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1. The Three Policies of the School of International Liberal Arts

[ Admission Policy] (The Ideal MIU Student)
The School of International Liberal Arts welcomes students who identify with its educational policies and
are motivated to achieve personal realization as global citizens through their studies in the international

environment at MIU, and whose high school education has provided a foundation of knowledge, skills,



and motivation to meet the standards described in the Diploma Policy.
1. A desire to develop critical thinking (comparison, analysis, synthesis, evaluation, etc.)
2. Interested in and highly motivated to developing English, English communication skills, cross-
cultural understanding, and cultivating broad knowledge, which are the characteristics of MIU.
3. Basic ability to identify and solve problems
4. Basic foundation and motivation for developing communicative proficiency in both Japanese and
English

5. Foundational academic abilities and skills and self-initiative

[ Curriculum Policy] (Curricular Structure and Implementation Policy)
The education provided in the School of International Liberal Arts is founded on the cultivation of global
perspectives and the development of the ability to use English as a lingua franca in order to nurture
human resources who can play active roles in Japan and abroad. All curricula are composed of courses
with a global perspective, and classes are held with limited enrollment to provide an educational
environment where faculty and students can closely interact with each other.

In the Global Liberal Arts Course, all classes are taught in English, except for career education and
Japanese-related classes. In the International Business Management Course, the Hospitality and Tourism
Magement Course, and the English Education Course, Japanese or English is used as the language of
instruction depending on the subject.

The educational curriculum of Miyazaki International University consists of General Education
Courses, Language Courses, Study Abroad Courses, Specialized Courses, Career Education Courses,
Senior Thesis and Optional Courses. Courses are developed in accordance with the following principles:

1. Classes conducted through active learning enable every student to practice and develop critical
thinking skills

2. Course specializations in Global Liberal Arts, International Business Management, Hospitality and
Tourism Management, and English Education are established with subjects arranged to enhance
expertise in each area

3. Students practice identifying and solving problems through specialization in their chosen research
areas and through the development of individual research projects

4. Language courses (“Japanese Expression”, “Communication English” and “Academic English”)
serve the purpose of developing a solid proficiency in the Japanese language and complementing
and enhancing the English language proficiency that is foundational for global citizenship

5. Courses shall offer students opportunities to acquire ICT knowledge and skills, and the ability to
employ ICT in the use of the e-Portfolio system and presentations, etc.
The principles above are reflected across the major components of the following educational

framework:



(1) In the first year and the first semester of the second year, students take English language
courses according to their level of proficiency and Japanese language courses for smooth
communication in the real world to develop their English and Japanese expression skills. In
addition, students are required to take Introduction to Global Education courses as General
Education courses, and select and take courses in International Liberal Arts (humanities, social
sciences, general sciences, study of social issues, contemporary Japanese arts and culture),
Global Business and Management, Hospitality and Tourism Management and English
Education.

(2) By the beginning of the second semester of the first year, students will select a course model
from the International Liberal Arts Course, Global Business and Management Course,
Hospitality and Tourism Management Course, or English Education Course, and prepare for
the specialized subjects that follow.

(3) In the first year to the second year, students participate in study abroad and take the required
“English (ESL)”, “Independent Study”, and “Area Studies” courses.

(4) In the third and fourth years, students deepen their specialization in each Course. The academic
program culminates with the writing of a graduation thesis, which is developed with the
assistance of advisors and serves as evidence of students’ growth and achievement of the

department’s diploma policy.

[Diploma POLICY] (Qualities Students Should Acquire by Graduation)
The School of International Liberal Arts awards the degree of Bachelor of Arts in Comparative Culture
upon students who have successfully completed the requisite 124 graduation credits, achieved a cumulative
Grade Point Average (GPA) of 1.5 or higher and completed the English objectives. Students are expected
to acquire the qualities and capabilities necessary to contribute to world society as global citizens described
below.
1. Advanced cognitive skills (comparison, analysis, synthesis, and evaluation) based on critical thinking

(critical and analytic thought)

2. Basic and applied knowledge and the ability to apply it through education in the International Liberal
Arts, Global Business Management, Hospitality and Tourism Management, and English Education

Courses.
3. The ability to identify and solve problems
4. Advanced communicative proficiency in both Japanese and English

5. Proficiency in the use of information technology
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2. Description of courses in the School of International Liberal Arts

Global Liberal Arts Course (GLA Course)

The Global Liberal Arts course aims to nurture global human resources with knowledge of the liberal
arts who can contribute to the realization of a sustainable society. In today's globalized society, there is an
increasing demand for "global citizens" who possess a broad range of knowledge and can flexibly respond
to the challenges of international society. In order to meet the demands of such a society, this course places
the study of the Sustainable Development Goals (SDGs), which the United Nations is currently promoting
worldwide by 2030, at its core, and offers a series of liberal arts-based courses as basic liberal arts subjects,
as well as mandatory short-term overseas training and cross-cultural experiences. In addition to the basic
liberal arts subjects, students are required to participate in short-term overseas training programs to develop

a global perspective through cross-cultural experiences. In specialized subjects, students acquire specialized



knowledge in the humanities, including fine arts, language and literature, philosophy and religion, and
history, as well as in the social sciences, including anthropology, political science, psychology, and
sociology.

Graduates of this course are expected to be active in various foreign companies, transportation services,

airline transportation (CA/GA), tourism services, and information and communication companies.

International Business Management Course (IBM Course)

The International Business Management Course aims to develop human resources who have a global
perspective and are capable of managing companies and society (business management). In today's
globalized society, it is necessary for Japan's future economic development to consider corporate
management from a global perspective, including market expansion, and to have specialized knowledge
and business skills (interpersonal and problem solving) in business management. To this end, people with
specialized business management knowledge and business skills (interpersonal and problem solving) are
required. In order to respond to such demands of society, this course offers liberal arts-based courses as
basic liberal arts subjects, as well as mandatory short-term overseas training programs to cultivate a global
perspective through cross-cultural experiences. As for specialized courses, in addition to basic fields such
as marketing, accounting, bookkeeping, and management strategy, students are required to acquire
specialized knowledge in economics and business administration, and practical training such as company
internships and practical business training is provided.

Graduates of this course are expected to be active in the finance and insurance industry, financial and
management consulting, various foreign-affiliated companies, and the distribution and information and

communications industries.

Hospitality and Tourism Management Course (HTM Course)

The Hospitality and Tourism Management course aims to develop professionals in travel and tourism
related industries with a deep understanding of domestic and international cultures, based on a foundation
of English language skills. Globalization will continue to accelerate in the future, and the tourism and travel
and tourism industry is expected to develop further along with it. In particular, the spirit of "Omotenashi"
(hospitality), which is the pride of Japan, is attracting attention as an essential element for human resource
development in the tourism and travel industry. In order to respond to the demands of the industry, this
course offers liberal arts-based courses as basic liberal arts subjects, as well as mandatory short-term
overseas training programs to cultivate a global perspective through cross-cultural experiences. In addition,
short-term overseas training is mandatory to foster a global perspective through cross-cultural experiences.
In specialized courses, practical business subjects such as marketing, accounting, and business strategy, as
well as sustainable tourism, hospitality management, and local culture (PBL) are studied to acquire basic

knowledge, and internships are offered to foster practical skills. In addition, virtual tourism in cyberspace



will increase in the near future. This is a system that allows visitors to go to areas they have never seen
before in server space and experience tourism without having to go to the actual site. We will also offer
courses for this type of tourism.

Graduates of this course are expected to work in the hospitality and tourism industry as hotel

managers, flight attendants (CA), airport ground staff (GA), resort managers, tour guides, etc.

English Education Course (TC Course)
The English Education Course aims to develop English teachers with a global perspective and advanced
English language and teaching skills. English was made a school subject in elementary schools from the
2020 school year, and in junior high and high schools, teachers with advanced English language and
teaching skills who can "teach English classes in English" are required, with the development of students'
"speaking ability" being cited as a particularly important issue. In this course, in order to fully respond to
such issues in English education in Japan, in addition to liberal arts-based subjects as basic liberal arts
courses, short-term overseas training will be made mandatory to foster a global perspective through cross-
cultural experiences. In addition, we offer teaching courses and practical training in teaching that are
required for English teacher certification.

Students who complete the course are expected to be active as English teachers in public and private
schools, including junior high schools, high schools, and even elementary schools, as well as in private

educational institutions in Japan and abroad.
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3. Miyazaki International University, School of International Liberal
Arts Course Regulations

Article 1. The course of study shall be governed by the regulations herein as well as the University Rules.

2 The curriculum shall be based on the semester system.

Article 2. The types of courses shall be classes and practical training. The standard for calculating credits
is 15 hours of class work for one credit. In the case of practical training, one credit shall consist of 30 hours.

The classifications and types of class subjects shall be as follows.

General Education Courses Career Education
Language Courses Senior thesis

Study Abroad Independent Study Courses
Specialized Education Authorized Courses

The School of International Liberal Arts offers four courses: the Global Liberal Arts Course, the
International Business Management Course, the Hospitality and Tourism Management Course and the
English Education Course, and students must decide on their course of study by the start of the second
semester of their first year.

In the Global Liberal Arts Course, English is the language of instruction for all subjects except Japanese
Language, Japanese Language, Japanese Studies, Career Education, and Independent Study. In the first year,
General Education courses (with some exceptions) are taught by a teacher in charge of the subject and a
teacher in charge of English. In the International Business Management Course, Hospitality and Tourism
Management Course and English Education Course, either Japanese or English is used as the language of
instruction, depending on the subject.

For third-year transfer students in General Education courses, language courses, and courses for overseas
study, credits that can be granted for courses acquired at other universities must be within the scope of the
curriculum for the first and second years of study at the University and correspond to the educational content
of the University. In cases where the number of credits is less than the required 68 credits, the dean of the
school, in consultation with the Curriculum Committee, will decide on a course of study to fulfill the
missing credits.

In the third and fourth year, when students participate in an educational program at an institution located
overseas with permission from the University, such as an exchange program, the credits for the courses
approved in advance by the Dean will be approved as credits for specialized education courses at the

University.

