the right to review their academic work after it has been evaluated by the instructor.

7.  Students have the right to keep academic work such as science projects, essays and term papers.

8. Students have the right to be free from discrimination based on race, religion, gender, sexual
orientation, age, social status or national origin by faculty, staff and students.

9. Students have the right to a smoke-free environment within all buildings: classrooms, offices, hallways,
elevators and toilets, except in designated smoking areas.

Student Responsibilities

1. Students are responsible for understanding and adhering to the regulations and policies outlined in the
MIC Bulletin, Student Handbook and the laws of the Japanese government.

2. Students are responsible for attending classes and being on time. Students are responsible for being
committed to academic honesty in completing examinations, class assignments, etc., written or
otherwise. Academic dishonesty includes cheating and plagiarism.

4. Students are expected to conduct themselves in a considerate, respectful and diligent manner which
reflects appropriately upon the student and the MIC community.

5. Students are responsible for informing the College Registrar of their current address and telephone
number.
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6. Students are responsible for following the directions of a university official who is acting on official
business for MIC.

7. Students are responsible for respecting the rights and property of other persons.

Students are responsible for adhering to fire and safety regulations.

9.  Students are responsible for refraining from smoking inside buildings on the MIC campus except in
designated smoking areas.

10. Students are responsible for following the parking regulations for cars, motorcycles and bicycles on
the MIC campus.

*®

DISCIPLINARY POLICIES

By enrolling at MIC all students agree to uphold the Student Code of Conduct. If a student is found guilty
of violating a rule on MIC property he/she is expected to comply with the MIC judgment on a course of
action.

If a student is found guilty of violating a rule on MIC property, the following Rules may be applied
depending on the seriousness of the offense.

(The College Rules) Chapter 12 DISCIPLINE
Article 56. DISCIPLINARY ACTION
Infringement of College, academic or personal standards by students shall result in Discipline

by the President.
Article 57. Disciplinary action may take the form of reprimand, suspension or dismissal.
57.2 Dismissal shall be warranted by any of the following:

(1) Improper conduct with doubtful probability of improvement

(2) Regular absence from class without valid reason.

(3) Disruption of College Order or Personal Standards of Students.

Article 58. Students who disagree with disciplinary action imposed by the previous Article may appeal to
the President for re-consideration.

OTHER POLICIES

MIC Smoking Policy

The overriding scientific evidence from around the world indicates that personal smoking or inhaling the
smoke from others imposes a health hazard. In light of the health hazards from smoking, MIC has adopted
a NO SMOKING POLICY for all buildings operated by MIC. Smoking is only allowed in designated areas
on campus and in students’ apartments.

This policy relies on the cooperation of all students, faculty, staff and their guests.

MIC Alcohol Policy

Japanese law declares individuals must be 20 years of age to purchase, possess or consume alcoholic
beverages. Therefore, MIC will permit alcohol to be served only at events where a majority of the students
are 20 years of age and will not permit the serving of alcohol to those under age.

Because MIC is an educational institution and is concerned about the well-being of the community, the
college will strive to educate students on the health and psychological effects of alcohol abuse.
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Regulations on Prevention of and Measures against Harassment, etc. in Miyazaki Gakuen
(Excerpt)

Article 1 (Purpose)

These regulations have been established for the purpose of preventing harassment, etc. in Miyazaki Gakuen
(hereafter, “Gakuen”), and to establish a system for submission of claims and requesting consultation
concerning harassment, etc. (hereafter, “claims and consultation”), thus enabling appropriate action in the
event of occurrence of problems arising from harassment, etc., and the formation of a healthy learning,
educational, research and work environment.

Article 3 (Scope of Application)
These regulations shall apply to the following persons.
(1) The Officers and faculty and staff (part-time employees included) working at the Gakuen.

(2) All students and pupils (hereafter, “Students, etc.”) enrolled in each of the Gakuen schools.
(3) The parents, associates, and associates from other educational institutions with which exists a work, or
education/research, etc. relationship

Article 4 (Definition)

The meanings of the terms described in each of the following items in this regulation are as provided for

therein.

(1) Harassment, etc.
Refers to sexual harassment, gender harassment, academic harassment, power harassment, maternity
harassment and other forms of human rights violations.

(2) Sexual Harassment
Refers to statements and actions of a sexual nature that make others uncomfortable.

(3) Gender Harassment
Refers to statements and actions related to notions of division of labor by gender that make others
uncomfortable.

(4) Academic Harassment
Refers to bullying, discrimination, corporal punishment, etc. in addition to occupational harassment,
obstruction of research, discrimination for promotion, etc., as well as violation of human rights of
students, etc.

(5) Power Harassment
Refers to improperly using job status or authority of an officer to make unfair and improper statements
or actions toward other faculty or staff .

(6) Maternity Harassment
Refers to negative behavior from superiors and colleagues due to reasons such as pregnancy, childbirth,
childcare leave, and family care leave.

(7) Problems Arising from Harassment, Etc.
Refers to suffering certain disadvantages / damages in relation to academic work and performance of
work, and deteriorating the environment such as impediment of attendance at school, work, education /
research, extracurricular activities, etc. due to harassment, etc.

(8) Other Forms of Human Rights Infringement
Refers to infringement of human rights due to all prejudice and bullying such as discriminatory behavior
and handling based on sex, race, nationality, age, disability, etc.

Atrticle 9 (Consultation Desk)

The following contact points shall be established to receive consultations concerning harassment.

(1) The consultation desk for Gakuen employees (including contractors, temporary staff, etc., who are
involved in execution of the work of the school) shall be the General Affairs Division of MEI.

(2) The counseling desk for students of the College shall be the Student Affairs Department.

(3) The consultation desk for students of the Junior College shall be the Student Services Department.

(4) The consultation desk for students of the Junior High School and High School shall be the Student
Guidance Department.