1 General Education Courses

Students must complete four General Education courses (10 required credits) from among the General
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Education courses listed in Table 1, Introduction to Global Education in the School of International Liberal
Arts of the University Rules. In "Multi-Languages and Cultures," multiple courses in languages and cultures
are offered, and students must take one of these courses during their first through fourth years of study.

(Note: Some courses may not be offered depending on the faculty members' assignments from year to year.)

The number of credits required for graduation in the General Education courses of each course is shown

below. In the following table, classes are conducted in English if not marked (Japanese).

In the Global Liberal Arts course, students must earn at least 10 credits from the humanities, social
sciences, integrated sciences, and research on social issues and contemporary Japanese arts and culture,
and at least 20 credits from General Education courses overall.

In the International Business Management Course, students must acquire at least 20 credits from
General Education courses, including 10 credits (required) in Introduction to Marketing (Japanese),
Accounting 1 (Japanese), Bookkeeping (Japanese), Modern Business Theory (Japanese), and General
Business Practice 1 (Japanese).

In the Hospitality and Tourism Management course, students must earn at least 20 credits from General
Education courses, including 12 credits (required) in Introduction to Marketing (Japanese), SDGs in
Tourism, Bookkeeping (Japanese), Modern Business Theory (Japanese), General Business Practice 1
(Japanese), and Event Planning and Marketing.

In the English Education Course, students must acquire at least 26 credits from General Education
courses in order to graduate. However, in order to obtain a teaching license, students must acquire all
courses (31 credits) listed in Appendix 1, General Education Courses "English Education" of the

School of International Liberal Arts in the University Rules.

number of credits Required
General Education Courses required electilve elective credits for
comprisory graduation
Introduction to Global Education 10 credits
Freshman Seminar 2
Introduction to Global Citizenship 2 Including 2
Introduction to Information and 4 credits from
Communication Technology )
Multi-languages and Cultures 2% :urses witha

number of credits

General Education Courses required elective
(subject) | compulsory

Required credits
elective for graduation

General Sciences

Introduction to Natural/ Life Sciences At least 10

credits from

Introduction to Mathematical Thought
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Humanities

Humanities,

Introduction to Art History 2 Social Sciences,
Introduction to Religion 2 and General
Introduction to Philosophy 2 Sciences for the
introduction to Literature 2 Global Liberal
Introduction to History 2 Arts Course
Social Sciences
Introduction to Anthropology 2
Introduction to Economics 2
Introduction to Political Science 2
Introduction to Psychology 2
Introduction to Sociology 2
Study of Social Issues
Understanding Cross-Cultural 2
International Social Issues 2 At least 6
Comparative Political Issues 2 credits from
Issues in Human Relationships 2 Esucl)gial Issues
Contemporary Japanese Arts and Culture Contemporary
Japanese Popular Culture 2 Japanese Arts
Japanese Art and Culture
Japanese Photographic Expression and
Methods
. - Number Of. credits - Required credits
General Education Courses required elective elective for graduation
(subject) compulsory
Business Management
Introduction to Marketing (Japanese) 20% O courses
Introduction to Accounting 1 (Japanese) 20 required for
Introduction to Accounting 2 (Japanese) 2 International
Introduction to Bookkeeping (Japanese) 20% Business
Introduction to Modern Business Theory 20% Management
(Japanese)
Introduction to General Business Practice 1 20% *courses
(Japanese) required for
Introduction to General Business Practice 2 2 Hospitality and
(Japanese) Tourism
Introduction to  Management  Strategies 2 Management
(Japanese)
SDGs in Tourism 2%
Event Planning and Marketing 2%
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number of credits Required
General Education Courses required elective elective credits for
(subject) | compulsory graduation
English Education
Linguistics for English Learning 20
Literary Studies for English Learning 20
Phonology for English Pronunciation Instruction 20
English Literature A 20
English Literature B 20
Introduction to the Teaching Profession (Japanese) 20
TC English 20 ©29 credits
Principles of Education (Japanese) 20 (required
Health Science (Japanese) 10 courses)
Physical Education (Japanese) 10
Constitution of Japan (Japanese) 20
Structure of the Educational Curriculum (Japanese) 20
The Educational System (Japanese) 20
Second Language Acquisition 1 20
ICT in Education 10
Introduction to Cross-Cultural Understanding 20

2 Language Courses

Students in the Global Liberal Arts, International Business Management, and Hospitality and Tourism

Management courses must earn at least 24 credits in language courses, while students in the English

Education course must earn at least 12 credits.

Fall admission students and students with high English proficiency at the time of admission may earn 4

credits in English language courses based on their performance in the knowledge and skills assessment

(TOEIC score of 500 or equivalent). These 4 credits will be applied to graduation credits.

Language Courses

number of credits

(Global Liberal Arts, Hospitality and Tourism ired lecti Re(cjl}ilrgd
Management and International Business requ.lre clective elective credits .or
Management courses) (subject) | compulsory graduation
Communication English 1 4
Communication English 2 4
C ication English 3 4
ommur.nca 1or% nglis 24 eredits
Academic English 1 4
Academic English 2 4
Academic English 3 4
Language Courses number of credits ) .
(English Education Course) . elective . Required crqdlts for
required elective graduation
compulsory
Communication English 1
C ication English 2
ommun%ca %on 8 ?S 12 credits or more
Communication English 3
Academic English 1 4
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Academic English 2 4
Academic English 3 4

For language courses (Japanese), Japanese students must acquire 6 credits from "Japanese Expression 1-
3. International and returnee students must acquire at least 6 credits from "Basic Japanese, Intermediate

Japanese, Advanced Japanese 1, and Advanced Japanese 2. Proficient students may take Japanese

Expression.
Language Courses Number of .credits . . .
(Japanesc) required elective elective Required credits for graduation
compulsory

Japanese Expression 1 2%

Japanese Expression 2 2% 6 credits from ¥ for Japanese students

Japanese Expression 3 2%

Basic Japanese 20 Classes assigned by level of

Intermediate Japanese 20 achievement

Advanced Japanese 1 20 International students take 6 © credits.

Advanced Japanese 2 In addition, students with hlgh
20 Japanese proficiency may take

"Japanese Expression".

3 Study Abroad

All students (except transfer students) will participate in study abroad in the second semester of their
second year. Students may participate in (1) a prescribed program in an English-speaking country or at a
college where English is the language of instruction, or (2) an intensive program offered by the University
if traveling abroad is not feasible. The number of credits for study abroad is as follows: English (ESL) (6
credits), Independent Study (2 credits) (the theme will be decided in consultation with the instructors at the
study abroad site), and Area Studies (6 credits), for a total of 14 credits.

However, the English Education Course requires students to take only Area Studies (6 credits), which

includes pre- and post-guidance, with the study abroad period being approximately one month.

Number of credits Required for
Study abroad required | elective graduation.
English (ESL) 6
Independent Study 2 14 credits
Areas Studies 6

In the case of accreditation of credits earned at an overseas Institution through the University's
exchange program, the evaluation shall be recorded as "N (approved)". Students who wish to receive this
certification must submit a "Request for Permission to Study at an Overseas College in the Third or Fourth

Year". However, this does not apply to English, Japanese Expression, and General Science courses.

4 Specialized Education Courses
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In the Global Liberal Arts course, students must earn at least 30 credits from among the Specialized
Education Courses in the School of International Liberal Arts in Appendix 4 of the University Rules,
including at least 10 credits from the Humanities, 10 credits from the Social Sciences, and 10 credits

from Interdisciplinary Studies.

In the International Business Management Course, students must acquire at least 30 credits from the
Specialized Education Courses listed in Appendix 4 of the University Rules, including 10 credits from
the required courses of "Microeconomics," "Macroeconomics," "Advanced Management,"

"International Trade" and "Tourism Industry."

In the Hospitality and Tourism Management Course, students must acquire 30 credits or more from
the Specialized Education Courses listed in Appendix 4 of the University Rules, including 10 credits
from the required courses of "Tourism Industry," "Hospitality Management I," "Introduction to
Tourism Information Science,” "Tourism in the Digital Age," and "Smart Tourism: Technology and

Business Models.

The number of credits required for graduation from the English Education Course is 62 or more.
However, in order to obtain a teaching license, students must earn 46 credits or more, including 26
credits of required courses and 8 credits of elective courses in the "Specialized Education Courses for

English Education".

. ) requir required | electi| Required for
Specialized Education Courses d d . a .
ed choice ve graduation

Art
Art and Society
Topics in International Art

[\

|\

sonIuewNg]

Language and Literature

World Literatures in English

Japanese literature

Comparative literature

Topics in Linguistics

British Literature

American Literature 12 credits or
Chinese Studies

Korean Studies

more

NN || NN

Philosophy and Religion

Logic
Ethical Theory
European Intellectual History

NN NN

Topics in Religion

History

Japanese History | ‘ 2
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Modern World History

Comparative History

Early Modern Europe

Topics in History and Historiography

NN N[N

Q0USIOS [BI00G

Anthropology

World Ethnography

[\

Topics in Anthropology

Political science

Comparative Foreign Policy

Politics of Japan

|\

International Political Economy

[\

Psychology

Abnormal psychology

Human Development

Counseling

Topics in Psychology

Positive psychology

NN

Sociology

Sociological Theories

Japanese Society

Topics in Sociology

10 credits or
more

sorpmygAreurfdiosipiajug

Research Methods 1 Data Collection

Research Methods 2 Data Analysis

Foundations of Global Studies 1

Foundations of Global Studies 2

Conflict and Peace Studies

Theory of English Debate

Theories of Communication in International
Business

NN NN NN (NN

International Relations

Japan and East Asia

Social Issues in North America

Algorithmic Thought

Fundamentals of Computer Programming

The Global Environment

Presentation and Public Speaking

Modern Photography

NN N (NN

10 credits or
more

yuswaFeuRy ssouIsng

Tourism industry

20%

Principles of Web Design

|\

Business English

[\

Economy of Japan

Hospitality Management

2

Micro-economics

20

Macro-economics

20

Economics Topics

20

O isa
required
course for the
International
Business and
Management
course

35




International Trade

20

Y% is a required

International Business 2 | course for the
Industrial Organization 2 | Hospitality
Modern Labor Economics 2 | and Tourism
Economics of Development 2 | Management
Economics Topics 2 | course
Investment Management 2
Corporate Finance 2
Studies in Entrepreneurship 2
Corporate Practice 2
Practical Business Exercises 2
IBM Internship 1
Tourism English 2
Hospitality Revenue Management 2
An Introduction to Tourism Informatics 2 2
Tourism in the Digital Age 2 Y 2
Digital Transformation in Tourism 2
Smart Tourism: Technologies and Business 2 % 2
Models
HTM Internship 2
Regional Cultures of Japan | 1
Regional Cultures of Japan 2 1
Regional Cultures of Japan 3 1
Regional Cultures of Japan 4 1
o X Special Activities (Japanese) 2e
% %English Teaching Methodologies 1 24 % Starts in the
. (J'apanese) — second
§ >< Second Language Acquisition Theory 2 20 semester of the
2 % North American Thought and Culture 20 second year
= % British Thought and Culture 1 20
% Educational Technologies and Techniques 2 eis a required
of Communication course for
English Linguistics 1 2e English
English Linguistics 2 2e education
Understanding English Literature 2 ¥ courses
English Literature Analysis 1 2 Y%
English Literature Analysis 2 2 | 2 subjects from
English Teaching Methodologies 2 2e ©
English Teaching Methodologies 3 2e 1 subject from
English Teaching Methodologies 4 2e .
Academic Speaking 20 1 subject from
Academic Writing 20 0.
Multicultural Awareness 2e
British Thought and Culture 2 2e
Moral Education (Japanese) 2

36




Teaching Methods in Comprehensive Study
Time (Japanese)

Theories and Methods of Student Guidance 1
Educational Counseling (Japanese) 2

Educational Psychology 2e

Home Care Practicum (Japanese) 2e

Pre- and Post-Practicum (Japanese)

Teaching Practicum I (Japanese)

Teaching Practicum II (Japanese)

Practical ~ Applications in  Teaching
Profession (JHS/HS)
English Expression as a Language of

\®] DN [—

Instruction

Introduction to Special Education 2e

Free elective courses

General education courses and specialized education courses that have been earned in excess of
the predetermined number of credits may be added to the required graduation credits as free elective
courses.

Also courses acquired at other school and other universities (certified courses), and courses offered
at SPARC can be added to the required graduation credits as free elective courses. In the 3rd and 4th
year, when a student receives permission from the University to study at another institution, the courses
taken will be recorded as specialized education courses taken at the University and the student will be
allowed to earn credits for them. All courses taken at the host institution must be approved in advance
by the University in accordance with the "Request for Approval of Program of Study at an Overseas or

Domestic College in the 3rd or 4th Year".

Global Leadership Program

Students who wish to complete the Global Leadership Program and earn a certificate of completion
must earn the credits listed in the table below in addition to the regular graduation requirements and

participate in an internship as specified separately.

Global Leadership Program Courses

number of credits
course X 3 remarks
required | elective
International Political Economy 20 2 credits from ©
International Relations 20 2 credits from >,
Logic 2% each required
Ethical Theory 25¢
Comparative History 2
Theories of Communication in International Business 2
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Foundations of Global Studies 1 2
Foundations of Global Studies 2
Conflict and Peace Studies 2

[\S}

5 Senior Thesis
The Senior Thesis is prepared under the guidance of a Senior Thesis advisor. The Senior Thesis
advisor is determined by the end of the first semester of the third year. The Senior Thesis is a required
course carrying 6 credits, and the requirements for the thesis are as described in Article 7 of the Course
Regulations.
6 Optional Courses
Optional courses are not graduation requirements, but are added to total graduation credits. Special
readings courses are taught via individual instruction or as seminars, while physical education, pre- and
post-practicum, and the teaching practicum are practical training.

7 Credits

(1) Calculation criteria

As a general rule, one credit requires 15 weeks (at least 45 minutes per week) of instruction. One
credit for practicum courses requires 15 weeks (at least 135 minutes per week).

(2) If a student admitted to the university has already earned credits at other universities or junior colleges,
those credits may be deemed to be credits earned at the university, not to exceed 30 credits, upon the
approval of the Faculty Council.

The number of credits to be counted toward the University's grade evaluation and conformity to
the University's graduation requirements will be determined by the Dean after consultation with the
Curriculum Committee. When credits earned at other universities or junior colleges are approved, the
grade will be recorded as "N (approved)". When a student has completed an accredited course in an

exchange program, the grade will be recorded as "P" (Pass). Multiple “N” Courses can be approved.

Article 3  Students shall acquire a total of 124 credits or more a graduation requirements as follows. The

"number of credits required for graduation" for each course is as follows.

Number of credits required for graduation in the Global Liberal Arts Course

Classification Required for graduation remarks
General Education At least 20 credits from General Education courses,
Courses including 10 credits from Introduction to Global
20 credits or more Education (required), 10 credits from Humanities, Social

Sciences, and General Sciences, Study of Social Issues
and Contemporary Japanese Art and Culture

Language Courses 30 credits required

Career Education 6 credits or more required

Study abroad 14 credits required

Specialized Education Specialized Education Courses: Earn at least 10 credits from
Courses 30 credits or more Humanities

Specialized Education Courses: Earn at least 10 credits from
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Social Sciences

Specialized Education Courses Earn at least 10 credits from
interdisciplinary studies

Free elective courses

16 credits or less

Senior thesis

6 credits

required (subject)

Total credits earned

124 credits or more

Number of credits required for graduation in the International Business Management and Hospitality and
Tourism Management Course

Classification

Required for graduation

Remarks

General Education
Courses

20 credits or more

At least 20 credits from General Education courses,
including 10 credits from Introduction to Global Education
(required) and 10 credits from required Business
Management courses

Language Courses 30 credits required
Career Education 6 credits or more required
Study abroad 14 credits required
Specialized Education 10 credits Earn 10 credits from required business management courses

Courses

Free elective courses
Senior thesis

20 credits or more
16 credits or less
6 credits

At least 20 credits from other specialized education courses

required

Total credits earned

124 credits or more

Number of credits required for

graduation in the English education Course

Classification

Required for graduation

Number of credits required for licensure

General Education
Courses

26 credits or more

Earned_10 credits from Introduction to Global

39 credits | Education (required course) and 29 credits

from required courses in "English Education

Language Courses 18 credits required

Career Education 6 credits or more required

Overseas Training 14 credits required

Specialized Education Earn 26 credits from required English

Courses 62 credits 46 credits | education courses and 8 credits from elective
required courses

Senior thesis 6 credits required

Total credits earned

124 credits or more

121 credits
or more

Article 3-2  Students who do not meet the English proficiency requirement must submit an application to

the Office of Academic Affairs at the beginning of the fall semester of 2 year as "Students Not

Belonging to a Course" and earn at least 20 credits from specialized education courses after

consultation with the Dean and the Director of Academic Affairs. In addition, students must obtain

a TOEIC score of 500, TOEFL score of 450, TOEFL CBT score of 133, or TOEFL iBT score of

45 or higher before graduation.

Article 4 Class schedules shall be prepared in accordance with the requirements established by the
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Academic Affairs Division and the Academic Affairs Office after discussion by the Faculty Council.

Article 5 The procedures for registering for courses and changing courses are as follows.
(1) Course Registration
After consulting with their academic advisor, students complete a Course Registration Form and
submit it to the Academic Affairs Office. Registration is determined based on class availability in order
to maintain class size in accordance with the University's educational policy.
(2) Course Registration Form Submission Period
Documents to be submitted will be distributed to students in advance, and students will be fully
informed of the submission deadlines.
(3) Change of course registration
Changes in course registration shall only be permitted within one week of the beginning of each
semester (course drop/add period). In such cases, students may only add courses for which space is
available. Students who wish to change their course registration (withdraw from or add a course) must
submit the prescribed course change form with the signatures of the instructor(s) in charge of the course
and their academic advisor to the Academic Affairs Division to receive permission to change courses.
Article 6 Examinations shall be conducted and graded as follows.
(1) Examinations
Examinations include final exams, irregular quizzes, and other forms of assessment. The University's
policy on academic integrity as it applies to exams and assignments is described in detail in the Student
Bulletin. Instructions for taking examinations are given at the examination venue on a case-by-case
basis.
(2) Final examinations
The final exam will be based on an overall evaluation of the sum of the scores of written, oral, or
visual reports, or class presentations. Reports or class presentations may be conducted on an individual
basis or as a group. Final examinations are due at the end of the final examination period.
(3) Additional examinations
If a student is unable to take the final examination for a valid reason, he/she may submit a petition
for a follow-up examination. This request must be accompanied by a doctor's certificate in the case of
illness, or a certificate from the Career Education Center in the case of a job interview/examination, and
submitted to the instructor in charge. No additional examinations will be given without the permission
of the dean.
(4) Results
Grading at the University is stipulated in the school regulations and clearly stated in the student
handbook.
Article 7 All students shall submit a Senior Thesis as part of their graduation requirements. The Senior