(5) The consultation desk for parents and guardians of the certified centers for early childhood education
and care shall be the head kindergarten teacher.
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TS Career
Career Education at MIC

At MIC, career support begins soon after the commencement of your educational program through the TS (Three
Stage) system. The first stage comprises the Career Design Support Courses which are required for graduation. The
objectives of these courses are designed to get students to think about and plan what career paths they would like to
take in the future. “Skill-up” Seminars are offered as the second stage. These seminars are available in series from
the first year and are held on-campus. The seminars prepare students for various exams required for jobs in their
desired professions. The third stage is the Career Support Program which provides students with practical
techniques for job hunting and is intended to give thorough support to students who have a clear vision for their
ideal careers.

With the Career Education Center and the Teacher Training Support Center as our main bases, MIC supports
students to find their ways into diverse fields, including enterprise, civil service, education, etc. by providing
programs to support students individually to design and plan their lives, starting with a self-discovery process,
obtaining necessary qualifications and licenses, and culminating in finding a preferred career.

IIT Career Support Program

With the Career Education Center as our base, we provide programs to help students in the process of self-
discovery to ultimately securing a job in various careers including enterprise, civil service, education, etc.

. . Self-Analysis and Job Application
Industry and Enterprise Research On-campus Job Fairs Guidance Workshops
Interview Workshops Internships Last-minute Work§ hop before Job
Hunting

11  “Skill-up” Seminars

Seminars to prepare for various certification exams are offered to enable students to pursue the careers that they
aim for. In preparation for job hunting activities, we support students in setting goals and making their best efforts
to achieve those goals. These seminars are run in series on-campus.

Seminars for Civil
Service Exams

Seminars for Teacher
Employment Exams

SPI Seminars

Introductory
seminar for the
Airline Industry

Airline Industry
Seminar

Offered to 1st to
3rd year students
with a focus on
essential subjects
for Civil Service
Exams. Materials
are covered in a
systematic manner,
starting from the
1st year, to
establish a solid
foundation in
preparation for the
exams.

Offered to 1st to 4th
year students
enrolled in the
English Teacher
Certification
Program. These are
intended to
strengthen
competence in
specialized subjects
and teacher
education. They
cover not only the
first-stage exams but
include model
classes and
interviews that are
part of the second-
stage exams.

Offered to Ist to 3rd
year students. These
seminars prepare
students to take the
aptitude test
implemented by
many companies and
local government
bodies. An instructor
who specializes in
the teaching of this
exam expounds on
how to go about
tackling typical
questions. Through
actually solving
questions students
obtain the skills
necessary to pass the
exam.

This seminar
provides the basics
for 1st and 2nd
year students who
wish to pursue a
career in the airline
industry. Self-
analysis, self-
expression and
current affairs
issues covered in
these seminars
pave the way to the
advance level
Seminars for the
Airline Industry

This seminar is for
3rd year students
who aspire to work
in the competitive
airline industry.
Specialized
instructors will
maximize students’
potential to get a job
in the airline
company of their
choice.
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I Career Design Support Courses

Career design support courses help students envision and plan their futures.
“Career Design” in the School of International Liberal Arts and “Shinobugaoka Education” in the School of
Education are designed to help students spend a student life that will become a springboard for finding a good

career in the future.

Career Design [1-3]
(School of International Liberal Arts)

Shinobugaoka Education [I-IV]
(School of Education)

“Career Design” 1-3 are required courses that aim to
develop independent individuals by considering
extensively what it means “to live”, “to learn” and “to
work”. Opportunities for self-analysis, lectures by
speakers of various professions, business manner
seminars and preparatory seminars for employment
exams are provided to deepen “Self-awareness”,

“Social awareness” and “Professional awareness”.

The “Shinobugaoka Education” course is a required
subject for 1st and 2nd year students. The course is
designed to help students to acquire a high-level
education and rich humanity as the basis for becoming
an educator. Through acquisition of “autonomous and
sustained learning skills”, “communication skills”,
“understanding of education in regional and
international communities”, “information processing
skills”, etc., students will acquire the basic capabilities

required of an educator.

General Education
Courses/Specialized Courses

Acquisition of general knowledge and specialized knowledge
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Students who wish to be excused from class for job hunting purposes should follow the procedures below.
1. Pick up a “Notification of Absence from Class for Job Placement” form from the Career Support
Center.
2. Fill out the required information.
3. Receive signature of the instructor of the class from which you are requesting absence.
At the same time, receive instructions on make-up assignments, etc. from your instructor(s).
4. Submit your form to the Career Support Center by the day before your planned absence.
5. Within ONE WEEK of your company visit or attendance to a seminar for job hunting:
a) Receive back your submitted “Notification of Absence from Class for Job Placement” form from
the staff of Career Support Center.
b) Complete any missing information in the form
¢) Submit the form to the staff of Career Support Center.
*”Notification of Absence from Class for Job Placement” forms for students who have not completed the
process described above are considered INVALID.
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Notification of Absence From Class for Job Placement

REREE GLRTEEIA)

YEAR MONTH DAY
Name S:cudent ID
4 Hil FREE
(Name of Company or Organization) (FE3C, RHDOEEA HA%)

Visiting to

RilLibm

5 Eg==
Location (HTER -1 40)
BE {E ]
GZET250120)
1. Attendance to the explanatory meeting or seminar
Purpose 2. Examination ( times)
CRS) 3. Interview ( times)
4. Others ( )
Date of visit From:

HilialE Month: Date: Time: To
Period of
Absence
R &I From: / To: /

Course title Name of Instructor Signature
RIS B4 E 4

(Prior approval by the instructor is
compulsory)

Outcome

or Comments

FERBE

( If this column was not filled in after visit, official approval is not given)

APPROVED BY:
Dean Academic Affairs Career Support Center
TR By Iy UTHB— b ¥—
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GENERAL INFORMATION

Contacting the College

Phone Within Japan 0985-85-5931
FAX Within Japan 0985-84-3396
Miyazaki International College
Address A . R . .
1405 Kano-hei, Kiyotake-cho,Miyazaki City, Miyazaki-ken, 889-1605 JAPAN
World Wide Web | https://www.mic.ac.jp
E-Mail Student Affairs:saffairs@sky.miyazaki-mic.ac.jp
-Mail
Academic Affairs:aaffairs@sky.miyazaki-mic.ac.jp

HELP: REFERENCE LIST

Withdrawal/Leave of Absence

Reserve Facilities(Classroom-related)

Inquiries about Office/Department Room
Add or Drop a class
Registration for classes . . s
Academic Affairs Administrative Office, MIC2-1% Floor

Problems with a class

Instructor or Advisor

Instructor office or Advisor office

Concerns about academic policies

Dean of Faculty

Office of the Dean,MIC1-1% Foor

Grade complaints

Instructor or Dean of Faculty

Instructor office or Office of the Dean

General academic problems

Dean of Faculty or Advisor

Office of the Dean or Advisor office

Career Counseling/Placement
International student employment consultation

Career Support Center

Career Support Center
International Student Employment
Consultation Room, MIC1-1% Foor

Personal counseling

Healthcare Counseling

Health Center, Student Affairs

Counseling Room, MIC1-3" Floor

Nursing Room, MIC4-1* Floor in
Tandai

Activities - Clubs

Health Emergency

Reserve SA Equipment

Scholarships

Lost & Found

Student Affairs

Paying Tuition and Fees

Accounting section, General Affairs

Various Certificates (Grade Transcript, etc.)

On Campus Parking

General Affairs

Administrative Office MIC2-1% Floor

Admissions & PR relation

Admissions and Public Relations

Admissions & PR Office, MIC3-1%
Floor in Tandai

Global Education Center, MIC1-2"¢

Study Abroad Global Education Center

Floor
Tablet PC IR Center IR Center,MIC2-1* Floor
Library MEI Library MEI Library
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Local Medical Care Facilities

Facility

Phone

Location

Holidays

< Official Physician for MIC >
Shiomori Clinic

0985-55-0200

Miyazaki-shi, Kiyotake-cho,
Ikedadai-kita
34-40

Sunday, National Holidays,
Wednesday and Saturday

Afternoon

Shiroyama Hospital
\Internal medicine /Dentistry

0985-85-0036

Miyazaki-shi, Kiyotake-cho,
Funahiki 1238

Sunday, National Holidays,

Saturday Afternoon

Miyazaki-shi, Kiyotake-cho,

Sunday, National Holidays,

Ik i Clini

edadai C l,nl,c 0985-84-0124 | Kano-ko Thursday and Saturday
\Internal medicine/gastroenterology/surgery

1335-1 Afternoon
Kano Central Hospital Miyazaki-shi, Kiyotake-cho, Sunday. National Holid,
\Internal medicine/surgery/gastroenterology/ 0985-85-6215 | Kano-ko uncay, National FHoucays.
SaturdayA fternoon
roctology 1911-2

Fukunaga Clinic of Neurology and Internal
Medicine

0985-85-6006

Miyazaki-shi, Kiyotake-cho,
Kano 1-29-2

National Holidays, 4™
Saturday of the month,
'Wednesday Afternoon

Kiyotake Clinic
\Internal medicine/surgery/gastroenterology/
roctology

0985-84-0123

Miyazaki-shi, Kiyotake-cho,
Kihara 6642-1

Sunday, National Holidays,
Thursday and Saturday

Afternoon

Matsuura Eye Clinic

0985-85-6600

Miyazaki-shi, Kiyotake-cho,
Oka 1-1-12

National Holidays, 1* and 3"
Saturday of the month,
Tuesday, Thursday and Saturday

Afternoon

Koike Ladies' Clinic
Obstetrics/gynecology

0985-85-7111

Miyazaki-shi, Kiyotake-cho,
Funahiki 663-5

Sunday, National Holidays,
Thursday and Saturday

Afternoon

Suehara Dental Clinic

0985-85-0056

Miyazaki-shi, Kiyotake-cho,
Kihara 496-3
(Bottom of the hill below MGJC)

Sunday, National Holidays,
Saturday Afternoon

Tajiri Dermatological Clinic

0985-84-1110

Miyazaki-shi, Kiyotake-cho,
Kano 2-41-1

Sunday, National Holidays,
Thursday,

Saturday Afternoon

Muraoka Clinic of Urology and Internal
Medicine

0985-85-7080

Miyazaki-shi, Kiyotake-cho,
Shinmachi 2-1-3

Sunday, National Holidays,
Thursday Afternoon

Kiyotake Otolaryngology Clinic

0985-85-8511

Miyazaki-shi, Kiyotake-cho,
Oka, 1-12-12
(Near Matsuura Eye Clinic)

Sunday, National Holidays,
‘Wednesday and Saturday

Afternoon

Heartopia Miyoshi Clinic
\Psychiatry/psychosomatic internal medicine

0985-35-1100

Miyazaki-shi, Tachibana Dori
Nishi 1-5-3

Sunday, National Holidays

Kogo Mental Clinic
\Psychiatry/psychosomatic internal medicine/
internal medicine

0985-55-1777

Miyazaki-shi, Nakamura Nishi
3-2-33

National Holidays,
1% Saturday of the month,
Tuesday and Thursday

Afternoon

Miyazaki Prefectural Hospital

0985-24-4181

Miyazaki-shi, Kita Takamatsu-cho
5-30

Miyazaki Medical College Hospital

0985-85-1510

Miyazaki-shi, Kiyotake-cho,
Kihara 5200

Otsubo Surgical Clinic
Surgery/gastroenterology/cardiovascular
disease/proctology

0985-27-4577

Miyazaki-shi, Beppu 4-30
(Next to Sakae-machi
Park)

Children’s|

Sunday,NationalHolidays,
'Wednesday and
Saturday Afternoon

<Industrial Physician>
Okadome Internal Medicine and Neurology

0985-23-1515

Miyazaki-shi,Nakatsuse-cho 12-2

Sunday,NationalHolidays,
'Wednesday and

Saturday Afternoon

% Call ahead for an appointment
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Cancellation of Classes

Classes may be cancelled for weather emergencies, instructor emergencies, or other conditions. All
cancelled classes must be made up by the end of the semester. Weather conditions that result in class
cancellations are official warnings of the simultaneous occurrence of strong winds, heavy rains, and the
danger of floods as announced on radio and television. If all warnings are lifted by 6:00 a.m., classes will
be held as normal. Information regarding class cancellation will also be notified by MIC E-mail.