Thesis is normally prepared under the guidance of a Senior Thesis advisor.
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(2) Registration for Senior Thesis
At the end of the first semester of the third year, students are a briefed on the Senior Thesis process,
and after an interview with the faculty members of their choice, an academic advisor is assigned. The
number of students accepted by one faculty member is limited to a maximum of four students, since the
Senior Thesis is supervised in small groups. Students must submit the research topic and reference
section of their thesis to the Academic Affairs Division with the consent of their Senior Thesis advisor
by the deadline specified in Item 10 of this Article. In addition, the research theme, research topics and
references must be submitted to the Academic Affairs Division and registered by the deadline stipulated
in Item 10 of this Article. The content of the Senior Thesis should be mainly related to the content of
the studies in the third and fourth years. Selection of the theme shall begin in the first semester of the
third year.
(3) Submission of research project and research plan for Senior Thesis
Student shall submit the subject matter, research plan and its outline to their Senior Thesis advisor
within one month after registration for the Senior Thesis at the Academic Affairs Division. Such research
plan and outline shall be prepared in the separately prescribed format. The research plan and outline,
which has been approved by the faculty advisor, must be submitted to the Academic Affairs Division
by the deadline specified in Item 10 of this Article. These procedures are intended to ensure that the
research plan and outline clearly records the main research scope, plan of practice, contents to be
investigated, and research methods.
(4) Submission of annotated reference booklets and drafts
Students shall submit an annotated bibliography of the thesis to the thesis advisor on the deadline
specified in item 10 of this Article (or the following day if that day is a holiday or national holiday). Its
format must be in accordance with generally accepted standards in the field of the thesis and approved
by the advisor. Students must first submit a 1,000-word draft by the following deadlines: April 30, May
30, and July 15. The annotated bibliography and draft shall certify that the student has already obtained
the necessary references to complete the thesis and already has a good scholarly understanding of the
field chosen for the topic.
(5) Submission of interim report
The Senior Thesis advisor must provide a mid-term report to the Academic Affairs Office on the
progress of all students assigned to him or her over the third and fourth years.
(6) Submission of Senior Thesis draft
The student shall submit the manuscript of the thesis to the Senior Thesis advisor by the deadline
specified in Item 10 of this Article (or the following day if that day is a holiday or national holiday).
The supervisor shall give a copy to the sub-supervisor. The manuscript should, in principle, be between
4,000 and 5,000 words in length (if you wish to receive the best grade, the word count should, in

principle, be between 6,500 and 8,000 words). The word count should be from the preface to the
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conclusion of the main text (not including references, title page, acknowledgements, etc.). The
supervisor, together with the sub-supervisor, will advise on revisions.
(7) Submission of revised and completed Senior Thesis

In principle, all students must submit the original revised and completed Senior Thesis, with the
Senior Thesis submission form attached, to the Academic Affairs Division by the final deadline
specified in Item 10 of this letter (or the following day if that day is a holiday or national holiday).

(8) Format of Senior Thesis

The text of the thesis shall be written in English. The use of other languages is permitted in the
references section only when appropriate. For citations, the language of the references may be used, but
must be accompanied by an English translation. The format of the thesis shall be based on the style and
printing standards established by the Division of Academic Affairs.

The research topic of the thesis should be in line with the educational policy and various themes of
the School of International Liberal Arts in the broadest sense, and the word count of the text should, in
principle, be between 4,000 and 5,000 words. The format of the thesis should be appropriate to its
research topic, area, and research design. In order to assist students in selecting and narrowing down
their research topics and research plans, Senior Thesis advisors should plan and conduct seminars for
oral presentations on a regular basis.

(9) Submission of a Senior Thesis for the award of Highest Honors

Students who wish to receive the award of highest honors must submit a revised and complete Senior
Thesis of not less than 6,500 words and not more than 8,000 words, along with the Senior Thesis
submission form, to the Educational Affairs Division by the final deadline specified in Item 9 of this
Article (or the following day if that day falls on a holiday). The submitted Senior Thesis will be kept in
the Miyazaki Gakuen Library.

(10) Evaluation of graduation theses

All graduation theses will be reviewed and evaluated by the senior thesis advisor and one other faculty
member, and the two faculty members will consult upon and submit one grade by January 30 (or the
following day if that day is a holiday) to the Academic Affairs Division. The grades will be F "not
acceptable," C "acceptable,”" B "good," or A "excellent." These will be evaluated based on a rubric that
will be distributed separately. Points will be deducted if submissions are received after the deadline.

Evaluation of the Senior Thesis will be based on the point system described below.

requirement deadline | score

1 Selection of supervisor and second leader July 3

) Proposed Research Project and Reference Section (to be submitted to your Oct 15
c
academic advisor and the Academic Affairs Division)

3 Revised Research Project and Reference Section (to be submitted to the Nov 1 0.5
ov -
faculty advisor and Academic Affairs Office)

4 Senior Thesis Title, Research Plan and Reference Section Nov 15 0-5
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(Submit to academic advisor and Academic Affairs)

Research topic and proposal or abstract (to be submitted to academic

5 . . . Dec 15 0-5
advisor and Academic Affairs)

6 | Annotated bibliography (submitted to faculty advisor) Apr 10 0-5
4,000-5,000 word version of the dissertation (to be submitted to your

7 academic advisor) Oct 10 0-20

Selection of paper title (Japanese version) (reported to Academic Affairs)

Submission of drafts (to supervisor and second reader)
8 . . . . Nov 10 | 0-20
Selection of paper title (reported to Academic Affairs)

9 Submission of revised manuscript (to supervisor and second reader) Jan 10 0-20
10 | Completed "Senior Thesis 1 0-10
11 | Poster Presentation 0-10

Submission of evaluated manuscripts for "highest honors" applicants
12 | *Oral examination of the " highest honors" candidate (to be submitted to Jan 20
the Academic Affairs Department)

13 | (General students) Submission of evaluated manuscripts Jan 30

The supervisor must submit the prescribed thesis evaluation sheet, specifying the points assigned, to
the Academic Affairs Office within five days of the above deadline. No points will be awarded to
students who do not submit assignments by the prescribed deadline. The final draft of the thesis will be

evaluated jointly by the supervisor and the reader. The relationship between points and evaluation is as

follows.
90-100 Excellent A
80-89 Good B
60-79 Acceptable C
Less than 60 Not Acceptable F

Only theses that receive grade of "excellent" will be eligible for the "best" award. If a student wishes
to have his or her thesis judged as "Highest Honors", an oral examination of the thesis will be conducted
by a faculty member with expertise in the appropriate area. The oral examination will be conducted by
the student's advisor, second reader, and three faculty members specializing in the appropriate area. If
the thesis advisor is unable to attend the oral examination, the second reader must select the members
of the oral examination in consultation with the student. The date and time of the oral examination will
be announced separately. The "Highest Honors" award will be given to the student who receives a
unanimous "Pass" grade from all faculty members. In such cases, the grade of "A" will be given and
"Highest Honors" will be noted on the transcript.

Fourth-year students who do not submit a completed Senior Thesis by the deadline specified in the
Senior Thesis regulations will not be permitted to graduate in that year. An "X" (no credits earned) will
be given for the Senior Thesis. The student will be ineligible for graduation unless he/she has been

enrolled at the University for at least one additional semester and has completed the thesis by the
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deadline specified in the thesis regulations for the following year.
(11) Credit for Senior Thesis

Those that pass with a grade of C (acceptable) or better are awarded 6 credits that count toward
graduation credits. In the second semester of the third year, students usually register for two credits of
"Senior Thesis 1" and receive a "P" on their transcript as fulfillment of the specified requirements.
Students register for the year-long "Senior Thesis 2" course in the fourth year, for which 4 credits are
earned for an appropriate grade after completion of the thesis.

Article 8 Class Attendance

Attendance at all classes is expected. The success of active learning in the University's educational
programs depends on students' active, uninterrupted participation in classes. Therefore, students are
required to attend all classes and practical training in order to improve their grades.

The University strongly encourages students to attend classes in a variety of ways. Students who are
absent will be asked to make up work. Faculty will provide make-up classes and distribute a syllabus
(class outline) to students that includes instructions on how to make up work. Students are expected to
be on time for class and to attend class at all times.

(2) Academic load

Students may register for no more than 22 credits each semester. Students who wish to take courses

beyond this limit must obtain written permission from the Dean and the Academic Affairs Office.
(3) Course registration and changes

Course registration and change periods follow the annual schedule. Documents required for course
registration will be distributed in advance to each individual advisor by the Registrar.

Students must prepare a proposed schedule of classes, obtain counseling and registration approval
from their academic advisor, and submit their request to the Registrar during the registration period.
Students who do not submit their proposed schedule of classes during this period will be placed in
classes that have space available. Class sizes are naturally limited to ensure effective instruction in the
classroom.

The first week of classes of each semester is the DROP/ADD period. The Registrar will work with
students to change courses.

Course changes shall be made in accordance with the following procedures.

(@) Obtain a Drop/Add form from the Academic Affairs office.

(5 Obtain permission to change courses from your academic advisor, the faculty member in
charge of the course (both before and after the change), and the Registrar.

(6 Submit the Drop/Add form to the Registrar within the Drop/Add period to complete the
notification.

Courses that are changed after the Drop/Add period will remain listed as registered courses on the

transcript.
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(4) Withdrawing from a course
Students may withdraw from a course without penalty from the end of the Drop/Add period to within
one week after the midterm examination in each semester (the deadline will be notified by the Academic
Affairs Office). In such cases, a "W" (Withdrawal) will appear on the student's transcript. "Withdrawal"
is only permitted by submitting a Course Withdrawal Form (available from the Academic Affairs Office)
to the Registrar, and is absence or failure to take the final exam will not be considered "withdrawal".
(5) Grading and grade point average
At the end of each semester, students receive a grade report from the Academic Affairs Office. In
addition to the grade for each course, the grade report includes the grade point average (GPA) for the
semester and the cumulative GPA for all courses taken up to that point. A grade of A in a 4-credit course
is worth 16 points, while a grade of B in a 2-credit course is worth 6 points.) The GPA is calculated by
adding up all registered courses and dividing by the number of credits in the registered courses. However,

only grades of A, B, C, D, and F are counted toward the GPA. Grades and their points are as follows

Evaluation Evaluation points (per unit)
A (Excellent) (100-90 points) 4
B (Above Average) (89-80 points) 3
C (Average) (79-70 points) 2

D (Below Average) (69-60 points)

1

F (Fail) (59 points or below)

0 (Cannot be removed by retaking the same class)

P (Pass) Completed credit/no credit course
X (No Credit) Student received no credit (does not count in G.P.A.)
O (Ongoing Work) Grade given for a continuing course

I (Incomplete)

Grade given when faculty cannot make final evaluation of
student course work

W (Withdrawal)

Student withdrew of his/her own volition from the course up to
one week after the midterm exam. (May not be removed by
repeating the same course.)

R (Required Withdrawal)

Teacher deems it necessary to require student to withdraw from
the course before the final examination. (May be removed by
repeating the same course.)

N (Credit Authorized; No Grade
Recorded)

Credit approved by the University but not acquired through
courses taken at the University.