Purchasing Textbooks

Details will be communicated on a case-by-case basis..
Publications

“MIC Study Abroad Manual ”
The Study Abroad Manual provides information on all aspects of Study Abroad: time-lines for selecting
a Study Abroad institution, passport and immigration requirements, costs and payment schedules,
information relating to safety, travel decisions, orientation and services provided by the Global Education
Office. The Study Abroad Manual is distributed at the Study Abroad Explanation Meeting held in October
of the first year.

“Comparative Culture: The Journal of Miyazaki International College”
The Journal of Miyazaki International College is a scholarly journal which publishes articles and book
reviews by MIC school of International Liberal Arts faculty members. The journal is available on the MIC
homepage.
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SECTION VIII






ERRBRFMEEHA R

SCHOOL OF INTERNATIONAL LIBERAL ARTS FULL-TIME FACULTY

K4 - B AN 2 AL Bz B hors
Name/Email Title Degree Teaching Fields Office
TEF VI BoEiEL LTk
1 Adachi, Jason HiAz M.A., University of FEHE 9-905
jadachi@sky.miyazaki- Professor Hawaii English as a
mic.ac.jp Foreign Language
2 | Bond, Erik Assistant | (i UIVersity of gioﬁi 1-212
ebond@sky.miyazaki-mic.ac.jp Professor C10%08y
o
Fa v FHTB% | B.A., Hankuk A_BBLLTORA
3 | Cho, Eunsoo Research University of Foreign m 1-205
. L . . Japanese as a
echo@sky.miyazaki-mic.ac.jp Associate Studies Foreign Language
Fa YUE . s
4 | Cho, Sunghee ol Ph'.D" S.y racuse BU'.:?T . 1-406
: oL Lecturer University Political Science
scho@sky.miyazaki-mic.ac.jp
— FOSFELLToOHxE
=z ) = B ) ) Z = g
TATRA T FHEFIT M.S., California State | :BHE
5 | Diaz, Anthony . . . 1-407
) . o Lecturer University, Fullerton English as a
adiaz@sky.miyazaki-mic.ac.jp .
Foreign Language
ﬁ ~\/ y I/ :F U — Nz, 2L
Dunne, Gregory Btz Ph.D., University of K %X%
6 dunne@sky.miyazaki- Professor Missouri American and 2-306
Igni:‘::jps vmazai 58 British Literature
HiE R s
Hayase, Hironori iz Ph.D., Hiroshima * %X%
7 hh; @sky.miyazaki- Professor Universit American and 1-208
mi:iis;; SRy-miyazasy y British Literature
B AT , - H SR LTOH
Hayase, Ikuko {E%ﬁi Ph.D., Kyushu a5
8 | . . Assistant . . 1-331
ihayase@sky.miyazaki- University Japanese as a
o Professor .
mic.ac.jp Foreign Language
. B OSFELLToOxE
- R T N - 7 = A
~y F ozl ] M.A., University of St. | s5HH
9 | Head, Ellen . 1-206
; o Lecturer Andrews English as a
ehead@sky.miyazaki-mic.ac.jp .
Foreign Language
NY—F TV E_SREL LToOR
10 Howard, Anne Bz Ph.D., Macquarie EHE 1-304
ahoward@sky.miyazaki- Professor University English as a
mic.agp Foreign Language
EARXR Tz y7 R 1
. . WA= o Ll s g
11 J.1menez Bot.ta, thx A. Assistant Ph.D., Boston College @.EE%‘ m%(% 1-211
fjimenez@sky.miyazaki- HlStOI‘y, Rehglon
o Professor
mic.ac.jp
& . Ph.D., California N,
12 | Kasai, Aya Leﬁiﬂier Institute of Integral il; @ci 1 1-405
akasai@sky.miyazaki-mic.ac.jp Studies sychology
i B i
- . . S H
Kawagoe, Yuji RT3 B.Ed., Hiroshima HRGESRSL
13 . . . . Japanese 1-409
ykawagoe@sky.miyazaki- Professor University .
mic.acip Expression
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i\ N
Kobayashi, Futoshi