SC (Substitute Course)

Course taken registered for to fulfill on-campus Study Abroad
requirements

(6) The grade of Incomplete

If a student is unable to complete a class or assignment due to force majeure, such as health or family
problems, a grade of Incomplete (I) will be given. The approval of the instructor of the course in question
is required to request an Incomplete grade. Students must complete the Incomplete assessment
procedures by the deadline specified by the Academic Affairs Office. The grade of Incomplete (I) will
be changed to an official grade if the student completes the incomplete work within one month of the
start of the next semester and submits it to the instructor of the course in question. However, if the
instructor does not receive the grade within one month of the start of the next semester, the grade will

be changed to an F (Fail). Exceptions may be made by the Dean in special cases to extend the time for
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submission of assignments. Students receiving an grade of Incomplete will not be eligible for the Dean's

List for that semester.

(7) Grade disputes

Once a grade has been assigned, it may not be changed by the instructor in charge of the course
without the approval of the Dean, except in the case of clerical or writing errors.

Students who have an objection to the final grade should first consult with the instructor of the course
in question. If the objection cannot be resolved, the student may submit a written request for
reconsideration to the dean within 30 days of notification of the grade. The dean or the dean's designee
will reconsider the grade, and if deemed appropriate, the dean will ask the faculty member in charge of
the course to reconsider the grade. However, the faculty member in charge of the course has the final

authority in determining the grade.

(8) Academic probation and dismissal

Probation" will be applied for the following semester for students who meet any of the following
criteria.
+ Students with a total GPA of 2.0 and a grade of "F"
+ Student whose GPA for the semester or overall is less than 1.5
* Students who have received at least two grades of "W", "R", or "F"
* Students who did not complete the study abroad program
Grades for optional courses and study abroad courses do not count toward the GPA.
The Committee on Students and Admissions will consider the following disciplinary actions for
students who have been placed on "Academic Probation" (Probation) for three consecutive semesters
and students whose grade point average (G.P.A.) is below 1.5: continuation of "Academic Probation"

for the following semester, repeat the year, suspension, or dismissal from the University.

(9) Advancement and Academic Standing

Advancement and permission to participate in the study abroad program will be granted only to those

who meet the following criteria for earning credits.

Year, etc. Required Requirements
Study Asa ggneral rule, | Iy principle, students must fulfill the General Education
abroad 26 credits ormore | course requirements in order to enroll in the specialized
3rd year 50 credits or more edu'ce'ltion courses. All students must take Fhe TOEIC. In
addition, students who do not meet the English proficiency
4th year 87 credits or more | requirement will not be allowed to advance to the next level.

In principle, students must complete all outstanding courses before enrolling in the next year's courses.

To advance to the third year, students must obtain a TOEIC score of 500, TOEFL score of 450, TOEFL
CBT score of 133, or TOEFL iBT score of 45 or higher. Students who do not meet this requirement for
English language proficiency must complete courses provided for separately by the School, and obtain

a TOEIC score of 500, TOEFL score of 450, TOEFL CBT score of 133, or TOEFL iBT score of 45 or
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higher before graduation.

Article 9 Any of the following shall be considered an approved absence (hereinafter referred to as
"approved absence"). The number of approved absences shall be deducted from the number of classes
offered.

(D Practica, etc. (Related party: Student Teaching Support Center)

(2 Employment examinations and the like (Person concerned: Chief of Career Education Center)

(3 Suspension of attendance due to School Health and Safety Law (influenza, etc.) (Person
concerned: Director of the Student Affairs Office)

@ In the event of a natural disaster (flood, earthquake, etc.) (including delays in public
transportation)

(® Participation in extracurricular activities, such as cultural and athletic activities, as approved by
the Dean

(© Other circumstances deemed unavoidable by the Dean

(2) In the case of D and @), the student must obtain the seal of approval of the person concerned on the
absence/bereavement notification form in advance, then obtain the seal of approval of the instructor
of the course, and submit the form to the Academic Affairs Department. Even if the submission is
unavoidably delayed, it must be reported within two weeks.

(3) In the case of the preceding clause (@), a medical certificate must be submitted to the Academic Affairs
Office along with the absence form. However, in the case of influenza, equivalent documents (e.g.
prescription) are also acceptable.

Article 10 Days of bereavements shall be deducted from the number of classes to be attended. A notification
of excused absence and bereavement must be submitted to the Academic Affairs Office within two
weeks. First obtain the seal of approval of the instructor in charge of the class and submit the form to
the Academic Affairs Office.

(2) The notification of absence for bereavement should be accompanied by a thank-you letter for the funeral.

(3) The following consecutive days (including Saturdays, Sundays, holidays and vacations. In the case of
long distance, the number of days below plus the number of days for round trip) shall be allowed for
asence for bereavement.

Parent/spouse 7 days, child 5 days, grandparents/siblings 3 days, aunts/uncles/great-grandparents 1
day

Article 11 Consortium for Higher Education Miyazaki and Credit Transfer

Miyazaki International University is a member of the Consortium for Higher Education Miyazaki.
Miyazaki International University students may apply to the Academic Affairs Office to receive credit
for the following courses at participating institutions.

* Moral education - Constitution of Japan + Health Science
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These courses may only be taken in the following cases where it would be difficult to take them at
half price for course schedule or other reasons.
* When a student begins a teaching course later than usual
* If you have previously taken the same course at the University and failed it.
* In case of illness or other special circumstances
Students who wish to take these courses at other universities must submit a copy of the lecture outline
for the course to the dean and the teacher certification program director by the end of the first week after
classes begin. After reviewing the lecture outline, the dean and the person in charge of the teacher
certification program will determine whether the student is eligible to take the course and receive credit
for it. After the end of the semester, students who have taken the course at another institution must
submit a portfolio showing the content of the course. This is to help the University evaluate whether the
course content meets the quality standards required by the University.
Article 12: Revision or abolition of these regulations shall be made by the President after hearing the

opinions of the Faculty Council.

Addenda (Recent Addenda Only)
Addendum

These rules shall take effect as of April 1, 2021.
Addendum
These rules shall take effect as of April 1, 2022.
Addendum
These rules shall take effect as of April 1, 2023.
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4. Aademic Program

Miyazaki International University offers a rigorous academic program carefully designed to enrich
students’ lives, prepare them to think critically, and equip them to contribute to the improvement of society.
To assist students to achieve these objectives, MIU has developed a multi-disciplinary liberal arts
curriculum, assembled an international faculty, created a library of resources in both English and Japanese,
and structured its classes to help students build familiarity with computers and current communications
technologies throughout the academic program.

The academic program of each student includes four specialized courses (Global Liberal Arts,
International Business Management, Hospitality and Tourism Management, and English Education).
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Students also study the English and Japanese languages, and take courses that examine aspects of Japanese
culture from comparative perspectives. Students spend 16 weeks abroad at an English-speaking university
in an English-speaking country or at one of our affiliate institutions in Asia that conduct courses in English
during their second year.

At MIU content courses are taught in English. English fluency is built through content-based instruction
in a sheltered immersion environment. While students take some separate English courses that focus on
building English knowledge and skills, much of the students’ development of practical English skills occurs
through the use of English to learn content. During the first three semesters, a specialist in teaching English
as a Foreign Language works with an instructor fully qualified in teaching the subject matter. Both
instructors are listed on the course syllabus, and both are present for the full class time. The content of the
course is the central concern of both instructors, the content instructor determining what will be taught and
teaching it, and the EFL instructor assisting with supporting activities such as work on vocabulary, reading
comprehension, writing assignments, and so forth.

Testing of MIU students shows that they make rapid progress in practical fluency in English at the same
time that they are mastering subject areas in the liberal arts.

In the third and fourth years all four specialized courses (Global Liberal Arts, International Business
Management, Hospitality and Tourism Management, and English Education) are taught by content faculty
using the same basic course format as other universities. However, the language of instruction is English,
and class sizes are kept small to accommodate the use of active learning techniques.

Course syllabi for all courses indicate course goals in the content area, in the development of English
skills, and in critical thinking skills. English language and thinking skills are not taught as separate subjects
in the classroom. Rather, skills are developed through the use of inquiry-based active learning techniques

to master the content subject. Typical classroom activities include:

e Listening to lectures and presentations with accountability for learning the content

e  Learning vocabulary and core concepts

e  Creating research questions and finding relevant information to answer them

e  Reading and analyzing information related to the content area

e  Discussing lectures, readings, and research

e Writing papers and making presentations

e  Working cooperatively in various kinds of learning groups

e  Conducting experiments with follow-up discussion and reporting of results orally and in writing

e  Taking exams and quizzes

This constant use of English for communicative purposes develops in students a functional proficiency

in the language while they are studying various subject areas in Global Liberal Arts, International Business
Management, Hospitality and Tourism Management, and English Education. In their fourth year all students
complete a Senior Thesis written in English under the supervision of a senior thesis advisor.

Courses are one semester in length. Students who complete the 124-credit program are awarded the
degree of Bachelor of Arts in Comparative Culture by approval of the Faculty Council.
MIU's commitment to active learning means that both its curriculum and its expectations of students are
unusual in Japanese higher education.
e  MIU relies on small classes (usually fewer than 20 students each) rather than large lectures.
e  The faculty at MIU strive to know each student as an individual. Because of personalized
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instruction, faculty evaluate student progress on a weekly or even a daily basis, not just through
an examination at the end of the semester.

e  Students are expected to make full use of the library and computer resources to complete
assignments outside the classroom, and to engage in independent research.

Students at MIU are therefore expected to be partners in learning. They actively participate in class
discussion, offer opinions, develop and defend their own values, and even disagree with their teachers and
offer evidence in support of their views.

MIU students wish to know more about themselves and the world in which they live and to think and
talk about the great ideas that have created Asian and Western cultures. They believe that through hard work,
strong moral commitments, and disciplined intelligence they can make a difference to their community,
their nation, and the world.

Students who share these aims and who approach their college experience with serious academic purpose
will find studying in the MIU learning community an exciting and rewarding experience.

The University recognizes its obligations to help students succeed, and the faculty are dedicated to
student development and growth. The University will be successful, however, only if the faculty obligation

to teach is matched by the student desire to learn
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5. Academic Principles

In order to maximize student learning and be consistent with the MIU credo, "Respect and Diligence,"

the University has developed a number of academic principles:

Class attendance

MIU believes that teaching and learning are reciprocal activities that require regular interaction between
students and teachers. Such interaction cannot occur when students are absent from classes and related
activities. Students, therefore, are expected to attend all classes except for personal illness or other major

emergencies.
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Preparation for classes
Teaching and learning at MIU are not limited to classrooms and lectures. Students are expected to prepare
themselves for each class by completing all assignments on time.