Hi%

Ph.D., University of

S

14 fkobayas@sky.miyazaki- Professor Texas at Austin Psychology 1-410
mic.ac.jp
R B
15 Kuwabara, Shigeo SR M.A., Hosei BURF 1-397
skuwabara@sky.miyazaki- Lecturer University Policy Studies
mic.ac.jp
AF K7 Ax— Ny
% W% . . e s
16 | Mlodkowski, Pawel Assistant [P}};iggrcsliglelloman E}:cfn?mics 1-402
pmlodkowski@sky.miyazaki- Professor y
mic.ac.jp
, = =t DY
T2 AFIT—TF WHIR | gy LIS, MGl | 5% i
17 | Mork, Cathrine Assistant oo piras B 1-303
. L. . University English as a
cmork@sky.miyazaki-mic.ac.jp Professor .
Foreign Language
AT TR e Ph.D., University of | A%
18 | Occhi, Debra . . . 2-206
B ) o Professor California, Davis Anthropology
docchi@sky.miyazaki-mic.ac.jp
SNy YR TYTAYY | RS Ny S
Passos, Anderson FER R Ph.D., Kagoshima A .
19 ) ) . . Information 1-305
apassos@sky.miyazaki- Dean of University
L Technology
mic.ac.jp Faculty
UyF¥—X R—p WS oS L L ToR
Richards, Paul o Ph.D., Indiana TEEE
20 . . . Assistant . . . 1-330
prichards@sky.miyazaki- University English as a
T Professor ;
mic.ac.jp Foreign Language
fohy — =eSE i
ng FLLE e MA. Macquarie i%i”” =LeoR
21 | Rodda, Brendan Assistant 1, Vacq i B 1-411
. . University English as a
brodda@sky.miyazaki-mic.ac.jp Professor .
Foreign Language
valy b bRyl WS oS L LToR
Schmidt, Rebecca e M.A., Macquarie FEHE
22 - - . Assistant . . . 1-401
rschmidt@sky.miyazaki- University English as a
T Professor :
mic.ac.jp Foreign Language
T — 5 Ay — =2E -
AEY = AT W | PhD., Queensland | 2o inE LTCOR
Stanley, Iain . ; : e/ &)
23 | . . . Assistant University of . 2-106
istanley@sky.miyazaki- English as a
A Professor Technology .
mic.ac.jp Foreign Language
J erT 4Ty W= 4% e s
24 | Vu, Manh Tien Assistant Ph'.D" Qsaka T . 1-201
i S University Economics
mvu@sky.miyazaki-mic.ac.jp Professor
TF—F—T 4L —FK e s .
<=y W F_BEEL LTOR
25 | Waterfield, Marc Assistant Ph'.D" Kumamoto ati A 1-408
. . University English as a
mwaterfield@sky.miyazaki- Professor .
o Foreign Language
mic.ac.jp
A e o
WA W7 VA7 . N BOSFELE L TR
Yamamoto, Tadashi W= N .
. . M.A., University of EHA
26 | Craig Assistant . 1-328
. . Southern Queensland | English as a
cyamamoto@sky.miyazaki- Professor .
mic.acip Foreign Language
REF R . iz B.A., Kokugakuin X U T7HE 2-194
27 | Yano, Kenji . . . v U TH
' o Professor University Career Education ]
kyano@sky.miyazaki-mic.ac.jp Bro s —
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HEFHTROMEAR —&
FACULTY FROM SCHOOL OF EDUCATION

K4 /Name

23R H4 %/ Courses

ZH K Ando, Suehiro

Fenl >R 2oa am 2ok

2 | iy 142 Ishihama, Hiroyuki ERRBEET o1 - IV

3 | i [E% Kawahara, Kunio B, 2oE

4 | HJ FB1E Nakahara, Kunihiro RERITE Bh i

5 | B %+ Shiraishi, Tomoko A - FLIEE, HHEEY

6 | M H2Z Yasuyuki, Sugita LR, HEFEE
ERBE AN IR R — R

SCHOOL OF INTERNATIONAL LIBERAL ARTS PART-TIME FACULTY
K4 /Name Pt B4 %/ Courses

1 | % 723 Endo, Hiromi Birkeam R EZRTE O OFR A

2 | % FEE Goto, Yoshiro REFH

3 | ¥ & Hirai, Yu T4 —F T TAZ R, ASC

4 | HE &% Ito, Hajime DEFFEL, 2 R

5 | /»—r % U L Khan, Kirill v [E 2T

6 | /25 E3 Kojima, Naomi HAGENSE B, C

7 | fERK 3EZ3 1 Machiki, Minako Xx V7 - THA

8 | ot HEF Matsumoto, Masako HAGEREL 4

9 | ATy ABT A — Muguersa, 5K - APV HERERSE

10 | £ B% Saho, Tadanori A AEEE

11 | 7§ 2#| Sei, Chitoshi EEHE T

12 | > 7Y > 77 Simpson, Alan R R

13 | #)1] & Sunagawa, Makoto %‘éﬂwﬁﬁ?ﬁ%ﬁ IR TR

14 | 375t B Tatsumoto, Shin BT - TR R

15 | 2% {75 Tsai, Pei-fang HEFZE

16 | F1H & Wada, Megumi AAGRE RAAFENE HAGEIE

17 | %M #i5% Yuda, Hirofumi S | 2
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HEFHEEHA K
SCHOOL OF EDUCATION FULL-TIME FACULTY

K4 - BT AN B4 =07 RER B4 W=
Name/Email Title Degree Courses Office
ZHR KE < G ok I 2
1 | Ando, Suehiro FEBER | ) (e b ﬁéf‘ BEMEE R 904
: o Professor THE R
sando@edu.miyazaki-mic.ac.jp
FUg B
, | Arishima, Makoto FEEE | ) | mamt o 1-203
marishima@edu.miyazaki- Professor
mic.ac.jp
A i LS foRE Trookii T | KE
3 fdeud @;d . Dean of fiid (B5) CHLEBRTE BRIELS R |
;,c;: miyaza Faculty Ao =S R
ic.ac.j
B TEBEEE REANER
A = e I AR T200 0
4 hidak ’@ demivagaki- Assistant | F (HEF) | B0 CLERREMH L 3-4F
fahicatatedu.miyaza Professor AR R ’&‘bi%fgn%
mic.ac.jp »
AE 2
5 Ishihama, Hiroyuki ¥z Bt GSHEE | %5 HFE1-1 HENAEE 1-302
hishihama@edu.miyazaki- Professor ) I[-11
mic.ac.jp
R i SO SR SRR |
6 | | kawahara@edumiyazals Professor | TEL BT | B shLixfi-sioh | HEH
. e
mic.ac.jp = k=
W EET - . | B EBET T REEERRY
7 | Kido, Sachiko Lo {,':)t AR | (s pyssmiintede) RIS | 1-332
skido@edu.miyazaki-mic.ac.jp - TR R IEE (ShHERD)
SP) Ebm Do m#HaEN F5F LBy
Morikawa, Miwa Eoec . s X TAE R NEREELEGEE i
8 | mmorkawa@edumipazeki- | Professor | ° 0 EFF) | m mmrienmay wy | 000
mic.ac.jp RELEHE
ﬁiak?mi Noboru R \ g
9 o . President/ | {4 (&%) feE DR —
nmurakami@edu.miyazaki- Professor =
mic.ac.jp
EE D -0 R
R HE o e
Nakahara, Kunihiro Rl AT - s %ﬁ” @éhmfi{fb! il (tﬁ
10 knakahara@edu.miyazaki- Lecturer Bt ) EEl) HAEREME  AEK 1-202
S -y B UM HEES T (O
e8P B) etk kR
aE AR - BBLL T SRS
L akura@edumivazaki- Lecturer | A GRIES) | & EmFHAHE EhEFE | 34F
— i BT R HE O Nk
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A 5T
Shiraishi, Tomoko B . o FERHEEE FE BHEEY i
12 tshiraishi@edu.miyazaki- Professor + ) Bl BEIE 1 UNFR) 1-209
mic.ac.jp
</,
’g’u i ta’f(fs _— i HEERE BEEE 1 O
13 | Dugra, asuyusi y (B | B HEEE - 1@HR) 4| 1-210
ysugita@edu.miyazaki- Lecturer e e
. . A IR
mic.ac.jp
Bl —& B BHEN -V (RERNERLE
Tagawa, Kazuki ] . o EORE) BRELRY: (REHE )
14 ktagawa@edu.miyazaki- Lecturer e G HE REEFRELE] ¥HoO 3-4F
mic.ac.jp B REFEH La- 1b
RE BF
Yasuda, Masahide Btz : s i e s | 27104
15 myasuda@sky.miyazaki- Professor i (L5) WAL T yvaves) IR t/h-
mic.ac.jp
T X B By RHRN-V (RERHE F
16 | Yamashita, Megumi Research Lt (ANXHE | 5w RENREEIEALE 34T
myamashita@edu.miyazaki- A . 7)) HERBREEIHREERE
. R ssoclate
mic.ac.jp Talb
ES #H- Byro#FEl -1 B%1-1 &8
Watanabe, Koji Eoec . J BMEBEEET T FEAER |
17 kwatanabe@edu.miyazaki- Professor it (i) BB DOIFEEHAR HOR IR 2:305
mic.ac.jp H+/N)
EEZELHITRIMERE —E
FACULTY FROM SCHOOL OF INTERNATIONAL LIBERAL ARTS
K4 /Name %P B4 /Courses
2R B o
1 Kuwabara, Shigeo Ty Yavy - ®¥IT
JF e —R F—ib PRI o= —va vl
2 3 . . . .
Richards, Paul Special Studies in English I
g | VAH =T A=K w7 FEEala=r—varl

Waterfield, Marc

Special Studies in English 1

HEFIIE R BT — 5
SCHOOL OF EDUCATION PART-TIME FACULTY

K4 /Name 2ZEF HA %/ Courses

B 383510 AKkashi, Fumiyo BT . AT

ZH #HkF Ando, Momoko B R L R

AR IE¥E Ariki, Masahiro FEH R
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4 | %7 %2 Endo, Hiromi %ﬁﬁ%ﬁ'@&\?ﬁ%\ FERliEB OFREE  RENRTFED
REfE OO FiR L

5 | {85 # 1 Fukushima, Hiroko RBENEER

6 | B AT Fujii, Kumiko El PRt

7 | A %A Fujimoto, Masato #4110

8 | JRH % Fujita, Atsushi BbbolieAl - 1

9 | %% FEF Goto, Yoshiro REFEH

10 | #& 3 (£ Hamatsuki, Haruka 7 - FEED - -1 - IV

11 | {E4# W35 Hanabata, Akemi FELORME b OREERE L2

12 | H# IEfH Hidaka, Masahiro hE KRER#EFE

13 | 3 757 Higashi, Sayaka v FEIL - IV

14 | AFS [HZE Hisamatsu, Naomi (sxze) | ShIEFRAE

15 | AAH Z3¥% Honda, Narumi v7 /) cFmET -1

16 | ¥EZ M {1 Horinouchi, Nobuko BbHr AT - 11

17 | AF E* Kimura, Masato (&k#8) T ELFEXEOLEYE 8L OFELER

18 | 7/IMPk {E8iL Kobayashi, Hironori HEE 1 CTIEHDHIE

19 | L 1B Kudo, Michiko L EEY

20 | & 4 Kurihara, Miki 7 - FEET -1

21 | AR {2~ Matsumoto, Shunji HARFEFREL

22 | BgE £+ Minamizono, Kanako v7 ) s FmRI

23 | TP IESC Mitarai, Masafumi gz | 7277 I 27 A

24 | #iK &+ Mukugi, Kyoko B iieam B THEE OfR5E

< R BLEHY REOLHT &6 O &R

25 | BFlF F51E Nosaki, Hidemasa A

26 | /NI ZEMHS Ogawa, Miyuki, axse FLERET - 1

27 | B2 I &#k Onoue, Takaya RENEESE EX)

28 | /N HE T Ozawa, Mamiko (ks HAH b

29 | /NS ¥ K Ozawa, Takuhiro cexso DERAE R

30 | Ef% 2% Saho, Tadanori A A E & A

31 | #Ex K M= Sasaki, Yukiko coxzey | B8 & lEO

32 | & % Suga, Kunio EREREEEL - 1T 30F

33 | Hiff T7E3E Takahashi, Chiemi BT/ FEEET- T

34 | Eiff 7518 Takahashi, Hideyo BT - FEEI-I

35 | & 1% Takahashi, Hiroshi E%ﬁfjk FELRERE HERER] - 1 4
SRS

36 | 32t B Tatsumoto, Shin RS - ERIEE

36 | 1:[ 1%+ Tsuchida, Etsuko BT/ HEEKT -1

37 | %W #$ Yuda, Hirofumi HB ) FE

38 | Bl # Yokoyama, Yutaka faERs

39 | H#T THKES Yoshimura, Kotaro HEP#EET - 1
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BE—%
Administrative Staff