Class participation
MIU embraces a philosophy of active learning. Students are required to participate in and lead class

discussions and similar activities. Faculty members may assign a grade to such activities.

Critical thinking

MIU students are not expected simply to memorize and repeat material from class and readings. A sense
of curiosity, critical thinking, and creativity are the key elements of teaching and learning at MIU. Students
are encouraged to express their opinions and engage in a mutual critique of ideas, including those of the
faculty, in a spirit of mutual respect and collegiality.

Bilingual skills

MIU students are expected to become fluent in both English and Japanese. Students should utilize every
available opportunity to become bilingual. MIU strives to maintain a high level of motivation for learning
English and improving Japanese and to reduce the social, psychological, and cultural barriers that stand in
the way of developing language competence.

Global perspective

The curriculum of MIU emphasizes a global and comparative perspective. Students are encouraged to
study the pressing problems of the modern world in terms of their global sources, patterns, and
consequences and to examine how these issues are defined and understood in different countries and
cultures.

Mutual respect

MIU endeavors to be an international institution that seeks to promote among its students cross-cultural
understanding, a sense of being citizens of the world, and respect for cultural diversity. These qualities are
vital to the success of MIU's mission.

Academic commitment
MIU expects its students to be fully committed to their academic responsibilities. At MIU academic life
takes priority over other routine endeavors. Students are expected to participate fully in MIU activities.

Academic progress

The academic progress of MIU students is monitored during the entire semester. Grade assessments are
not limited to the final examinations. Academic achievement is based on quizzes, tests and other
assignments, as well as factors such as class preparation and participation. Classroom listening and speaking
in English is a key element in improving English fluency.

Social commitment

MIU's program emphasizes social responsibility and moral commitment to protecting the environment,
enriching human experience, improving social conditions, and encouraging world peace. Academic
activities at MIU are designed to help students learn how to improve communities both at home and abroad.
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6. THE ACADEMIC YEAR

The academic year has two semesters: the first semester begins April 1 and ends September 30; the
second semester begins October 1 and ends March 31. Except the Senior Thesis, which requires coursework
over consecutive semesters, courses do not exceed one academic semester.

Classes are scheduled Mondays through Fridays. Make up classes or field trips may occasionally be
conducted on Saturdays or Sundays, and other college activities frequently are held on the weekends.
Official public holidays are observed. The University announces an annual academic calendar which should

be consulted for specific information.
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SPECIAL PROGRAMS

Students admitted in the Fall Semester in accordance with Fall Semester Admissions requirements
shall be required to spend a minimum of 4 years at the College in order to be granted a degree.

Fall Semester Admissions Requirements

Students admitted in the Fall Semester will complete at least 12 credits of Introductory courses,
with at least one course in each of the following areas: Humanities, Social Sciences, General Science
during their first semester. Fall Admission students will then complete the remainder of the General
Education requirement by completing at least 6 credits of Concentration courses in the Humanities
and Social Sciences during their fourth — eighth semesters.

Credit for English 1 will be granted by examination or submitting a TOEIC score of 500 or higher
(or its equivalent). Thus, a normal four-year schedule for a Fall Admission student will be as follows:

Students admitted in the Fall Semester

Academic Year Course Category Graduation Credits
By Examination* Language English 1 4
Liberal . .
Introductory | Arts Introduction to Liberal Arts 2
Courses Humanities/Social Sciences/General Sciences
(at least one Humanities or Social Sciences) 6
First Year, Second English 2 4
Semester L c Reading 2 5
ANBUABE LOUISES 74 cademic Writing 2 2
Japanese Expression 1 5 |
Supplementary Courses | Basic Japanese % students
Introduction Introduction to Information and Communication 4
Courses Technology
Interdisciplinary Introdl..lction to C}lltures of English- 4
Studies in the Speaking Countries
Humanities and Study of Social Issues 4
Social Sciences Contemporary Japanese Arts and Culture 3
Second Year, First English 3 4
Semester Reading 1 B
Language Courses | Reading 3 2
Academic Writing 1 2
Japanese Expression 2 2
Supplementary Courses | Intermediate Japanese > 2
Career Education Courses Career Design 1/Japanese Studies 1% 2
English (ESL) 6
Second Year, Study Abroad Independent Study 2
Second Semester :
Area Studies 6
- Concentration Courses in Humanities and Social Sciences (as the 6
& % | General Education requirement)
s § Concentration Courses for upper division major 24
é S | Area Studies 15
Third and Fourth s Any Course At least 2
Years Language Courses | Japanese Expression 3 5 |
Supplementary Courses | Advanced Japanese 1% students
Supplementary Courses Advanged Jiapanevse 2 o - 2)x
(International students must take this course)
Career Education Courses | Career Design 2, 3/ Japanese Studies 2, 3 % 4
Senior Thesis 1, 2 7

Total

At least 124 credits

X Courses for international students and Japanese students educated abroad.
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8. Certifications and Qualifications

Disaster Prevention Professional Certification

About the free subject "Natural Disasters and Disaster Prevention" (Outline)

(Outline of the class) o Syllabus is uploaded on our website.

The syllabus is posted on the university's website, so be sure to check it.

Miyazaki Prefecture is located in the southeastern Kyushu region and is blessed with a mild climate
throughout the year. On the other hand, however, it is one of the wettest prefectures in Japan.
Furthermore, the prefecture has been plagued by wind and flood damage and landslides, including direct
hits by typhoons during the summer period. In addition, Miyazaki is expected to be severely damaged in
the near future by the Tonankai-Hyuga Nada Earthquake, an ocean-trench type earthquake that will occur
in the Hyuga Sea, located at the western edge of the Nankai Trough. In particular, going back to past
history, Hyuga-nada earthquakes have been accompanied by large tsunamis, resulting in many casualties.
Also, in the Kirishima mountain range, Mt. Shinmoedake erupted in 2011, causing much damage.
Therefore, in order to minimize these disasters and damages, it is extremely important for students,
especially those who aim to become teachers at junior high schools and high schools, to know in advance
how natural disasters occur, both in terms of software and hardware, as well as disaster prevention
measures and information.

In this course, based on the curriculum for training disaster prevention specialists by the Japan Disaster
Prevention Specialist Organization, students will learn about the following areas (31 items in total):
"Protect your own life (self-help)," "Work in the community (mutual help and cooperation)," "Learn how
disasters occur (science)," "Learn disaster-related information (information)," and "Learn new disaster
mitigation and crisis management techniques (prevention and recovery). By attending and studying these
courses, students will understand how disasters occur, the current status and issues of disaster prevention
and mitigation measures in government and local communities, and methods of crisis management in the
case of a disaster that has already occurred. After taking this course, students must take a first-aid and
lifesaving course, pass an examination administered by the Japan Disaster Prevention Professionals
Organization, and complete the prescribed procedures to be certified as a disaster prevention professional.
(About Attendance)

All lectures will be given by lecturers from outside the university. Lectures will be held during 6th period
(18:00-19:30) and some lectures will be held on Saturdays. Please understand this in advance before
taking the course.

(Credit Recognition)

Credit recognition and qualification recognition are based on different standards. Please take the relevant
course with full understanding and acceptance of these differences. Credit recognition will be conducted
in accordance with the University Rules and Course Regulations. That is, (1) if you are absent more than

1/3 of the time, your eligibility for the examination will be forfeit, (2) you must submit reports on all
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lectures and report items you have attended, and (3) you will receive a grade of (superior "~90 points",
excellent "89-80 points", good "79-70 points", acceptable "69-60 points", or not acceptable "59 points or
less").

(Application for Disaster Prevention Professional Certification)

The following conditions must be met in order to obtain the Disaster Prevention Professional Certification
through the "Natural Disasters and Disaster Prevention" course.

oYou must submit reports on all 31 items (described as lectures and reports) listed in the syllabus. If you
are absent (in case of excused absence), you must take the course by video recording (attendance of 80%
or more of the lectures is required).

oThe cost of the instructional materials, examination fee, and certification registration fee are required.
o Attendance and completion of an emergency life saving course is required. Students who have taken the
course at Miyazaki International University are scheduled to take a first aid course by the Miyazaki City
Minami Fire Department. Information will be provided at a later date.

(Acquisition of Disaster Prevention Professional Certification)

¢ Those who have passed the qualification examination supervised and administered by the Japan
Disaster Prevention Professionals Organization, and have applied for and been certified as a certified
disaster prevention specialist.

Those who have not passed the examination may take the examination again at the time and place
designated by the JABEE.

oNotification of pass/fail will be sent by mail to the applicant and the training institution.

(Certification Procedures for Disaster Prevention Professionals)

The registration procedure for certification as a certified disaster prevention specialist is a one-time
application from the training institute, so please apply to the Academic Affairs Office of Miyazaki
International University.

The Japan Society for Certified Disaster Prevention Professionals (JSDPP) will issue a Certificate of
Certified Disaster Prevention Professional (A4 size vertical award certificate) and a Certificate of
Certified Disaster Prevention Professional (plastic card with photo and vertical business card) to those
who apply and are certified by JSDPP.

(Others)

The Japan Organization for Certified Fire Fighters will comply with the laws and regulations regarding
the protection of personal information in accordance with the "Personal Information Protection Policy"
and "Personal Information Handling Regulations" and will make every effort to manage the personal
information obtained through the certification of certified fire fighters. However, a part of the personal
information of a disaster prevention professional may be provided only when there is a request for
disclosure from the national government, local government, or the Japan Society of Certified Disaster

Prevention Professionals, and when the purpose of use of such information is deemed to be compatible
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with the purpose of the Certified Disaster Prevention Professional System.

olf you have any questions, please contact the Educational Affairs Section.

Information Technology Professionals *

Acquire up-to-date information application skills to solve business problems. Students must complete at
least 10 credits, including at least 6 required credits at the university, to achieve the attainment goal. (See
Appendix 10 of the school regulations.)

Advanced Information Processing Specialist

This is a person who can acquire comprehensive practical skills in Internet utilization, data management,
and statistical analysis, demonstrate advanced practical information skills, contribute to the discovery and
solution of problems, and strengthen the mobility of the team. Students must complete at least 24 credits,
including at least 8 required credits at the University, to achieve the attainment objectives. (See Appendix
10 of the school regulations)

Business Skills Practicioner

This course aims to acquire business professional skills that can be used immediately in an economic
society. Students must complete at least 16 credits of required and elective courses at the university and

achieve the attainment target. (See Appendix 10 of the school regulations.)

These qualifications are awarded by applying to the National Association of Colleges and Universities for
Practical Education. There is a separate application fee for the awarding of qualifications. For more

information, please visit https://www.jaucb.gr.jp/ % 2 IR
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9. Academic Regulations and Policies

Academic Advising
An academic advisor is a faculty member who assists students in the selection of courses, advises them
regarding their academic progress or problems, and is available to discuss any student problem or concern.
Each student entering MIU is assigned an academic advisor. In addition to providing short-term answers to
questions on courses, schedules, and procedures, academic advisors help students adjust to college life and
encourage students to think broadly about educational and career goals.

Students must consult with their academic advisors prior to course registration. Students on probation
must have regularly scheduled meetings with their academic advisors. Students having academic

difficulties in a particular course should bring their problems to the attention of the course instructor(s).

Class Attendance
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Attendance is required at all classes. Student success in MIU's program of active learning depends on
continuous participation in classroom activities. To learn English and other subjects, MIU students must
attend all classes and take part in all class activities. MIU expects students to accept their responsibility for
attending and being on time for all classes. MIU emphasizes the importance of regular attendance in a
number of ways. Attendance records are maintained in all classes. Faculty members can require students
who miss classes to make up the work they have missed. Individual faculty practices covering absenteeism,
tardiness, and their remedies are stated in the syllabus for each course. Students who have excessive
absences may be required to withdraw from a course.

In the event of an unavoidable lateness or absence from class, you are expected to notify the instructor
of the courses in question personally via email or telephone. Also, extended abscences due to illness, injury,
bereavement, etc. must be reported to Student Affairs using the Excused Absence Form (see "Forms” in the

back of this Bulletin).

Midterm Reports
Each semester the instructors of each course submit mid-term reports regarding the academic progress of
their students. In the 7th week of the semester, instructors identify students who are at-risk students in their
courses. In the 8th week, instructors send progress reports to the Dean of Faculty, the Office of Academic
Affairs and academic advisors and give written reports directly to all first year students and 2nd-4th year
students who are in danger of failing. Academic advisors consult with the students and the instructors of
their classes to determine the most effective solutions to their problems. Based upon mid-term reports, the
Dean of Faculty sends a letter of encouragement and/or warning to students who are in danger of failing 2
or more classes or are having other difficulties. When necessary the Dean of Faculty also invites students

for individual consultation and guidance.

Withdrawing from a Course
Aside from the Drop/Add period, students may voluntarily withdraw without penalty from a course up to
one week after the midterm exam, the deadline to be announced by the Registrar. The grade of W,
Withdrawal, will appear on the student's transcript. A student can only withdraw from a course by
completing a Withdrawal from Course form, available from the Registrar, and filing that form with the
Registrar. A student cannot withdraw from a course by no longer attending classes in that course or by

failing to take the final examination in the course.

Grade Disputes
Course grades once awarded may not be changed by the faculty for reasons other than clerical or reporting

errors without approval of the Dean of Faculty.

A student who disputes a final grade must first discuss the matter with the course faculty. If the dispute

is unresolved, the student may submit a petition for grade reconsideration to the Dean of Faculty within
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thirty days after grade notification. The Dean, or a designate, will review the dispute and, if deemed
appropriate, may ask the faculty member(s) to reconsider the grade. The final authority for awarding a grade

remains with the faculty.

Dean's List and Graduation Honors
At the end of each term a Dean's List of students with a GPA of 3.5 or better will be announced.

Students who graduate with a cumulative G.P.A. of 3.5 or above will be awarded a certificate of
Academic Excellence at graduation. The student who graduates with the highest cumulative G.P.A. will be
designated the Valedictorian. Other awards recognized at graduation include the MIU Award, given to
students in recognition of overall contribution to the University community in and out of the classroom,
and the Global Citizenship Award, given to graduating students who have distinguished themselves as

international citizens.

Course Syllabi
In each course, faculty distribute a syllabus to enrolled students during the first week of the term. The
syllabus provides faculty office hours and phone numbers and generally defines course goals and objectives,
course topics, and the types of coursework (such as reading assignments, papers, and projects) that will be
required. In addition, the syllabus includes other information that informs students of policies and
expectations governing the course including course assessment, grading standards, and attendance

requirements.

Student Evaluation of Courses
At the end of each semester, students are asked to complete student evaluations of the courses they in
which they are registered. Student evaluations are anonymous and are used to assist faculty in improving

the educational curriculum.

Examinations
MIU faculty use a variety of assessment methods throughout the term to examine student progress and
achievement. Through the syllabus and announcements in class, faculty inform students about each form
of evaluation and its weight in the final grade. Each course also requires a final examination assessing the
student's understanding of the total theme of the course. Final examinations are conducted during the
scheduled final examination time. Some faculty may offer an alternative form of cumulative evaluation
such as a written, oral, or visual report or presentation. These may involve individual or group work and
are also due during the scheduled final examination time. The University's statement on academic honesty

governs examinations as well as all other academic work.

Academic Honesty
As a learning community, MIU expects its students and its faculty to uphold the highest standards of

academic honesty. For students, standards of academic honesty apply to all academic assignments,
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including, among others, examinations, homework, and papers. Students who have questions about the
meaning of academic honesty should clarify this concept by speaking with a faculty member.

Students at MIU will often be expected to work in teams and to learn from each other. Such collaborative
activities, when assigned by a faculty member, are academically honest. Students may often be asked to
report on materials in published documents; such reports, when they cite the source, are academically
honest.

Academically dishonest behavior includes:

a. Cheating. Cheating means intentionally using deceit or misrepresentation in any academic

assignment.

b. Fabrication. Fabrication means falsifying or inventing information or citations in any academic

assignment.

c. Plagiarism. Plagiarism means representing the words or ideas of another as one's own, without

giving credit to the original author.

Because engaging in academically dishonest behavior destroys the bonds of trust that are an essential
ingredient of a learning community, it is considered an extremely serious matter. Depending on the
circumstances, faculty may respond to such behavior by counselling the student about the nature of
academically dishonest behavior, by warning the student about the consequences of such behavior, by
asking a student to repeat an assignment, by lowering a student's grade in an assignment or a course, by

asking a student to withdraw from a course, or by other appropriate actions.

Leaves of Absence
When a student is unable, because of illness or other compelling difficulties, to attend classes for two
months or more a Leave of Absence may be approved. If the Leave of Absence is requested for medical
reasons, a medical certificate must accompany the application with the guarantor’s signature. A Leave of
Absence is not included in the time limits for completing the degree. Students may return to the University
after a Leave of Absence at the beginning of a term and upon prior notification to the University. Forms to
request a leave of absence may be obtained from the Academic Affairs office. Leaves of Absence are

granted for no more than 4 years, overall. See Section V regarding fees charged during a Leave of Absence.

Withdrawal from the University
A student intending to withdraw from the University must inform Academic Affairs, which will arrange an
exit interview. Signatures of the student and the guarantor are required on the Withdrawal Application. Not
attending classes does not constitute withdrawal from the University. Tuition and fees for students who

withdraw during the term are not refunded.

Removal from the University Register
The President may remove a Student from the University Register upon consultation with the Faculty

Council in any of the following circumstances.
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(1) When a Student's academic record implies a lack of ability to graduate

(2) When a student has not completed specified Registration procedures, or has not completed the
procedures for Leave of Absence, Withdrawal from College, and so on

(3) When a student has not paid tuition and other fees for a period of more than 3 months

(4) When a student has not completed the number of credits required for Graduation and will exceed the
Limit for Completion of Study

(5) When a Student exceeds the Period of Leave of Absence and has not submitted a Request to Return
to College or a Request for Withdrawal from College

(6) When the whereabouts of a student is unknown or a student is deceased.

Approval of an application of Request to Return to College submitted by a Student who has been
removed from the University Register may be approved by the President after consultation with the Faculty

Council.

Credits Granted to Transfer Students
Credits for General Education, Language and Study Abroad courses for students entering as third-year
students shall be granted for courses which are consistent with the general scope and purpose of the lower-
division curriculum. Third-year transfer students entering with fewer than 68 transferable credits shall be
assigned make-up coursework as determined by the Dean of Faculty in consultation with the Committee
on Curriculum.

Graduates of specialized schools, junior colleges, higher vocational colleges and four-year colleges, and
the students who have completed at least two years of coursework in an accredited four-year college may
be admitted, in principle, into the third year as transfer students by passing the entrance examinations.
(“Two years of coursework” means successful completion of at least 62 credits.)

a. Language skills both in English and Japanese must be adequate for upper division courses; more
specifically, a TOEFL score of 480 or equivalent English proficiency is required for admission. In
exceptional cases other evidence of English proficiency will be considered.

b. Only courses in which a grade of C or better was earned may be transferred, and the average grade of
the courses taken must be 2.0 or better. (In the case of systems which provide only the grades of A, B,

and C, A=3.5 points, B=2.0 points, C=1.0 point.)

Credits Accepted from Other Institutions for Students Matriculated at MIU
1. The University may recognize up to 30 of the credits previously earned at other institutions by students
admitted to the University as first-year students who have previously graduated from or dropped out

of a two-year or four-year college.

2. Ifitis the judgment of the Faculty Council that it would be educationally beneficial to do so, up
to 60 credits may be granted toward a degree for studies undertaken at another four-year college

or two-year college for regularly-matriculated students (not applicable to Transfer or Roll-Over
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students).

International Exchange
MIU currently has academic exchange agreements with universities in Korea, Hong Kong, Taiwan, England,

etc. that offer diverse opportunities for academic exchange, such as student and faculty exchange.