KA @k -
Name Title/Department
E R B2
Murakami, Noboru | President
RIFR (NF, BB, S5 AEHHEY)
g.J—F ﬁh%t Keik Vice-President ( for Human Resources,
amashita, Be1xo General Affairs, Accounting, Headquarters)
5 o IR (BE - Wty S FHE g
;‘Ef dﬂﬁN buhi Vice-President (for Education and Research) };,ﬁ N iﬂﬁ £ Educati
ukuda, INobuhniro / Dean of Education aculty o ucation
R fE— IR (AR - B - % V) 7T HEHY) XY VTHEREZ—F
.. Vice-President (for Admissions, Public Relations, | Director of Career Education
Yano, Kenji .
and Career Education) Center
RHE BF BlFR (B, IR #12) IRtEy4—FK
Yasuda, Masahide Vice-President (for Academic Affairs and IR) Director of IR Center
. R ‘a— N VHE RS —
T BIER (EpRs ) AT
. . . . . X . Director of Global Education
Nishimura, Naoki Vice-President (for International Relations)
Center
Dar—h— uA K| BEE (s ) et
Walker, Lloyd Vice-President (for Community Relations) éeeilcte?r ot Lommunity helations
g [ 2o
Royx FyFnyy | EBHEEEFIRICT < % — Y% — e
Passos, Anderson Dean of Faculty/ICT Manager Aj:; y ob International Libera
e 3% HERE
Kawano, Tsuyoshi | Director of Administration
iy 22— R
Yamasaki,Seiji Director of General Affairs
F)I &+ WEE GR) PRk N
Kagawa, Reiko Manager of General Affairs/ Assistant to the | #ESHD
President Office of General Affairs
A ¥ REFMRE
Yamamoto, Kyoko Assistant Manager of Accounting
; WEHRE GR) SR
%%ﬁ ﬁiffzi Assistant Manager of General Affairs
uje, Viaiko /Accounting Staff
FH f= Hirg G AR
Hirata, Kazuyuki Engineer/Student Affairs Staff
A EdmF NFRRHH = A
Kitabayashi, Mayuko | Assistant Manager of Admissions and PR NGRS R
HY K2 AR E D Office of Admissions & PR
Tanaka, Tsugumi Admissions and PR Staff
R EE ) FABE
Kunio kawahara Director of Student Affairs
B #$H- GR) FAERE
Watanabe, Koji Manager of Student Affairs 2t
Zz;‘—f; TATM ) amE | Office of Student Affairs
Waterfield, Marc Manager of Student Affairs
XE BE EAER
Nagaharu, Rumi Student Affairs Staff
M M BHRE B
Kashiwada, Junko | Assistant Manager of Academic Affairs Office of Academic Affairs
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Sl FEL AL R
Toyama, Masashi Assistant Manager of Academic Affairs 0 f]f,j'j " ¢ Academic Affai
TiE %n e ice of Academic Affairs
Kudo, Saki Academic Affairs Staff
EH Sk Y VTHEL X —EH Xy VTV R— B H—
Kiyota, Norio Assistant Manager of Career Education Center Career Support Center
e b ra—/NVHEE X —RIR (G ARILHRES
VA=A %E% Vice Director of Center for Global Education/Office of N .
Walker, Yukiko Admissi Ja—)VEER X —
missions and PR .
ANt EEF o — VEE T X —E Global Education Center
Takako Olsen Global Education Center Staff
HA ¥ FHEBME R Y —F FARBWSEE & —
Shiraishi, Tomoko Director of Teacher Training Support Center | Teacher Training Support Center
"o = e paran N —
= —F *E.ﬁ\ K ?& By X — T . FE A Y L # —
Miyashita, Assistant Manager of Information Inf tion M ¢ Cent
Yoshihisa Management Center nformation Management Center
AR BF R Py o & — 4
Araki, Sachiko Assistant Manager of Health Center (R Yy 7 —
Lot FrRk RIEEHRE X —h o7 — (REIREB) | Health Center
Yamamoto, Shiori Counselor of Health Center
NURAY —FF REFRE ¥ — v ovT— (FERE)
Hensley Chiharu | Counselor of Health Center
BRA AL HHEME R HEHS
Nasu, Aya Administrative Assistant Office of General Affairs
BwH BT FBME FAE
Sakai, Atsuko Administrative Assistant Office of Student Affairs
HE Ei HEAMEE AR HRER
Ino, Maki Administrative Assistant Office of Admissions & PR
EA P e N =1 5 4‘{7‘—\“‘ﬁ A NENE S = ?k
BR ﬁ%% T ?jﬁﬁkﬁ (IS;%?‘)L/}IL“E U {ﬁffﬁ%ﬂ’ﬁ) A i 7 —
Kurokl, Amiko Part-time Staff (Cleaning Staff of International Exchange .
Conter) International Exchange Center

H IR X A 5

MEI Library Staff
X4 B4
Name Title

R B5 fif &
Kawahara, Kunio Director
EifE A% AR B IAR KRB E)
Takahashi, Akemi Section Chief (Director of General Affairs)
ME BT FEGER )
Kobashi, Tomoko Librarian (Part-time)
HH R Gk
Masuda, Nao Librarian
Bk BE3E HE
Matsunaga, Naomi Librarian
BHE &Fx =i
Matsuda, Nana Clerk
T #E e il
Kawano, Shizuka Clerk
RE BT FEH ERE
Mito, Sumiko Part-time Staff
A FEH ERE
Nakamura, Kaori Part-time Staff
B FEH R
Takagi, Ami Part-time Staff
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Forms






SN

YEAR

MONTH
F H

DAY

Excused Absence Form

IR - = |

Student ID
T R K 5

Name
% i

OFEFHIZHOWTOFTEER Y

St

OB M OLAUTHET D b D

QFMMdE L (A Tz
WEE) (2 KD HFEIEOSE

i

=Yt

@ K (Hok, HUEESE) (T L

PR

O3S OREFDRINEBE~D
SN HDRDFRO TS5 E

A -

DIERDT=E

OF DR 7 NFE LR | F

Contact
R

Contact#/ #ak&rs i) - -

Period
o

From :
To :

(Month)
(Month)

(Date)
(Date)

Day(s) / Suspense
Al ok ®

AN EDBR

it

=51
Period HAfH]

(Date)
(Date)

(Month)
(Month)

From
To

Day(s) / Suspense
AM ok ®

Course Title

RIS

Name of Instructor(s)

HEZEA

Signature
HYBEEEL

Dean

Fh R

Academic Affairs

FHE A
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Circle one: SPRING,/FALL

Year :

(1st/2nd / 3rd / 4th) ID No.