International and Domestic Exchange Programs
MIC has entered into exchange agreements overseas with Sookmyung Women's University, the University of
Seoul and Yeungnam University in Korea, Centennial College in Hong Kong, Providence University in Taiwan,
and York St John University in England, and domestically with Kansai University of International Studies,
Shukutoku University, Hokuriku Gakuin University, Toyama University of International Studies, Kyoai Gakuen
University and Taisho University. According to the agreements, students from each university may study at
the other university on a reciprocal basis. Students pay fees and receive credits at their own university and
are responsible for all additional expenses incurred in studying abroad. However, they do not pay additional
tuition or enrollment fees at the institution they are visiting.

Interested MIU students will apply for permission to be an exchange student at associated institutions.
Their academic program must be approved in advance in order to count for MIU credit. Work to be accepted
for academic credit must be completed satisfactorily. Details will be provided by the Global Education
Center during spring semester. Exchange will normally occur during fall of the third year and will usually
involve Specialized Course credits. Students completing Teacher Certification requirements will generally

have to spend one or more additional semesters at MIU in order to be able to participate in the program.

Consortium of Miyazaki Area Universities and Credit Exchange
Miyazaki International University is a member of the Consortium of Miyazaki Area Universities. MIU
students may apply for permission to take and receive credit for the following classes at other institutions

participating in the Consortium of Miyazaki Area Universities:

e Moral Education, * Japanese Constitution, * Physical Education.

All three classes are part of the teaching certification program and use Japanese as the language of
instruction.Students may only take these classes in certain circumstances affecting their class schedule at
MIU. These circumstances include:

e late entry into the teacher certification program,
e previous failure of the corresponding class at MIU or
e other special circumstances, such as serious illness.

Students who wish to take one of these classes at another institution must submit to the Dean and the
director of the teacher certification program a copy of the course description of the course by the end of the
first week of class. Based on their evaluation of the course description, the Dean and the director will decide

whether a student will be allowed to take the class and receive credit for it. At the end of the semester,
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students who have taken classes at other institutions are required to submit portfolios of their work in order

to help MIU monitor the quality of those classes.

Courses taken through the Consortium will generally not be counted toward graduation.
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&R) Table 1 Course List (School of

International Liberal Arts) % Under Preparation P& Ef F DI ¥4 R~ T,
Category Course Title Number | % H{Z | Instructor
FHA X5 RFEFH DA BHES | | | #HNEE
Freshman Seminar S
S MIC101 | 1R | 2 Kuwabara
Introduction to Global Citizenship {5t p
7 LAY LAIlIOL | 171 2 Muguerza
Introduction to Information and Passos
Communication Technology LAII02 | 1Hi| 4 Mueuerza
175 0366 (3 BT g
Multilingual and Cultural 2 [E7E & 3L
South Korean Culture and Language = [MIC102KO 1 o Cho
i [E DL & 55 R
Chinese Culture and Language MIC102CH 1 o x
==h .
Introduction to i .@B'Cﬂ: & N
Global Bfagﬂ@n Culture and Language MIC102BR 1 9 Passos
Education TIINOXfL L FiE A
7 — L Canadian Culture and Language MIC102CA 1 5 Mork
N NFHE O L FiE N Waterfield
Polish Culture and Language MIC102PO .
- K5 RO & =25 L 1 2 | Mlodkowski
) Cuban Culture and Language MIC102CU 1 5 Jimencz
g X o2 — Ok &L FRE B
= Filipino Culture and Language MIC102PH
5 74 ) €L DI F b L b2 | Muguerza
8 Australian Culture and Language MIC102AU 1 o Stanle
é' F—A TV TOXESRE S y
British Culture and Language MIC102GB
Q
° SlE O LAY b S35 R I ] 2] Rodda
4 American Culture and Language MIC102US
a e
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4 | General ;itrodézuctu%ﬁ g*lﬁiamral/Llfe Science H LAT103 1 | 2| Muguerza
5 | Sciences . "
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Introduction to Psychology .
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H::/E\‘,_%Awéﬁ LAS105 1 2 Walker
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Understanding Cross-Cultural
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Principles of Education 4
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Understanding 52 SCALERAEAEE R
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English (ESL)
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HAOBE
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[ 2E 1 ZH1 E24 2 Tsai
% thﬁffg e | 4| 2 Teai
= Jis]
x Py Kol | 4 | 2 | Knan
i o
H gggg é KO2 | 4 | 2 Khan
2‘%?%1% Bookkeeping LAISO7 | 4 | 2 x
H

83




Circle one: SPRING,~ FALL

Year :

(1st/ 2nd / 3rd / 4th) ID No.

MIYAZAKI INTERNATIONAL COLLEGE

DROP / ADD (CHANGE OF SCHEDULE)

(circle one)

Student's name:

(please print) (date)

I want to drop:  (course no.) (title) (Day/Time)
Instructor signature:

(date)
Instructor signature:

(date)
Adviser signature:

(date)
I want to drop:  (course no.) (title) (Day/Time)
Instructor signature:

(date)
Instructor signature:

(date)
Adviser signature:

(date)
I want to add: (course no.) (title) (Day/Time)
Instructor signature:

(date)
Instructor signature:

(date)
Adviser signature:

(date)
I want to add: (course no.) (title) (Day/Time)
Instructor signature:

(date)
Instructor signature:

(date)
Adviser signature:

(date)
Registrar:

( date )

The student's schedule is not changed until this form has been signed by the registrar.
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MIYAZAKT INTERNATIONAL COLLEGE
APPLICATION FOR THE GRADE OF INCOMPLETE

The grade of Incomplete for required work in a course not completed by the end of the term may be given
for circumstances beyond the student's control, such as health or family emergencies. Work must be
completed by the due date or a Fail grade is awarded. Completed work must be submitted to the
registrar.

(Fr./ So./Jr. / Sr.) ID No. Semester Year
(circle one)

Student's name:

(please print) (date)

Course!(course no.) (title)

Name(s) of instructor (s):

Please explain the reason for this application. (Student or Instructor or Asst. Dean of Students)

INSTRUCTOR COMPLETION:

This application is approved: The application is denied:

The following work or tasks must be completed (please provide a full explanation).

This work is due on:

Signature(s) of
the instructor(s):

(date)

(date)

I understand the assignments listed above and agree to submit the work by the due date.

Student's signature:

I received this application
by the application deadline:

(registrar) (date)
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Request for Approval of Program of Study
at an Overseas University in 3" or 4t Year

Name:

Student ID:

| hereby request approval of a program of study taken at another university overseas to

satisfy upper division graduation requirements. | understand that courses taken overseas

will be given a grade of N (Credit Authorized; no grade recorded) and that no courses will be

approved without submission of this form.

Name of the Overseas Institution:

Duration of the Overseas Program:

Major at MIC:

Reason for Applying for Program of Study:

Course(s) Taken at the Overseas Institution | MIC Major Requirement(s) Approval
(Please provide copy of course description) to be Fulfilled (Yes/No)
Student Signature: Date:
Advisor Approval: Date:
Dean Approval: Date:
Registrar Approval; Date:
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Request for Approval to Register for Upper Division Courses
to Makeup Lower Division Requirements

Name:

Student ID:

Current TOEFL/TOEIC (circle one) Score:

| hereby request permission to register for the following upper division courses to satisfy

incomplete lower division requirements.

Incomplete Lower Division Requirements

Upper Division Courses Requested

Student Signature: Date:
Advisor Approval: Date:
Dean Approval: Date:
Registrar Approval: Date:
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MIYAZAKI INTERNATIONAL COLLEGE

Request to Change Course Designation

TO THE REGISTRAR:

FROM: (Student Name) ID Number

| request to change the designation of the following double-listed course(s):

From To

Course No.

Course Title

Instructor

Semester Year: Spring: O Fall: O

Date of change: (mo) (day) (year)

Student Signature:

date

Approved:

registrar date

88



MIYAZAKI INTERNATIONAL COLLEGE

REQUIRED WITHDRAWAL FROM A COURSE

When deemed appropriate, the College or instructor(s) may require student(s) to withdraw from a course or
courses at any time. Faculty may only require student(s) to withdraw by filling out a REQUIRED
WITHDRAWAL FROM A COURSE form, available from the Resistrar, and filing that form with the Registrar.
The Grade of 'R' will appear on the student's transcript. However, the grade of 'R’ may be removed by
repeating the same course.

YEAR: 20 SEMESTER: (circle one) SPRING / FALL

{1st/ 2nd / 3rd / 4th) ID No.
(circle one)

Student's name:

(please print)
(date)

Course: (course no.) (title),

Instructor(s):

Instructor(s):

Please explain the reason for this application. (Instructor)

Please provide a signature by the course instructor(s), the student's academic advisor and the student to indicate
that this action has been discussed.

(course instructor signature) (printed name)
(course instructor signature) (printed name)
(academic advisor signature) (printed name)
(Dean of Faculty signature) (printed name)
(student signature) {(printed name)

The student has been required to withdraw from the course:

(registrar) (date)



MIYAZAKI INTERNATIONAL COLLEGE
WITHDRAWAL FROM A COURSE
Students may voluntarily withdraw from a course without penalty until one week after the midterm exam, the
deadline to be announced by the registrar. The Grade of "W' will appear on the student's transcript. A student can

only withdraw from a course by completing a WITHDRAWAL FROM A COURSE form, available from the
Registrar, and filing that form with the Registrar.

Circle one: SPRING / FALL

Year:

1st/ 2nd / 3rd / 4th) ID No.

(circle one)

Student's name:

(please print) (date)

Course: (course no.) (tatle)

Instructor(s):

Instructor(s):

Approval from the course instructor(s) or the student's academic advisor 1s not required when a student
withdraws from a course. However, students are asked to inform their instructor(s) and their academic advisor
of their mtention to withdraw from a course.

Please provide a signature by the course instructor(s) and your academic advisor to ndicate that you have
discussed this action.

(course mstructor signature) (printed name)
(course mstructor signature) (printed name)
(acadenuc advisor signature) (printed name)

I am withdrawing from the course listed above.

(student's signature) (printed name)

The student has been withdrawn from the course:

(registrar) (date)
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