MIYAZAKI INTERNATIONAL COLLEGE

DROP / ADD (CHANGE OF SCHEDULE)

(circle one)

Student's name:

(please print) (date)

I want to drop: (course no.) (title) (Day/Time)
Instructor signature:

(date)
Instructor signature:

(date)
Adviser signature:

(date)
I want to drop: (course no.) (title) (Day/Time)
Instructor signature:

(date)
Instructor signature:

(date)
Adviser signature:

(date)
I want to add: (course no.) (title) (Day/Time)
Instructor signature:

(date)
Instructor signature:

(date)
Adviser signature:

(date)
I want to add: (course no.) (title) (Day/Time)
Instructor signature:

(date)
Instructor signature:

(date)
Adviser signature:

(date)
Registrar:

(date)

The student's schedule is not changed until this form has been signed by the registrar.



MIYAZAKIT INTERNATIONAL COLLEGE
APPLICATION FOR THE GRADE OF INCOMPLETE

The grade of Incomplete for required work in a course not completed by the end of the term may be given
for circumstances beyond the student's control, such as health or family emergencies. Work must be
completed by the due date or a Fail grade is awarded. Completed work must be submitted to the
registrar.

(Fr. /So. /Jr./ Sr.) ID No. Semester Year
(circle one)

Student's name:

(please print) (date)

Course:(course no.) (title)

Name(s) of instructor (s):

Please explain the reason for this application. (Student or Instructor or Asst. Dean of Students)

INSTRUCTOR COMPLETION:

This application is approved: The application is denied:

The following work or tasks must be completed (please provide a full explanation).

This work is due on:

Signature(s) of
the instructor(s):

(date)

(date)

I understand the assignments listed above and agree to submit the work by the due date.

Student's signature:

I received this application
by the application deadline:

(registrar) (date)
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Request for Approval of Program of Study
at an Overseas University in 37 or 4t" Year

Name:

Student ID:

| hereby request approval of a program of study taken at another university overseas to

satisfy upper division graduation requirements. | understand that courses taken overseas

will be given a grade of N (Credit Authorized; no grade recorded) and that no courses will be

approved without submission of this form.

Name of the Overseas Institution:

Duration of the Overseas Program:

Major at MIC:

Reason for Applying for Program of Study:

Course(s) Taken at the Overseas Institution | MIC Major Requirement(s) Approval
(Please provide copy of course description) to be Fulfilled (Yes/No)
Student Signature: Date:
Advisor Approval: Date:
Dean Approval: Date:
Registrar Approval: Date:
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Request for Approval to Register for Upper Division Courses
to Makeup Lower Division Requirements

Name:

Student ID:

Current TOEFL/TOEIC (circle one) Score:

| hereby request permission to register for the following upper division courses to satisfy

incomplete lower division requirements.

Incomplete Lower Division Requirements

Upper Division Courses Requested

Student Signature: Date:
Advisor Approval: Date:
Dean Approval: Date:
Registrar Approval: Date:
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MIYAZAKI INTERNATIONAL COLLEGE

Request to Change Course Designation

TO THE REGISTRAR:

FROM: (Student Name) ID Number

| request to change the designation of the following double-listed course(s):

From To

Course No.

Course Title

Instructor

Semester Year: Spring: O Fall: O

Date of change: (mo) (day) (year)

Student Signature:

date

Approved:

registrar date
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MIYAZAKI INTERNATIONAL COLLEGE

REQUIRED WITHDRAWAL FROM A COURSE

When deemed appropriate, the College or instructor(s) may require student(s) to withdraw from a course or
courses at any time. Faculty may only require student(s) to withdraw by filling out a REQUIRED
WITHDRAWAL FROM A COURSE form, available from the Resistrar, and filing that form with the Registrar.
The Grade of 'R' will appear on the student's transcript. However, the grade of R' may be removed by
repeating the same course.

YEAR: 20 SEMESTER: (circle one) SPRING / FALL

(1st/?2nd / 3rd / 4th) ID No.
(circle one)

Student's name:

(please print)
(date)

Course: (course no.) (title)

Instructor(s):

Instructor(s):

Please explain the reason for this application. (Instructor)

Please provide a signature by the course instructor(s), the student's academic advisor and the student to indicate
that this action has been discussed.

(course instructor signature) (printed name)
(course instructor signature) (printed name)
(academic advisor signature) (printed name)
(Dean of Faculty signature) (printed name)
(student signature) (printed name)

The student has been required to withdraw from the course:

(registrar) (date)
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MIYAZAKI INTERNATIONAL COLLEGE
WITHDRAWAL FROM A COURSE
Students may voluntarily withdraw from a course without penalty until one week after the midterm exam, the
deadline to be announced by the registrar. The Grade of "W' will appear on the student's transcript. A student can

only withdraw from a course by completing a WITHDRAWAL FROM A COURSE form, available from the
Registrar, and filing that form with the Registrar.

Circle one: SPRING / FALL

Year:

(1st/2nd / 3rd / 4th) ID No.
(circle one)

Student's name:

(please print) (date)

Course: (course no.) (title)

Instructor(s):

Instructor(s):

Approval from the course instructor(s) or the student's academic advisor is not required when a student
withdraws from a course. However, students are asked to inform their instructor(s) and their academic advisor
of their intention to withdraw from a course.

Please provide a signature by the course instructor(s) and your academic advisor to indicate that you have
discussed this action.

(course instructor signature) (printed name)
(course instructor signature) (printed name)
(academic advisor signature) (printed name)

I am withdrawing from the course listed above.

(student's signature) (printed name)

The student has been withdrawn from the course:

(registrar) (date)
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